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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

1.00 BDE BN CO    

Are scheduled services being performed IAW TM-20 and DA Form 2404 / 5988E (Equipment Inspection Maintenance Worksheet) retained until next service is performed?  

(DA PAM 750-8, Para 3-10 f (2))  

EVAL METH 

Review  service documents are on file for all required equipment. 

 

REFERENCE TEXT 

DA Pam 750-8, Para 3–10f. DA Form 5988–E and DA Form 2404 (Equipment Inspection and Maintenance Worksheet) (2) DA Form 5988–E/DA Form 2404 

used for scheduled services are kept on file for quality control until the next service is performed. All uncorrected faults are entered into ULLS–G, moved to DA 

Form 2408–14 or DA Form 2407, and the service recorded on DD Form 314. Forms carrying a status symbol X are kept until the fault is corrected. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

2.00 BDE BN CO    

Is a cleaning kit on hand for each weapon? (TM 9-1005-319-23&P, APP D) 

EVAL METH 

Verify all required are on hand. 

 

REFERENCE TEXT 

TM 9-1005-319-23&P, APPENDIX D EXPENDABLE/DURABLE SUPPLIES AND MATERIALS LIST D-1. SCOPE. This appendix lists expendable durable 

supplies and materials you will need to operate and maintain the M16A2 Rifle This listing is for informational purposes only and Is not authority to requisition the 

listed Items. These items are authorized to you by CTA 50-970, Expendable, Durable Items (Except Medical, Class V, Repair Parts, and Heraldic Items), or CTA 

8-100, Army Medical Department Expendable/Durable Items. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

3.00 BDE BN CO    

 Is there a TM-10/20 on hand for each weapon? (AR 750-1, Para 3-2)  

EVAL METH 

Validate publications are on hand. 

 

REFERENCE TEXT 

AR 750-1, para 3–2. The Army maintenance standard 

a. The Army has one maintenance standard, TM XX-10/20. 

b. Army equipment meets the maintenance standard when the following conditions exist: 

(1) The equipment is fully mission capable (FMC). 

(2) All faults are identified following prescribed intervals using the “items to be checked” column of the applicable TM XX–10 and XX–20 series PMCS tables. 

Aviation faults are determined by using the aircraft preventive maintenance inspection and service (PMIS) per TM 1–1500–328–23. 

(3) All repairs, services, and other related work that will correct field-level equipment/materiel faults for which the required parts/supplies are available have been 

completed in accordance with DA Pam 750–8 or DA Pam 738–751. 

(4) Parts and supplies required to complete the corrective actions, but which are not available in the unit, are on a valid funded requisition in accordance with AR 

710–2. 

(5) Corrective actions that are not authorized at field level by the MAC must be on a valid support maintenance request (DA Form 5990–E and DA Form 2407). 

(6) Scheduled services are performed at the service interval required by the applicable technical publication. Because of competing mission requirements, units 

are authorized a 10 percent variance when performing scheduled services. Procedures to apply this variance are found in DA Pam 750–8 for ground equipment 

and TM 1–1500–328–23 for aviation equipment. (Afloat prepositioning ships–Afloat are excluded from this variance requirement.) 

(7) All routine, urgent, and emergency MWOs are applied to equipment in accordance with AR 750–10. In addition, actions required by one-time safety-of-use 

messages and emergency safety-of-flight messages are completed per AR 750–6 and AR 95–1. 

(8) All authorized BII and COEI are present and serviceable or on a valid supply request. For aircraft, all authorized flyaway items and items listed on the aircraft 

inventory master guide are present and serviceable or on a valid supply request. 

c. The Army maintenance standard applies to all equipment except equipment used as training aids that require frequent disassembly and assembly. 

d. Proper use, care, handling, and conservation of materiel per applicable technical publication are mandatory. 

a)        TM 9-1005-237-23&P (Bayonet) 

b)        TM 9-1010-221-23&P (M203) 

c)        TM 9-1005-319-23&P (M16A2/M4) 

d)        TM 9-1005-317-23&P (M9) 

e)        TM 9-1010-230-23&P (MK19) 

f)        TM 9-1005-201-25&P (M249) 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

4.00 BDE BN CO    

 Is the COEI and  BII on hand or on valid requisition for all weapons? (AR 750-1, Para 3-2b(8)) 

EVAL METH 

Spot check for compliance. 

 

REFERENCE TEXT 

AR 750-1, para 3–2. The Army maintenance standard 

b. Army equipment meets the maintenance standard when the following conditions exist: 

(8) All authorized BII and COEI are present and serviceable or on a valid supply request. For aircraft, all authorized flyaway items and items listed on the aircraft 

inventory master guide are present and serviceable or on a valid supply request. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 6 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

5.00 BDE BN CO    

Has unit arms room personnel been trained? (AR 350-1) 

EVAL METH 

Review training certificate. 

 

REFERENCE TEXT 

AR 350-1, para 4–4. Recording military and civilian training 

a. Every military unit commander should maintain sufficient records of training to assist in development of a robust unit training program. The individual training 

records (ITR) that units are required to maintain for all Soldiers are weapons qualification scores, physical fitness test scorecards, and records of individual AT/FP 

training and area briefings. Some technical skills (for example, aviation) require maintenance of performance qualification records. Other Soldier or leader training 

records are maintained for the purpose of assisting the commander to develop the unit training program. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

6.00 BDE BN CO    

Is the armorer signed for all equipment in arms room? (Da Pam 710-2-1, Para 5-3a & Figure 5-1) 

EVAL METH 

Check hand receipt. 

 

REFERENCE TEXT 

DA Pam 710-2-1 para 5–3. Hand receipt procedures 

The commander having command responsibility appoints primary hand receipt holders (PHRHs). In a TDA organization the Commander or a civilian director has 

command responsibility or supervisory responsibility, respectively, for property within the organization. They may designate persons to be PHRHs who will ‘have 

direct responsibility for property authorized by TDA. 

a. Hand receipts are required whenever property book or durable items are issued. The hand receipt lists the property that has been issued. The signature of a 

person on a hand receipt establishes direct responsibility. Prepare separate hand receipts for installation and organization property. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

7.00 BDE BN CO    

Is the armorer toolbox complete and hand receipt for on DA form 2062, SC 5180-95-B76 or SC 5180-95-B71 (Small arms Tool Kit) 

EVAL METH 

Review  SC for signatures and shortages identified. 

 

REFERENCE TEXT 

DA Pam 710-2-1 para 5–3. Hand receipt procedures 

The commander having command responsibility appoints primary hand receipt holders (PHRHs). In a TDA organization the Commander or a civilian director has 

command responsibility or supervisory responsibility, respectively, for property within the organization. They may designate persons to be PHRHs who will ‘have 

direct responsibility for property authorized by TDA. 

a. Hand receipts are required whenever property book or durable items are issued. The hand receipt lists the property that has been issued. The signature of a 

person on a hand receipt establishes direct responsibility. Prepare separate hand receipts for installation and organization property. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

8.00 BDE BN CO    

Has annual gauging been accomplished for all weapons? Ensure 5988/5990 is still on file for corrections  (TM 9-1005-319-23&P, Para 2-7 #8) 

EVAL METH 

Verify annual gauging documents. For all weapons that require it 

 

REFERENCE TEXT 

TM 9-1005-319-23&P Para 2-7. PREVENTIVE MAINTENANCE CHECKS AND SERVICES #8 Annual DS safety and serviceability inspection and gauging Check 

to ensure annual DS safety and serviceability inspection and gauging has been done and that the next gauging and inspection is scheduled. If annual gauging has 

not been performed within the last year, notify support maintenance.- 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

9.00 BDE BN CO    

Have qualified engineer personnel verified the structural composition of the arms room on DA Form 4604, indicating thereon the highest construction Category met? (AR 

190–11, para 2–2d) 

EVAL METH 

Review  DA form 4604. 

 

REFERENCE TEXT 

AR 190-11, para 2–2. Construction of facilities d. Qualified engineer personnel will verify the structure composition of AA&E storage facilities (for example, 

walls, ceilings, roofs, floors, and doors). Statements will be prepared on DA Form 4604 (Security Construction Statement). Statements will indicate the highest 

construction category met for storage of AA&E (for example, Category I, II, III, or IV AA&E items) and date of applicable regulation (see para 2–4 for procedures 

when structural deficiencies exist). The DA Form 4604 will be affixed to the interior wall of each AA&E storage facility. A blanket statement on DA Form 4604 may 

be issued at an installation for all facilities, such as ammunition magazines, constructed according to the same specifications. Under these circumstances, a copy 

of the DA Form 4604 need not be affixed to the interior wall of each individual storage structure, but must specifically identify the facilities by number and location 

and be readily available for inspection. Security construction statements will be reviewed during PS surveys and inspections. The statements will be revalidated by 

engineer personnel every 5 years. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

10.00 BDE BN CO    

Was DA Form  4604-R (Security Construction Statement) posted in each AA&E storage facility and readily available for inspection? Was the DA Form 4604-R revalidated 

by qualified engineer personnel at least every 5 years? (AR 190–11, para 2–2d) 

EVAL METH 

Review Security Construction Statement. 

 

REFERENCE TEXT 

AR 190-11 para 2–2. Construction of facilities d. Qualified engineer personnel will verify the structure composition of AA&E storage facilities (for example, walls, 

ceilings, roofs, floors, and doors). Statements will be prepared on DA Form 4604 (Security Construction Statement). Statements will indicate the highest construction 

category met for storage of AA&E (for example, Category I, II, III, or IV AA&E items) and date of applicable regulation (see para 2–4 for procedures when structural 

deficiencies exist). The DA Form 4604 will be affixed to the interior wall of each AA&E storage facility. A blanket statement on DA Form 4604 may be issued at an 

installation for all facilities, such as ammunition magazines, constructed according to the same specifications. Under these circumstances, a copy of the DA Form 4604 

need not be affixed to the interior wall of each individual storage structure, but must specifically identify the facilities by number and location and be readily 

available for inspection. Security construction statements will be reviewed during PS surveys and inspections. The statements will be revalidated by engineer 

personnel every 5 years. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

11.00 BDE BN CO    

 If deficiencies are listed on the DA Form 4604-R, are compensatory measures being taken until the deficiencies are corrected?  (AR 190-11, Para 2-4g) 

EVAL METH 

Ensure Security Construction Statement with discrepancies have a waiver request or exception initiated. 

 

REFERENCE TEXT 

AR 190-11 para 2–4. Security Criteria Deviation Program g. Approval procedures. Requests for waivers and exceptions are initiated by the AA&E facility 

commander/director and forwarded through appropriate command channels to HQDA, PMG (DAPM–OPS), 2800 Army Pentagon, Washington, DC 20310–2800. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

12.00 BDE BN CO    

Has a request for a waiver or an exception been submitted for uncorrectable deficiencies noted on a physical-security inspection, or  is one on file in the arms room? (AR 

190-11, Para 2-4)  

EVAL METH 

Review  waiver request. 

 

REFERENCE TEXT 

AR 190-11 para 2–4. Security Criteria Deviation Program b. Waivers. A waiver may be approved for temporary relief from a specific requirement prescribed in 

this regulation pending actions to conform to the requirement. 

(1) A waiver may be approved for a period not to exceed 12 months and extended only after a review of the circumstances that necessitate the extension. 

(2) Compensatory security measures are required in the interim. Compensatory security measures approved by the AA&E facility commander/director will remain 

in effect pending formal review and final approval by the approving authority. 

