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QUESTION
1.00 BDE

Does the unit request clarification through command channels when regulatory guidance is not clear? [AR 710-2, Para 1-7a, Da Pam 710-2-1, Para 1-4(3)]

EVAL METH

BN

A-GENERAL

1. Has the unit requested guidance that is not clearly explained in regulatory publications?

2. If so has the command sent it's guidance to subordinates to alleviate repeated requests for clarification? Check SOP.
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REFERENCE TEXT

AR 710-2, para 1-7. Requests for clarification or deviation. a. Send requests for clarification through command channels to Director, U.S. Army Logistics

Transformation Agency (ATTN: LOIA-AP), 5870 21st Street, Building 212, Fort Belvoir, VA 22060-5941.

DA PAM 710-2-1, Para 1-4. Requesting clarification and deviation of authority. (3) When DA clarification is necessary, major Army commands (MACOMS)
will send clarification requests to Commandant, U.S. Army Quartermaster Center and School, ATTN: ATSM-LTD-SP, Fort Lee, VA 23801-5039.
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A-GENERAL

QUESTION
2.00 BDE BN

Does the unit request formal approval from HQDA for deviation from supply policy? [AR 710-2, Para 1-7b, AR 735-5, Para 8-2 a-e, DA Pam 710-2-1, Para 1-4(3)b]
EVAL METH
Ask does unit know procedures to request deviation from supply policy or review DA ALARACTS when deviations are authorized? Check SOP.

UNCLASSIFIED 3 15July 2013

REFERENCE TEXT

AR 710-2, para 1-7. Requests for clarification or deviation. b. Deviations from accounting
policy in this regulation are only made with prior approval of HQDA (DALO-SMZ).

AR 735-5, para 8-2. Deviations, a. A deviation is the temporary authority given to a property
account to use a procedure that is different from that prescribed by regulation. Requests for
deviation from accounting procedures will be submitted after a command review has
established that the deviation is necessary.

b. Specific justification will be submitted with each request for deviation. Justification must
include the reasons why the prescribed procedures will not be used, and an evaluation of the
advantages that will result from the proposed procedure. In addition, drafts of the proposed
directives needed to implement the proposed deviation must accompany the request for
deviation.

c. Property accounts requesting deviation authority will request it for a specific period of time.
Approval of the request will limit the deviation authority to that specific period. Requests for
extension of deviation authority must be submitted prior to its expiration, and include complete
justification.

d. Requests for deviation authority from property accounting procedures will be sent through
command channels to the DCS, G-4 (DALO-SUS), 500 Army Pentagon, Washington DC
20310-0500.

e. The approval authority for deviations of and exceptions to supply policy and property
accountability is the DCS, G—4 (DALO-SUS), 500 Army Pentagon, Washington DC 20310—
0500..

DA PAM 710-2-1, Para 1-4. Requesting clarification and deviation of authority. (3) When
DA clarification is necessary, major Army commands

(MACOMs) will send clarification requests to Commandant, U.S. Army Quartermaster Center
and School, ATTN: ATSM-LTD-SP, Fort Lee, VA 23801-5039.

b. Deviation from the procedures in this pamphlet will only be made with prior approval of
HQDA. Use the guidance in AR 735-5 to prepare and process requests for deviation from
accounting procedures. Request for deviation should explain the need for a deviation, how long
it will last, how the waiver will help accomplish the mission, and how the end results will be
measured. The request should include an opinion by the MACOM legal officer. Send all
requests for deviation through command channels to Commandant, U.S. Army Quartermaster
School, ATTN: ATSM-LTD-SP, Fort Lee, VA 23801-1061.
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SUBJ: PROPERTY ACCOUNTABILITY OF RADIO SYSTEMS

UNCLASSIFIED//FOR OFFICIAL USE ONLY.

1. THIS MESSAGE STATES THE METHOD THAT SINCGARS AND OTHER RADIO
SYSTEMS WITH EMBEDDED COMSEC ARE TO BE ACCOUNTED.

2. RADIO SYSTEMS THAT HAVE RADIO TERMINALS (RTS) WITH EMBEDDED
COMSEC MUST HAVE THE RADIO SYSTEM AND THE RT ACCOUNTED FOR
SEPARATELY. THIS ALLOWS FOR VISIBILITY OF THE RADIO SYSTEMS FROM
THE TACTICAL TO THE STRATEGIC LEVEL AS WELL AS REPORTING OF THE RT"S
BY SERIAL NUMBER FOR UNIQUE ITEM TRACKING (UIT). THE RT MUST HAVE A
SERIAL/REGISTRATION NUMBER REQUIREMENT CODE TABLE (SRRC) VALUE OF C
TO ENSURE PROPER REPORTING.

3. THE SERIAL NUMBER OF THE RT SHOULD NOT BE ACCOUNTED FOR UNDER THE
RADIO SYSTEM LIN AND INSTEAD SHOULD BE ACCOUNTED FOR UNDER THE RT
LIN. TO PREVENT THE PROPERTY BOOK SYSTEM FROM REQUESTING A SERIAL
NUMBER FOR THE RADIO SYSTEM, THE SERIAL REGISTRATION NUMBER
REQUIREMENT CODE (SRRC) SHOULD BE CHANGED TO "I OR "N".

4. IF A UNIT HAS ONE VRC-92F AND ONE VRC-90F, FOR EXAMPLE, THE RADIO
SYSTEMS WOULD BE ACCOUNTED FOR USING THE LIN"S R45543 AND R68044
RESPECTIVELY. ADDITIONALLY, THREE RT1523E"S WITH THEIR SERIAL
NUMBERS WOULD BE SEPARATELY ACCOUNTED FOR USING LIN R30343 (THE
VRC-92 HAS TWO RTS PER SYSTEM).

5. LATERAL TRANSFERS AND TURN-INS OF RADIO SYSTEMS MUST HAVE
SEPARATE ENTRIES FOR RADIO SYSTEMS AND THEIR RT"S. ADDITIONALLY,
SHOULD AN RT BECOME LOST AND THE REMAINDER OF THE RADIO SYSTEM IS
INTACT, A SHORTAGE ANNEX SHOULD BE COMPLETED FOR THE RADIO SYSTEM
UNTIL A NEW RT IS RECEIVED OR THE REMAINDER OF THE RADIO SYSTEM IS
DISPOSED OF.

6. BELOW ARE LISTED THE RTS WITH EMBEDDED CCI (CURRENT AS OF THE
DATE OF PUBLICATION OF THIS MESSAGE) AND THE LINS OF THEIR
ASSOCIATED RADIO SYSTEMS IN THE FOLLOWING FORMAT: RT NAME // RT LIN
// RT NSN // RADIO SYSTEM LIN // RADIO SYSTEM NAME.

6.A. RT-1478D // R78749 // 5820-01-423-8827 // NO LIN // NO SEPARATE

RADIO SYSTEM (RT-1478D/ARC-201).

6.B. RT-1523 // R31609 // 5820-01-234-8093 // R67160, R00845,

R67194, R44863, R67908, R68010, R45407, R83005 // VRC-87A, VRC-87C,

VRC-88A, VRC-89A, VRC-90A, VRC-91A, VRC-92A, PRC-119A.

6.C. RT-1523A // R31609 // 5820-01-318-7990 // R67160, R00845,

R67194, R44863, R67908, RE8010, R45407, RB3005 // VRC-87A, VRC-87C,

VRC-88A, VRC-89A, VRC-90A, VRC-91A, VRC-92A, PRC-119A.

6.D. RT-1523B // R31609 // 5820-01-365-2725 // R67160, R00845,

R67194, R44863, R67908, R68010, R45407, R83005 // VRC-87A, VRC-87C,

VRC-88A, VRC-89A, VRC-90A, VRC-91A, VRC-92A, PRC-119A.

6.E. RT-1523C // R70839 // 5820-01-363-6929 // R67228, R67262,

R44931, R67976, R68078, R45475, R83073 / VRC-87D, VRC-88D, VRC-89D,
VRC-90D, VRC-91D, VRC-92D, PRC-119D.
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A-GENERAL

QUESTION
3.00 BDE BN

Has the unit identified and forwarded through command channels, any supply constraints currently in effect? [AR 710-2, Para 1-9, Da Pam 710-2-1, Para 1-7]

EVAL METH

Does unit know how to submit documentation when they have any supply constraints? Check SOP.

REFERENCE TEXT

AR 710-2, para 1-9. Reports of supply constraint (exempt from requirement
control symbol under AR 335-15). Commanders report to the next higher command
when they are constrained for any reason from submitting requests or requisitions for
items in supply Class 2 (including maps), 3 (packaged), 4, 7, 8 and 9. (Classes of
supply are explained in table 1-1 below. Army National Guard and USAR units are not
required to submit reports of supply constraint for unfinanced requirements if the
requirements have already been identified through budget submissions. Submit
reports per AR 725-50.

DA PAM 710-2-1, Para 1-7. Reports of supply constraint (exempt from RCS
under AR 335-15) a. Use a report of supply constraint to tell the next higher command
when requests for supply of classes 2, 3 (pkg), 4, 7, 8, and 9 cannot be submitted for
any reason. Two workdays are allowed to submit the report. Keep a copy of the report
and responses from higher commands on file for 1 year. (ARNG and USAR units are
not required to submit reports of supply constraint for unfinanced requirements if the
requirements have already been identified through budget submissions).

Supply restraints are
approved at ASCC level and
reported to DA.

15 July 2013

b. Commanders reporting constraints to the next higher command
will include the information below:

(1) Reason for constraint. Examples:

(a) Funds (such as Consumer, Command Stock Fund (CSF), and
Army Stock Fund (ASF)) are not available to cover the costs of
demands.

(b) Personnel are not available to prepare requisitions or to properly
receive, store, maintain, and issue the materiel.

( ¢ ) Facilities do not meet security, safety, or preservation
requirements.

(2) Estimated time restriction. Examples are:

(a) From 1 Aug 91 to 1 Oct 91. Funds are expected by 1 Oct 78.
(b) From 1 Sep 91 to 1 Oct 91. Personnel will become available

on 1 Oct 91.

(c) From 1 Jul 91 to 1 Oct 91. Storage facility will be completed

on or about this date.

(d) From 1 Jul 91 to unknown. Request for resources to eliminate
the reason for this constraint was submitted to (approving authority)
on (date). (Identify correspondence on the request.)

(3) Scope. This paragraph will define the requisitioners involvement
and the limiting factors. (For example, members of this command
were directed to stop sending requisitions except those having

PD 06 or higher.)

(4) Comments and recommendations. This paragraph will contain
information of value to commanders who review the report for
continuing action.

LOGISTICS
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A-GENERAL

QUESTION
4.00 BDE BN

Has the parent implemented a Command Supply Discipline Program (CSDP)within their unit?

Has the unit appointed a senior logistician as the CSDP monitor/coordinator?

[AR 710-2 Para 1-10f, App B table B-7 and AR 735-5, Para 1-4d.(2) & Para 11-1b,11-6 (b) 3)]

EVAL METH

Check that the unit actually has a binder.

CSDP Monitor is the senior logistician of the Battalion. This is normally the S4, PBO or Executive Officer
Review policies and procedures and verify appointment orders.

CSDP FLOW CHART

2. DEVELOP 3. PROVIDE CSDP TRAINING
SOP AND

, CHECK LIST * g

1. APPOINT CSDP 4. PUBLISH
MONITOR INSPECTION
SCHEDULE
8. FOLLOW
UP & 5. CONDUCT
CONTINUE TO INFORMAL
TRAIN

& INSPECTION

7. CONDUCT 6. FOLLOW UP AND
FORMAL CONDUCT ADDITIONAL
INSPECTION TRAINING

REFERENCE TEXT

AR 710-2, 1-10. Command Supply Discipline Program. f. Subordinate commanders (excluding company, battery, troop) will—

(1) Implement an aggressive CSDP by using existing assets (for example, chain of command, organizations, or programs) to avoid duplication or fragmentation
of effort. The commanders’ designated asset will then incorporate CSDP into their evaluation plans and procedures.

AR 735-5, 11-6. Implementation procedures

a. Requirements listing (AR 710-2).

b. Implementation.

(1) Each commander will provide the personal interest and direction necessary to establish and ensure the success of their CSDP.

(2) The CSDP will be incorporated into existing resources in the command to avoid redundancy of effort.

(3) Each command level above the unit level will appoint a CSDP coordinator to assist the commander with establishing and monitoring the CSDP.

UNCLASSIFIED 5 15 July 2013
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A-GENERAL

QUESTION
5.00 BDE BN

Has the parent verified administrative information for each DODAAC assigned is correct with DODAAC Coordinator? [AR 710-2, Para 1-24 (a)]
EVAL METH
Review Annual DODAAC verification letter or memo.

CSDP FLOW CHART

2. DEVELOP 3. PROVIDE CSDP TRAINING
SOP AND

, CHECK LIST * g

1. APPOINT CSDP 4. PUBLISH
MONITOR INSPECTION
SCHEDULE
8. FOLLOW
UP & 5. CONDUCT
CONTINUE TO INFORMAL
TRAIN

& INSPECTION

7. CONDUCT 6. FOLLOW UP AND
FORMAL CONDUCT ADDITIONAL

REFERENCE TEXT

AR 710-2, 1-24. Department of Defense activity address directory update

a. All units ensure that the DODAAD contains current and complete information pertaining to their DODAAC. Commanders ensure an effective date for additions,
deletions, and changes that result in effective supply actions and supply termination’s in accordance with AR 725-50. The ACOM/ASCC/DRU/installation
DODAAC coordinator ensures reconciliation of the active DODAAC file on an annual basis with the TAV database.

]
UNCLASSIFIED 6  15July2013 ’ ' LOGISTICS L
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QUESTION

6.00 BDE
Does the unit have a Hazardous Materials Management Program? [AR 710-2, Para 1-28]

EVAL METH

BN

A-GENERAL

1. Is there excessive use of hazardous materials by the unit, when there exists a less hazardous material that will do the same thing?
2. Is hazardous material stored throughout the facility (armory) or in a central location?
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HAZARDOUS
MATERIAL AREA

: AUTHORIZED
HZMH . PERSONNEL ONLY
:

Sckitions for the Business of the Environmenl

AR 710-2 Hazardous Materials Management Program Para 1-28. General information

This section provides policy to implement the objectives and goals of the Army Hazardous Materials Management Program (HMMP). The HMMP requirements are
defined in AR 200-1 and DA Pam 200-1. The HMMP applies to the Active Army, the Army National Guard, and the U.S. Army Reserve. a. This section defines
Army policy for identifying and managing hazardous materials. Related policy guidance may be found in safety, medical acquisition and environmental regulations.
The goals of the Army’s HMMP are to reduce the cost for acquiring and disposing of HAZMAT, enhance mission accomplishment, promote the safe storage,
handling, and use of HAZMAT, and reduce risk to public health and the environment. An Army logistics automation objective is that HAZMAT environmental
reporting be accomplished as a by product of processing supply transactions such as receipts, issues, transfers, adjustments, inventory balances, recording storage
locations, and disposal actions. In most cases, current reporting requirements cannot be met using logistics STAMIS. Environmental reporting and data

compilation is accomplished per instructions disseminated by the supporting installation/regional installation management/ACOM/ASCC/DRU environmental office.

UNCLASSIFIED
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Command Supply Discipline Program

SUPPORTING VICT

A-GENERAL

QUESTION

7.00 BDE BN

Is the least hazardous materials available to meet mission requirements requested? [AR 710-2, Para 1-28a,1-31c; AR 200-1,Para 9-1a(3)]
EVAL METH

View quantities of HAZMAT materials on hand.

9 ;';”JD_!_ l:".'llll;(
3 POISON *

REFERENCE TEXT

AR 710-2 Hazardous Materials Management Program Para 1-28. General information

This section provides policy to implement the objectives and goals of the Army Hazardous Materials Management Program (HMMP). The HMMP requirements are
defined in AR 200-1 and DA Pam 200-1. The HMMP applies to the Active Army, the Army National Guard, and the U.S. Army Reserve. a. This section defines
Army policy for identifying and managing hazardous materials. Related policy guidance may be found in safety, medical acquisition and environmental regulations.
The goals of the Army’s HMMP are to reduce the cost for acquiring and disposing of HAZMAT, enhance mission accomplishment, promote the safe storage,
handling, and use of HAZMAT, and reduce risk to public health and the environment. An Army logistics automation objective is that HAZMAT environmental
reporting be accomplished as a by product of processing supply transactions such as receipts, issues, transfers, adjustments, inventory balances, recording
storage locations, and disposal actions. In most cases, current reporting requirements cannot be met using logistics STAMIS. Environmental reporting and data

compilation is accomplished per instructions disseminated by the supporting installation/regional installation management/ACOM/ASCC/DRU environmental
office.

AR 200-1 Para 9-1. Hazardous materials a. Policy.
(3) Reduce the acquisition and use of hazardous materials and the generation of solid or hazardous wastes (HW) through centralized inventory control, best
management practices (BMPs), pollution prevention actions, improved procurement practices, material re-use, recycling, and enhanced shelf-life management.

HMs should be procured through the standard Army supply system. Use of government IMPAC credit cards to purchase HM is generally prohibited, and may only
be allowed on a case-by-case basis by Garrison Commanders or their designated representative.

e ———————————
UNCLASSIFIED 8  15July2013
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A-GENERAL

QUESTION
8.00 BDE BN

Are personnel trained in HAZMAT handling? [AR 710-2, Para 1-31b,TM 38-410 table G-2]
EVAL METH
Verify training documentation.

NS
~ The Department of the Army

Defense Ammunition Center
MecAlester, OK

DEPARTMENT OF THE ARMY
NATIONAL GUARD
X00C" AVIATION SUPPORT BATTALION
X0CKWILL ROAD
00K, KENTUGKY XXXKX

KG-XXX-A 8 February 2011
MEMORANDUM FOR RECORD

SUBJECT: Duty Appointment / Assignment HAZARDOUS MATERIAL HANDLING NCO

1. Effective 8 February 2011, the following personnel are appointed as Hazardous Material

Certificate of Training e

2. Authority: Forscom regulation 55-1, AR 385-10, DA PAM 385-90, and AR 700-141
This is to cerﬁfy that 3. Purpose: To establish, implement and manage the Hazardous Material Handling Program
SSG Py 4. Period: Until officially relieved or released from appointment
% 5. Special Instructions: Become thoroughly familiar with provisions outlined in regulations,
directives and guidance as cited in Paragraph 2. This order supersedes all previous orders.

6. The point of contact for this memorandum and/or any questions regarding this event is 2LT
XXXXX (A Co., XXXX UMO/XO) at xovoocx(@us.army.mil or XXX-XXX-XXXX.

has successfully completed
Technical Transportation of Hazardous Materials

” e with 48 CFR Pan 472, 204, and AFMAN 24-204))) 3 XXXXXXXXXX
15:un09 - 26un09 * AMMO-62 1PEC, ILETC LTC-014 (AJE-3008, 02RR) 80 HOURS["¥ Commanding
i CLASS#012 | /4 p \ » »
& :
%! Given at_Camp Robinson, AR 1 78 L X
1 Afsociate Director Tor Tining
3| Presented by: US. Army DAC il
Gig| ACE Course Number: USAM-0002 Coda\ This course is recommended for 4
» Edsation American Counci on Educaton crdils

REFERENCE TEXT

AR 710-2 Para 1-31. Using unit or activity functions

b. Unit-level procedures are established to provide personnel accurate and timely information and prerequisite training on the handling, storage, and use of
HAZMATSs. Information as to specific training requirements may be obtained from the supporting environmental office.

UNCLASSIFIED 9  15July2013
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Command Supply Discipline Program

A-GENERAL

QUESTION

9.00 BDE BN

Does the unit ensure excess hazardous materials are turned-in to the supporting SSA or agency identified by the environmental coordinator? [AR 710-2, Para 1-31a-€]
EVAL METH

Verify guidance for turning in excess HAZMAT.

REFERENCE TEXT

AR 710-2 Para 1-31. Using unit or activity functions

The using unit or activity ensures—

a. The HAZMATSs received are identified for proper handling, storage, use, and disposal. The majority of HAZMAT codes used by the Army can be found in the
Hazardous Materials Data Segment (HMDS), the Freight Classification File, and the Packaging File of the FEDLOG.

b. Unit-level procedures are established to provide personnel accurate and timely information and prerequisite training on the handling, storage, and use of
HAZMATSs. Information as to specific training requirements may be obtained from the supporting environmental office.

c. Where choices exist, select the least HAZMAT available to meet mission requirements. Selections of HAZMATSs are made by considering what materials incurs
the lowest practical life-cycle cost while, at the same time, protects human health and the environment.

d. The SSA is advised when material requested for local purchase is hazardous or is potentially hazardous.

e. Prompt turn-in of excess HAZMAT to the supporting SSA or agency identified by the environmental coordinator.

I
UNCWSSI[ZI=pl 10 159ulv2013 ’  LOGISTICS




A-GENERAL

QUESTION
10.00 BDE BN

Does the parent ensure units have Material Safety Data Sheet (MSDS) are available to all individuals where HAZMAT is stored? [AR 710-2, Para 1-31a, AR 700-141,
Appendix C-1]

Material Safety Data Sheet: Simple Green® All-Purpose Cleaner and Simple Green' Scrubbing Pad

EVAL METH Version No. 13005-12B  Date of Issue: February 2012 ANSH-2400.1-2003 Format
Verify MSDS are with on hand items. Section 1: PRODUCT & COMPANY IDENTIFICATION
Product Name Simple Green_ All-Purpose Cleaner

Additional Names:  Simple Green. Concentrated Cleaner Degreaser Deodorizer
Simple Green Scrubbing Pad (Fluid in pad only)

Manufacturer's Part Number:  *Please refer to page 4

Company: Sunshine Makers, Inc.
15922 Pacific Coast Highway
Huntington Beach, CA 92649 USA
Telephone: 800-228-0709 » 562-795-6000 Fax: 562-592-3830
Emergency Phone:  Chem-Tel 24-Hour Emergency Service: 800-255-3924

Section 2: HAZARDS IDENTIFICATION

CAUTION. Irritant. This is a Green colored liquid with a sassafras added odor. Scrubbing pad is
a green fibrous rectangle infused with Simple Green Cleaner.
Potential Health Effects

NFPA/HMIS Rating:
A ° A Health = 1 = slight
Fire, Reactivity, and Special = 0 = minimal
Eye Contact: Mildly irritating.

Skin Contact:  No adverse effects expected under typical use conditions. Prolonged exposure may cause dryness.
Chemically sensitive individuals may experience mild irritation.

Ingestion: May cause stomach or intestinal irritation if swallowed.

Inhalation: No adverse effects expected under typical use conditions. Adeguate ventilation should be present for
prolonged usage in small enclosed areas.

Emergency Overview:

Section 3: COMPOSITION/INFORMATION ON INGREDIENTS

Ingredient CAS Number Percent Range
Water 7732-18-5 278%
2-butoxyethanol 111-76-2 5%
Ethoxylated Alcohol 68439-46-3 £5%
Tetrapotassium Pyrophosphate 7320-34-5 5%
Sodium Citrate 68-04-2 £5%
Fragrance Proprietary Mixture 1%
Colorant Proprietary Mixture 1%
If Inhaled: If adverse effect occurs, move to fresh air.
If on skin: If adverse effect occurs, rinse skin with water.
Ifin eyes: Flush with plenty of water. After 5 minutes of flushing, remove contact lenses, if present. Continue
flushing for at least 10 more minutes. If irritation persists seek medical attention.
REFERENCE TEXT Ifingested:  Drink plenty of water o dilte.
AR 710-2 Para 1-31. Using unit or activity functions Page 104

The using unit or activity ensures—
a. The HAZMATSs received are identified for proper handling, storage, use, and disposal. The majority of HAZMAT codes used by the Army can be found in the
Hazardous Materials Data Segment (HMDS), the Freight Classification File, and the Packaging File of the FEDLOG,

AR 700-141 Para Appendix C Hazard Communication Program C-1. Establishment

A written hazard communication program will be developed and maintained at each workplace where employees are exposed to HAZMAT. It will include how
labels and other forms of warning, MSDSs, and employee information and training requirements will be met. The written hazard communication program should
be readily available to all affected personnel.

UNCLASSIFIED 11 15July 2013
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A-GENERAL

QUESTION

11.00 BDE BN

Does the parent ensure units have all current authorization documents on-hand as prescribed by AR 71-32, MTOE, CTA, TDA, and JTA? [AR 710-2, Para 2-4a]
EVAL METH: https://ffmsweb.army.mil/unprotected/splash/

Automated systems include PBUSE users. Ensure equipment authorization documents are loaded to applicable LIN and/ or NSN.

Review DA Form 12-series and DA Pam 25-30 to verify the latest publications are on hand.

Ensure Current MTOE or TDA is on hand. Verify that the document is current by using WebTAADs.

Review publications account, normally maintained by the readiness NCO and compare it to the MTOE/TDA. This may change by command.

PREPARED ON O08-MAR-2011 14:16 T MDM TRK CO (CARGO) (EAC) - MTOE - PAGE 1
CATEGORY CODE 2 cvn =
APPROVED DOCUMENT
amsco 11306300 Cowomt ox08
SUB-UNIT/SUBCODE DATA
TOE

PARNO UMULT PUTTL/SUTTL . CTUNR SRCOD CHGNR ALO PARA SUB-UNIT DESIGNATOR

T MDM TRK CO (CARGO) (EAC) ° 0607 55727F100 00 1 00 AA
100 1 T MDM TRK CO (CARGO) (EAC) 0607 55727F100 00 1 oo

PARENT UNIT DATA

UICOD UNIT NAME

HIOWRON

WCPJAA 70TH TRANSPORTATION COMPANY

REFERENCE TEXT
AR 710-2, 2-4. Property authorization documents. a. Unit and individual equipment authorization documents are prescribed in AR 71-32. Equipment requirements will be
processed per the provisions of that regulation. The MACOM commanders authorize basic loads. Equipment identified as discretionary in authorization documents will be approved
by the MACOM commander unless other approval authority is indicated in the document. Commanders will ensure all pertinent equipment authorization documents are current, on
hand, or on request. Pinpoint distribution (DA Form 12-series) will be reviewed annually to ensure the latest publications are being used. A listing of required publications applicable
to LIN and/or NSN is identified in DA Pam 25-30. Units that are automated by the Property Book Unit System-Enhanced (PBUSE) or the DPAS will ensure that equipment
authorization documents are loaded with the REQ-VAL System, LOGTAADS.

UNCLASSIFIED 12 15July 2013
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A-GENERAL

QUESTION
12.00 BDE BN . .
Has parent reviewed and complied with requirements of CSDP tables in appendix B AR 710-2? [AR 710-2 Para 1-10g(1)]

EVAL METH _
Review checklists to ensure all required areas are covered IAW AR 710-2 and AR 735-5, Appendix B.

Table B-3
Brigade anq Battalion

oot mc"d'ure’ [ ation | Frequency

A General
1. Request danffication of Send requests for ARTI0-2 | As needed
regulatory gfidance. Also, | clarification through (-0
evaluate sutbrdinate’s command channels in
request for darification for | accordance with AR
sending to higher 710-2
_headauarter] for approval
2 Request fir deviation Send requests through | AR 710-2 (1— | As needed
authority of regulatory command channelsto | 7); AR 735-5
guidance. Alfo, evaluate HQDA, DCS, G4, (8-2)
subordinate’{ request for (DALO-SMP), 105 Army
deviation authority and Pentagon, Wash DC
forward to hifher 20310-0105

headquarterd for approval. i
3. Identify ankf report supply | Supply constraints are | AR 710-2 (1- | Within 2 warkdays
9

constraints. Aiso, evaluate | prepared and forwarded when routine
subordinate'd report of through command submission of
supply constiaint and channels per AR 725— requests for
provide instrifctions or send | 50, supplies are

to higher hesHiquarters for curtailed or limited
resolution for any reason.

4. Brigade arfd Battalion Incarporate CSDP into AR 735-5, See table B-7.
Commanders| and equivalent | their evaluation plans Para 1-4 d. (2).

level commadders of TDA | and procedures. Appaint, | AR 710-2,
activities will Inplement their | in writing, a senior officer | Para 1-10
supporting C$DP by using in the headquarters as
existing assefs. Provide the CSDP monitor.
necessary ovbrsight and
command emphasis to
ensure the sutcess of the
CSDP.
5. Designated alert forces, a. A joint IRC/DRB and ART10-2(2- [ As needed.
such as IRCsfand DRBs will | supporting MMC review | 20e , 3-21)
establish opefational plans | will be conducted at least
and procedurfs to 28 days prior ta
adequately idkntify and plan RE mission

for a sufficien| leval of Class | assumption to identify

8 repair parts Bupport to Class 9 requirements,

3

sustain deplofing equipment | currently available assets
during the infthl period of | to fill these requirement,
deployed ope fations. and procedures to
identify and expeditiously
fill any shortfalls

REFERENCE TEXT . .
AR 710-2, 1-10. Command Supply Discipline Program. g. Immediate supervisors and company, battery, and troop commanders will—

(1) Review the requirements listing within the CSDP (AR 710-2, appendix B) to become familiar with the applicable regulatory requirements.

(2) Use the listing as a guide in the routine performance of their duties. N o
(3) Report to their immediate higher headquarters any applicable re ui‘rements within the listing that cannot be completed.

— —— 1
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A-GENERAL

QUESTION

13.00 BDE BN N .

Does the parent use the CSDP tables in Appendix B as a guide in performance of commanders property accountability duties? [AR 710-2 Para 1-10g(2)]
EVAL METH _

Review checklists to ensure all required areas are covered IAW AR 710-2 and AR 735-5, Appendix B.

28th Transportatioh Battalion Unit visited: Functional Area: Brigade/Battalion Level
(1-201C) CSDI IST Date(s) of i

Checkli of: 10iMay 201
[Unitindividual being inspectod:
[Date inspectod:

[Gverail Rating:
Points | Points
allowed | _made

Section:
GENERAL

1 it s not clear?|

(AR 710-2, Para 1-7a) 1

2. Does the uni request formal apfroval from HQDA and evakuste subordinates request for deviation
from reguiatory guidance? (AR 71-2. Pera 1.7b, AR 735-5 Para 8-2) 1

WINA REMARKS

3. Has the for
through command channels? (ARY10-2, Pera 18, AR 725-50. para 1.7) 2
4. Has tha parent Implemented a Gbmmand Supply Disciine Program (CSDP) within thei unit? Has
the unit appainted a serior ogisticn as the CSOP monitoricoordinator?(AR 710-2 Para 1-101, App B
table 87 and AR 735-5, Para 14d(2) & para 116 (0)3) 2
5. Has the parent verifd each DODAAC win
DODAAC Cordinator? (AR 710-2,Para 1.24 (a)) !
6. Does the unit have & HazardousiMaterials Management Program? (AR 710-2, Para 1-28) 1
" i i
1
T
1

ot submission of
roquests

that least
requested? (AR 710-2, Para 1.31
8. Does the unit ensure personnelfire trained in HAZMAT handiing? (AR 710-2, Para 1-31b)
9. Does the i SSA or agency
identified by the environmental cocfdinator? (AR 710-2, Para 1-31e)

10. Does the parent ensure units hive Material Safety Data Sheet (MSDS) are avadable to all
individuals where HAZMAT is storelt? (AR 710-2, Para 1-30, ar 700-141, Appendix C-1)

1. Does the parent ensure units hjve all current authorization documents on-hand as prescribed by
AR 7132, MTOE, CTA, TDA, and {TA? (AR 710-2, Para 2-4a) 1
12. 1 and f CSDP tab BART1027 (AR
7102 Para 1-10g(1)) 1
13. Does the parent use the CSDP fables in Appendix B as a guide in performance of commanders

roperty accountabilty duties? (ARIT10-2 Para 1-109(2)) 1

14. Has the parent established andjmaintained effective intemal controls, assessed areas of risk,
identity and cormect weaknesses. afld keep their superiors informed? (AR 11-2 Para 2-18) 1
15. Does parent monior the unit cinmander of the head of the activity cenducts an annual
management review of is on fle stating what the

what the corrective actions were taflen? (AR 735-5, Para 7-7b (3)) 2

16. and cared proper,
custody, and dispositon is provided? (AR 710-2, Para 3-23d.4-27a, AR 190-61, Pars 3-23¢. and AR
7355, Para 2-8a(1)) 1
17. Do officer dined in AR 710-2 Para 2-

33C7(AR 710-2, Para 233 b-c. 14 1

Total 20 0 0

'SECTION (8) P!
1

proferty book (AR 710-2,Para 1-12, Table|
B3,84) 1
2 Has that a PRO has been the
command? (AR 710-2 para 2.5g, AR 735-5, Para 2-10 and 2-13 (d)) 1

3. Has the of stock record accountable
property officer PBO, anmy
‘sgreement ordering officer simultanifously? (AR 735-5, para 2-106) 1

4. Does

- (ART710-2para 26)| 1

5. Does installation prop
and maintained? (AR 710-2 para 2-§i) 1

Inspecting Office/Aglency:
Battalion S4/PBO
Inspector's Name Pjone:

Page 1of §

REFERENCE TEXT .
AR 710-2, 1-10. Command Supply Discipline Program. g. Immediate supervisors and company, battery, a_nd troop commanders.wnl—
(1) Review the requirements listing within the CSDP (AR 710-2, appendix B) to become familiar with the applicable regulatory requirements.
(2) Use the listing as a guide in the routine performance of their duties. o

(3) Report to their immediate higher headquarters any applicable requirements within the listing that cannot be completed.

—
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Command Supply Discipline Program

G iC.To?:'(/
A-GENERAL
QUESTION
14.00 BDE BN
Has the parent established and maintained effective internal controls, assessed areas of risk, identify and correct weaknesses, and keep their superiors informed? [AR 11-
2 Para 2-1a]
EVAL METH

Review controls that are in place and procedures to keep chain of command informed.

SARBANES-OXLEY ACT/OMB

CIRCULAR A-123?

What are they and why should

property managers know about them?

BY GARY D. SWANSON, CPPM, CF, DUKE CITY CHAPTER

GSA Administrator

FEDERAL ELECTION COMMISSION
WAEMINGTON. D G 20683

Annual Statement of Assurance

Annual Statement of Assurance on Controls Over Financial Reporting

Management Control Oversight Council oo 5
C RESCINDS: EFFECTIVE DATE:
A A July 21, 2005 December 15, 2010
Implementation of OMB Circular A-123: Internal Conrol Program
B e OMB Circular ‘This directive addresses the following aspects in the implementation of an internal control
Regional Commissioners A-123 program in compliance with the Federal Managers' Financial Integrity Act of 1982, following the
Regional Administrators A i guidance of Office of Management and Budget (OMB) Circular A-123:
ppendix A
Purpose
+ General Process
A A A A A OFPP « Annual Requirements
Guidance on
Acquisition
ity Otim Audits Reviews
Operations ' Sources '
Management Risk
Reviews Assessment
Eﬂ'ctlvo and Efﬂ- Compliance with Financial : |
cient Operations Laws & Regulations Reporting i1 94 J
Internal Control Objectives

REFERENCE TEXT

AR 11-2, 2-1. Army management control policy

a. All commanders and managers have an inherent responsibility to establish and maintain effective management controls, assess areas of risk, identify and
correct weaknesses in those controls and keep their superiors informed. In this respect, the Integrity Act and OMB Circular A—123 codify this inherent
responsibility. http://www.whitehouse.gov/omb/circulars_al23 , http:/graduateschool.edu/course_details.php?cid=AUDT8003G

UNGWNSS[=[=p 15  157uly2013 vm//
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A-GENERAL

QUESTION

15.00 BDE BN

Does parent monitor the unit commander or the head of the activity conducts an annual management review of durable property? Is a memorandum on file stating what
the results were and what the corrective actions were taken? [AR 735-5, para 7-5d & f]

EVAL METH

Review the commanders or head of the activity memorandum for record. Review shortage annexes for durable shortages and ensure requirement to met. Document the
conduct of the management reviews, stating what the results were, and what corrective actions, if any, were taken. Documentation will be prepared as a memorandum for
record (MFR) in duplicate. One copy will be retained at the unit or activity level, and one copy provided to the next level of command. The MFR will be retained for 2 years.
Durable property will be controlled at the Company level using hand-receipt procedures or through the use of inventory lists. The Brigade and Battalion Commanders will
monitor items coded durable in accordance with AR 735-5, Para 7-7b(3).f. Company Commanders will verify and document that a management review of durable property
was conducted annually.