(3) Deficiencies correctable within 60 days do not require a waiver; however, ensure compensatory security measures are taken during the interval. In such cases, 

the compensatory measure must be in writing, approved by the AA&E facility commander/director and the next higher commander in the chain of command. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

13.00 BDE BN CO    

Was there security lighting at the entrance or issue window of the arms room? (AR 190–11, para 4–2c) 

EVAL METH 

Review  if they are in working condition. 

 

REFERENCE TEXT 

AR 190-11 para 4–2. Storage and supplemental controls c. Security lighting. 

(1) Interior and exterior lighting will be provided for all arms storage buildings, buildings in which arms storage rooms are located, and arms storage rooms. The 

lighting will be sufficient to allow guards (or individuals responsible for maintaining surveillance) to see illegal acts, such as forced entry or the unauthorized 

removal of arms during hours of reduced visibility. 

(2) Areas appropriate for lighting include entrances to buildings, corridors, and arms rooms. When an arms room is located inside a building, the 

entrance door to the arms room will be illuminated. Arms rooms that are located within another room (for example, a supply room), do not require 

security lighting over the arms room door. When an arms room is located inside another secured room, the exterior door to that room will be 

illuminated. 

(3) Security lighting will also be provided for motor pools, hangars, and outdoor parking areas for vehicles or aircraft that have weapons installed or stored on 

board. 

(4) Switches for exterior lights will be installed so that they are not accessible to unauthorized individuals. 

(5) Exterior lights will be covered with wire mesh screen or equipped with vandal resistant lenses that will prevent the lights from being broken by thrown objects. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

14.00 BDE BN CO    

Were switches for exterior lights located in such a place as to be inaccessible to unauthorized personnel? (AR 190–11, para 4–2c) 

EVAL METH 

Check location. 

 

REFERENCE TEXT 

AR 190-11 para 4–2. Storage and supplemental controls c. Security lighting. 

(1) Interior and exterior lighting will be provided for all arms storage buildings, buildings in which arms storage rooms are located, and arms storage rooms. The 

lighting will be sufficient to allow guards (or individuals responsible for maintaining surveillance) to see illegal acts, such as forced entry or the unauthorized 

removal of arms during hours of reduced visibility. 

(2) Areas appropriate for lighting include entrances to buildings, corridors, and arms rooms. When an arms room is located inside a building, the entrance door to 

the arms room will be illuminated. Arms rooms that are located within another room (for example, a supply room), do not require security lighting over the arms 

room door. When an arms room is located inside another secured room, the exterior door to that room will be illuminated. 

(3) Security lighting will also be provided for motor pools, hangars, and outdoor parking areas for vehicles or aircraft that have weapons installed or stored on 

board. 

(4) Switches for exterior lights will be installed so that they are not accessible to unauthorized individuals. 

(5) Exterior lights will be covered with wire mesh screen or equipped with vandal resistant lenses that will prevent the lights from being broken by thrown objects. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

15.00 BDE BN CO    

Are exterior security lights covered with mesh screen or vandal resistant lenses that will prevent their being broken?  (AR 190-11, Para 4-2 c(5)) 

EVAL METH 

Check lights. 

 

REFERENCE TEXT 

AR 190-11 para 4–2. Storage and supplemental controls c. Security lighting. 

(1) Interior and exterior lighting will be provided for all arms storage buildings, buildings in which arms storage rooms are located, and arms storage rooms. The 

lighting will be sufficient to allow guards (or individuals responsible for maintaining surveillance) to see illegal acts, such as forced entry or the unauthorized 

removal of arms during hours of reduced visibility. 

(2) Areas appropriate for lighting include entrances to buildings, corridors, and arms rooms. When an arms room is located inside a building, the entrance door to 

the arms room will be illuminated. Arms rooms that are located within another room (for example, a supply room), do not require security lighting over the arms 

room door. When an arms room is located inside another secured room, the exterior door to that room will be illuminated. 

(3) Security lighting will also be provided for motor pools, hangars, and outdoor parking areas for vehicles or aircraft that have weapons installed or stored on 

board. 

(4) Switches for exterior lights will be installed so that they are not accessible to unauthorized individuals. 

(5) Exterior lights will be covered with wire mesh screen or equipped with vandal resistant lenses that will prevent the lights from being broken by 

thrown objects. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

16.00 BDE BN CO    

Is the arms room door, other than the main entrance, secured from the inside with locking bars, dead bolts, or with approved secondary padlocks (American series 200 or 

5200)?  (AR 190-11, Para 4-2d(1)  

EVAL METH 

Check doors. 

 

REFERENCE TEXT 

AR 190-11 para 4–2. Storage and supplemental controls d. Doors, locks, and locking devices. 

(1) Except for GSA approved Class 5 steel vault doors with built–in, 3–position, changeable combination locks, doors used for access to arms storage rooms or 

structures will be locked with an approved high security locking device or high security padlock and hasp providing comparable protection to the locks. An 

approved high security shrouded hasp will be used to secure Category I and II AA&E storage facilities to enhance their security. Doors used for access 

to arms storage rooms will be locked with approved locks and hasps. On existing storage facilities equipped with double–door protection, high security padlocks 

and hasps will be used on the most secure door. Secondary padlocks will be used to secure the other door of the double–door concept. Other doors that cannot 

be secured from the inside with locking bars or dead bolts will be secured on the inside with approved secondary padlocks (for example, issue window or portals). 

When high security hasps are installed, locking bars and T–pins should be left in place to aid in opening and closing doors and prevent any future misalignment of 

the hasps. Panic hardware, when required, will be installed to prevent opening the door by tampering from the outside. Panic hardware will meet safety, fire, and 

building codes and be approved by the Underwriters Laboratory or host country requirements as applicable.  
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

17.00 BDE BN CO    

Are the door hinges the fixed-pin security-hinge type or equivalent?  Are exposed hinge pins pinned, spot-welded, or otherwise secured to prevent removal?  (AR 190-11, 

Appendix G-2a(2). 

EVAL METH 

Look at hinges. 

 

REFERENCE TEXT 

AR 190-11 para G–2. Criteria for existing facilities storing Category II through IV arms a. Doors and door frames. Door frames, for doors other than Class 5 

doors specified in paragraph G–1, will be as follows: 

(1) Door bucks, frames, and keepers will be rigidly anchored and provided with anti–spread space filler reinforced to prevent disengagement of the lock bolt by 

prying or jacking of the door frame. The frames and locks for both interior and exterior doors will be so designed and instal led as to prevent sufficient removal of 

the frame facing or the built–in locking mechanism to allow disengagement of the lock bolt from outside a secured room when the door is closed and locked. 

(2) Construction requirements for door frames and thresholds will be as exacting as those for the doors themselves. For example, where metal doors 

are used, the frame and thresholds will be of metal. Various types of hinges are commercially available. When choosing the proper type of hinge for 

secure area doors, hinges will be of the fixed pin security hinge type or equivalent; exposed hinge pins will be peened, spot welded, or otherwise 

secured to prevent removal; and hinge mounting screws may not be exposed to the outside of the arms room except for Class 5 steel vault 

door hinges.  



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 19 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

18.00 BDE BN CO    

Are the bars or steel mesh that protects windows and openings embedded in the structure of the building or welded to a steel frame that is securely attached to the wall 

with the fastening inaccessible from the exterior of the arms storage facility? (AR 190-11 Appendix G-2f (1)) 

EVAL METH 

Check exterior entrance. 

 

REFERENCE TEXT 

AR 190-11 para G–2. Criteria for existing facilities storing Category II through IV arms criteria above will be reinforced by 1 of the following methods. When 

any of these reinforcing materials are used, they will be applied and fastened to the existing structure so that destruction of the existing and reinforcing materials is 

required to remove them. 

(1) Steel bars. Three–eighth inch steel bars, 4 inches apart with bars in 1 direction welded to the bars in the opposite direction so that the openings do not exceed 

32 square inches. Ends of the steel bars will be embedded securely in the structure of the building or welded to a steel frame securely fastened to the building. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

19.00 BDE BN CO    

Was the most secured door to the arms storage facility secured with a high security padlock and hasp? (AR 190–11, para 4–2d(1)) ( S&G model 833C, NSN 5340-01-217-

5068)  

EVAL METH 

Check padlock. 

 

REFERENCE TEXT 

AR 190-11 para 4–2. Storage and supplemental controls d. Doors, locks, and locking devices. 

(1) Except for GSA approved Class 5 steel vault doors with built–in, 3–position, changeable combination locks, doors used for access to arms storage rooms or 

structures will be locked with an approved high security locking device or high security padlock and hasp providing comparable protection to the locks. An 

approved high security shrouded hasp will be used to secure Category I and II AA&E storage facilities to enhance their security. Doors used for access 

to arms storage rooms will be locked with approved locks and hasps. On existing storage facilities equipped with double–door protection, high security padlocks 

and hasps will be used on the most secure door. Secondary padlocks will be used to secure the other door of the double–door concept. Other doors that cannot 

be secured from the inside with locking bars or dead bolts will be secured on the inside with approved secondary padlocks (for example, issue window or portals). 

When high security hasps are installed, locking bars and T–pins should be left in place to aid in opening and closing doors and prevent any future misalignment of 

the hasps. Panic hardware, when required, will be installed to prevent opening the door by tampering from the outside. Panic hardware will meet safety, fire, and 

building codes and be approved by the Underwriters Laboratory or host country requirements as applicable.  
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T-ARMS ROOM OPERATION 
QUESTION 

20.00 BDE BN CO    

Were locally fabricated racks in use certified by engineers as meeting construction specifications and is the certificate filed in the arms room?   (AR 190–11, para 4–2b(2)). 

EVAL METH 

Check certification documents. The letter of certification is filed in the Physical Security Binder. A Tank–Automotive and Armaments Command (TACOM) logistics 

assistance representative (CSMS) and a battalion command–level representative will jointly perform certification authorizing the continued use of prior locally fabricated 

arms racks. Racks which have been modified must have written approval provided such as a MWO. 

 REFERENCE TEXT 

AR 190-11 para 4–2. Storage and supplemental controls  b. Arms racks and storage containers. (2) 

Standard issue DA approved arms racks will be obtained through Government supply channels. 

Consider all arms racks that have a NSN and are not a part of a shipping container as DA approved. 

Weapons without a specific standard issue arms rack may be secured in a DA approved Universal 

Arms Rack (NSN 1095–01–454–6320, rack, storage, small arms, incorporated). The continued use of 

existing locally fabricated arms racks is prohibited unless certified as security equivalent to standard 

issue racks by DA. Modifications to existing DA approved arms racks, which have assigned NSNs, are 

prohibited without prior approval from DA. A Tank–Automotive and Armaments Command (TACOM) 

logistics assistance representative and a battalion command–level representative will jointly perform 

certification authorizing the continued use of prior locally fabricated arms racks. The joint certification 

will serve as verification of the security adequacy of such arms racks. The AMC executive agent for 

small arms logistics and demilitarization (EA–SALD) office at Rock Island, IL will provide the 

certification training and administer the certification process and issue certificates required. Locally 

fabricated arms racks that are logistics assistance representative and battalion representative certified 

will be considered DA approved EA–SALD; stamped with a serial number, identifying the type of 

weapon rack; and tracked in a local database maintained by the EA–SALD office. The using unit will 

maintain the certification on file where such racks are used, as it will serve as security verification of the 

adequacy of such racks. The minimum requirements for certification of previously locally fabricated 

arms racks are— 

(a) Fabrication and/or modification constructed of metal having an inherent strength that would prevent 

an individual from manipulating components (without tools) such that the weapon, receiver, or barrel 

could be removed. 

(b) Overall design of fabrication and/or modification such that a weapon, receiver, or barrel cannot be 

removed by disassembly of the weapon/component and/or the rack without damage to the rack. 

(c) Hinged locking bars for racks have the hinge pin welded or otherwise secured to prevent 

disassembly. 

(d) Bolts or machine screws used for fabrication or modification are a minimum of 3/8–inch diameter. 

The bolt and nut will be tack welded, brazed, or peened to prevent disassembly. 

(e) When all features in (a) through (d), above, are adequate, apply certification serial number provided 

by the EA–SALD to the rack in an appropriate location. Metal stamps, indelible marker, or paint stencil 

may be used. 
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T-ARMS ROOM OPERATION 
QUESTION 

21.00 BDE BN CO    

Are all weapons racks and containers secured to prevent removal of AA&E, and locked with approved secondary padlocks (American series 200 or 5200)? (AR 190-11, 

Para 4-2b (4) 

EVAL METH 

Check if they are locked during inspection. 

 

REFERENCE TEXT 

AR 190-11  para 4–2. Storage and supplemental controls b. Arms racks and storage containers. (4) All arms racks or containers will be locked with approved 

secondary padlocks. In facilities that are not manned 24 hours a day, rifle racks and containers weighing less than 500 pounds will be fastened to the structure (or 

fastened together in groups totaling more than 500 pounds) with bolts or with chains equipped with secondary padlocks. Bolts used to secure racks will be spot 

welded, brazed, or peened to prevent easy removal. Chains used to secure racks (and containers) will be heavy–duty hardened steel, welded, straight links steel, 

galvanized of at least 5/16–inch thickness, or of equivalent resistance to force required to cut or break a secondary padlock. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 23 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

22.00 BDE BN CO    

Were weapons stored in racks/containers weighing more than 500 pounds or were the racks/containers fastened to the structure or fastened together in groups totaling 

more than 500 pounds? (AR 190–11, para 4–2b(4)) 

EVAL METH 

Check cages and racks. 

 

REFERENCE TEXT 

AR 190-11  para 4–2. Storage and supplemental controls b. Arms racks and storage containers. (4) All arms racks or containers will be locked with approved 

secondary padlocks. In facilities that are not manned 24 hours a day, rifle racks and containers weighing less than 500 pounds will be fastened to the structure (or 

fastened together in groups totaling more than 500 pounds) with bolts or with chains equipped with secondary padlocks. Bolts used to secure racks will be spot 

welded, brazed, or peened to prevent easy removal. Chains used to secure racks (and containers) will be heavy–duty hardened steel, welded, straight links steel, 

galvanized of at least 5/16–inch thickness, or of equivalent resistance to force required to cut or break a secondary padlock. 
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T-ARMS ROOM OPERATION 
QUESTION 

23.00 BDE BN CO    

Were ammunition containers in the unit arms room weighing less than 500 pounds fastened to the structure or fastened together, with bolts or chains equipped with 

secondary padlocks, in groups totaling more than 500 pounds? (AR 190–11, para 5–8c(1)(a)) 

EVAL METH 

Check containers. 

 

REFERENCE TEXT 

AR 190-11 para 5–8. Protection of missiles, rockets, ammunition, and explosives at unit level  c. Commanders may authorize, in writing, the storage of 

small quantities of ammunition in unit arms storage rooms for operational purposes. This authorization will be posted in the arms room. Storage will be consistent 

with operational requirements. 

(1) Ammunition authorized for storage in unit arms storage rooms will be secured in banded crates, approved metal containers, or cabinets. Approved standard 

issue metal wall lockers may be used. Crates will be banded or sealed in a way that will prevent ammunition removal without leaving visible signs of tampering. 

Ammunition stored in metal containers, or cabinets, will be secured with secondary padlocks. Screws and bolts used in assembling containers, lockers, or 

cabinets, will be made secure to prevent disassembly. 

(2) Containers weighing less than 500 pounds will be fastened to the structure (or fastened together in groups totaling more than 500 pounds) with bolts or chains 

equipped with secondary padlocks. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

24.00 BDE BN CO    

Are the chains secured with approved secondary padlock (American series 200 or 5200), and are the chains heavy duty, hardened steel, galvanized of at least 5/16-inch 

thickness.  (AR 190-11, Para 4-2b)  

EVAL METH 

Review  SSA transaction listing for signatures prior to sending SFTP requisitions. 

 

REFERENCE TEXT 

AR 190-11  para 4–2. Storage and supplemental controls b. Arms racks and storage containers. (4) All arms racks or containers will be locked with approved 

secondary padlocks. In facilities that are not manned 24 hours a day, rifle racks and containers weighing less than 500 pounds will be fastened to the structure (or 

fastened together in groups totaling more than 500 pounds) with bolts or with chains equipped with secondary padlocks. Bolts used to secure racks will be spot 

welded, brazed, or peened to prevent easy removal. Chains used to secure racks (and containers) will be heavy–duty hardened steel, welded, straight 

links steel, galvanized of at least 5/16–inch thickness, or of equivalent resistance to force required to cut or break a secondary padlock. 

NSN 

 
SIZE 

 4010-00-149-5583 

 

5/16-inch 

 4010-00-184-3476 

 
3/8-inch 

 
Item Manager:  (804) 279-5974  

 NSN 

 
SIZE 

 4010-00-323-4460 

 

1/2-inch 

 
Item Manager:  (804) 279-2821, DSN 695-2821 
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T-ARMS ROOM OPERATION 
QUESTION 

25.00 BDE BN CO    

Was the storage facility wherein arms were stored, designated and posted as a restricted area? Are “Restricted Area” signs posted near the entrance on the outer wall of 

the arms room, at eye level, in English and the HN language?  (AR 190–11, para 4–15e-f and AR 190–13, para 6–3 and 6–4) 

EVAL METH 

Review  sign. 

 

REFERENCE TEXT 

AR 190-11 para 4–15. Restricted area designation e. Post conspicuous signs and notices to give people approaching a restricted area actual knowledge of the 

restriction. Failure to do so may seriously hamper any resulting criminal prosecution. Each sign or notice will be marked with the words “RESTRICTED AREA,” 

and include the following warning notice: THIS ACTIVITY HAS BEEN DECLARED A RESTRICTED AREA BY AUTHORITY OF THE OF THE INSTALLATION 

COMMANDER IN ACCORDANCE WITH THE PROVISIONS OF THE DIRECTIVE ISSUED BY THE SECRETARY OF DEFENSE ON 10 December 2005, 

PURSUANT TO THE PROVISIONS OF SECTION 21, INTERNAL SECURITY ACT OF 1950. UNAUTHORIZED ENTRY IS PROHIBITED. ALL PERSONS AND 

VEHICLES ENTERING HEREIN ARE LIABLE TO SEARCH. PHOTOGRAPHY OF THE FACILITIES IS PROHIBITED WITHOUT SPECIFIC AUTHORIZATION 

FROM THE COMMANDER. DEADLY FORCE IS AUTHORIZED. 

f. Post warning signs that contain the local languages besides English in areas in which English is not the only common language. 

RESTRICTED AREA 

THIS AREA HAS BEEN DECLARED A RESTRICTED AREA. UNAUTHORIZED 

ENTRY IS PROHIBITED. ALL PERSONS ENTERING HEREIN ARE LIABLE TO 

SEARCH. PHOTOGRAPHING OR MAKING NOTES, DRAWINGS, MAPS, OR 

GRAPHIC REPRESENTATIONS OF THIS AREA OR ITS ACTIVITIES ARE 

PROHIBITED UNLESS SPECIFICALLY AUTHORIZED BY THE COMMANDER. 

ANY SUCH MATERIAL FOUND IN THE POSSESSION OF UNAUTHORIZED 

PERSONS WILL BE CONFISCATED. VIOLATORS WILL BE SUBJECT TO 

PROSECUTION UNDER APPLICABLE LAWS. 
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T-ARMS ROOM OPERATION 
QUESTION 

26.00 BDE BN CO    

Are signs posted on the wall near the entrance to the arms storage room, vault, or building in both English and the HN language, announcing the presence of IDS?  (AR 

190-11, Para 3-6f ) 

EVAL METH 

Review  sign and location. 

 

REFERENCE TEXT 

AR 190-11 para 3–6. Intrusion Detection System f. Signs. 

(1) Signs will be prominently displayed announcing the presence of IDS. 

(2) All IDS signs will be affixed at general eye–level (when possible) on the exterior of each interior wall of the protected area that contains an entrance. 

(3) All IDS signs will be affixed on exterior walls of the building only if the exterior wall contains an entrance to the protected area. 

(4) Specifications for IDS signs are per appendix F. 
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T-ARMS ROOM OPERATION 
QUESTION 

27.00 BDE BN CO    

Is the primary and alternate key custodians appointed in writing to ensure the proper custody and handling of arms room keys and locks? (AR 190-11, Para 3-8l) 

EVAL METH 

Review  appointment orders. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls l. A key and lock custodian, where duties include assuring proper handling of keys and locks, will be appointed in 

writing. Only the commander and the key custodian (or alternate, if appointed) will issue and receive keys to and from individuals on the key access roster (d, 

above). Personnel listed on the roster may transfer custody, in writing, among themselves. The key and lock custodian’s duties will also include procurement and 

receipt of keys and locks, and investigation of lost or stolen keys. The key and lock custodian will maintain a record to identify each key and lock and combinations 

to locks used by the activity, including replacement or reserve keys and locks. The record will show the current location and custody of each key and lock. The key 

and lock custodian will ensure that individuals who are designated to issue, receive, and account for keys in his/her absence, clearly understand local key control 

procedures. The key and lock custodian will maintain a key control register at all times to ensure continuous accountability for keys of locks used to secure AA&E. 

At no time will the primary and alternate key custodian be the same as the primary and alternate armorer or be on the unaccompanied access roster. 
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T-ARMS ROOM OPERATION 
QUESTION 

28.00 BDE BN CO    

Is the DA Form 5513 being utilized to sign out keys and is the form properly filled out? (AR 190–11, para 3–8b) 

EVAL METH 

Review  5513s. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls b. Keys will be signed out to authorized personnel, as needed, on a key control register. The DA Form 5513 (Key 

Control Register and Inventory) will be used to meet the requirements of this regulation. When not in use, the key control register will be kept in a locked container 

that does not contain or store classified material and to which access is controlled. 
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T-ARMS ROOM OPERATION 
QUESTION 

29.00 BDE BN CO    

Are keys to arms storage buildings, rooms, racks, and containers maintained separately from other keys and accessible only to those individuals whose official duties 

require access to them? (AR 190–11, para 3–8d) 

EVAL METH 

Check container and issue procedures. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls d. Keys to locks securing key containers will be afforded physical protection equivalent to that provided by the key 

container itself. Keys to AA&E storage buildings, rooms, racks, containers, and IDS will be maintained separately from other keys and accessible only to those 

individuals whose official duties require access to them. 
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T-ARMS ROOM OPERATION 
QUESTION 

30.00 BDE BN CO    

Does the unit have a current roster of personnel authorized to receive arms room keys, signed by the designated unit official and protected from public view? (AR 190-11, 

Para 3-8a,  and Para 4-19d) 

EVAL METH 

Review  roster. 

 

REFERENCE TEXT 

AR 190-11 para d. Keys to locks securing key containers will be afforded physical protection equivalent to that provided by the key container itself. Keys to AA&E 

storage buildings, rooms, racks, containers, and IDS will be maintained separately from other keys and accessible only to those individuals whose official duties 

require access to them. 