REFERENCE TEXT
AR 735-5, 7-5. Accounting for durable property. d. Annually, the
commander or the head of the activity will conduct a management
review of all durable items issued or turned-in to determine whether
there are any indications of any missing items, and whether there are
any indications of fraud, waste, or abuse. f. The commander or the
head of the activity will document that a management review of durable
1. Under the provisions of AR 735-5, paragraph 7-7b (3), AR 710-2, Table B-1, and AR 180-51, Para 3-
property was conducted, stating what the results were, and what 22 he oloving amnuzl rave was and¥la maknkinec on s for 2 years, A

management review of durable property in FSCs:

corrective actions, if any, were taken. Documentation will be 3510 -Launary and Dry Cleaning equip  4110-Refrgeration equipmnt
. . . ‘4140-Fans, Air Circulator and blower equip 6240-Electric Lamps
prepared in the form of a memorandum for record in duplicate. One 7126 ot ockers, pine, shelving 7185 Mo urhure ane eures
copy will be retained at the unit or activity, and one copy provided to the Pttt g e BT
financial liability investigation approving authority. These 7310 Food cooking, baking & SR BE | - iprment

memorandums for records will be retained on file for 2 years before 2, A hand toos in Fedoral suppy caesos (FSC) 110, 5120, 3130, 8133, 8156, 8140, 160, 5210,
being destroyed. rer o L i o s 5, S B s o 5w T &
«even though it is coded as durable in the AMDF contained on FEDLOG.

DEPARTMENT OF THE ARMY
HEADQUARTERS XXXXXXX BATTALION
FT BRAGG, NC 09058

AERTR-A-HHD 1 October 2010

MEMORANDUM FOR RECORD

SUBJECT: Annual Property Management Review for FY10

3. Gellular phones, pagers, and research in motion (RIM) Blackberry units with a unit cost of less than
$1,000.

4. HHD 28" Transportation Battalion has conducted this review IAW applicable regulation during the
review, no were noted or iate actions IAW AR 735-5 has been taken to correct
deficiencies. All equipment listed above in paragraph 1 has been transferred to the units CFMO hand
receipt and no longer accounted for on the units’ property book. There were no indications of fraud,
waste or abuse suspected.

5. POC this memorandum is the undersigned at XXXXXXX.

KHXKXXXKK KHHXXXXXKKKKX
CPT, LG LTC, LG
Commanding Commanding
DISTRIBUTION
Commander XXXXXX BN

s4
PBO

:  LOGISTICS
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UPPORTING Vi

% cToRY

A-GENERAL

QUESTION
16.00 BDE BN

Does parent ensure supplies and equipment being properly used and cared for, safeguarded, proper custody, and disposition is provided? [AR 710-2, Para 3-23d.,4-27a,
AR 190-51, Para 3-23c, and AR 735-5, Para 2-1a & 2-8a(1)]
EVAL METH

Verify all equipment is protected and stored.

REFERENCE TEXT

AR 710-2 Para 3-23. Storage operations d. Commanders are directly responsible for
safeguarding all supplies under their control as shown below.

(1) Ammunition will be stored and secured per AR 190-11, BOB-Directive 4145-19-R—1, AR
740-1, AR 385-64, DA Pam 385—64, and/or host nation agreements and public law, whichever is
more restrictive.

(2) Unclassified, non-sensitive items, Identaplates, and credit cards will be stored per AR 190-51.
(3) For controlled medical substances and other medically sensitive items, see AR 190-50.

(4) CCl will be secured per DA Pam 25-380-2.

(5) The AR 380 series prescribes security of classified items.

(6) For nuclear and chemical items, see AR 50-6-1, and AR 190-54.

(7) Classified COMSEC equipment will be secured per AR 380-40 and TB 380—41.

(8) Weapons will be secured under AR 190-11 and AR 190-51. When responsibility for the
custody of keys for an SSA arms storage facility is transferred between individuals, they will
conduct a physical count of the weapons and major parts for arms, such as barrels and major
subassembly with CIIC 1-4 thereon. Results of the count will be recorded. This count does not
replace the quarterly weapons inventory.,

Para 4-27. Storage operations

Storage operations involve the act of storing, the act of being stored, the keeping or placing of
property in a warehouse, shed, open area, or other designated facility. Storage is a continuation
of receiving and is preliminary to the shipping or issuing operations.

a. Commanders are directly responsible for safeguarding all supplies under their control
AR 190-51 para 3-23. Administrative and housekeeping supplies and equipment, d.
Minimum security standards for expendable and consumable supplies.

(1) At unit and office levels, items not issued for actual use will be centrally stored in secure
cabinets, containers, rooms, or buildings. Keys, locks, protective seals, and access to storage
facilities will be controlled.

(2) Self-service supply center (SSSC) account cards or plastic credit cards will be stored in a
locked container when not in use. Access to these items will be controlled and access will be
limited to the fewest individuals feasible, consistent with efficient operations.

(3) Pilferable items will be stored in the SSSC and issued from a security area such as a cage.
The SSSC will be protected by physical measures meeting the secure storage structure

standards in appendix B. e ——

]
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% cToRY

A-GENERAL

QUESTION

17.00 BDE BN

Does parent ensure ordering/contracting officer follow procedures outlined in AR 710-2 ?[AR 710-2, Para 2-33 b-c, 1-4]
EVAL METH

Review appointment orders and SOP for Local Purchases.

Army Regulation 710-2

iy e
Supply Policy
Below the

National Level

Headsunis
Department of the Army
Washington, OC
28 March 2006

UNCLASSIFIED

REFERENCE TEXT

AR 710-2, 2-33. Property purchased by ordering officers or activity contracting officers

b. When justified per the FAR, the supporting contracting officer may appoint a unit or activity member as an ordering or contracting officer. The ordering or
contracting officer acts as an agent for the supporting contracting officer to make authorized local purchases (LPs) under a specific charter indicating the
scope of authority.

c. When an ordering or contracting officer is appointed, the unit or activity commander will ensure that—

(1) The PBO or his/her alternate is not appointed to this duty.

(2) The ordering or contracting officer does not make LP without a written request from the PBO.

(3) The PBO does not request LP from the ordering or contracting officer without written authorization from the SSA.

(4) After receipt of property purchased, the ordering officer provides the PBO copies of all receipt documents to be screened to establish required property
accountability.

UNCLASSIFIED 18  15July 2013
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B-PROPERTY RESPONSIBILITY

QUESTION

1.00 BDE BN

Has the parent ensured that property book accountability is established? [AR 710-2,Para 1-12, Table B-3, B-1]
EVAL METH

Verify all hand receipts for signature(s).

Date Last Inventoried: 01/04/2010 UNCLASSIFIED: For Official Use Only Date Prepared: 03/05/2012
HAND RECEIPT

ORGANIZATION PROPERTY (DEPLOYABLE).
PCN/UIC/DESC: PHR-1/WCNTAA /00S1TC CO M TRK

ot
s i ur Lo ECs SRRC Ul Mansged_CHIC bLA PUBDATA on
SvsNo NO LOT Q1Y SVSNO_ SER/REGLOT NO LOT OTY SVSNO___ semmE NO LOT OTY SVSNO NOLOTQTY

LN (SUBLIN) _SRI ERC GENERIC T AUTI DOC REQ AUTH
s ut

Wess2s. A TRAILER TANK: WATER 400 GALLON 1172 TON 2 WHEEL W/___§5728RE1E1 1 1

WEas02 CONTAINER SPECIAL CTA 50900
WE5000

2 457598 BICON.FREIGHT.GENER R s [ 1054 3
USAUT085628 USAU108a235 USAU1088241

Wrasas GUIBON AR 84010 1
A 3225 ‘GUIDON-(UNIT SPECIFIC) R N 1} 1105

Y67087 WRENCH IMPACT P! + 3/4 IN DIA MAX RATED THD S
5130001641427 EA 41739 WRENCH IMP PNEU /4 A N W 1340 NO DA PUB 1

Za9re1 A ARMY H RESURCES: WRKSTATION 55726RETEL 1

Zasoar WEAPON ASSEMBLIES AND ATTACHMENTS CTA50.908 5

WEAPON ASSEMBLIES AND ATTACHMENTS:
EA 28500 M9S1SU SUREFIRE R N u 8340 15

SIGNATURE GRADE DATE

Page 10 of 10
UNCLASSIFIED: For Official Use Only

REFERENCE TEXT
AR 710-2, para 1-12. Property accountability

a. Obligation. This accountability deals with the obligation to keep records of property, documents, or funds such as identification data, gains, losses, dues-in,
dues-out, and balances on hand or in use.

b. Policy. All property acquired by the Army, regardless of source or whether paid for or not, is accounted for as prescribed by these and other applicable Army
regulations.

c. Donated or abandoned material. Donated material includes any items of property that have been donated to the Army from any source. Abandoned property is
that material where ownership cannot be determined and is now under the control of the Army.

d. Capitalized property. The recording of capitalized property is handled per the financial accounting procedures outlined in DOD Financial Management
Regulation (DOD FMR) 7000.14R, volume 4, chapter 6 and DFAS—IN Regulation 37-1.

UNCLASSIFIED 19  15July 2013
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A

SUPPORTING VICTOR"

B-PROPERTY RESPONSIBILITY

QUESTION

2.00 BDE BN
Has the parent ensured that a PBO has been appointed for each property book within the command? [AR 710-2 para 2-5g, AR 735-5, Para 2-10 and 2-13 (d)]

EVAL METH

Review the memorandum appointing the Property Book Officer. The Property Book Officer is the Accountable Officer who has the ability to make changes to the
unit/activity’s Property Book. The PBOs responsibilities are also supported by assigned user roles and permissions through PBUSE. In the ARNG, Property Book Teams
may be established at Brigade/Troop Command / USP&FO (United States Property & Fiscal Office) or J4 (Joint Forces Headquarters). The PBO appointment
memorandum must identify the property book by the assigned UIC. NOTE: Commanders may not have these permissions through PBUSE. It s likely the commander is
the Primary Hand Receipt Holder. Ensure that all appointments are valid and signed by the appointing authority (ARNG - FOR THE ADJUTANT GENERAL) signature
block.

DEPARTMENT OF THE ARMY
REFERENCE TEXT APOAZ 03058
AR 710-2, 2-5. Property book system g. A PBO will be appointed for -
each property book. The PBO is an accountable property officer. AERTR-A-CO
Persons appointing PBOs will apply the criteria in AR 735-5, paragraph MEMORANDUM FOR SEE DISTRIBUTION
2-10 when selecting accountable property officers. The accountable SUBJECT: Duty Appointment Orders
property officer is also directly responsible for all property not issued on
hand receipt. When the property book is maintained at MTOE unit 1. Effective 17 July 2009, XXXXXXXX, XXXXX Battalion, APO AE 09058 is assigned as

(company) level, the unit commander will be the accountable property e folowine:

officer. The MTOE unit commander may appoint a property book officer
who then becomes the accountable property officer however, the unit

Battalion Property Book Officer
2. Authority:
a. AR 710-2, para 2-5d Inventory Management Supply Policy Below the National

commander will still have command responsibility. When the property Level
book for an MTOE organization is maintained above the unit level, the b. PBUSE Manual

MTOE unit commander will be a primary hand receipt holder and have c. AR 735-5, para 2-10a

direct responsibility for the items listed on that primary hand receipt. (1) 3. XXXXXX Battalion units/UIC and DODAAC that are loaded in ASORTS:

The PBO will be appointed in writing. If the commander elects to retain Unit uic:

the function of accountable property officer, the assumption of P marant WOKNFE

command orders are sufficient. The appointing memorandum will 68" Trans Co WCNZAA

. . Lo 69" Trans Co WCNIAA

identify the property book by UIC. Upon change of the appointing

authority, if the same PBO is to continue, then that individual is % Period: Until officially relieved or released, including deployments.
reappointed by the new appointing authority. (2) The State Adjutant 5. Special instructions:

Ge_neral (AG)_ i_s_the property book appointing authqrity for a“ ARNG a. g;lemg:;t:authomyto sign UND A & B requisitions for the 28™ Transportation
u_nl_ts_ and a_ctlvmes. The State AC_; may delegate this author|_ty to b And other special dutlss as appropriate (ateral ransfer authority, Sigh DA Form
division, brigade, group, or battalion level. Property books will not be 3953, etc...) '

established for the office of Active Army advisors to the ARNG. These c. Serialization Officar for PBUSE, ARMS and CDE equipment

offices are supported by a hand receipt account from the unit of [r—

attachment. XXX, XX

Commanding of TAG
DISTRIBUTION: A

! ' LOGISTICS —
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SUPPORTING VICTOR"

B-PROPERTY RESPONSIBILITY

QUESTION
3.00 BDE BN
Has the parent ensured that the PBO doesn't perform dual functions of stock record accountable property officer PBO, transportation officer, army purchase card ordering

officer or blanket purchase agreement ordering officer simultaneously? [AR 735-5, para 2-10d]

EVAL METH
Review the memorandum appointing the Property Book Officer. The Property Book Officer is the Accountable Officer who has the ability to make changes to the

unit/activity’s Property Book.

DEPARTMENT OF THE ARMY
BATTALION
APO AE 05058

AERTR-A-CO
MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: Duty Appointment Orders

1. Effective 17 July 2009, XXXXXXXX, XXXXX Battalion, APO AE 09058 is assigned as
the following:

Battalion Property Book Officer
2. Authority:

a. AR 710-2, para 2-5d Inventory Management Supply Policy Below the National
Level

b. PBUSE Manual
c©. AR 735-5, para 2-10a
3. XXXXXX Battalion units/UIC and DODAACs that are loaded in ASORTS:

Unit UICs

PBUSE Parent WCKNFF
HHD 28" Trans Bn WCKNAA
68" Trans Co WCNZAA
69" Trans Go WCNIAA

4. Period: Until officially relieved or released, including deployments.
5. Special instructions:

a. Delegate authority to sign UND A & B requisitions for the 28™ Transportation
Battalion.

b. And other special duties as appropriate (lateral transfer authority, Sign DA Form
3953, etc...)

c. Serialization Officer for PBUSE, ARMS and CDE equipment
OO KXX

X0¢, XX
Commanding or TAG

DISTRIBUTION: A

REFERENCE TEXT
AR 735-5, 2-10. Appointment of an accountable officer g. Normally, an accountable officer will not be assigned duties that will remove or separate them

from their property account for an extended period of time. In the event an accountable officer is assigned duties that will separate them from their
accountable officer’s duties for a period of 30 calendar days or longer, an interim or replacement accountable officer will be appointed.

e ——————————————
UNCLASSIFIED 21  15July2013
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Command Supply Discipline Program

R
e

& )
SUPPORTING VICTO®"

B-PROPERTY RESPONSIBILITY

QUESTION
4.00 BDE BN

Does parent ensure/verify all authorized equipment is on hand or on requisition? [AR 710-2, para. 2-6a, n or o, page 25, and Table B-3,B.1]
EVAL METH
Review; compare the units’ excess/shortage equipment listing to the unit document control register against the units authorized document, i.e. MTOE, TDA, or JTA and

basic.
***Jnits using PBUSE must print and present a equipment shortage Listing. \
Shortage Equipment Listing siate Prepared: 3/8/11
UIC: WCNTAA Unit: 0051TC CO M TRK Eff Dt: 16-OCT-2009 \
Grand Total: -$34,285,090.38 Stock Funded Total: -$339,733.82 PA Total: -$33,933,994.56 OMA Total: -$11,362.00
LIN ISubLIN INSN Nomen ERC PBIC | TAC | REQ TH | O/H B{I Shortage $ Shortage ABA _[Doc Num/Status Ser/Reg/Lot Nr ECS
[70210N ICOMPUTER, MICRO LAP-TOP PORTABLE AC/DC W/BATTERY PK 8 8 0 67 0 0 -67 -$167,433.00 2
[70236N 8 B 0 16 6 0 -10 -$25,793.10 2
7025014333613 PRINTER,AUTOMATIC D-(4650N/HP) 1 0 IYES
7025015273296 PRINTER,AUTOMATIC DATA PROCESSIN-(2420DN/Q5959A) 3 0 IYES
PRINTER, DAISY WHEEL / DOT MATRIX / LASER LOW TO HI: M5200N
702501C006041 DELL 1 0 IYES
PRINTER, DAISY WHEEL / DOT MATRIX / LASER LOW: LEXMARK
702501C027237 X6150 ALL 1 0 IYES
196555N 8 B 0 2 1 0 =il -$3,650.00 2
6730015172995 PROJECTOR,MULTIMEDIA-(LP790) 1 0 IYES
IA33020 A 8 1 4 \ 4 2 0 ’ =2 -$20,000.00 Q
6665014386963 JALARM CHE AG AUTO M22 2 0 IYES
B60351 BORESIGHTING EQUIPMENT WEAPON: SMALL ARMS M30 A 8 1 1 1 0 0 =1 -$627.00 2
B83002 P 8 1 360 5360 0 ZJA -360 -$5,987,880.00 L
13990014061340 BED CGO FLTTRK IPF M1 0 A [W90EH302722026 BB 1078
3990014422751 BED CGO FLTRK DEMOUNT \yzu HpiE g R

AR 710-2, 2-6. Requesting supplies. a. When all units (CONUS and OCONUS) request equipment resulting from approved future TAADS changes, they will do so no sooner than 365 days before the
effective date of the authorization document. n. This paragraph contains policy modifications for the ARNG environment. (1) Commanders will submit requests for authorized supplies as directed by the
USPFO of their respective states. Discretionary items listed in authorization documents will be on hand or on request only when authorized by the State AG. Requests for DA-controlled, PA-funded items
identified by the NGB will not be processed without NGB approval. o. This paragraph prescribes policy modifications applying to the USAR. Requests for which funds are not available (unfinanced demands)
will be sent to the unit funding activity (MUSARC) and managed as directed by the ACOM/ ASCC/DRU. Requests for items for which there is no maintenance capability or storage space will be managed as
prescribed by the ACOM/ASCC/DRU. Table B-3. Property Book responsibilities. 1.Brigade and battalion commanders will ensure all authorized equipment and components are on hand or on
request. a. Organization and installation property require property book accountability. Establish and maintain a property book for any subordinate TDA activity not supported by a consolidated
installation property book.