(1) A current roster of these individuals will be kept within the unit, agency, or organization. The roster will be protected from public view. 

(2) The roster will be signed by the designated official and contain the names of those individuals authorized to receive keys from the key custodian. 

(3) At no time will keys be in the custody of a person not listed on the roster. 

Office Symbol  

 Date 

  

  

  

MEMORANDUM FOR RECORD 

  

SUBJECT:  Key Roster for Arms Room Keys 

  

  

1.  The following individuals are authorized to receive the Arms 

Room keys: 

  

NAME          RANK       SSN      

UNIT    POSITION 

Jones, Pamela M.            SGT XXXXXX-7690       

289th Eng Co.    Unit Armorer 

  

Ball, Pamela         SGT XXXXXX-9122      

343rd PSB   Unit Armorer 

  

2.  POC is LT Johnson, DSN 123-4567 

  

  

  

  

Host Unit/Activity Commander 

Signature Block 
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T-ARMS ROOM OPERATION 
QUESTION 

31.00 BDE BN CO    

Are inventories of keys and locks conducted twice a year, and are the results documented and retained for 1 year?  The inventories may be documented on (DA Form 

5513-R) key Control Register Inventory.  (AR 190-11, Para 3-8e) 

EVAL METH 

Review  inventory document. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls n. Locks and their keys will be inventoried by serial number semiannually. Padlocks and keys which do not have a 

serial number will be given one. This number will be inscribed on the lock or key as appropriate. The inventory records will be retained in unit files for a minimum 

of 1 year. A key and lock inventory will contain a record of keys, locks, key serial numbers, lock serial numbers, location, and the number of keys maintained for 

each lock. This record will be secured in the key depository.  

KEY#               SERIAL #               LOCATION                         ON HAND    TOTAL 

 

1            H1643                      RACK #9                               1                      1 

 

2            H 1845                     RACK #4                               1                       1 

 

3            H9632                      RACK #2                               1                        1 

 

4            H7301                      RACK #7                               1                        1 

 

5            12723465                Arms Rm Door                       1                        1 

 

6            HNO 246525           Arms Rm Cage HSL              1                        1 

 

7            H8632                      Chain/ Racks 1-4                   1                         1 

 

KEY AND LOCK INVENTORY RECORD 

KEY CONTAINER #2 

SPARE AA&E KEYS 
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T-ARMS ROOM OPERATION 
QUESTION 

32.00 BDE BN CO    

Does the key and lock custodian maintain a record (DA Form 5513-R) identifying all keys and locks and combinations to locks used to secure arms room racks, containers, 

security chains, and all replacement or reserve keys and locks?  (AR 190-11, Para 3-8a) 

EVAL METH 

Review  5513. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls b. Keys will be signed out to authorized personnel, as needed, on a key control register. The DA Form 5513 (Key 

Control Register and Inventory) will be used to meet the requirements of this regulation. When not in use, the key control register will be kept in a locked container 

that does not contain or store classified material and to which access is controlled. 
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T-ARMS ROOM OPERATION 
QUESTION 

33.00 BDE BN CO    

Is a DA Form 5513-R used to ensure positive control of keys, and to establish responsibility for the custody of stored AA&E, and is the DA Form 5513-R retained for 1year 

when completed?  (AR 190-11, Para 3-8a)  

EVAL METH 

Review  previous 5513s. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls e. A key control register will be maintained at the unit level to ensure continuous accountability for keys, ensure 

positive control of keys, and establish responsibility for the custody of stored AA&E. Key control registers will contain printed name and signature of the individual 

receiving the key, date and hour of issuance, serial number or other identifying information of the key, printed name and signature of the person issuing the key, 

date and hour key was returned, and the printed name and signature of the individual receiving the returned key. Completed key control registers will be 

retained for 1 year. 
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T-ARMS ROOM OPERATION 
QUESTION 

34.00 BDE BN CO    

Have padlocks and keys that do not have a serial number been given one? Are padlocks and their keys inventoried by serial number semi–annually? (AR 190-11, Para 3-

8n) 

EVAL METH 

Review  locks and keys. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls n. Locks and their keys will be inventoried by serial number semiannually. Padlocks and keys which do not have 

a serial number will be given one. This number will be inscribed on the lock or key as appropriate. The inventory records will be retained in unit files for a 

minimum of 1 year. A key and lock inventory will contain a record of keys, locks, key serial numbers, lock serial numbers, location, and the number of keys 

maintained for each lock. This record will be secured in the key depository. 
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T-ARMS ROOM OPERATION 
QUESTION 

35.00 BDE BN CO    

Are keys providing access to category II AA&E or I that are not in use or are not attended stored in a class 5 GSA locked security containers or equivalent? Is the key 

control register kept in a locked container? (AR 190-11, Para 3-8h) 

EVAL METH 

Check container. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls h. When not attended or in use, keys will be secured in a locked key container. Any General Services Administration 

(GSA) approved security container, or equivalent container or key container of at least 20–gauge steel, is acceptable for storing such keys. An appropriate locking 

system will be used to lock the key container. The key container will be located in a room where it is kept under surveillance or in a room that can be locked during 

non–duty hours. Procedures will be established to preclude access of stored keys which require 2–person control. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 37 
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T-ARMS ROOM OPERATION 
QUESTION 

36.00 BDE BN CO    

Are keys providing access to category III or IV AA&E that are not in use or are not attended stored in a container of at least 20-gauge steel (or equivalent strength) and 

equipped with approved secondary padlock (American series 200 or 5200) or GSA approved, built-in, 3 position, changeable combination lock? (AR 190-11, Para 3-8h) 

EVAL METH 

Review  SSA transaction listing for signatures prior to sending SFTP requisitions. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls h. When not attended or in use, keys will be secured in a locked key container. Any General Services Administration 

(GSA) approved security container, or equivalent container or key container of at least 20–gauge steel, is acceptable for storing such keys. An appropriate locking 

system will be used to lock the key container. The key container will be located in a room where it is kept under surveillance or in a room that can be locked during 

non–duty hours. Procedures will be established to preclude access of stored keys which require 2–person control. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

37.00 BDE BN CO    

In the event of lost, misplaced, or stolen keys, was an investigation initiated immediately? (AR 190-11, Para 3-8 k(3))  

EVAL METH 

Review  SOP for procedures. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls k. In the event of lost, misplaced, or stolen keys, a commander’s inquiry will be conducted immediately. The affected 

locks or cores to locks will be replaced immediately. Replacement of reserve locks, cores, and keys will be secured to preclude access by unauthorized 

individuals. The use of a master key system or multiple key systems is prohibited. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

38.00 BDE BN CO    

Are padlocks not in use secured to the staple or hasp when the area or container is open to preclude theft, loss, or substitution of the lock?  (AR 190-11, Para 3-8m) 

EVAL METH 

Check storage container. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls  m. Padlocks will be locked to the staple or hasp when the area of container is open to preclude theft, loss, or 

substitution of the lock. 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

39.00 BDE BN CO    

Are master key systems or multiple key systems used? NOTE: This is prohibited (AR 190-11, Para 3-8k&r)  

EVAL METH 

Verify to ensure there is no master key system. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls k. In the event of lost, misplaced, or stolen keys, a commander’s inquiry will be conducted immediately. The 

affected locks or cores to locks will be replaced immediately. Replacement of reserve locks, cores, and keys will be secured to preclude access by unauthorized 

individuals. The use of a master key system or multiple key systems is prohibited. r. The use of master or keyed alike locks is prohibited. 
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T-ARMS ROOM OPERATION 
QUESTION 

40.00 BDE BN CO    

Are keys to arms room storage buildings, rooms, racks, IDS, or containers removed from the installation?  (AR 190-11,  Para 3-8c) 

EVAL METH 

Review  SOP for procedures. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls c. Keys and combinations to locks for AA&E storage facilities, arms racks, IDS (operational or maintenance), or 

key containers will not be removed from the installation except to provide for protected storage elsewhere  
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T-ARMS ROOM OPERATION 
QUESTION 

41.00 BDE BN CO    

When the responsibility for arms room keys is transferred between two authorized individuals, do both parties conduct a 100% physical count of all arms and ammunition 

stored in the arms room?  (AR 190-11, Para 2-6e) 

EVAL METH 

Review  procedures and documents. 

 

REFERENCE TEXT 

AR 190-11 para 2–6. Inspections and audits e. Persons authorized by the commander to exchange custody of an arms storage facility will conduct a physical 

count of the weapons and ammunition stored therein during the custody exchange per requirements in AR 710–2. DA Pam 710-2-1 para 9–10. Weapons and 

ammunition inventories (1) Both incoming and outgoing custodians must conduct a physical count of the weapons and ammunition. (In consolidated arms 

storage facilities where access to weapons and ammunition is restricted due to physical layout, both persons will verify that a physical count has been made by 

each person that had access to weapons and ammunition.) Where a specific quantity of materiel is being stored in the arms room in locally banded and sealed 

containers, record these items on the DA Form 2062 as “Container protected by seal # which contains X rounds of Y ammunition.” A separate entry will be made 

for each container in the item description block of the DA Form 2062 with the quantity listed as 1. See figure 9-3 for an 

example of this posting. 
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T-ARMS ROOM OPERATION 
QUESTION 

42.00 BDE BN CO    

Conduct physical count of weapons, ammunition and explosives. Is the count recorded on DA Form 2062 (Hand Receipt) and maintained on file until the next serial 

number inventory is conducted?  (DA Pam 710-2-1, Para 9-10)  

EVAL METH 

Check the physical security binder for monthly physical counts recorded on DA Form 2062. Review  the document. With 702 form. 

 

REFERENCE TEXT 

DA Pam 710-2-1 para 9–10. Weapons and ammunition inventories (2) Record the results of the inventory on DA Form 2062. Keep completely filled forms until 

the next serial number inventory  is completed. At that time they may be destroyed. 
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T-ARMS ROOM OPERATION 
QUESTION 

43.00 BDE BN CO    

 Is the arms room staffed, under constant surveillance (by individuals) or have an active IDS and checked by a security patrol (SDO, SDNCO, or guard) once every 8 

hours?  (AR 190-11, Para 4-2 e)  

EVAL METH 

Review  SF 702 form against open and closing register. 

 

REFERENCE TEXT 

AR 190-11 Para 4–2. Storage and supplemental controls  e. Additional controls. (2) Security patrols. (a) Facilities will be checked by a security patrol 

periodically as dictated by any threat and by the vulnerability of the facility. For Category II IDS protected facilities, the intervals between checks will not exceed 8 

hours. For Category III and IV facilities, the intervals between checks will be once every 24 hours and once every 48 hours for IDS protected storage facilities. 
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T-ARMS ROOM OPERATION 
QUESTION 

44.00 BDE BN CO    

 In the event the IDS fails, are armed guards posted 24 hours each day to maintain constant obstructed observance of the storage structures, prevent unauthorized access 

to the storage structures, and make known any unauthorized access to the storage structures?  (AR 190-11, Para 5-2a (2)) 

EVAL METH 

Review  SOP for procedures. 

 

REFERENCE TEXT 

AR 190-11 para 5–2. Bulk storage areas a. Category I and Category II. (2) Supplemental controls. (a) Intrusion Detection System. Category I and II storage 

facilities and structures will be protected by IDS. Facilities without an operational IDS will have armed guards posted 24 hours a day to maintain constant, 

unobstructed observation of the storage structures, prevent any unauthorized access to the protected structure, make known any unauthorized access to the 

structure. 
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T-ARMS ROOM OPERATION 
QUESTION 

45.00 BDE BN CO    

 Is the IDS control unit door key (maintenance key) kept separate from other operational IDS keys, and is access permitted only to authorize maintenance personnel?  (AR 

190-11, Para 3-8f) 

EVAL METH 

Review  documentation on file or unit. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls f. Keys to AA&E storage buildings, rooms, racks, containers, and IDS may be secured together in the same key 

container. However, keys required for maintenance and repair of IDS, including keys to the control unit door and monitor cabinet, will be kept separate from other 

operational IDS keys and access permitted only to authorized maintenance personnel. Under no circumstances will IDS or AA&E keys or locks or alternate keys 

or locks be placed in any security container that contains or stores classified material. The primary and secondary arms room keys may be placed in separately 

locked metal containers and secured with an approved locking device. The secondary/alternate keys will be stored at the next higher command in a secure 

location, that is, multiple drawer security container. 
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T-ARMS ROOM OPERATION 
QUESTION 

46.00 BDE BN CO    

Is a response-force identified and capable of responding to an alarm within 15 minutes or less?  (AR 190-11, Para 3-6) 

EVAL METH 

Review  SOP for procedures. 

 

REFERENCE TEXT 

AR 190-11 para 3–6. Intrusion Detection System b. Response force. The response force should respond to an activated alarm as soon as possible, but in no 

case may arrival at the scene exceed 15 minutes. 
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T-ARMS ROOM OPERATION 
QUESTION 

47.00 BDE BN CO    

Is a DA Form 5513-R (Key Control Register) maintained for issuing and receiving IDS keys?   Had persons not authorized unaccompanied access to the arms room been 

allowed access to the IDS keys (AR 190–11, para 3–8b)? 

EVAL METH 

Review  5513. 

 

REFERENCE TEXT 

AR 190-11 para 3–8. Key and lock controls b. Keys will be signed out to authorized personnel, as needed, on a key control register. The DA Form 5513 (Key 

Control Register and Inventory) will be used to meet the requirements of this regulation. When not in use, the key control register will be kept in a locked container 

that does not contain or store classified material and to which access is controlled. 

Office Symbol  

 Date 

  

  

  

MEMORANDUM FOR RECORD 

  

SUBJECT:  Key Roster for Arms Room Keys 

  

  

1.  The following individuals are authorized to receive the 

Arms Room keys: 

  

NAME          RANK       SSN      

UNIT    POSITION 

Jones, Pamela M.            SGT XXXXXX-7690       

289th Eng Co.    Unit Armorer 

  

Ball, Pamela         SGT XXXXXX-9122      

343rd PSB   Unit Armorer 

  

2.  POC is LT Johnson, DSN 123-4567 

  

  

  

  

Host Unit/Activity Commander 

Signature Block 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 49 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

48.00 BDE BN CO    

Is the unaccompanied access list (by name, duty position) signed by the unit commander and posted inside the arms room? (AR 190–11, para 4–19a) 

EVAL METH 

Review  access roster. 

 

REFERENCE TEXT 

AR 190-11  para 4–19. Access control a. Unaccompanied access by personnel to arms storage facilities will be limited to the least practical number of 

responsible persons designated by the unit commander. The names and duty positions of these persons will be posted inside the arms room. These persons will 

be authorized unaccompanied access to the arms storage facilities only after they have satisfactorily undergone a command–developed background check that 

has been verified by a review of personnel records (see para 2–11). 
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T-ARMS ROOM OPERATION 
QUESTION 

49.00 BDE BN CO    

Do arms room personnel have a list of personnel authorized by the DEH and verified by the ASG or BSB security officer to perform maintenance, repair, and testing of 

IDS? (AR 190-13) 

EVAL METH 

Review  document. 

 
REFERENCE TEXT 

AR 190-11 para 3–6. Intrusion Detection System (3) A check of the 

National Crime Information Center (NCIC) for installers and maintainers of 

unclassified IDS is a command decision. The decision will be based on the 

sensitivity of the area to be protected and the need for quality control over 

personnel having access. AR 190-13 para 4–2. Management decision 

evaluation package physical security matters The MDEP physical 

security matters is part of the Army base program and is used to resource 

physical security requirements with appropriated funds for operations and 

maintenance, Army; operations and maintenance, Army Reserve; 

operations and maintenance, Army National Guard; and other procurement, 

Army. In general categories, physical security matters resources the 

procurement, operation and sustainment of barriers, blast mitigation 

devices, physical security communication systems, explosives detection 

devices, IDS, personnel protection equipment and systems, site 

improvements (for example, fencing and security lighting), management and 

planning (for example, civilian pay), security forces and technicians, and 

contract security guards. 

DEPARTMENT OF THE ARMY 

HEADQUARTERS, 411TH BASE SUPPORT BATTALION 

UNIT 29237 

        APO AE 09102  

 

 

MEMORANDUM FOR RECORD 

 

SUBJECT:  Intrusion Detection System Maintenance Personnel 

 

1.  The below listed personnel are authorized to install and perform maintenance on 

intrusion detection systems (IDS). 

Full Name                        ID Number                        Phone #                      Remarks 

Jensen, Dirk                    A0092548                        387-3125                    Contractor 

Basler, Rainer                  A0076001                       387-3125                    Contractor 

 

2.  Point of contact for this action is Mr. Wild at 387-3206. 

 

 

 

 

                                                                             JOHN W. ENGINEER 

                                                                             MAJ, EN 

                                                                             Director of Public Works 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 51 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

50.00 BDE BN CO    

Are prohibited items stored in the arms room? Is the retention and storage of incendiary devices and explosives prohibited in the unit arms room (AR 190–11, para 4–

5a(6))? 

EVAL METH 

Look to ensure there are not any. 

 

REFERENCE TEXT 

AR 190-11 para 4–5. Privately–owned weapons and ammunition 

a. Commanders will establish procedures and publicize punitive policies that regulate privately–owned weapons, explosives, or ammunition on the installation. 

Such policies will provide for— 

(1) Registration of firearms belonging to personnel living on the installation. 

(2) Procedures for the carrying and use of weapons by hunters and marksmanship shooters using installation firing ranges. 

(3) Identification of prohibited weapons, such as crossbows, nunchucks, swords, throwing stars. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 52 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

51.00 BDE BN CO    

Has the command conducted a security-screening program for all personnel who are assigned duties, which involves responsibility for control, accountability, or shipment 

of AA&E?  (AR 190-11, Para 2-11a) 

EVAL METH 

Review  7281 against unaccompanied access roster. 

 

REFERENCE TEXT 

AR 190-11 para 2–11. Personnel a. Commanders/directors will be selective in assigning personnel to duties involving control of all categories of AA&E. Only 

personnel who are mature and stable and have shown a willingness and capability to perform assigned tasks in a dependable manner will be assigned to duties, 

which involve responsibility for the control, accountability, and shipment of all categories of AA&E. The commander may delegate this responsibility to 

directors/managers who are responsible for the supervision of the personnel and the AA&E. As part of this selection process, personnel assigned 

duties involved in the control, accountability, and shipment of AA&E will be screened and evaluated using DA Form 7281 (Command Oriented Arms, 

Ammunition, and Explosives (AA&E) Security Screening and Evaluation Records). Completed forms will be retained on file within the command until the 

individual departs or is relieved of his or her AA&E–oriented duties. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 53 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

52.00 BDE BN CO    

Is security-screening checks recorded on DA Form 7281-R (Security Screening and Evaluation Record)?  Are DA Forms 7281-R kept in unit files until the individual departs 

or is relieved of his or her AA&E oriented duties?  (AR 190-11, Para 2-11a) 

EVAL METH 

Review for personnel not working in position. 

 

REFERENCE TEXT 

AR 190-11 para 2–11. Personnel a. Commanders/directors will be selective in assigning personnel to duties involving control of all categories of AA&E. Only 

personnel who are mature and stable and have shown a willingness and capability to perform assigned tasks in a dependable manner will be assigned to duties, 

which involve responsibility for the control, accountability, and shipment of all categories of AA&E. The commander may delegate this responsibility to 

directors/managers who are responsible for the supervision of the personnel and the AA&E. As part of this selection process, personnel assigned duties involved 

in the control, accountability, and shipment of AA&E will be screened and evaluated using DA Form 7281 (Command Oriented Arms, Ammunition, and Explosives 

(AA&E) Security Screening and Evaluation Records). Completed forms will be retained on file within the command until the individual departs or is 

relieved of his or her AA&E–oriented duties. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 54 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

53.00 BDE BN CO    

Did security screening include personal interviews by the individual’s commander, medical files check, personnel records check, and PM files check?  (AR 190-11, Para 2-

11c) 

EVAL METH 

Review 7281 for completion and stamps. 

 

REFERENCE TEXT 

AR 190-11 para 2–11. Personnel c. Commanders/directors/managers who are responsible for the supervision of the personnel and the AA&E will prohibit access 

to personnel specified in paragraphs a and b, above, when doubt exists as to their reliability or trustworthiness. All personnel will be required to undergo a 

command–oriented security screening or an equivalent foreign country check before access is authorized. The security screening check will be designed to 

provide the commander reasonable assurance that personnel with character traits that raise significant doubt as to their honesty or stability are not afforded 

access. At a minimum, the command–oriented security screening will include— 

(1) A personal interview of the individual conducted by his or her immediate commander or supervisor. 

(2) A request for medical file check of active duty military personnel. 

(3) A personnel records check. 

(4) A records check of the PM, DES, or security office. 

(5) A records check of local civilian law enforcement agencies in the area of the person’s residence if permitted by State or local laws. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 55 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

54.00 BDE BN CO    

Is the security screening checks updated every 3 years? (AR 190-11, Para 2-11e) 

EVAL METH 

Review for expired screenings. 

 

REFERENCE TEXT 

AR 190-11 para 2–11. Personnel e. Continuing evaluation of all personnel is essential to the success of the AA&E security screening policy. All personnel 

involved in AA&E will be fully cognizant of their responsibilities to observe and report promptly to the commander any incident or condition which might result in 

temporary or permanent disqualification of such personnel. Security screening checks in c, above, will be repeated every 3 years. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 56 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

55.00 BDE BN CO    

Are primary and alternate seal custodians appointed in writing and do they maintain or hard cover logbook that shows seal serial numbers dates issued; names of 

recipients; using offices, units, or activities; identification of items to which applied, dates and times applied; locations of items?  (AR 190-51, App D-10c) 

EVAL METH 

Review appointment orders and log book. 

 

REFERENCE TEXT 

AR 190-51 para D–10. Use and control of protective seals c. Accounting for seals. Seal custodians will maintain seal logbooks, preferably in hard cover, rather 

than in loose–leaf books. 

(1) Issue of seals to a using office, unit, or activity custodian will reflect date of issue, name of recipient, and seal serial numbers. 

(2) Issue of a seal for actual use by a custodian will reflect the seal number, date and time applied, identification of items to which applied (and location on item if 

other than main door(s)), and the name of the person applying the seal. For outbound loaded trailers, railcars, and container shipments, the appropriate trailer, 

railcar, or container number and load destination will be noted.  



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 57 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

56.00 BDE BN CO    

Are all seals not issued for actual use secured in a locked metal container with controlled access by the primary and alternate custodians, and is a recorded monthly 

inventory conducted?  (AR 190-51, App D-10b (6)) 

EVAL METH 

Review monthly inventory and storage location. 

 

REFERENCE TEXT 

AR 190-51 para D–10. Use and control of protective seals b. Ordering and storing seals. Seal construction specification should include––(6) Unused seals. 

Seals not issued for actual use will always be secured in a locked, metal container with controlled access. Only seal custodians and alternates will have access. 