UNCLASSIFIED 22 15July2013
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\SUPPORTmG VICTO

\&

QUESTION
5.00 BDE

4 Command Supply Discipline Program

B-PROPERTY RESPONSIBILITY

BN

UNCLASSIFIED

Does parent verified organization and installation property book accountability has been established and maintained?(AR 710-2, Para 2-5i,k &I) Are they signed and on file
? [AR 710-2, para 2-5i, DA PAM 710-2-1, para 5-3a]

EVAL METH
Review all PBICs to ensure the appropriate equipment is on them.
Code | Suppress | Definition
Code
& Suppress Code for Non-property book items.
@ MED components (supplemental property book record for external
peripheral component of medical assemblies per DA Pam 710-2-1).
1 A Basic load (Class I).
2 W Organizational clothing and individual equipment (OCIE).
3 X Supplemental Section III.
4 Y TDA property.
5 Z Basic load ammunition.
6 F Loan/Lease rental equipment.
7 G Installation reserve equipment.
g H Organization property (deployable).
9 I Installation property (station property) (non-deployable).

REFERENCE TEXT

AR 710-2, 2-5. Property book system i. Property books are organized so that organization and installation property are kept separately. A separate section may
also be kept for each type of organization property (that is, OCIE or basic load). All activities will keep a separate classified section when either the property
description or the quantity is classified. The classified section will be safeguarded according to security regulations.

UNCLASSIFIED 23 15July2013
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QUESTION
6.00 BDE BN

B-PROPERTY RESPONSIBILITY

Has the parent ensured to appoint an interim or replacement accountable property officer when present accountable property officer is absent or separated from assigned
accountable property officer duties for more than 30 days? Was 100% inventory conducted by incoming and outgoing PBOS? [AR 735-5 para 2-10g]

EVAL METH
Review procedures in case this happens.

REFERENCE TEXT

DEPARTMENT OF THE ARMY
XIOOOOCBATTALI
APD AE 03058

AERTR-A-CO
MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: Duty Appointment Orders

1. Effective 17 July 2009, XXXXXXXX, XXXXX Battalion, APO AE 09058 is assigned as
the following:

Battalion Property Book Officer
2. Authority:
a. AR 710-2, para 2-5d Inventory Management Supply Policy Below the National
Level

b. PBUSE Manual
©. AR 735-5, para 2-10a
3. X000 Battalion units/UIC and DODAACS that are loaded in ASORTS:

Unit UlCs
PBUSE Parent WCKNFF
HHD 28" Trans Bn WCKNAA
68" Trans Co WONZAA
69" Trans Co WCNIAA

4. Period: Until officially relieved or released, including deployments.
5. Special instructions:

a. Delegate authority to sign UND A & B requisitions for the 28™ Transportation
Battalion.

b. And other special duties as appropriate (lateral transfer authority, Sign DA Form
3953, etc...)

¢. Serialization Officer for PBUSE, ARMS and CDE equipment
JOOKKKHXKKKKK

200, XX
Commanding or TAG

DISTRIBUTION: A

AR 735-5, 2-10. Appointment of an accountable officer. g. Normally, an accountable officer will not be assigned duties that will remove or separate them from
their property account for an extended period of time. In the event an accountable officer is assigned duties that will separate them from their accountable officer’s

duties for a period of 30 calendar days or longer, an interim or replacement accountable officer will be appointed.

UNCLASSIFIED 24  15July 2013
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B-PROPERTY RESPONSIBILITY

QUESTION
7.00 BDE BN

Has the parent verified that the PBO conducted and sent the annual authorized allowances reconciliation statement to the appointing commander for verification of
completion? [AR 710-2, Para 2-4b, AR 71-32,Para 6-30 and 6-35, DA Pam 710-2-1, para 9-13, 9-14]

EVAL METH

Annually, or prior to change of PBO verify in writing that the reconciliation has been accomplished by the commander or designated representative (PBO-AC/ARNG).
Review ARNG procedures for the statement indicating property records verified and for USPFO reconciliation report of findings and conclusions. Unit commanders also
receive a monthly printout of your unit property that you must reconcile against your previous records and turn-ins, transfers, and receipts accomplished during the month.

REFERENCE TEXT

AR 710-2, 2-4. Property authorization documents. b.
Authorized allowances will be reconciled annually with the
authorization documents. A statement indicating that this
reconciliation has been accomplished by the PBO will be
submitted to the commander for whom the property book is
maintained. The commander or designated representative will
personally acknowledge the reconciliation in writing and has
a copy filed in the front of the property book.

DA Pam 710-2-1, 9-13. After receipt of the PBOs statement that
property book was reconciled with applicable authorization
documents, the commander for whom the property book is kept
or designated representative acknowledges in writing that the
reconciliation was completed. ARNG Reconciliation
Procedures: A statement (“PROPERTY RECORDS VERIFIED”)
annotated in front of the property book or end of the latest
computer listing will be signed and dated.

9-14. Reconciliation reports. a. Upon completion of the review
of property accountability records, the USPFO representative will
submit a report of findings and conclusions as directed by the
USPFO.

UNCLASSIFIED 25  15July2013

DEPARTMENT OF THE ARMY
HEADQIJAHTERS JOUOXXRK BATIALION
ORT BRAGG, NC 0!

AERTR-A-PBO (710-2d) 3 October 2010

MEMOBALID

SUBJECT: Annual Property Authorization Reconciliation

1. Undsr he pravisions of Da Pam 710.2-1, Para $:47and AR 71102, paragraph 2:4b, reconcliaton's for al
pres authorization documents was conclwdean 2 October 2009,

2. The areas reviewed for WXXXFF are listed. Discrepancies between unit's properly records will be corrected no
later than the suspense date.

a. Property records indicate a number of LINS that are excess. Disposition has been annotated ad action
should be taken. See enclosure 1.
Property records Indicate a number of LINs Ihat are short, and should be placed on requisition. Action must
be taken 1o fill these shortages. See enclosu
MTOE, CTA, and special authorizations shawed in . ions are annotated
on enclosure 1.
There are several serial numbers that need to be reconciled, See enclosure 1.
Unit's current MTOE is XXXXX, EDATE 16 October 2010, See enclosurs 2.
Unit's future MTOE Is XXXXX, EDATE 16 October 2011, See enclosure 3.
Primary Hand Recelpts and Monthly Sensiive Inventorias are current
Transactions have been pested correctly and accurately Lo the property records.

semoa o &

3. The following discrepancies were also found:
a. The following equipment was not found on auihorization documents:
b.  Excess ilems units want to retain:

4. The appropriate documentation will be initiated by LOR or DA Form 4610-R &lor DA Form 2028 for equipment
that is mission essential or non-mission essential to affsct FY11/12 MTOEs.

5. The PBUSE management tool (validation results), analyzed 1155 records, 110 with errors. 2 of which are 2408-9
problems, these must be logged into the LOGSA website, (TEDB), reference the PMR 750-1, para 6. All Non-
standard user created LIN and MCN numbers must be converted to SLAMIS LIN and MCN Numbers, Please take
the necessary acfion to correct the attached error listing. See enclosure 4.

6. Weekly Activily Reglster Updates for this unit will be monitored to ensure appropriate action is being laken o
maintain current lagistical status, reduce excess and requisition shortages

7. As shown by this report, the overall observationfoverview of logistical record keeping for this office is at an
acceplable level.

8. Point of contact for this action ks CWX XXX000C at JOOCXXXX.

JOOCOCRO R KHHKRIHIAAIA
Cwd, OM €COL. LG
Property Book Officer ‘Commanding

LOGISTICS

—
— —— 1
|



B-PROPERTY RESPONSIBILITY

QUESTION

8.00 BDE BN

Has parent verify current authorization documents are loaded in allowance tables? Does parent have a copy of the current pertinent authorization document ?(MTOE/ TDA)
[AR 710-2, para 2-4a]

EVAL METH

Automated systems include PBUSE users. Ensure equipment authorization documents are loaded to applicable LIN and/ or NSN.

Ensure Current MTOE or TDA is on hand. Verify that the document is current by using WebTAADs

PREPARED ON 08-MAR-2011 14:16 T MDM TRK CO (CARGO) (EAC) - MTOE . PAGE 1

CATEGORY CODE 2 cMD B1
APPROVED DOCUMENT

AMSCO 11306300 . gOC-NO gig';"lf'ﬁlﬂz

SUB-UNIT/SUBCODE DATA

TOE

PARNO UMULT PUTTL/SUTTL CTUNR SRCOD CHGNR ALO PARA SUB-UNIT DESIGNATOR
T MDM TRK CO (CARGO) (EAC) ° 0607 55727F100 00 i 00 AR
100 1 T MDM TRK CO (CARGO) (EAC) 0607 55727F100 00 1 [o1e]

PARENT UNIT DATA

UICOD UNIT NAME EDATE cuas

HIORMRON

WCPJAA 70TH TRANSPORTATION COMPANY 16-0CT-2008 E1 E2 1D WEAD MS510A

REFERENCE TEXT
AR 710-2, 2-4. Property authorization documents. a. Unit and individual equipment authorization documents are prescribed in AR 71-32. Equipment requirements will be

processed per the provisions of that regulation. The MACOM commanders authorize basic loads. Equipment identified as discretionary in authorization documents will be approved
by the MACOM commander unless other approval authority is indicated in the document. Commanders will ensure all pertinent equipment authorization documents are current, on

hand, or on request. Pinpoint distribution (DA Form 12-series) will be reviewed annually to ensure the latest publications are being used. A listing of required publications applicable
to LIN and/or NSN is identified in DA Pam 25-30. Units that are automated by the Property Book Unit System-Enhanced (PBUSE) or the DPAS will ensure that equipment

authorization documents are loaded with the REQ-VAL System, LOGTAADS e
: ' LOGISTICS —
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B-PROPERTY RESPONSIBILITY

QUESTION
9.00 BDE BN

Has parent designated in writing a responsible person to maintain control of all fuels and provide an audit trail? [AR 710-2 para 2-37b(1)]
EVAL METH
Review appointment orders and procedures.

PRy by O ALY s o RO FRocUCTS P e |
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Q»O’R_M g‘i“&./\buf'\/ b&QOm‘mﬂ ’r KLQOA; -n.",:m EBTION OF 1 OCT 70 1 ORIOLATE. @0 1 1988 0 - 13-1m
DA 3053-1 d

REFERENCE TEXT
AR 710-2, 2-37. Bulk petroleum and packaged fuels accountability b. Using unit commanders responsible for receiving fuels to store and issue ensures—
(1) Designates in writing a responsible individual to maintain control of all fuels and to provide an audit trail

using—

(a) A record of daily issues.

(b) Innage Gage Sheets DA Form 3853-1 (Innage Gage Sheet)
(c) A monthly abstract of issues.

(d) A monthly bulk petroleum accounting summary (MBPAS).
(e) A document register to maintain the audit trail.

UNCLASSIFIED 27  15July2013
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QUESTION

10.00 BDE BN

B-PROPERTY RESPONSIBILITY

Are request for non-expendable or controlled local purchase processed through the PBO? And are all local purchasing requests given to the PBO to determine appropriate

ARC? [AR 710-2, Para 2-33d(3)]
EVAL METH

Ask does unit know procedures when they do not understand regulation guidance.

[ 28" TRANSPORTATION GOVERNMENT PURCHASE CARD - REQUEST FOR LOCAL PURCHASE TG o} T REUSTOND 5 DA E o
— REQUEST AND COMMITMENT
[ o v T U, GPCCHEDT CARD ConRBTATI
R wsed this fam see AR37-1; the popmert agay ' CASARY) mas
) 5 T 5 mon
TO: From:
e o ol ==
— It
Veathis Unitdi
7 RRGRSDRR 3 canEDTO S NOTLATERTHAN
‘Supply ltems Requested/Pricing Information o0
i e Amysuz y, aUHr |10 NAVEGHFEREON TOCAL FORACCITIOVAL INGRVATION |11 TELEFONENVBER
Veador Veador Vendor praremet will it Purcheses for stadk therefare,
(Gekaprariae box atl oyt eitem)
Address_ Aderess Adress
Ttem Qty | Unit Price Extended Price. Unit Price Extended Price | Unit Price  Extended Price 12, LOCAL RURCHASES AUTHCRIZED AS THENCRVAL MEANS OF SUFRLY FCR 13 REQUSTIONING DISCLOEES NONAVAILABILITY OF ITEVS AND FUNDGERTIHCATION
TErREGONGEY |COAL RRCHASES AUTHCRIZED BY -
i
the cost thered
BVERGENCY SITUATION FRECLUDES USEOF REQUISITION GHANNE.S FCRSEOLRING ITEM
19 ACCOLNTING OLASSFCATIONAD AVLAT
W[5 DECRPTIONG |16 N =)
M [y oRSRUCES QY
NTRGE TOTAL ST
a b
— 20 T NAVEAND TTLEGEGIRTIAING |2 SGWILE Z o
crcR
5 OSCONTTES
2 rroRE
JE— CrosRMLVEER
TOTAL N I — % LR RIS
5 T E FORECING TEVS ARE REUIRED NOT LATER AN ASINDICATED ABOVEFCR T+ EFOLLOWNG FURFORE
Total cost for supply s cannot exceed 52,500 Nemized a T RS D TR T AT HE SR I RS
Non-expendable ltems. IFYES NVBER CF DAYSREQURED e e
N Requester Certification . 27, TYFED NAVEAND GRADE CF INTIATING GFFCER [ SewrE 29, oAaTE 31 TV NAVE) = SGWIRE 5 DATE
Teetify the plrchiss e non for this it ety
Signature of Requester Dale 20 TEEHOENIVBER
Unit commander/Supply Notification
FE— . —— 5L TRDNAVEAND GRADEF ALY GRGER = sewE = o
Signniure of Commander or Supply Persannel Date
28" Transpartation Battalion, Purchase Request Document Attachment 1
Page 1 of 2
& DAFCRV 3953, MAR 91 EDMONCFALG 76 ISCBSOLETE BAFOVLI0

REFERENCE TEXT
AR 710-2, para 2-33d(3). Property purchased by ordering officers or activity contracting officers. d. The unit or activity PBO will—
(3) As the functional expert, determine whether the property is—

(a) Nonexpendable — required to be accounted for on property book records and responsibility to be assigned.

(b) Durable — requires hand receipt controls for hand tools coded durable.

(c) Expendable — Does not require property book accounting or assignment of responsibility.

—
— —— 1
|
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Command Supply Discipline Program

B-PROPERTY RESPONSIBILITY

QUESTION
11.00 BDE BN

Does the parent ensure commanders post documents to DCR when equipment is received within 3 workdays (10 workdays USATA)?

Has receipts documents been posted and DCR updated within 3 days when equipment is found on installation or received? [AR 710-2, Para 2-8h]
EVAL METH

Verify receipt documents with document register and posted date stamp
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REFERENCE TEXT
AR 710-2, para 2-8. Receiving supplies. h. Property book items received or reported as found on installation (FOI) will be posted to the property book within 3
workdays (U.S. Army Test, Measurement, and Diagnostic Equipment Activity (USATA) 10 workdays) of the receipt Date.

UNCLASSIFIED 29  15July2013
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B-PROPERTY RESPONSIBILITY

SUPpoRTIRG VICTORY
QUESTION
12.00 BDE BN

Does the unit maintain a copy of the memorandum where commanders have signed a statement acknowledging responsibility for all property within their organization upon
assumption of command for the COL and LTC - level commanders? [ALARACT 210/2010 - EXORD 259-10 CAMPAIGN ON PROPERTYACCOUNTABILITY(FOUQ)]

EVAL METH

Review memorandums submitted by COL and LTC Commanders
to the next higher headquarters. Verify that these memorandums
are on file, AW FORSCOM policy guidance and forwarded to the
next higher headquarters.

REFERENCE TEXT

fﬁ‘f

F. Q?‘Q DEPAI THE ARMY

o ACTICAI AL BRIGADE (TT 5B
=P 2274 EET

AFFH-SGC

MEMORANDUMFORRECORD

SUBJECT: Annuzl Brigade / Battalion C der Property A ity (PAS)

1. IAW HQDA EXORD 259-10, (CAMPAIGN ON PROPERTY ACCOUNTABILITY), I certify that
Tam responsible for ll property within my command

2. Effactive upon the date of this statement, Thave d my Property Book Officer
(PBO) and Command Supply Discipline Program (CSDF) Mmmm o perform property accountability
and applicable CSDP duties on my behalf,

31 ha‘e [E’“EWed the CSDP Policy Letter from my higher headquarters and have mmplemented the
supply d (ie AW AR 710-2, Appendix B, Tables 1-4), through
initial coumseling and professional development trzining events. Leader, Soldier, and low density MOS
92A/92Y CSDP tramng standards will be meorporated per command traming schedule quanerly at
mylevel of command

4. The point of contact for this dum is the undersigned, C der of the XX ESB

COMMANDER
LTC, 8C
Commanding

ALARACT 210/2010 — EXORD 259-10 Campaign on Property Accountability; para 3.E.(3)(B)6.) and Has the Colonel or LTC Commanders certified in writing
that all property accountability milestones have been accomplished? Has all property been inventoried properly and documented (property book or stock record
account)? Has excess property been disposed of properly? [ALARACT 210/2010 — EXORD 259-10 Campaign on Property Accountability; para 3.D. (2)].