Recorded monthly inventories will be conducted to preclude undetected loss of seals. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 58 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

57.00 BDE BN CO    

Have procedures been established for checking seals and identifying actions to be taken on finding a broken seal?  (AR 190-51, Para D-10e) 

EVAL METH 

Review seal SOP or contents in Arms room SOP. 

 

REFERENCE TEXT 

AR 190-51 para D–10. Use and control of protective seals e. Checking seals. Commands using seals will develop procedures for checking them. These 

procedures will include actions to be taken to break a seal and actions to be taken upon finding a broken seal. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 59 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

58.00 BDE BN CO    

Has a written SOP been established for the activity, approved through command channels, and maintained on file?  (AR 190-11, Para 1-12b and AR 34-4)  

EVAL METH 

Ensure all SOPs are on hand and signed. 

 

REFERENCE TEXT 

AR 190-11 para 1–12. Commanders and custodians of arms, ammunitions, and explosives b. Ensure necessary measures are taken to safeguard AA&E at 

all times. This includes providing specific instructions in writing on individual responsibility for AA&E during operational and field training conditions, 

care and maintenance, competitive marksmanship meets, and storage on, or when mounted on, vehicles and aircraft. Appendix I provides a guide that 

may be used to quickly check for compliance with physical security requirements. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 60 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

59.00 BDE BN CO    

If the facility is a consolidated arms room, have procedures been established in a written LOA to assign responsibility for access, issue, receipt, and physical accountability 

for all items?  (AR 190-11, Para 4-4)  

EVAL METH 

Review  LOA. 

 

REFERENCE TEXT 

AR 190-11 para 4–4. Consolidated arms rooms f. Procedures for such consolidated arrangements will be established in SOP of the consolidated storage 

facility, or in the SOP of the higher headquarters. In addition to those procedures as mentioned in 4–4b, the SOP will establish who will obtain the operational load 

of ammunition, type/quantity, and the accountability of same for armed guard. It will also establish procedures for who is responsible for the armed guard in case 

of IDS failure for short and extended periods of time. The SOP will also include a plan for testing of the IDS. (Reserve Components should also include in 

the plan who will take over such duties in the event of mobilization and who will be responsible for weapons left behind by mobilized unit.) 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 61 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

60.00 BDE BN CO    

Does the LOA identify the unit, which has the responsibility for overall security of the facility?  (AR 190-11, Para 4-4)  

EVAL METH 

Review  LOA. 

 

REFERENCE TEXT 

AR 190-11 para 4–4. Consolidated arms rooms b. One commander will be designated as having responsibility for the overall security of the consolidated 

storage facility. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 62 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

61.00 BDE BN CO    

If ammunition is stored in the arms room, is it consistent with operational requirements, authorized in writing by the unit commander, and inventoried by lot number during 

the monthly serial number inventories?  (AR 190-11, Para 5-8c and DA PAM 710-2-1, Para 9-10) 

EVAL METH 

Review authorization memo and on hand quantities. 

 

REFERENCE TEXT 

AR 190-11 para 5–8. Protection of missiles, rockets, ammunition, and explosives at unit level c. Commanders may authorize, in writing, the storage of small 

quantities of ammunition in unit arms storage rooms for operational purposes. This authorization will be posted in the arms room. Storage will be consistent with 

operational requirements. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 63 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

62.00 BDE BN CO    

Was ammunition authorized for retention in the unit arms room stored separately in banded or sealed cartons or locked containers (AR 190–11, para 5–8c(1)(a))  

EVAL METH 

Check storage procedures. 

 

REFERENCE TEXT 

AR 190-11 para 5–8. Protection of missiles, rockets, ammunition, and explosives at unit level c. Commanders may authorize, in writing, the storage of small 

quantities of ammunition in unit arms storage rooms for operational purposes. This authorization will be posted in the arms room. Storage will be consistent with 

operational requirements. 

(1) Ammunition authorized for storage in unit arms storage rooms will be secured in banded crates, approved metal containers, or cabinets. Approved standard 

issue metal wall lockers may be used. Crates will be banded or sealed in a way that will prevent ammunition removal without leaving visible signs of tampering. 

Ammunition stored in metal containers, or cabinets, will be secured with secondary padlocks. Screws and bolts used in assembling containers, lockers, or 

cabinets, will be made secure to prevent disassembly. 



UNCLASSIFIED 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

63.00 BDE BN CO    

Are monthly serial number weapon inventories being conducted by an NCO, warrant officer, commissioned officer, or DOD civilian appointed by the responsible officer, and 

not by the same person in consecutive months? (AR 190–11, para 2–6d; AR 710–2, 2–12d, and table 2–1, para j; and DA Pam 710–2–1, para 9–9 thru 11b) 

EVAL METH 

Review inventories. 

 

REFERENCE TEXT 

AR 190-11 para 2–6. Inspections and audits d. Inventory, accountability, issue, and turn–in procedures will be included in PS inspections to ensure the procedures 

support the PS program. Supply operations below the wholesale level area applied in AR 710–2, chapter 2. Physical inventory controls at the wholesale level are 

established by AR 740–26, chapter 2. AR 710-2 para 2–12. Evaluations, inspections, and inventories d. Commanders and supervisors ensure inventory of property 

is taken per table 2–2. Property book items with serial numbers, Army registration numbers, and ammunition lot and serial numbers will be verified against the property 

book or hand receipt. Components are verified against appropriate supply catalog (SC) or technical manual (TM). The use of 

AIT devices will ensure minimum error occur while verifying the various numbers of the property book items. 

OFFICE SYMBOL  DATE 27 May 04  

 

MEMORANDUM FOR RECORD 

 

SUBJECT:  Monthly Sensitive Items / Weapons Serial Number Inventory Inventory 

 

 

1. IAW DA PAM 710-2-1, AR 190-11, and AE 190-13, all sensitive items in the Arms 

Room were 

Inventoried as follows: 

 

a. Rifle M16A2                                                       b. SAW M249 

 

Serial Number        IN     OUT    MAINT                              Serial Number      IN      OUT     MAINT 

19384754              _X_     ___        ___                                   87640973             _X_      ___       ___ 

24686530              _X_     ___        ___                                   99847561             _X_      ___       ___ 

33886541              ___      _X_        ___                                  74436017             _X_      ___       ___ 

10846523              ___      ___        _X_                                  97234872             _X_      ___       ___ 

 

c. The following ammunition is located in the arms room  and sealed with seal # 4473541 

  

A071, Cartridge 5.56MM Ball, LOT# TW-1-185      480rounds         

 

d. The following Privately Owned Firearms are located in the Arms room:  

  

Serial number        Make         Model 

RHS 3546          S&W          .44 Magnum 

557843HN            Ruger         .22 Cal 

 

e. There were  no discrepancies were noted.                                         

      

  JOHN DOE 

                                                                          SFC, USA 

                                                                                Platoon Sergeant 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 65 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

64.00 BDE BN CO    

During monthly arms room serial number and sensitive item inventories, is loose ammunition that is not banded and in sealed containers counted and annotated on the 

inventory sheet showing total rounds on hand by type?  NOTE:  Ammunition in banded or sealed containers must be counted by containers and inspected to ensure bands 

and seals are intact?  (DA PAM 710-2-1, Para 9-10b (3)) 

EVAL METH 

Review  inventory document. 

 

REFERENCE TEXT 

DA Pam 710-2-1 para b . The monthly (USAR and ARNG;quarterly) inventory of weapons by serial number is conducted by the responsible officer or an NCO, 

warrant officer, commissioned officer, or DOD civilian appointed by the responsible officer. The same person won’t conduct this inventory in consecutive months. 

The unit armorer won’t conduct this inventory. Use the following procedures: 

(3) Inventory ammunition by listing it by purpose (i.e., basic load, operational load, or training) DODIC, lot number, quantity on hand, and quantity signed out, on 

the inventory form. List quantities shown on banded or sealed and banded containers. Do not break manufacturer, ASP, or Quality Assurance Specialist 

Ammunition seals for inventory purposes. Note any tampering, damage, broken seals or bands. 

OFFICE SYMBOL  DATE 27 May 04  

 

MEMORANDUM FOR RECORD 

 

SUBJECT:  Monthly Sensitive Items / Weapons Serial Number Inventory Inventory 

 

 

1. IAW DA PAM 710-2-1, AR 190-11, and AE 190-13, all sensitive items in the Arms Room 

were 

Inventoried as follows: 

 

a. Rifle M16A2                                                       b. SAW M249 

 

Serial Number        IN     OUT    MAINT                              Serial Number      IN      OUT     MAINT 

19384754              _X_     ___        ___                                   87640973             _X_      ___       ___ 

24686530              _X_     ___        ___                                   99847561             _X_      ___       ___ 

33886541              ___      _X_        ___                                  74436017             _X_      ___       ___ 

10846523              ___      ___        _X_                                  97234872             _X_      ___       ___ 

 

c. The following ammunition is located in the arms room  and sealed with seal # 4473541 

  

A071, Cartridge 5.56MM Ball, LOT# TW-1-185      480rounds         

 

d. The following Privately Owned Firearms are located in the Arms room:  

  

Serial number        Make         Model 

RHS 3546          S&W          .44 Magnum 

557843HN            Ruger         .22 Cal 

 

e. There were  no discrepancies were noted.                                         

       

 JOHN DOE 

                                                                          SFC, USA 

                                                                                Platoon Sergeant 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 66 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

65.00 BDE BN CO    

Are monthly arms room inventory records maintained for at least 2 years? (AR 190-11, Para 6-4b(d) and DA PAM 710-2-1, Para 9-10 (b) 4) 

EVAL METH 

Review  files for compliance. 

 

REFERENCE TEXT 

AR 190-11 para 6–4. Physical inventory control b. The special provisions for controlled inventory items are important to the control of arms. In addition to AR 

740–26, the following minimum requirements will be met:(d) The inventory records will be maintained for a minimum of 2 years for inventories that do not reflect 

discrepancies. Records of inventories that reflect discrepancies will be maintained for a minimum of 4 years. DA Pam 710-2-1 para 9–10. Weapons and 

ammunition inventories b.(4) Record the results of the inventory on a memorandum or automated listing (example: PCN ALH-441, Sensitive Items Inventory 

List, produced in SPBS-R and SPBS-R-I/TDA and provided by the PBO. Record the serial number of each weapon on the memorandum (except SPBS-R and 

SPBS-R-I/TDA). The use of a preprinted memorandum listing serial numbers is authorized. Indicate on the memorandum any weapons signed out or in support 

maintenance. Record the quantity of loose ammunition and banded or sealed containers on the memorandum. The seal numbers for individual containers should 

be listed. The inventory memorandum will be signed by the person conducting the inventory. Retain the inventory memorandum in accordance with AR 190-11, 

chapter 6 (2 years if no discrepancy noted; 4 years if a discrepancy was noted). ***SPBS-R was replaced by PBUSE 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 67 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

66.00 BDE BN CO    

Are tools (such as hammers, bolt-cutters, and chisels), that could be used to assist unauthorized persons to gain access to arms storage facilities readily accessible to 

intruders?  (AR 190-11, Para 4-18a) 

EVAL METH 

Check storage procedures and locations. Bolt cutters must be secured in an area limiting access and keeping them from being available to defeat padlocks and chain 

security efforts. 