UNCLASSIFIED 30  15July2013
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Command Supply Discipline Program

C-REQUESTING AND RECEIVING SUPPLIES
QUESTION

1.00 BDE BN

Ensures all property listed in the authorized column of the units MTOE and Basic Loads on hand or on request? [AR 710-2, para. 2-6a-b]

EVAL METH

Review excess/shortage equipment listing to the unit document control register against the units authorized document, i.e. MTOE, TDA, or JTA and basic. ***PBO using
PBUSE must print and present a equipment shortage Listing for each unit or a roll-up listing.

Shortage Equipment Liqing - Date Prepared: 3/8/11
I I I I \ [ ] I [ 1 I I
\

UIC: WCNTAA Unit: 0051TC CO M TRK Eff Dt: 16-OCT-2009

Grand Total: -$34,285,090.38 Stock Funded Total: -$339,733.82 PA Total: -$33,933,994.56 OMA Total: -$11,362.00 \
LIN ISubLIN INSN Nomen ERC PBIC | TAC Ré) N’H O/H D/\ Shortage $ Shortage ABA Doc)mﬂstatus \ Ser/Reg/Lot Nr ECS
[70210N ICOMPUTER, MICRO LAP-TOP PORTABLE AC/DC W/BATTERY PK 8 8 0 67 0 0 -67 -$167,433.00 2 \
[70236N 8 8 0 16 6 0 \ -10 -$25,793.10 2 / \
7025014333613 PRINTER, AUTOMATIC D-(4650N/HP) 1 0 \ / \ IYES
7025015273296 PRINTER,AUTOMATIC DATA PROCESSIN-(2420DN/Q5959A) 3 0 / \ IYES
PRINTER, DAISY WHEEL / DOT MATRIX / LASER LOW TO HI: M5200N
702501C006041 DELL 1 0 [YES
PRINTER, DAISY WHEEL / DOT MATRIX / LASER LOW: LEXMARK
702501C027237 X6150 ALL 1 0 YES
196555N 8 B 0 2 1 0 =il -$3,650.00 2
6730015172995 PROJECTOR,MULTIMEDIA-(LP790) 1 0 I IYES
IA33020 A 8 1 4 4 2 0 I -2 -$20,000.00 \O I
6665014386963 JALARM CHE AG AUTO M22 2 0 / \ / IYES
B60351 BORESIGHTING EQUIPMENT WEAPON: SMALL ARMS M30 A 8 1 \ 1 0 0 =l -$627.00 A /
B83002 P 8 1 BGA 360 0 ZA -360 -$5,987,880.00 L \\ /
13990014061340 BED CGO FLTTRK IPF M1 N 0 2 \»QOEH302722026 BB 1078 /
3990014422751 BED CGO FLTRK DEMOUNT 212
REFERENCE TEXT

AR 710-2, 2-6. Requesting supplies. Commanders will ensure that equipment and components listed in the authorized column (of the MTOE and TDA) are on hand or on request. Where
available, TAADS-based automated systems such as Distribution Execution System (DES), Logistics Army authorization document system (LOGTAADS), SPBS-R, DPAS, and the SPBS—R/I
TDA will be used to request MTOE/TDA items. For an ammunition basic load requested on a preapproved DA Form 581 (Request For Issue and Turn-In of Ammunition), but not on hand, the
document number will be entered to the property book. Exceptions are those granted per AR 71-32, AR 570-7, and AR 710-1 and materiel fielded under TPF. a. When all units (CONUS and
OCONUS) request equipment resulting from approved future TAADS changes, they will do so no sooner than 365 days before the effective date of the authorization document. (1) Units will
not request items designated for reduction or deletion, as listed on the old document, once the 365-day threshold is reached. (2) There is no need to cancel open requisitions for major items
projected to be deleted from authorizations by approved TAADS changes when under 365 days of the effective date of the approved TAADS authorization document; this will occur
automatically. (3) TDA activities operating under the Defense Business Operations Fund (DBOF) (formally the Army Industrial Fund (AIF)) are exempt from the requirement to be within 365
days of published EDATE. DBOF activities may submit requests and requisitions upon receipt of approval of memorandum request (MR) from the IMA region/ACOM/ ASCC/DRU, Activity
Group Level, or USAFISA, whichever is appropriate. Submission of requests and requisitions is dependent on availability of funds as directed by the IMA region/ACOM/ASCC/DRU. AR 71-32,
paragraph 6-53 applies. b. Quantities of basic load items authorized by a ACOM/ASCC/DRU commander will be on hand or on request.

— ]
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QUESTION
2.00 BDE

C-REQUESTING AND RECEIVING SUPPLIES

BN

Ensures the unit commanders or designated representatives review all UND A and B requests, and initial the document register prior to sending requests to the SSA? [AR
710-2, Para 2-6d, Da Pam 710-2-1, Para 1-4]

EVAL METH

Review SSA transaction listing for signatures prior to sending SFTP requisitions.

REFERENCE TEXT

Doc Num

Commander's Exception Transaction Report
RPT-12

Clicking on Entire Report will show data for the last 31 days
Nomen Origin Hr Num CI Num Qty | Ul | PRI Extended Price Date Inserted
_tiining. |

AR 710-2, para 2-6 Requesting supplies. d. Priority designators for all supply requests will be determined per DA Pam 710—2—1. Commanders will personally

review or will delegate in writing to specific persons the authority to review all requests based on urgency of need designator (UND) A and B. This review is
done before sending the request to the SSA.

UNCLASSIFIED 32
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QUESTION
3.00 BDE

BN

Ensures all requests for DRMS property submitted through the PBO to the SSA? [AR 710-2, Para 2-61(1)]

EVAL METH

Review DRMO requests to verify PBO signature.

REFERENCE TEXT

Command Supply Discipline Program

C-REQUESTING AND RECEIVING SUPPLIES

6-11. Defense Reutilization and Marketing Office (DRMO)
transactions

a. Requests for property from DEMO will be processed through
the SSA that normally supplies the property.

b. The S5A will provide to the DEMO, and the individuals
concemed, a memorandum contaming the names and mdividual
serial oumbers assigned by the SRO of those authorized to withdraw
property from the DEMO ufilizing the SSA's DODAAC. The mem-
orandum will indicate the SSA’s DODAAC and will include the
following statement: “Named individuals are authorized to receipt
for property from the disposal system using this DODAAC™ The
memorandum will reflect the typed name, title, and signature of the
SRO.

c. The SSA SRO i1s responsible for notifying the DRMO of all
changes, additions. or deletions of mdividuals authonized to with-
draw property from the DEMO.

DA PAM 710-2-2 » 30 September 1998

AR 710-2, para 2-6l. Requesting supplies. (1) Using units and organizations will not request supplies directly from the DRMO. Withdrawal of Army Working
capital funded property from the DRMO requires reimbursement at the standard price. Requests for property from DRMO will be processed through the PBO
to the SSA that normally supplies the property. Requests for supplies to be used for other than their intended purpose must be approved by the installation

commander (division/TAACOM/SUPCOM/-separate command commander for OCONUS, major U.S. Army Reserve Command (MUSARC) commander for USAR
units/activities, ROTC region commander for ROTC units, and USPFO for ARNG units/activities). All nonexpendable property drawn from DRMO will be
accounted for on the property book.

UNCLASSIFIED 33
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SUBPORTING VICTOR"
C-REQUESTING AND RECEIVING SUPPLIES
Q4.lé(I)ESTION - .

Does the parent ensure MSDSs are readily available to personnel to assure proper handling and emergency response preparedness? [AR 710-2 Para 1-30a &b); AR 700-
141Appendix C-1; TM 38-410, Para 8-10c,0OSHA 29 CFR 1926.152) 1926.152(a)(1)]

EVAL METH

Verify HAZMAT SOP, flammable cabinets or storage area is being properly used and MSDS sheets are marked with safety and emergency procedures .

REFERENCE TEXT

AR 710-2, 1-30. Supply support activity functions

The SSAs ensure—

a. Receipt, handling, storage, and issuing of HAZMATSs safely.

b. MSDSs are readily available to assure proper handling and emergency response preparedness. Assistance in acquiring requisite MSDSs can be obtained from
the supporting environmental office.

OSHA 1926.152(a)(1) Only approved containers and portable tanks shall be used for storage and handling of flammable and combustible liquids. Approved safety
cans or Department of Transportation approved containers shall be used for the handling and use of flammable liquids in quantities of 5 gallons or less, except
that this shall not apply to those flammable liquid materials which are highly viscid (extremely hard to pour), which may be used and handled in original shipping
containers. For quantities of one gallon or less, the original container may be used, for storage, use and handling of flammable liquids.

]
UNCLASSIFIED 34 15 July 2013
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http://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=STANDARDS&src_unique_file=1926_0152&src_anchor_name=1926.152(a)(1)

C-REQUESTING AND RECEIVING SUPPLIES

QUESTION
5.00 BDE BN

Has the parent ensured that the PBO provided guidance and designated organizational elements, which are to maintain durable, and expendable document registers by

document register series memo? [AR 710-2, para 2-6h& n(3),DA Pam 710-2-1, para 2-23b]

EVAL METH

Review the DODAAC number series memorandum and ensure it is broken down by class of supply and posted in parameter file. Approved at the appropriate level and

distributed.

REFERENCE TEXT

AR 710-2, 2-6. Requesting supplies. h. A document register for all
supply actions will be kept by each organizational element
authorized by the PBO to request supplies. (1) For
nonexpendable items: one register per property book (maintained at
property book level). (2) For expendable or durable items—one
register per organizational element as directed by PBO.

n(3) The USPFO, division, or separate brigade command level staff
will make sure document numbers from various registers are not
duplicated. USPFO approval is required for assignment of
blocks of document numbers.

DA Pam 710-2-1, 2-23. b. The Property Book Officer (PBO)
designates, by Informal Memorandum, those elements within a unit
authorized to request expendable and durable supplies. He will
ensure that document numbers are not duplicated among unit
elements. The Informal Memorandum will specify class of supply,
DODAAC and block of document serial numbers to be used by that
element. The Informal Memorandum will also specify any
restrictions. For example, only one element within a unit is
authorized to request durable items .Other elements would be
restricted from requesting durables. The durable document register
will have the same DODAAC as the property book account. As
noted above only one durable register will be maintained within the
organizational activity authorized the property book account. When
assignment of the durable register is made to an element outside
the property book office, i.e., an S—4 in the division or brigade, the
establishment and maintenance of hand receipts/shortage annexes
becomes the responsibility of the element maintaining the register.
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DEPARTMENT OF THE ARMY
XXKXXXX Battalion
FT. BRAGG, NC 08058
AERTR-A-PBO 1 Octaber 2010

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Assignment of Document Serial Numbers

1. Reference: DA Pam 710-2-1, paragraph 2-23

2. In accordance vith the above reference, the Property Book Officer designates, by
this memorandum those slements within your organization authorized to request
expendable/durable supplies and class IX repair parts.

3. Document registers (DA Form 2064) or acceptable automated registers are
autharized for the purpose of submitting supply request to your Supply Supporting
Activities. A separate block of document numbers has been assigned to sach functional
area. No activily will erder supplies other than those supply classes autharized
therefore, document numbers will not be duplicated among elements.

4. Reference: IAW AR 710-2, Para 2-6, and DA Pam 710-2_1-R
listed elements within each unit are authorized to request ¢
supplies using the assigned DODAAC and block of seria

a 2-23, the below

ppl
Effective immediately, the following document serial nymbers will be used\as indicated
within the XXXXXXX Battalion central region DODAA

SECTION TYPES OF SUPPLIES

perty Book Office M perty [ 11,11 v, vl

perty Book Office ope i, i, 1 1240-1209
Properiy Baok Office Durable Property It 1, 1 10do-1099
Unit Supply (US-E) Expendable WP, IV
Unit Supply (US-£) Ourable "

Budget /RMO Services Local Purchase (BPC)
Unit Supply /83 Expendable {Training} v 50p.0559
Medic Expendablé / Durable i DBOD-DBEY
Motor pool (ULLS-GISAMS-1E) ExpDurable Repsir Parts | IX too-1989

5. The Commander will review and validate all higHpriority requests for expgndable
supplies &t the unit level unless otherwise dslegated Durable tools and Nonfxpendable
eguipment and supplies and other property book acdpuntable items will not fie ordered
using the unit expendable or durable document regiskrs. Durable tools ar

AERTR-A-PBO
SUBJECT: Assignment of Document Serial Numbers

Nonexpendable supplies and equipment will be ordered through the property book
officer.

&, The Property Book Officer (PBO) will review and validat all high priority requests for
property book requested items.

7. All document register sections will reconcile and validate open supply request with
the SSA onge a month prior ta 15" of every month, unless directed otherwise,

8. A copy of this memorandum will be maintained with the document register by all the
sections indicated in paragraph 4 above

9. The decument serial number series listed in paragraph 4 above will be utilized by the
following units.

ue (PBO) (Supply) _{Maintenance).
DODAAC DODAAC DODAAC
WCKNAA | WKANVN | WBOCRO WEOOCHT
WCKNS9 | WO1BKS | WS1BMN WOHIBMP
W HD | WEKANVU | WS0CRX WOOCHP
WC AA I WaISWE | WS1SW2 WoBi1sSW
WOCNTHD | WS0OEHS3 WHOFS5R WHKAFH4
WOCNZAA | WKANVEP | WS0CRU WaoCH4
WCONZAT WKIB3C | WKOLWZ WWE 1M
WOCNZY1 | WHOWY1 WOOWWY WOOVV Y
WOCNSAA | WBTJPA WO1JIPB Wa1KC
WCNSHD | WKANVR | WO0CRY WOOCHR
WOCNBAA | WO0DEH2 | WO0F5W WaosSx9
WBESCAA | WK4EZ4 | WO0CEBG WooCsH

10.Unit basic loads of class 1 and 5 must be requested through the property book
officer and accounted for on the units hand receipt by lot number. Class 1 and or 5
items requested for immediate use, consumption, or training will be requested by the
element maintaining the appropriate expendable or durable document register.

11.A copy of this memerandum will be maintained with your document registers.
12. This memorandum supersedss all others previously issued.
13.Paint of contact is the undersigned at DSN 382-5717.

FOOOKKHOKXX

C\W4, am

Property Book Officer
2
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\SUPpoRnNG vu:T___/

QUESTION
6.00 BDE

BN

C-REQUESTING AND RECEIVING SUPPLIES

Has the parent ensured the units prepared signature cards and forwarded to support activity along with property book officers or responsible officers appointment orders?

[AR 710-2, Para 2-8 a (1-3)]
EVAL METH

Review signature cards and assumption of command orders for accuracy. Supply personnel’s copy of the signature card should be stamped received by the
supporting Supply Support Activity.

NOTICE OF DELEGATION OF AUTHORITY - RECEIPT FOR SUPPLIES
For use of this form, see DA PAM 710-2-1. The proponent agency is DCS, G-4.

AUTHORIZED REPRESENTATIVE(S,

ORGANIZATION RECEIVING SUPPLIES LOCATION
LAST NAME-FIRST NAME-MIDDLE INITIAL ::;HORSEYC SIGNATURE AND INITIALS

AUTHORIZATION BY RESPONSIBELE SUPPLY OFFICER OR ACCOUNTABLE OFFICER

THE UNDERSIGNED HEREBY D DELEGATES TO |:| WITHDRAWS FROM  THE PERSON(S) LISTED ABOVE,

NUMBER

THE AUTHORITY TO:
|REMARKS
1 ASSUME FULL RESPONSIBILITY
UNIT IDENTIFICATION CODE DODAAC/ACCOUNT NUMBER
LAST NAME-FIRST NAME-MIDDLE INITIAL | GRADE |TELEPHONE EXPIRATION DATE |SIGNATURE

DA FORM 1687, MAY 2009

REFERENCE TEXT

PREVIOUS EDITIONS ARE OBSOLETE

APD PE v1.00ES

DEPARTMENT OF THE ARMY
Organizational Name/Title
City, Site, ZIP+4

Office Symbol (MARKS NUMBER)

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Assumption of Command By Authority of (appropriate
subparagraph) .

The undersigned assumes command of (complete unit designa-
tion and unit identification code (UIC)), effective
(time/date) .

(Signature block)

NAME

GRADE, BRANCH

Commanding

(or the words “Acting Commander” as
appropriate [see para 2-8a(3)])

AR 710-2, 2-8. Receiving supplies. a. Commanders or appointed accountable property officers will receipt for supplies for their units or activities in an AIT
enabled environment. This authority may be delegated. The person delegating this authority must be a commander or PBO and remains fully responsible
for the supplies. As a minimum the following is required: (1) A copy of the current assumption of command and/or PBO appointment memorandum. (2) A
document designating a person as the responsible officer. (3) Or electronic document with electronic signatures.