 

REFERENCE TEXT 

AR 190-11 para 4–18. Security of tools and high–value items a. Tools such as hammers, bolt cutters, chisels, crowbars, hacksaws, cutting torches, and similar 

items which could be used to assist in gaining unauthorized access to an arms storage facility must not be readily accessible to intruders. Tools of this type should 

be removed from the vicinity of the arms storage facility or room. When an arms storage facility is the only security location available, such tools will be stored in a 

locked container within the facility. When the access door to an arms storage room is located within the unit supply room, tools will not be stored in the supply 

room. 



UNCLASSIFIED 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

67.00 BDE BN CO    

 Is the most recent physical security inspection report maintained on file in the unit?   Were PS inspections conducted at least every 18 months? (AR 190–11, para 2–6a; 

and AR 190–13, para 2–11b) 

EVAL METH 

Review  last inspection document. 

 

REFERENCE TEXT 

AR 190-11 para 2–6. Inspections and audits Security measures including 

theft or loss reporting and inventory and accountability procedures for AA&E 

will be examined during inspections and audits. The status of existing waivers 

and exceptions will be examined for compliance and continuing necessity. 

a. The garrison commander will ensure that PS inspections are conducted in 

accordance with AR 190–13 for AA&E governed by this regulation. 

Additionally, conduct PS inspections as follows: 

(1) For new AA&E storage facilities, and before and immediately after 

occupancy. 

(2) On significant change in facility structure. 

(3) After a forced entry or attempted forced entry with or without theft. 

(4) When units have received an unsatisfactory rating on PS inspection, re-

inspection will be within 6 months. A copy of an unsatisfactory PS inspection 

concerning RC and ROTC units will be furnished the installation commander 

providing logistical report. The follow–up report will include written comments to 

show what elements have received copies. 

AR 190-13 para 2–11. Security threat assessment b. Installation threat 

statements will be disseminated to all subordinate and tenant activities, and 

included as an annex in the installation physical security plan. 

c. Commanders will also use security assessment documents that identify 

vulnerabilities to help determine security weakness that may be compromised 

by threat forces. These may include documents such as risk assessments and 

security engineering vulnerability assessments. 



UNCLASSIFIED 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

68.00 BDE BN CO    

Have deficiencies (findings) noted on inspection reports been corrected, and has RBI reported action taken to the PM office?  (AR 190-13 para 2-14) 

EVAL METH 

Review  corrective actions memo. 

 

REFERENCE TEXT 

AR 190-13 para 2–14. Physical security surveys g. A commander’s report of corrective action taken will be submitted in response to the survey if policy 

deficiencies, not observations, were found. A copy will the furnished to the PMO/DES and retained until the next survey is completed. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 70 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

69.00 BDE BN CO    

Are category II AA&E storage facilities checked by a security patrol on an irregular basis (not exceeding 8 hours) after duty hours?  Are these checks recorded on SF 702, 

and maintained on file for 90 days?  (AR 190-11, Para 4-2 and AR 190-13, Para 10-4) 

EVAL METH 

Review  702 form. 

 

REFERENCE TEXT 

AR 190-11 Para 4–2. Storage and supplemental controls  e. Additional controls. (2) Security patrols. (a) Facilities will be checked by a security patrol 

periodically as dictated by any threat and by the vulnerability of the facility. For Category II IDS protected facilities, the intervals between checks will not exceed 8 

hours. For Category III and IV facilities, the intervals between checks will be once every 24 hours and once every 48 hours for IDS protected storage facilities. AR 

190-13 para 10–4. Inspections and guard checks Inspections and checks of guards will be increased during nights, weekends, and holidays based on local 

threat and as determined by the commander to provide for deterrence of violations and for the early detection of asset loss. Checks will be recorded and will 

consist of an inspection of the building, facility or area, including all doors and windows. Records of checks will be maintained for a minimum of 90 days. 



UNCLASSIFIED 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

70.00 BDE BN CO    

Has the commander provided written approval for storage of high value items (such as night vision devices, compasses, and field glasses) in the arms room? (AR 190-11, 

Para 4-18b) 

EVAL METH 

Review  approval memorandum. 

 

REFERENCE TEXT 

AR 190-11 para 4–18. Security of tools and high–value items b. When other secure storage facilities are reasonably available high–value items will not be 

stored in arms storage facilities. Such items include field glasses, compasses, watches, and highly valuable items subject to pilferage. In the absence of 

secure facilities, commanders may authorize, in writing, those sensitive items to be stored in arms storage facilities. In the absence of secure facilities, 

commanders will authorize, in writing, those sensitive items to be stored in arms storage facilities. These items should be placed in a lockable container and 

keys to cages and/or weapons racks/containers should not be on the same ring as these keys. Keys to weapons racks/containers should not be issued if 

only the high dollar value items are to be access. The same rule should apply if only weapons are to be issued the keys to the high dollar value containers should 

not be issued 

OFFICE SYMBOL   DATE  

 

 

MEMORANDUM FOR SEE DISTRIBUTION 

 

SUBJECT:  Storage of Sensitive  / High Value items in the Unit Arms Room  

 

1.  The following sensitive items may be stored in the unit arms room: 

  

       a.  Lensatic Compass 

       b. Night vision devices 

  

2. All items will be accounted for in conjunction with the monthly serial 

number inventory.  

 

 

 

 

                                                           Host Unit/ Activity Commander 

                                                           Signature Block 

  

DISTRIBUTION: 

1-Tenant Unit / Activity Commander 

1-Posted Inside Arms Room 

1-Unit Physical Security Officer 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

71.00 BDE BN CO    

Are files maintained IAW AR 25-400-2 (ARIMS/ACRS)? 

EVAL METH 

Review ARIMS Files and verify the office record listing. File label must have title, year it was created, disposition codes (K or T), privacy act number (if required), and 

disposition IAW AR 25-400-2. 

 

REFERENCE TEXT 

AR 25-400-2, 1–6. Application of ARIMS.  a. ARIMS applies to— (1) All unclassified Army records, including For Official Use Only (FOUO), regardless of 

medium. (2) All classified Army records through SECRET. Records that are TOP SECRET may be set up under ARIMS or in any manner that will make 

accountability and control easier. Regardless of the arrangement used, however, the disposition instructions in the ARIMS Records Retention Schedule –Army 

(RRS–A) or on the Army Electronic Library (AEL) compact disk-read-only memory (CD–ROM) (EM 0001) will be applied to TOP SECRET records. The security 

classification of a record does not change its retention value. 



UNCLASSIFIED 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

72.00 BDE BN CO    

Does the armorer maintain a Master Authorization List (MAL)? (DA Pam 710-2-1, 5-6d)  

EVAL METH 

The unit armorer must keep a master authorization list (MAL). The MAL will contain individuals name, weapon type, serial number, and admin number.  Keep the MAL 

updated to show personnel changes. Before a weapon is issued, the armorer must check each Soldier’s DA Form 3749 with the MAL to make sure there is no 

unauthorized issue of weapons 

MAL will be produced by unit administrator . Weapons will not be issued to individuals falling into the Lautenberg & Drug Failure category or anyone undergoing psychiatric 

treatment. Review  MAL. 

 

REFERENCE TEXT 

DA Pam 710-2-1, para 5–6. Use of DA Form 3749 (Equipment Receipt) d. Weapons will be controlled as follows: 

( 1 ) the unit armorer must keep a master authorization list (MAL). The MAL will contain the names and unit of the soldiers who will receive issues, and the number 

of the equipment receipts. Keep the MAL updated to show personnel changes.  Before each weapon is issued, the armorer must check each soldier’s DA Form 

3749 with the MAL to make sure there is no unauthorized issue of weapons. 



UNCLASSIFIED 
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Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

73.00 BDE BN CO    

When weapons were issued for periods of 24 hours, did individuals— 

(a) Enter their signature in ink, as it appeared on DA Form 3749, Equipment Receipt? 

(b) Enter the nomenclature and serial number of the weapon drawn? 

(c) Enter the date/time of the transaction on the issue sheet/log?                                               

(DA Pam 710–2–1 para 5-6) 

EVAL METH 

Review process in SOP. 

 

REFERENCE TEXT 

DA Pam 710-2-1, para 5–6. Use of DA Form 3749 (Equipment Receipt) d. Weapons will be controlled as follows: (2) When individually assigned weapons are 

issued for 24 hours or less, only the turn-in of DA Form 3749 is required. An entry in the control sheet or log is not required for issues of 24 hours or less. 

(3) When individually assigned weapons are issued for periods over 24 hours, the receiving soldier must turn in the DA Form 3749 for the weapon to the person 

making the issue. The soldier will also make an entry on the control sheet or the log that contains the date of the issue. The soldier will enter in ink the 

nomenclature and serial number of the item received, the time of issue, and his or her signature. Enter the signature as it appears on the DA Form 3749. 

(4) When weapons are turned in, close out the control sheet. Return the soldier’s DA Form 3749.  The person receiving the weapon will enter the date, time, and 

his or her initials on the control sheet. 

(5) Keep the weapons control sheet in the unit active file. Keep it until completion of the next monthly (quarterly for USAR and ARNG) inventory by serial number. 

Then destroy the control sheet. 
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T-ARMS ROOM OPERATION 
QUESTION 

74.00 BDE BN CO    

Were individuals drawing their weapons from the arms room turning in DA Form 3749 ( AR 710–2, para 1–21d; and DA Pam 710–2–1, para 5–6d(1))? 

EVAL METH 

Review issue procedures. 

 

REFERENCE TEXT 

AR 710-2, para 1–21. Using unit or property book (3) Monthly weapons and ammunition inventory. This inventory is conducted per paragraph 2–12 and table 

2–1j. The objective and the management level are to have no adjustment actions. 

(4) Controlled item inventory (other than weapons and ammunition). This inventory is conducted per paragraph 2–12d(2) and table 2–1i. The objective and the 

management level are to have no adjustment actions. 

DA Pam 710-2-1, para 5–6. Use of DA Form 3749 (Equipment Receipt) d. Weapons will be controlled as follows: ( 1 )  The unit armorer must keep a master 

authorization list (MAL). The MAL will contain the names and unit of the soldiers who will receive issues, and the number of the equipment receipts. Keep the MAL 

up dated to show personnel changes. Before each weapon is issued, the armorer must check each soldier’s DA Form 3749 with the MAL to make sure there is no 

unauthorized issue of weapons. 
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T-ARMS ROOM OPERATION 
QUESTION 

75.00 BDE BN CO    

Are weapons PMCS’d quarterly IAW appropriate TM? (DA Pam 750-8) 

EVAL METH 

Review quarterly inspection documents. 

 

REFERENCE TEXT 

DA Pam 750-8, Para 3–10f. DA Form 5988–E and DA Form 2404 (Equipment Inspection and Maintenance Worksheet) (2) DA Form 5988–E/DA Form 2404 

used for scheduled services are kept on file for quality control until the next service is performed. All uncorrected faults are entered into ULLS–G, moved to DA 

Form 2408–14 or DA Form 2407, and the service recorded on DD Form 314. Forms carrying a status symbol X are kept until the fault is corrected. 



UNCLASSIFIED 

UNCLASSIFIED 15 July 2013 LOGISTICS 77 

Command Supply Discipline Program 

 

T-ARMS ROOM OPERATION 
QUESTION 

76.00 BDE BN CO    

Have all weapons been assigned an administrative number? (DA Pam 750-8) 

EVAL METH 

Review each weapon to see if they have an admin number. 

 

REFERENCE TEXT 

DA Pam 750-8, para 2–4. Maintenance operation processes b. DA Form 5988–E. This form allows the user to print an equipment maintenance and inspection 

worksheet for each piece of equipment by DODAAC, administrative number, or Federal Supply Catalog (FSC) to facilitate PMCS and other scheduled inspections. 