UNCLASSIFIED 36
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C-REQUESTING AND RECEIVING SUPPLIES

Does the parent verify the need and sign requests for local purchase? Are request for local purchase processed through the PBO? [AR 710-2, Para 2-6l(2), Da Pam 710-
2-1, Para 1-4]
Verify signatures on local purchase documents.
[ 287 TRANSPORTATION GOVERNMENT PURCHASE CARD - REQUEST FOR LOCAL PURCHASE ] PURCHASE REQUEST AND COMMITMENT L FORGASEINSIRUVENT N 2 REUSTIGNND B DATE mE o
I FOR U, OF 11 FORM, (FCCHEDTT CARD COORDINATON ] R e thisfom see ARST-L theropmert ey s OXARM). s
= T g
TO: From:
e o
It i list be
UnitAddress - UnivAddress 7. RURCHASDRR 8 DENVREDTO 9 NOTLATER THAN
|(Cate)
‘Supply tems Requested/Pricing Information i s dare. u i idrity, ard their 10, NAVEGFFERSON TOCALL FCR ACOITIGNAL INFCRVATION 11 TEEFHOENIVBER
poourament will et vidaeexstirgreg latios partaining tol oo purcheses far stodk therefar
Veador Vendor Vendor (Geckaprgriate boc ad camydeteitem)
Address  _ Address Address
— T 12, LOCAL| AUTHORIZED AS THENCRVIAL MEANS CF SUPFLY FOR 13 REUISTIONING DISCLOEESNONAVAILABILITY CF ITEVIS AND RONDGERTIRGATION
Ttem Qty | Unit Price Extended Price. Unit Price Extended Price | Unit Price  Exiended Price [ THEFORECONGBY LOCAL RIRCHASE SAUTHCRIZEDBY te
tocover the cost thered,
BVERGENCY SITUATION PRECLUDES USEOFREQUISITION CHANNELSFORSELRING ITEMI
RO
TR S B O T
MEM | SUFRLY CR SERUCES | QUANTITY UNT
T e
a b
TN TE GG |5 S = o
S o
T
o
EN3
T 26 DELIVERY REQUREVENTS
25, THEFOREGOING ITBVIS ARE REQUIRED NOT LATER THAN AS INDICATED ABOVE FOR THE FOLLOWNG RURFOEE [P — o e RS
|
Total cast for supply iems eannot exceed S2,500ltemired at | IFYES NLVBER CF DAYSREQURED. w i el
Non-expendable items.
- RO T Sowe R T Ea e o
Requester Certification | AFFROING CFHCER CR CESIGNEE
1 certify the items requested for p ¢ ok issi i d izad for this unit
SRR
‘Signature of Requester Date
: _ RO SR TG T s o
Unit commander/Supply Nofification
1 verify that the for purchase are noa-personal, mis iration for purchase.
Signature of Commander or Supply Personnel Date
28" Teansportation Battalion, Purchase Request Document Attachment | DAFCRM 3953, MAR91 EDIMANGFAUG 76 ISCBSOLETE LBAFFOVLI0
Page 1 of2

REFERENCE TEXT

AR 710-2, para 2-61(2). Requesting supplies. (2) An exception is local purchase, which will be used for items under $2,500 in extended price. Requests for
nonexpendable and controlled material are processed through the PBO to the purchase cardholder, if under the cost of $2,500. If over $2,500 in unit value, the
PBO will ensure the requirement is placed into the Pbweb to Standard Procurement System (SPS). SPS provides a fully functional automated information system
(AIS), which will standardize the procurement business practices and data elements by promoting the use of the same automated contracting

procedures throughout DOD. Before submitting a local purchase request, commanders are responsible for verifying the need for a local purchase and
for signing the request. Commanders may delegate this responsibility in writing to specific persons.

— —— 1
[ |
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D-DISPOSITION OF PROPERTY

QUESTION
1.00 BDE BN
Ensures to direct and approve lateral transfer of property between subordinates? Does directive specify minimum condition codes and maintenance standards. [AR 710-2,

Para 2-13a, Table B-3 D.1]

EVAL METH REQUEST FOR ISSUE OR TURN-IN SSUE_Tener J6G
" T REQUEST NO.
Qeer 2 VOUCHER N
Verify Transfer packets for directed lateral transfers . SEND TO S e o
. |4 DATE MATERIAL R
p L e EQUIRED 5. DODAAC ls PRIORITY 7. ACCOUNTING/FUNDING DATA
8 REQUEST FROM: 9. END ITEM IDENT
e A DT 9a. NAME/MANUFACTURER ]sn MODEL 9c. SERIAL NO.
* CODE ISSUE TURN-IN u
Flnitial FWT-Fair Wear And Tear  EX-Excess (L T P ECATOY 1SIOG'ORDETEND
R-Replacemant  RS-Report of Survey SC-Stmt of Charges
12, 1TEM =
TOCRRO: TTEM DESCRIPTION OF " auanmiry . UreLY
;i ; 130 J cooe el UNITPRICE | TOTAL COST oATE o
n
700560 TERMINAL SATELLITE S : sl
1 5895015591200 SN: 1994 BA 1oo| LT 0.00
: DESIGN JET PRINTER
2 702501056845 SN:SG3861312H EA 1.00) LT 0.00
FK9045 DIGITAL SENDER 9250C
3 749001C107730 SN:SGBI766084 EA 100f LT 0.00
LBI9IX SHREDDER HSM 225.2 LVL §
4 3419010031364 SN:270242566 EA 100/ LT 0.00
Justification. Unit requested | during 28h inactivation process
Approved by Kevin E. Comer
CW4.QM,PBO
SHEET TOTAL (GRAND TOTAL
13 ISSUE/TURN- | DATE BY 14.1SSUE QTY [ DATE
X : By
INQUANTITY" | (vYvvumoD) IN"SUPPLY | (vyyvamop) NSy |prvoy Y
REQUESTED 20091028 CW4 Comer, Kevin | &1 mw AT o oui ook
omer, Kevin__| coLumn COLUMN 20010208 | SPC Anthony Quinn
DA FORM 3161, DEC 2000 PREVIOUS EDITION MAY BE USED

APD PE vi 0165

REFERENCE TEXT
AR 710-2, para 2-13. Disposing of materiel PBOs are relieved from accounting for property upon transfer of the property to another organization or upon turn-in of

the property to an SSA. PBOs will ensure that reporting requirements comply with paragraph 2-9.

a. Transfers.
(1) Transfers of organization and installation property will be directed by the commander having command jurisdiction over both the losing and gaining organization.

(In ARNG, CNGB will approve such actions between States.) When the transfer involves two ACOM/ASCC/DRUESs, it will be coordinated between the
ACOM/ASCC/DRUs. For purposes of lateral transfer authority, Headquarters U. S. Army Installation Management Agency (IMA) will be considered a
ACOM/ASCC/DRU. Assuming favorable coordination, the losing ACOM/ASCC/DRU will direct the transfer. In circumstances involving a single ACOM/ASCC/DRU,
the directing/approving authority for lateral transfers between different commands on the same installation may be delegated to the installation DOL or equivalent.
Within AMC organization the DOL or equivalent may further delegate to the installation equipment manager. USPFO may delegate their authority to the PBO when
the property book has been centralized at a division or brigade. Transfers of property between Army and non-Army organizations requires the approval of HQDA
(DALO-SMP).

(2) Property transferred will meet the standards in AR 750-1, chapter

UNCLASSIFIED 38  15July2013
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D-DISPOSITION OF PROPERTY

QUESTION
2.00 BDE BN

Ensure upon receipt of new authorization documents, or the discovery of excess equipment, is the initiation to turn-in equipment made within 10 days? [AR 710-2, para 2-

13b(1), (2) and (2)(a), page 35.]
EVAL METH
Review on hand and authorized levels of MTOE, TDA items. Check to see if timeline has been established for timely accomplishment of lateral transfer/turn-in.

UNCLASSIFIED 39  15July2013

Suspense dates should be a part of the directive from approval authority or higher HQs of the lateral transfer/turn-in. Have units using PBUSE print an Excess Listing.

Excess Equipment Listing - Date Prep&ged: 3/8/11
[ [ [ [ [ [ [ [ [ [ [ [ [ [ [

UIC: WCNTAA Unit: Eff Dt: 16-OCT-2009
Grand Total: $87,968.81 Stock Funded Total: $25,514.86 PA Total: $62,453.95 OMA Total: $0.00 |
LIN ISubLIN INSN Nomen ERC_|PBIC [TAC [REQ |auTH [oiH [DiI [Exces®\ [$ Excess IABA _|Doc Num/Status Ser/Reg/Lot Nr ECS
G74711 D c o / 0 i o $14,345.17|Q

6115012755061 GEN ST DSL MEP-803A / i o YES
M09009 D 8 o/ 0 2l o 2 $5,306.00J

1005011277510 MACH GUN 5.56MM M249 2 0 \ YES
M12418 A 8 i 17 170 212] 0 42] \ $6,048.00[Q

4240013703821 MASK CHEM-BIO M40A1 49 0 \

4240013703822 MASK CHEM-BIOL M40A1 | 129 0 \

4240013703823 MASK CHEM-BIOL M40A1 34 0 YES
MC8086 D c 0 0 2 0 2 $4,968.00[2

TOOL KIT,GENERAL MECHANIC'S-

5180014779081 (TOOL KIT, GENERAL MECH) 2l 0
P98152 A 8 1 1| 1 26 0 25| |$12,425.0003

1005011182640 PISTOL 9MM AUTOMATIC \ 26| 0 YES
R12379 B 3 §‘| 0 2l o 2l [ s$582.002

1095012362203 RACK STOR SMALL ARMS 2 0 /
R95035 D 8 o\ of 28 0 28]/ $12,572.00[

1005011289936 RIFLE 5.56MM M16A2 \ 28] 0 YES
762350 D c o \_ 0 i o YA $5,593.00/Q

4240013658241 TEST KIT MASK PRO M41 N\ i o / YES
WE4502 8 3 0 3l of / 3 $11,088.92)2

E5000  [8150014813740 BICON,FREIGHT,GENER o YES

AR 710-2, 2-13. Disposing of materiel. b. Turn-in to SSA. (1) The using unit commander ensures that adjustment documentation is prepared and processed per AR 735-5 when
an item is unserviceable through other than FWT. Other than obvious FWT will be determined by competent technical authority. (2) Turn-in of property book and nonexpendable
items is required when items on hand exceed allowances, or are unserviceable and not repairable. (ROTC, Reserve Personnel Army (RPA) funded clothing will be reported to the
Region Headquarters for redistribution). The owning unit will work order non expendables to the supporting maintenance activity. The supporting maintenance activity classifies items
as unserviceable and non-repairable, and assigns the appropriate condition code. The owning organization will turn the items into the supporting SSA. Iltems will be free of
ammunition or explosives and cleaned within the unit’s ability. Maintenance records must be submitted with the items being turned in. Accompanying records will be per AR 750-1
and DA Pam738-750. Turn-in documents for all items requiring serial number accounting and CCI will contain the serial number. CCl will be marked “CCI” in the remarks section.
(2)(a) When on-hand property book items are excess and disposition instructions have not been provided, initiate turn-in action within 10 days after the effective date of the
authorization document change. When an authorization document change causes a replacement of items, the items being replaced may be retained if needed as a substitute until
receipt of the authorized items. Begin turn-in of substitute items within 10 days after receipt of the authorized items (30 days for USAR). Property no longer required because of
authorization document changes may be turned in or transferred no sooner than 365 days before the effective date of the new authorization document. The unit commander and the
next higher headquarters must both approve the turn-ins. Commanders must ensure that turn-in of these deleted or reduced items does not degrade mission capability and
readiness of the unit. 28 @
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QUESTION
3.00 BDE

Does the parent monitor the ammunition amnesty program? [AR 710-2, Para 2-48a, Table B-3, D-4, and DA Pam 710-2-1, Para 11-19]
EVAL METH

Review SOP and program.

REFERENCE TEXT

Command Supply Discipline Program

D-DISPOSITION OF PROPERTY

RROLBE
'
S
"a"."‘""..

W8 N0 SMOKING
§/ WITHIN MOTOR POOL

. ol

;
K>
).0
>

NO PRIVATE
OWNED VEHICLE BEYOND |
THIS POINT
L X N

------- TS AV TEIET,

GROUND
GUIDE
 VEHICLE

UNCLASSIFIED

AR 710-2, para 2-48. Amnesty program a. The A&E amnesty program is intended to ensure maximum recovery of military A&E items outside the supply
system. It is not intended to circumvent normal turn-in procedures. The A&E amnesty program provides an opportunity for individuals to return A&E found, stolen,
or misplaced without fear of prosecution. A&E amnesty turn-ins will not be the basis for initiation of an investigation or prosecution and are exempt from AR 190-

series investigation requirements.

b. This program does not, however, prevent investigations or prosecutions based on other evidence. The amnesty program is implemented by local regulations in
accordance with DA Pam 710—-2-1, paragraph 11-19. Installation commanders should coordinate implementation of the program with law enforcement agencies

and their legal advisor.

UNCLASSIFIED 40  15July2013
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D-DISPOSITION OF PROPERTY

QUESTION
4.00 BDE BN

Does the parent ensure accountability for shortages of ammunition and residue? Has the 1st LTC or equivalent signed the DA Form 5811-R indicating actions taken to
account for the shortages? [AR 710-2, Para 2-45d (4)]
EVAL METH

Review SOP against procedures.

CERTIFICATE - LOST OR DAMAGED CLASS 5 AMMUNITION ITEMS
For Use of s o, see DA PAM 710.2.1 he pcponent agency s DCS, G4

PART |- CERTIFICATION
™7

DA FORM 5811-R, ADG 1989

REFERENCE TEXT

AR 710-2, para 2-45. Requesting, receiving, and turning in ammunition d. Turn-in.

(1) Training ammunition, components, and residue will be turned in to the SSA within the first 5 workdays following completion of the training event.

(2) Training ammunition turn-ins will be reconciled with the original issue document(s).

(3) A 24-hour projected turn-in notice will be given to the SSA by the unit.

(4) The first lieutenant colonel (LTC) or equivalent (GS-13 or above) in the chain of command, or major appointed on orders to a LTC level command
position will sign the DA Form 5811-R (Certificate, Lost or Damaged Class 5 Ammunition Items) indicating action taken to account for damaged
ammunition, shortages of ammunition and training ammunition residue shortages. DA Form 5811-R is available in DA Pam 710-2-1. Commanders will
initiate investigation under AR 15-6 when losses or overages are found in Categories | and II.

(5) Ammunition returned in an unserviceable condition because of improper handling

e ——————————————
UNCLASSIFIED 41  15July2013
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QUESTION
5.00 BDE

BN

D-DISPOSITION OF PROPERTY

Does the parent ensure all unserviceable turn-ins processed through the PBO, with a DA Form 2407 (Maintenance Request), 5504 (Maintenance Request) or ULLS-
AE/SAMS-1 automated request verifying the condition of unserviceable items? [AR 710-2, Para 2-13 b 1-3, AR 750-1 Chap 4, Da Pam 750-8]

EVAL METH

Ask does unit know procedures when they do not understand regulation guidance.

REFERENCE TEXT

AR 710-2, para 2-13 b. Turn-in to SSA. (1) The using unit
commander ensures that adjustment documentation is prepared
and processed per AR 735-5 when an item is unserviceable
through other than FWT. Other than obvious FWT will be
determined by competent technical authority. (2) Turn-in of
property book and nonexpendable items is required when items on
hand exceed allowances, or are unserviceable and not repairable.
(ROTC, Reserve Personnel Army (RPA) funded clothing will be
reported to the Region Headquarters for redistribution). The
owning unit will work order non expendables to the supporting
maintenance activity. The supporting maintenance activity
classifies items as unserviceable and nonrepairable, and assigns
the appropriate condition code. The owning organization will turn
the items into the supporting SSA. Items will be free of ammunition
or explosives and cleaned within the unit’s ability. Maintenance
records must be submitted with the items being turned in.
Accompanying records will be per AR 750-1 para 4-4.

Technical inspections a. A technical inspection (TI) will be
performed prior to repair, evacuation, or turn-in of unserviceable
end items or components. Tls are to be made by technically
qualified individuals assigned to a Field- or Sustainment-level
maintenance activity. Inspections will be performed according to
equipment maintenance and serviceability standards applicable to

the maintenance level performing the repair.

UNCLASSIFIED 42
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i prapanant sgemiy b DC5. 4,

MANTENANCE REQUEST — PAGEG | MO OFPAGES
For wsn of this form, see DA PAM 750-8 and 738.751;

TDTTMIGL
€5GLD 1047081}

SECHON |- CUSTOMERBATA

SECTION I MAM TENANCE ACTIVITY DATA

T2 LICCUSTOMER | 16 CUSTOMER UNIT RAME |16 PIIGHE NG | Ja. WOR: GRUCANUMBER (WOR) |36 SHOP | 3¢ PHONENOD

Mynza b [be 1l Teb |273-9/3))

Za SAMS.2 UCSAMSAIDA |» uwun("r‘cncom ‘n M\F.‘l Aa UIC SUPPORT LINIT

I b SUPPORT UNIT NAME

SECTIOR 11 EQUIPMENT DATA

s et |0 T
FEQ CODE P\

[N Y

Y50 FAILURE DF TECTED DURINGAHER DISCOVERED CODE (Enter code]

[ e OUMDS.

S e ] ez ]

s o Tk ‘t‘m:tu: mw W wn |

1 unc | % €

fi) wmm m».; jx . 7 en 7 RORETCODt]td accoun FRocEssmol13. N WARLT
[AA2 2 RBR , ,d, S (R A
14 MALPUIGCIOW GESCRPTION for FU GSUA WA DerOTunsy |11 ST 5 R T tomr i V.40

| ot T ST g -

4 DESCHDE DLAICIENCES OR SYMPTONT ON TII DAST OF COMPLETE CHECKOUT AN DIAGNOSTIC PROCEDURES IN EQUIPMENT T Dot (]

Velhicle lacks J‘;uu!ltf i

SECTION|

Block 1a. Enter UIC of submitting or

completed

work it reques

P teave ank

being submitied

submitted

Block 1b. Enter name of submitting organization
Alack 1 Enter number to be called when maint. is

Block 2a. Enter I.H( a{ sunnumng SAMS-2/SAMS-VIDA
it and away from your

.mnnmd- See DA Pamphiets 738-750 and 7

aportable under AR 700-138. 11 738-750 and 738751

equipment is subject to usage reportin

SELNOND Block 17. Enter the project code if one has bean assigned. 1
Leave blank To be completed by the support not, lnawe blak

‘maintenance DSU/GSUIAVIM/DEPOT. Block 18 s«mvmnmm?w 750 and 738-751

SECTION 1 Block 13, Enter ™~ or “N” {a indicate whether equipment is

Black 5. Enter the Type Mainienance Request Code.
See DA Pamphlels 730750 and 138751,
Block B Enler 1D aksosioted with block 7. Sew DA

Block 8. Enter model of item being submitted

Block 3. Enter nourinomenclature of item being Block 23. Enter
representative when the prierity desianator is 01-10. For

priority designators 11-15, leave blank.

auigned when item is submitted. Qtherwise, leavebiank  Block 24. Enter a brief description of the deficiencies or

Black 10b. Enter End ltem

Black 11

Block 105 Enter Wark Order Number (WONJBOC NO

PREPARATION INSTRUCTIONS FOR THIS PAGE

SECTION Il {Cont'd}

rganization Block 12 Enter the quantity of items being submitted
Block 13. Enter the maintenance priority designator
determined from DA PAM 710-2-
Alock 14. Far DSU, GSU/AVIM, DEPOT use
Block 153, Entar the <ode thal mort accuratly detcromswhen
the laulior deficancy was detected. Sus DA Famphiets

51,
Slock 15b. Salect ont. €nter the code. See DAPamphlets

Block 16. Enter the accumulated usage data in blocks, when

it uder manac o wasronty

Block 20. Enter the admin rumber assigned for property
control purposes fof the equipment being submitted

Block 21. For DSW/GSU/AVIM/Depot use.

Block 22. Enter level of work performed “0" for UNIT
LEVEL/AVUM, “F" for DSWAVIM, “H" for GSU, "D” for DEFOT,
“K" for contractor or "L " for Spec Rpr Act.

the CO or the CO's d

symptoms that you feel require attention at this leval of maint

Black 25, Self

[oaw Bare poadlsrarss Traa v

S 32 et i it e
L3
i

DA FORM 2407, JUL 94 FrEwous

EOITIONS OF DA FORM 3207 AND DA FORM 5504 ARF DRSGLFTE [rr——

DATE: 20020822 MAINTENANCE REQUEST

------------------------------- CUSTOMER DATA --------

UIC: 333U1E D TROOP, 6TH CBAC
E:

------------------------------- ACTIVITY DATA -----=--

SUP WON: D CO 703RD MAINT BN

SUP UTC: WMADRA SHOP SEC:
------------------------------ EQUIPMENT DATA -------msmmmmmmommmon oo
TYPE MNT REQ: 1 ID: A NSN: 2320000771619 MODEL: M36A2
NOUN: TRK CGO 2 1/2T SER NUM:  A2233 Qry: 00001
ORG WON: 33U1C1200098 PRIORITY: 12 FAILURE DETECTED: D
MIJKM:  ---ee- HOURS: ------ ROUNDS
IN WARRANTY: LEVEL OF WORK: F ADMIN NUM:

DEFICIENCY: BO DRIVE DEFECTIVE

DA FORM 5990-E

PHONE: 723-1245

PO AUTHENTICATING SIGNATURE: y@’éf?’i 5‘/‘“"///‘ j;k_

------------------------------ SIGNATURE DATA

SUBMITTED BY: ORD DATE: MIL TIME:
ACCEPTED BY: STATUS:__ ORD DATE: MIL TIME:
ACTION DATA -e
WORK STARTED BY:___ STATUS:__. ORD DATE: MIL TIME: __
INSPECTED BY: ______ STATUS:_ ORD DATE: MIL TIME:
PICKED UP BY: STATUS:__ ORD DATE: NIL TIME:
————————————————————————————— COMPLETION DATA -=--===-===x--n=smmmsmommmomonee

aTY RPR QTY CONDEMNED: NRTS:

EVACHWON: EVAC UNIT NAME:
—

LOGISTICS



D-DISPOSITION OF PROPERTY

QUESTION
6.00 BDE BN

Does the parent ensure component shortages validated on shortage annexes prior to turn-in of equipment? [AR 710-2, Para 2-13 b(2) (d)]
EVAL METH
Review shortage annexes for proper initials and date in "quantity" column after the last entry and document numbers.

e -
HAND RECEIPT/ANNEX NUMBER [ [Frou @ o @ HAND RECEIT VR
* For use of this form. see DA PAM T10-2- Cdr € Brry Moror Pool 2 @
it & ) RRSCOMFCCS ot The propeneni agency is DDCSLOG,
3 Corpost syt B8 28t e e s o | EWO T STOCK WAARER @ 1D TEM OF SCRIFTON BB ICATHON NUMBER @ PUBLICATION CA o QuANTITY @
o v 5180=00-177-7033 Tool Kit General Mechanic S0 SLB0-90-CL-N2E 18 e 78 4
Stotags Repo | Exces R Excess Stotage ot RN DS RETON ] s | w0 | armet VN i
e | ——— « s L o YN T T
= . . .
e WBiCA Frd et TnCER \|
% A £120-00-061-8543 Mammer, ifland: machinists; hall peen D EA 3|
b Medlulld e AREEUIM S ey £ 0 2 5120-00-230-6385 Rotrhet rype; Reversible; 1/2 in drive bl EA =y
Gt St e
1 20-00=293-0032 Pliers: long tound nose, w/cutter 7-in D EA 4 Lo
Carpnset tens > ——
A OH 0 Comp  Gamp
o oo we wocs b gl o) e (18 GO0 - N
110023452 LEFAND AMERCA AT, FLTYPE. DB 0L PACE CUTTVPE, SGLCUTEDGE OUT TYPE K FEELTOPT [ N N O
NS PLERS UGN O OV 0 B 1 16 e #{B|REB
0001950 FLE D AMERCA AT, KALF 0D TYPE T8 CUT SUFACE S6L0JT SWFACE § N LGHEEL TOPT [E] [ B o | T
11257 CHEEL COLD A 31 WO 5. LG 04 I BB 04 1B @ 1‘: o
SHISEER HLEFLE WOCD, A0 STLUMNS 4181 LG 1 DARATING ) EBME ¢ 1 18 w8
A SCREATRVER FLATTPLSTCHOL 041 WELARED TP M LG BL 31 FENAE SORNEND 0F L o Bus 104 8 o8
SIS SCRENDRVERFLATT 501 TP, 5 1 LGEL 391 FEMAE SR HL 0 BuE 1 01 (] ——
S MR WACHNTS BL P 80T b BAME 1 00 8 o8
NTLORENERNAL STHE N ) EBUE (B B o8
1552 N D 1575 B MAY SHORT ARMLG 2130 L WAKD 152N MAXLONS ARULG X BuB Vo 18 e T
60 8 ( BWE o1 18 \ /
SIS PUKHIRVE PR 101 DA 3121 PTLG B CALG 1 BB 't 1 18w
i WA BHN 0O 13132 WA LG A X BWA 1 00 {6 o8
T e X\ BUB 1 00 1B w8
UM SCRENDRVER FLATTICUSHON GRP DL 304 i FLIEDSE A1 58U v BME 1 01 1B 0B
SIS DRFTPOI SRR 1416 LAGESTOA N LG X\ BMB 1 04 1B o8
SANNS CRFTPN SR 121 LIGESTDA 4N LG I Bua v 1 18 8 -
R NRLA0 G2 LW ST ARG 210 WNAOD 32122 WAL LG X BME 1 01 1B 8
158K W02 X BME 1 01 1B 08
3N 12 R0 M i X BME 1 01 1B oE
M PUNH STRTER R SOLDSTARTHG, 1121 T2 TRLG, 16 DAPT 43 MNOALG X\ BME 1 01 1B 8
S PUNHSTATER PR TYPE, 1 DA 121 W 234 KAKTPRLG 420 WOALG L BMB 1 04 {6 w8
RN RO N WALSRT I BuS v 4 1B 8
ST PLERS )61 LG RAONOSE NCUTTER [LE) 01 16 o8
092928 WEDIH 0P END FUED 30 PG 38 THRD, B LG 04 L [
SIS PUNH CEVTER SOLD) 156 20 PTAJEN STIALN DALG I BB [ 5 8
S50 U CEMER D5 PTOA N SN WHCALS X BMB 1 00 ]
HINL 1 Bua [ ]
ST FLERS R HSERWOITER 215 [E] (0 (]
STMPSONN PUNOH DRNF PRSI A 140N PTIGEN NAIG x FAMR 1)) §< & 1 R {1 A B WHEN LUSED AS &
e L= s HAND RECEIPT. araer Hand Recent Anc Numbes
Do [}  Tted e oeced Wode O M HAND HECEIPT FOR CRUARTERS. FURNITURE. armer Conduion Codes
¢ 1 HAND RECEIPT ANNE X COMPONENTS HECERPT, ater Acorairing Aiisssmints Code (AR mace ] o ] macEs
b
REFERENCE TEXT DA 07 2052 SOITIoN GF JaN 58 15 GRSOLETE
Amp BT

AR 710-2, 2-13. Disposing of materiel b. Turn-in to SSA. (2)(d) End items being turned in should be complete with all components and basic issue items (BIIs). If end
items are not complete, the unit commander or PBO must sign a shortage list to document what is missing. Attach the shortage list to the turn-in document. TRADOC
training activities and AMC research and development (R&D) activities that are issued items without components, will include copies of these issue documents when the
items are turned in to the SSA. (Documents supporting turn-in of these items will be marked: USED AS TRAINING AIDS AND FREQUENT DISASSEMBLY AND

ASSEMBLY FOR INSTRUCTIONAL PURPOSE.)
——
LOGISTICS ‘s
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QUESTION
1.00 BDE BN

E-CIF and OCIE

Does the S4 provide the Central Issues Faculty (CIF) with the Organizatio i ivi i ; :
the units? [AR 710-2, Para 2-14 (d), Table B-3¥, (E-l]) g ional Clothing and Individual Equipment (OCIE) requirement and authorized personnel strengths of

EVAL METH

Verify memorandum to CIF has been accepted by date and stamp.

DEPARTMENT OF THE ARMY
HEADQUARTERS 28TH TRANSPORTATION BATTALION
CMR 418

APO AE 09058

RePLYTO
ATTEnTIoN oF

AERTR-A-CO 1 October 2009

MEMORANDUM FOR RECORD

SUBJECT: Annual Requirements for CIF support FY10

1. References: AR 710-2, Para 2-14d

2. The 28th Transportation Battalion is required to provide the authorized strengths
annually for support from the local CIF. Requirements are AW CTA 50-900 or as
stocked at the CIF. Currently 28th Transportation Battalion is authorized the following
Soldiers:

Unit uic Officers/\Warrant Officers/Enlisted Soldiers
HHD, 28th Trans Bn WCKNAA 12/1/39=52

51st Trans Co WCNTAA 5/1/164=170

68th Trans Co WCNZAA 5/1/166=172

69th Trans Co WCNIAA 5/11166=172

70th Trans Co WCPJAA 5/1/166=172

515th Trans Co WCNBAA 5/1/167=173

720th EOD Co WBBCAA 1/0/22=23

Total 38/6/1056=1100 Soldiers

3. Point of Contact for this memorandum is CW4 Kevin E. Comer at DSN 382-5717.

L]

NICOLE M. HEUMPREUS
MAJ, LG
Commanding

REFERENCE TEXT

ﬁ?cgiso_Z t2—14._Organiza_1tic_)n clothing and individ_ual equipment/central issue facility management d. OCIE issues will be limited to only those items
ary to satisfy the mission and needs of the unit. Supported units and organizations will provide the CIF with their requirements for OCIE and the number of

personnel to be supported on an annual basis. The CIF will use this information to develop tailored issues.

UNCLASSIFIED 44  15July 2013
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E-CIF and OCIE

QUESTION
2.00 BDE BN

Does the parent have documentation on all Emergency Essentiality Code (EEC) or Mission Essentiality Code (MEC) personal? (i.e. DA Form 3078 (Personal Clothing
Request) and Memorandum of Appointment) [AR 700-84, Para 3-7(6)]

EVAL METH

Verify memorandum and documentation, as needed.

T DOCOMENT |2 VOUCHER WG |3 DATE (YYVYMWOD

SECTIONC PAGE 12C-16

W Last Pt W)
DOCUMENT NAME: PCS Travel Order
DOCUMENT TYPE: 12

Description: Covers all fravel for Permanent Change of Station (PCS) transfers for
civilan and mililary personnel

. Primary Forms: DD-1351-2, Travel Voucher or Subvoucher
DD-1351-4, Travel Voucher (Dependents)

w

. Related Forms: CG-5131, Standard Travel Qrder For Military Personnel
7 By 0 DD-214, Certificate of Release or Discharge from Active Duty
[ (YYYYuMO0) SF-1038, Advance of Funds Application and Account

Document Number: Standard Number - Headquarters assigned.
Tomt SAMPLE: 1204Ga4|

Uy PRA0T
bssolll Mo Note: Use last nine diu\ns of TONO following doc type and fiscal year 1o complete
the document num

»

E
wer | Toral
epmce | cost

ot Reqon ERmen Seaines Sulls
04 Ga 4 P RA 001

Dogument  FY  Procurement FY Contract rogram  Document
%ﬁ Funded Site Code
2

5. Accounting Line:
SAMPLE: 2/Pid01/288/21/0/RATE040/2221
6. FINCEN Critical Processing Requirements:

a. Issuing units must ensure PCS orders are completed In entirety. The following
informabon is critical for processing.

(1) Name and SSN of member.
(2) Accounting data.
(3) Standard document number.

(4) ApprwnaVe Traasury symbol (Appendix B) - block 10 (following the
accounting line).

7. Other Information:

a. For Snipment of Household Goods information see document types 15 and 17
in this chapter.

WP
ocks PT Qu leagth

[
[
&
g | b, For information on Travelers Ghecks, TLC or the TAC programs, see Ghapter
5 1.

30 REMARKS

»
INVENTORIED BY (GRADE. LAST NAME, FIRST NAME, M) For TNVENTORY USE

LEAVE BLANK SR

DA FORM 3078, JAN 2006 PREVIOUS EOTTIONS ARE OBSOLETE T

SHORTAGES WILL BE RESOLVED BY (DATE:

REFERENCE TEXT

AR 710-2, 2-14. Organization clothing and individual equipment/central issue facility management d. OCIE issues will be limited to only those items
necessary to satisfy the mission and needs of the unit. Supported units and organizations will provide the CIF with their requirements for OCIE and the number of
personnel to be supported on an annual basis. The CIF will use this information to develop tailored issues.

LOGISTICS ‘s
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F-MANAGEMENT OF LOADS

QUESTION
1.00 BDE BN

Does the unit have an established basic load, authorized and approved by ASCC(MACOM)? [AR 710-2, Para 2-19a, 2-20a]

EVAL METH
Review SOP and approved documentation files.

REFERENCE TEXT

AR 710-2, 2-19. Types of loads This paragraph states general
policies for the stockage of loads and the method of control for these
loads. Loads are a

quantity of durable and expendable supplies kept by units to sustain
their operations. Loads of Class 6, 7, and 10 will not be kept. There
are four types of loads: basic loads, operational loads, ammunition
basic loads, and prescribed loads.

a. Basic loads are ACOM/ASCC/DRU designated quantities of
Class 1 through 5 (including maps) and 8 supplies, which allow a
unit to initiate its combat operations. Basic loads must be capable of
being moved into combat using organic transportation in a single lift.
Basic load quantities will be used to support peacetime operations
only when no supporting operational loads are available. Basic load
items subject to deterioration or having a shelf life will be replaced
as required. Excesses in basic loads caused by unit pack may be
kept and used.

2-20. Basic and operational loads

a. Basic loads. Basic loads consist of Class 1 through 5 (including
maps) and 8 (except medical equipment repair parts) supplies.
ACOM/ASCC/DRUSs will designate the units required to keep basic
loads of Class 1, 2 (including maps), 3, 4, 5 and 8 (except medical
equipment repair parts) supplies. The method of establishing the
stockage level will also be prescribed. TDA health care activities will
manage medical equipment repair parts in accordance with AR 40—
61, chapter 6. When authorized, basic loads will be on hand or on
request at all times. Class 5 basic loads will not be used for training
unless approved by HQDA DCS, G-4 (DALO-SMA). Requests that
exceed the unit's TAMIS-R authorization must be approved by
HQDA, DCS, G-3 (DAMO-TRC).

UNCLASSIFIED 46  15July2013

nEqusT Foﬂ |SSUE AND Tu“"l"u; 1, BSUE X 3. DOCUMENT ND. 4, LOCAL USE ‘5 PAGE 6 FOR LOCAL USE
AMMUNITION oD
For use of this form, ses AR 710-2; the progonent agency is DCSLOG 2. TURNIN WK4NVN 7278 1 o 3
7. SEND T 8. REQUEST FROM . DATE MATERIEL REQUIRED (YYYMM00) Tro. prony | 1. Auocamion Femo0 ‘u DOOACC
191st ORD BN HHD 28th Trans BN i
RSAM' Chik 403 (WCKNAA) 13a. REQUESTED BY 13, DATE 13c. SIGNATU;
ATTN:AERAS-MI-OC CMR 418 r ’ = : / ] /a{]é:/é
RS R L s LEWIS STEWART Il CPT, TC,CDR ‘ £ 2
WOOMJ9 Vo agmovany . DATE e
/‘;M. Kevm C ot ﬁ""
o = : : = =
o | ooce i oG AT P I I e st & sttooy one o
CTG 5.56 LINKED
de ol 1305 | BAlLwmsss | BA| 8400 ils -
CTG 40MM HE-OP
e 1305- M43 W/F Msgo | A | 800 1BL. -
= CTG9MM BALL |,
e BT i EA| 150 IBL IR 7 il
CTG 5.56MM
4. | A0s9 1305- S EA| 5850 IBL
CTG 5.56MM
5. | a0e3 i TRACER Mess | FA| 2340 IBL
CTG40MM PAR |
| [Bi4 1310- GRNMesl  |EA[ 16 TBL
CTG 40MM Z
% [ B 1310- PARREDMes2 | EA[ 16 180

2. REMARKS

FSC

A059 1305
A063 1305
A064 1305
A363 1305
B504 1310
B505 1310

Proper Shipping Name:
DIC

Nomenclature

Cartridges f/weapons, inert projectile or cartridges sm arms

Cartridges f/weapons,

5 Cartridges f/weapons,

inert projectile or cartridges sm arms
inert projectile or cartridges sm arms

Cartridges f/weapons, inert projectile or cartridges sm arms

Cartridges signal
Cartridges signal
Cartridges for weapons

SC

1.4 DC

1.48 DC

1.4 DC

1.4 DC
1.4G DB
1.4G DB
1.LIE AB

HC/DIV. DOT
G MK

NEW
QDKG SER
0.0017 0012
0.0016 0012
0.0039 0012
0.0004 0012
0.0852 0312
0.0011 0312
0.0427 0006

UNO

The nature of the goods and the packaging conform to provisions of USAREUR regulation 55-4/USAFE Regulation 75-3.
Beschaffenheit des gutes and ART der verpackung entsprechen den USAREUR Vorschrift 55-4/ USAFE Vorschrift 75-3.