The FSC option allows the user to select an item on file by FSC; for example to select only generators, enter 6115. The system checks the document control 

register and maintenance fault file and prints all faults and parts that have been ordered (see para 3–10) 
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T-ARMS ROOM OPERATION 
QUESTION 

77.00 BDE BN CO    

Are spare barrels tagged with serial number of weapon and BII available with weapon? NSN for tags 9905-00-473-6336,9905-00-293-4208 

EVAL METH 

Check spare barrels. 

 

REFERENCE TEXT 

TB 43-PS-562, Page 44 (Sep 99). 
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T-ARMS ROOM OPERATION 
QUESTION 

78.00 BDE BN CO    

Are NMC weapons tagged to prevent accidental issue? (AR 750-8) 

EVAL METH 

Review serviceability tags for NMC weapons. 

 

REFERENCE TEXT 

AR 750-8, para 8–3. General instructions e. Exhibits. 

(1) Exhibits are samples of an item with a discrepancy that is chosen to support materiel reports. The use of photographs, drawings, and supporting data in place 

of actual materiel exhibits is encouraged. (2) Tag exhibits held for disposition instructions. A DA Form 2402 is used for tagging exhibits (except for ammunition lots 

to which SB 742–1 applies). For SB 742–1 ammunition lots, use DD Form 1575 (Suspended Tag— Materiel), DD Form 1576 (Test/Modification Tag—Materiel), or 

DD Form 1577 (Unserviceable (Condemned) Tag— Materiel) as required. 

(3) Mark the forms to identify the reported item and the lot they go with. Keep them in order so they wont get lost or mixed up. If instructions to return the bad 

item(s) for checkout are received, mark the shipping paper and materiel like this: Exhibit for MIF#/DIF#. (For conventional ammunition, the tagged exhibits would 

be marked for Malfunction investigation file or deficiency investigation file, not an ACR.  Only MIF/DIF files (not ACRs) fund fior investigations. 
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T-ARMS ROOM OPERATION 
QUESTION 

79.00 BDE BN CO    

Are calibrations being conducted every 180days for NVG equipment as needed? (TM 1-1500-328-23, para 2-10b) 

EVAL METH 

Review documentation for completion. 

 

REFERENCE TEXT 

[TM 1-1500-328-23, para 2-10b] 

2-10b. Tolerance window for calendar based special inspections (inspection due dates entered in block 8 of a DA Form 2408-18 must include the day, month and 

year for all calendar inspections): 

(1) The tolerance window for inspections with an interval of less than 12 months (300 days) is obtained by multiplying the number of days in the inspection interval 

by 10 per cent. For example, the tolerance for a six-month interval would be plus or minus 18 days (180 days X 10% = 18). Therefore, if the inspection due date is 

31 January 1999 the tolerance window starts on 13 January 1999 and ends 18 February 1999. If the inspection is completed anywhere in that time frame (13 Jan 

-- 18 Feb) the next inspection due date will be 31 July 1999. 

(2) The tolerance window for inspections with an interval of 12 months or more (over 300 days) is 30 days. For example, an inspection with an interval of 12 

months and is due on 6 February 1999 the tolerance window starts on 7 January 1999 and ends 8 March 1999. If the inspection is completed anywhere in that 

time frame (7 Jan -- 8 Mar) the next inspection due date will be 6 February 2000. 

(3) Calendar inspections completed outside of the tolerance window are out of scheduled sequence for that specific period. If  the inspection is completed outside 

of the tolerance window the next inspection due date is obtained by adding the inspection interval to the date the inspection was completed. For example, if an 

inspection with a six-month interval is due on 31 January 1999 (tolerance window of 13 Jan to 18 Feb) and the inspection is completed 11 January 1999, the next 

inspection due date will be 11 July 1999. 
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T-ARMS ROOM OPERATION 
QUESTION 

80.00 BDE BN CO    

Are weapons and ammunition inventoried monthly by the commander or designated representative and signed the DA Form 3020 upon completion? (AR 710-2, 2-44c(6), 

DA Pam 710-2-1, 9-10&11-20) 

EVAL METH 

Review inventory procedures and document for correctness. 

 

REFERENCE TEXT 

AR 710-2, para c. Operational loads. (6) Ammunition containers will at all times be marked clearly to reflect identification data (lot, nomenclature, 

quantity, Department of Defense Ammunition Code (DODAC), and serial number) of contents. DA Pam 710-2-1, para 9–10. Weapons and ammunition 

inventories  b . The monthly (USAR and ARNG quarterly) inventory of weapons by serial number is conducted by the responsible officer or an NCO, warrant 

officer, commissioned officer, or DOD civilian appointed by the responsible officer. The same person won’t conduct this inventory in consecutive months. The unit 

armorer won’t conduct this inventory. (3) Inventory ammunition by listing it by purpose (i.e., basic load, operational load, or training) DODIC, lot number, quantity 

on hand, and quantity signed out, on the inventory form. List quantities shown on banded or sealed and banded containers. Do not break manufacturer, ASP, or 

Quality Assurance Specialist Ammunition seals for inventory purposes. Note any tampering, damage, broken seals or bands. 11–20. Inventory b. DA Form 3020-

R (Magazine Data Card (MDC)), will only be used to aid in the resolution of discrepant accountable records and as an aid for storage (see fig 11-18). A copy of DA 

Form 3020 is available at the back of this pamphlet. It will be reproduced on 81⁄2 by 11-inch paper. MDCs will not be used to determine quantities when 

conducting inventories. Inventories will be recorded on the MDCs as they are conducted. 
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T-ARMS ROOM OPERATION 
QUESTION 

81.00 BDE BN CO    

Does the unit have a weapons cleaning program? (Technical manuals) 

EVAL METH 

Review  SSA transaction listing for signatures prior to sending SFTP requisitions. 

 

REFERENCE TEXT 

Appropriate Technical manual for each assigned weapon. 
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U-Weapons cleaning and maintenance 10% 
QUESTION 

82.00 BDE BN CO    

Is the unit equipment cleaning program validated? 

EVAL METH 

Check a few weapons for cleanliness. 

 

REFERENCE TEXT 

None 

Weapon # /Model/Type 
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V-AMMUNITION MANAGEMENT 
QUESTION 

1.00 BDE BN CO    

Are requests for training ammunition submitted in enough time to allow delivery by required delivery date?  (AR 710-2, Para 2-6 f) 

EVAL METH 

Review training ammo documents. 

 

REFERENCE TEXT 

AR 710-2, para 2–6. Requesting supplies f. Supply requests for seasonal or unusual needs, such as training ammunition forecasts, will be sent in advance to 

permit timely delivery per the required delivery date (RDD) and the issue priority group. Such requests will contain the required delivery date.  DA Pam 710-2-1 

para 11–7. Forecasting a . Requirements determination.  Training ammuntion requirements determination is a peacetime procedure based on data in DA Pam 

350-38 and DA Pam 350-39 and projected training events such as individual weapons qualification, field training exercises (FTX), and crew weapons qualification.  

The  requirements- determination process use the TAMIS Training Ammunition Forecast Report (TAFR) submitted by units to forecast their training ammunition 

needs. Data from actual ammunition issues and turn-ins are used to update the TAMIS data base. Factors that impact requirements determination and forecasting 

are: 

(1) Historical and actual ammunition consumption data from previous 

training exercises. 

(2) Training objective. 

(3) Equipment/weapon system availability. 

(4) Range time. 
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V-AMMUNITION MANAGEMENT 
QUESTION 

2.00 BDE BN CO    

 Is residue and unexpended training ammunition segregated and turned in to the ASP (Ammunition Supply Point) within 5 days after the completion of training?  (AR 710-2, 

Para 2-45d(1), Table B-1) 

EVAL METH 

Review SOP against procedures. 

 

REFERENCE TEXT 

AR 710-2, para 2–45. Requesting, receiving, and turning in ammunition d. Turn-in. 

(1) Training ammunition, components, and residue will be turned in to the SSA within the first 5 workdays following completion of the training event. 

(2) Training ammunition turn-ins will be reconciled with the original issue document(s).  

Table B–1 User level 9. Turn-in residue and unexpended ammunition after completion of training. Segregate the ammunition and residue for turn-in to the SSA. 

Ensure live rounds, unfired primers, and other dangerous material are not mixed in with residue. 
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V-AMMUNITION MANAGEMENT 
QUESTION 

3.00 BDE BN CO    

Does the unit have procedures established to ensure recovery of live ordnance and residue from training sites?  (AR 710-2, Para 2-43e) 

EVAL METH 

Review recovery/amnesty procedures. 

 

REFERENCE TEXT 

AR 710-2, para 2–43. Training ammunition e. Recovery. Unit commanders will establish procedures that ensure recovery of all live ordnance and residue prior 

to departing from the firing site. 
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V-AMMUNITION MANAGEMENT 
QUESTION 

4.00 BDE BN CO    

Does the unit have an ammunition Amnesty program established? (AR 710-2, Para 2-48)  

EVAL METH 

Review SOP and program. 

 

REFERENCE TEXT 

AR 710-2, para 2–48. Amnesty program a. The A&E amnesty program is intended to ensure maximum recovery of military A&E items outside the supply 

system. It is not intended to circumvent normal turn-in procedures. The A&E amnesty program provides an opportunity for individuals to return A&E found, stolen, 

or misplaced without fear of prosecution. A&E amnesty turn-ins will not be the basis for initiation of an investigation or prosecution and are exempt from AR 190-

series investigation requirements. 

b. This program does not, however, prevent investigations or prosecutions based on other evidence. The amnesty program is implemented by local regulations in 

accordance with DA Pam 710–2–1, paragraph 11–19. Installation commanders should coordinate implementation of the program with law enforcement agencies 

and their legal advisor. 
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V-AMMUNITION MANAGEMENT 
QUESTION 

5.00 BDE BN CO    

Does the unit have strict procedures for designating responsibility down to immediate supervisor level for training and operational ammunition?  (AR 710-2, Para 2-44 c, 

Para 2-45 a-e) 

EVAL METH 

Review SOP. 

 
REFERENCE TEXT 

AR 710-2, para 2–44. Ammunition basic and operational loads c. 

Operational loads. 

(1) The two types of operational loads are— 

(a) Ammunition authorized by CTA 50–909 or ACOM/ASCC/DRU and not 

expected to be expended (for example, security guards, emergency signals, 

and site security) will be accounted for on the property book by DODIC, 

quantity, lot number, and serial number, and will be controlled through hand 

receipt procedures. 

(b) Ammunition authorized by CTA 50–909 and ACOM/ASCC/DRUs and 

expected to be expended “within 5 days” (that is, qualification of civilian guards, 

blank ammunition for ceremonies, and disposal of duds) will be accounted for 

by DODIC, quantity, lot number, and serial number using hand receipt 

procedures. 

(2) Each ACOM/ASCC/DRU will establish justification, forecast, and stockage 

procedures for operational load requirements not covered by CTA 50–909 

(EOD, engineer quarry operations, and others). 

(3) Unit stockage will not exceed a 30-day supply. 

(4) Operational load ammunition will be continuously accounted for through the 

use of hand receipt control. 

Para  2–45. Requesting, receiving, and turning in ammunition  c. Hand 

receipting training ammunition. Training ammunition will be hand receipted 

using DA Form 5515 (Training Ammunition Control Document) and DA Form 

5515–1 (Training Ammunition Control Document (Continuation Sheet)) in 

accordance with DA Pam 710–2–1. Ammunition basic load will not be used for 

training unless approved by HQDA DCS, G–4 (DALO–SMA). 