This DA Form 581 is for Ammuntion Basic Load (ABL). The quantities are in accordance with USAREUR REG 700-150, dated Apr
02. See attached for hazmat info.

26 RELATED DOCUMENT SERIAL NOS.

APPROVED

oare:_YLDEcah

0. 1SSUED BY

30c. DATE /rrrmumon; [ 3ia

30b. SIGNATURE

3,

RECENVED BY

SIGNATURE

31e. DATE (Y1YYMMOB) |32, TAMIS CONTROL NO.

DA FORM 581, JUL 1999

EDITION OF AUG 89 MAY BE USED

USKPA V1

I
LOGISTICS ‘s



Command Supply Discipline Program

R ~
"”Pegg“ggge VICTO®

F-MANAGEMENT OF LOADS

QUESTION

2.00 BDE BN

Is a unit file established for basic and operational load lists? [AR 710-2, Para 2-20c]

EVAL METH

Review files.
Class V Class Il Class |
Basic/Op Basic Basic
Load Load Load
Documents Documents Documents

Trifold Folder NSN 7530-00-707-8406
REFERENCE TEXT

AR 710-2, 2-20. Basic and operational loads c. Load lists.

(1) Basic and operational load lists register, list by Class of supply, all items authorized for stockage in a load. These lists will be on file in the using unit. The using
unit commander approves operational load lists. Copies of the initial approved basic load list for Class 2 (including maps), 4 and 8 (except medical repair parts)
supplies will be given to the appropriate SSA.

(2) Itis not necessary to submit an entire new list to the SSA upon each periodic review. After submitting an initial list, units will give any changes to the SSA as
they occur. A new list incorporating previous changes will be prepared for the using commander’s approval and submitted to the SSA at the second and
alternating periodic review. Listings for classes of supply not specifically mentioned here will be on file in the unit even if the SSA requires copies.

UNCLASSIFIED 47  15July 2013
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QUESTION

3.00 BDE

F-MANAGEMENT OF LOADS

Is a copy of the properly prepared and authenticated (DA Form 581) Request for Issue and Turn-in of Ammunition on hand for units not designated to actually have an

ABL? [AR 710-2, Para 2-20d] (Check BL packet)

EVAL METH
Review packets on file.

REFERENCE TEXT

REQUEST Fga‘ﬁnsuu’ﬁﬁgﬁ TURN-IN OF 1, 1880E % |3 DoGuweNT v 4. LOCAL USE. ‘s PAGE | & FoRLocaL use
For use of this form, see AR 710.2; the praponent agency is DCSLOG 2. TURNAN ‘WKM\'VI\' 7 1 ¢ 3 ‘
7. 56070 | 5. reauesT erow 9, DATE MATERIEL REQUIRED (YYYYMUO0) 10, PRORTY 1. ALLOCATION PERIOD ‘1: DOOACE
191st ORD BN |HHD 28th Trans BN
RSAM, CMR 403 (WCKNAA) T REOUESTEO BT o o T sowy
ATTN:AERAS-MI-OC CMR 418 : / 5 5 /,/f
APO AE 09059 APO AE 09058 LEWIS STEWART Il CPT, TC,CDR | /;_ J I A
W9OMI9 o pOVEORY . oxTe [14%
| omet, feon L foe ¢ oo
E a v = o P
| ostic o oA Vol ommmmo |G g onisse s & restiey owe o
CTG 5.56 LINKED
e 1305- BALL Mgss | FA [ 6400 e -
CTG 40MM HE-OP | ¢
2= | B34 1305- | manwrmsso |EA[ 80 Bl B L,
CTG 9MM BALL
3. | ases, 505 s EA| 150 IBL )
CTG556MM | - —
o - i EA| 5850 IBL | .
CTG 5.56MM —
i e 1305- TRACER Mssg | BA | 2340 o
CTG 40MM PAR
G [ B304 1310- GRN M661 EA 16 IBL |
CIG4MM | &
#47]| 9503 1310- PARRED M662 | EA| 16 —

2. REMARKS
02. See attached for hazmat info.

Proper Shipping Name:
DODIC FSC Nomenclature

B504 1310 Cartridges signal
B505 1310 Cartridges signal
B542 1310 Cartridges for weapons

A059 1305 Cartridges f/weapons, inert projectile or cartridges sm arms
A063 1305 Cartridges f/weapons, inert projectile or cartridges sm arms
A064 1305 Cartridges f/weapons, inert projectile or cartridges sm arms
A363 1305 Cartridges f/weapons, inert projectile or cartridges sm arms

HC/DIV_DOT
SCG MKG QDKG
1.4 DC  0.0017
1.4 DC  0.0016
1.4S DC  0.0039
1.4 DC 0.0004
1.4G DB 0.0852
1.4G DB 0.0011
1LLIE  AB  0.0427

NEW

SER
0012
0012
0012
0012
0312
0312
0006

UNO

The nature of the goods and the packaging conform to provisions of USAREUR regulation 55-4/USAFE Regulation 75-3.
Beschaffenheit des gutes and ART der verpackung entsprechen den USAREUR Vorschrift 55-4/ USAFE Vorschrift 75-3.

This DA Form 581 is for Ammuntion Basic Load (ABL). The quantities are in accordance with USAREUR REG 700-150, dated Apr

25 RELATED DOCUMENT SERIAL NOS.

\NN‘T’O/‘@
9,
%,

APPROVED
pare:_70Ecoh

)

0. ISSUED BY

305, DATE (17YYMMOD)

00, SGNATURE

s, RECENED BY

31b. SGNATURE

3le. DATE. (V1YYMMOD)

32. TAMIS CONTROL N0

DA FORM 581, JUL 1998

AR 710-2, 2-20. Basic and operational loads d. Load records.
(1) Basic and operational loads of Class 1 and 5 supplies will be accounted for on property books. Records of responsibility are required. ACOM/ASCC/DRUs will
designate which units are required to stock Ammunition Basic Loads (ABL), and prescribe the stockage requirements. Units not designated to actually have an
ABL on hand, will have a properly prepared and authenticated DA Form 581 on hand. This DA Form 581 will serve the purpose of satisfying the requirement for
the ABL to be on hand or on order. The PBO provides an information copy to the supporting ASP who will, depending on mission need and storage capability,
ensure the ammunition is either stocked or a prepositioned requisition is in place for the ammunition required. The PBO will maintain the basic load authorization

data on the property book records in order to expedite deployment

UNCLASSIFIED 48  15July 2013
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QUESTION
4.00

5
SUBPORTING VICTOR

BDE

BN

F-MANAGEMENT OF LOADS

Has the DA Form 581 for ABL been signed by the authorized requestor? [DA PAM 710-2-1,Figure 11-8]

EVAL METH

Review all 581’s for proper signature IAW DA Form 1687.

REFERENCE TEXT

REQUEST FOR ISSUE AND TURN-IN OF
AMMUNITION

1, 1SSUE 3. DOCUMENT KO, 4, LOCALUSE 5. PAGE
2 U WK4NVN 7278 1

6 FOR LOCAL USE

For use of this form, se¢ AR 7102; the progonent agency is DCSLOG o 3
7. SN0 T0 8. REDUEST fA0M 9. DATE MATERIEL REOURED (YYYYMMO0) [0 7mony | 11. ALLocamion FeRsoo 12. D00ACC
1915t ORD BN HHD 28th Trans BN ‘
RSAM, CMR 403 (WCKNAA) T meSTER Y EY o STy
ATTN:AERAS-MI-OC CMR 418 : ; o / _/){Jp
ATINABRAS MRS LEWIS STEWART Il CPT, TC,CDR ‘ /- z
WOOMJ9 Voo ROV RY 48 DATE s
omet, Keva £ 4~raﬁv
T = o
i | ooic i e P I R e st & usttoen one o
CTG 5,56 LINKED
L |A06H 305 "BALLMsss _|BA| 640 | ] IBL
CTG 40MM HE-OP
Sl 1305 M43 W/F Msso | BA| 800 JBL i o
. CTG 9MM BALL
s mes| s MM EA| 150 IBL o
CIG5.56MM | g
4. | noso 130s. IO eSS EA| 5850 IBL ) )
CTG 5.56MM
g |0 1305- TRACER Mss6 | BA [ 2340 Bl s
CTG 40MM PAR
| 55 |0t 1310- GRNMe6l  |EA| 16 L - N
CTG40MM |
4 | B 1310- PARREDM662 | FA| 16 1B
o

This DA Form 581 is for Ammuntion Basic Load (ABL). The quantities are in accordance with USAREUR REG 700-150, dated Apr
02. See attached for hazmat info.

Proper Shipping Name:
DODIC FSC Nomenclature HC/DIV DOT NEW UNO
SCG MKG QDKG SER

A059 1305 Cartridges f/weapons, inert projectile or cartridges sm arms ~ 1.4S DC 0.0017 0012

A063 1305 Cartridges f/weapons, inert projectile or cartridges sm arms 1.4 DC  0.0016 0012

A064 1305 Cartridges f/weapons, inert projectile or cartridges sm arms ~ 1.4S DC  0.0039 0012
A363 1305 Cartridges f/weapons, inert projectile or cartridges sm arms  1.4S DC  0.0004 0012
B504 1310 Cartri 1.4G DB 0.0852 0312
B505 1310 Cartridg: gna L.4G DB 0.0011 0312
B542 1310 Cartridges for weapons ILIE AB  0.0427 0006

The nature of the goods and the packaging conform to provisions of USAREUR regulation 55-4/USAFE Regulation 75-3.
Beschaffenheit des gutes and ART der verpackung entsprechen den USAREUR Vorschrift 55-4/ USAFE Vorschrift 75-3.

26, RELATED DOCUMENT SERIAL NOS.

DATE:

APPROVED

Ec

30 1SSUED BY 30c. DATE /1ryvmmon) | 31a. RECENED BY

30b. SIGNATURE 31b, SIGNATURE

31c. DATE (71Y1MMOD) |32, TAMIS CONTROL NO.

DA FORM 581, JUL 1998 EDITION OF AUG 89 MAY BE USED

USKPA Y1

Da Pam 710-2-1 Figure 11-8. Sample of a DA Form 581, (13c) Signature Enter signature of authorized requestor, as indicated on using units DA Form 1687.

UNCLASSIFIED
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QUESTION
5.00

EVAL METH

BDE
Do requests for ABL contain the statement “Initial Issue, Basic Load: Quantities are within authorized allowances”? [DA PAM 710-2-1, Figure 11-8]

BN

Review all 581’s for proper information.

REQUEST FOR ISSUE AND TURN-IN OF
AMMUNITION

Foruseof tisform, 509 AR 7102 th propsest agency s OCSLOG

F-MANAGEMENT OF LOADS

T T | oo
|

|WK4NVN 7

2 TUmiN

T uALust Ts e

1 o 3

& FOR LOGAL ISE

7. 50T
191st ORD BN

o, PEOUEST PN

HHD 28th Trans BN

3 GATE NATEREL FEGUSED 1Y77ANGE)

1. AULOGATION PEMO0

12, DooAT

(WCKNAA) o o s
R s LEWIS STEWART Il CPT, TC,CDR | / - // t,‘,_vzé 2z
WOMJ9 o oS = = oy
| ety Mers E ﬂ?«( o
s 1. 1 = o 2 2 [~ . 2,
e & volsanie e | gt e & nevon e s
TG 5.36 LIN -
A064 _— 931D EA| 6400 1BL -
CTG 40MM HE-OP | .
b4z 1305- M43 W/F Msa9 |EA [ 8% IRL,
i CTGOMM BALL |
A363 " M EA| 150 BL i
4. | a0s9 - CTGSSMM  |Ea| 5850 IBL
C1G B
A063 1305- TRACER M856 EA 20 IBL. R
CTG40MM PAR |
B504 - bl EA 16 IBL B
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Proper Shipping Name:
C

FSC  Nomenclature

1305 Cartridges f/weapons, inert proj
1305 Cartridges f/weapons, inert proj

ges signal
1310 Cartridges signal
1310 Cartridges for weapons

ectile or cartridges sm arms ~ 1.4S
tile or cartridges sm arms ~ 1.4S DC 0.0016
f/weapons, inert projectile or cartridges smarms  1.4S  DC  0.0039
f/weapons, inert projectile or cartridges sm arms 1,48 DC  0.0004
1.4G DB 0.0852
1.4G DB 0.0011
LIE AB  0.042

HC/DIV DOT

SCG MKG QDKG
DC 0.0017

The nature of the goods and the packaging conform to provisions of USAREUR regulation 55-4/USAFE Regulation 75-3.
Beschaffenheit des gutes and ART der verpackung entsprechen den USAREUR Vorschrift 55-4/ USAFE Vorschrift 75-3.

This DA Form 581 is for Ammuntion Basic Load (ABL). The quantities are in accordance with USAREUR REG 700-150, dated Apr
02. See attached for hazmat info.
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REFERENCE TEXT

EDITION OF AUG 85 MAY BE USED

DA Pam 710-2-1, Figure 11-8
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Command Supply Discipline Program

F-MANAGEMENT OF LOADS

QUESTION

6.00 BDE BN

Does the unit have an established operational load? (Classes 2, 3, 4, 5, and 8) and is demand data being capture for issues? (issue books) [AR 710-2, Para 2-20b(2)]
EVAL METH

Review all PBICs to ensure the appropriate equipment is on them.

u e ™e s e e u T e e ™
n N 1 s
PRESCRIBED LOAD LIST e AT LIST IR
B T
= T * 0
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T oF [E— JE— Uyt of | AUTHGRGZED GUANTITY
Ll T e " e e e
i e
5315008852605 o BX 2 970013689155 i 0d comfir pak Y 2 ™ B
$340001583805 Fadock 24 eres EA 6 610107734 i i " 4
6260010744220 Chamlie ireen BX o P — =0 . z
E=T=
6260011785539 Cromlie el BX 4 8103001420345 w D A
e
6260011785560 i B BX 4 8430002857001 e BX 4
. Pad g
e 4 530006198380 g . o
el o, [
7510002401526 il o2 e 2 9330005187214 o P
Cometion i
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7510001349579 nx 1ol 7350002900594 BX 4
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7520002544610 it EA 10| TI60006344800 X 4
Taps T G e
8315002557662 e etk RO 4 T3S001623006 Bx A
[Scors y
TA20000357135 Fos skl bz 6 EA 4
< paper
7530002900617 Frists paper X 1 HD 4
ok marscramdim EE .
7530002220078 BA 1 4
- iahiahers
7510000745100 [T e ko 4 BX 4
==
o binder
7510002826201 " Dz 10 X !
Binier 1
7530011245660 o weting oz 2 BX 1
- Tonwrcargss
5340002460688 Cont o 350 st 4 EA 4
2540005303770 Tt e BX A
8105011539769 i lasic B 4
F— === i ; e N
- = e ( )
W i " \ P AV 7
p—— e pcaion Wl o o - maaming
o 2
[ES— i comor k7Y 1 - )
DA TORM 2063-R, JAN 1962 o
DATORM 2063, JAN 1982 oo o OTE T Gonsoloiod Peserbod Low s
o - ot )

REFERENCE TEXT

AR 710-2, 2-20. Basic and operational loads

b. Operational loads. Operational loads consist of Class 1 through 5 (including maps) and 8 (except medical equipment repair parts) supplies.

(1) See AR 30-1 and AR 30-18 for operational loads of Class 1 supplies.

(2) Up to a 15-day stockage of expendable Class 2 (including maps), 3 (packaged), 4 and 8 supplies are authorized, based on the allowance in CTA 50-970 and
CTA 8-100. The stockage quantity will be developed and justified on the basis of local experience. If the items are available through an SSSC, General Services
Administration Customer Service Center (GSACSC) or by use of trﬁpurchase card, then 7 days’ stockage is sufficient. No records of demands are required.

I
UNCLASSIFIED SRR ’  LOGISTICS (s

<




SUPPORTING VICTOR"

F-MANAGEMENT OF LOADS

QUESTION
7.00 BDE BN

Does the parent ensure Class 1 and 5 basic load authorizations are accounted for on the property book? [AR 710-2, Para 2-20d,2-44b(3)]

EVAL METH
Review property book for authorization data.

REFERENCE TEXT

AR 710-2, 2-20. Basic and operational loads d. Load
records.

(1) Basic and operational loads of Class 1 and 5 supplies will be
accounted for on property books. Records of responsibility are
required. ACOM/ASCC/DRUs will designate which units are
required to stock Ammunition Basic Loads (ABL), and prescribe
the stockage requirements. Units not designated to actually
have an ABL on hand, will have a properly prepared and
authenticated DA Form 581 on hand. This DA Form 581 will
serve the purpose of satisfying the requirement for the ABL to
be on hand or on order. The PBO provides an information copy
to the supporting ASP who will, depending on mission need and
storage capability, ensure the ammunition is either stocked or a
prepositioned requisition is in place for the ammunition required.
The PBO will maintain the basic load

authorization data on the property book records in order to
expedite deployment.

2-44. Ammunition basic and operational loads b.
Ammunition basic load.

(1) ACOM/ASCC/DRUSs will designate units required to keep
ABL and prescribe the method of establishing stockage
requirements.

(2) ABL assets on hand at the unit level will be accounted for on
property book records by Department of Defense Identification
Code (DODIC), quantity, lot number, and serial number.
Property book policy and procedures in this publication will be
used. ABL stored in bulk and not receipted for by the using unit
will be accounted for on a Standard Army Ammunition System.
(3) When authorized, the ABL will be on hand or on requisition
at all times. When ABL is authorized but not on hand, the PBO
will build the ABL authorization requirement into SPBS—R.
(PBUSE)

UNCLASSIFIED 52  15July2013

DATE PREPARED: 08/15/2007 HAND RECEIPT
BASIC LOAD AMMUNITION.
UIC/DESC: WCPBA2 70TH MTD
LIN SUBLIN SRI ERC GENERIC NOMENCLATURE AUTH DOC REQ AUTH DI
NSN UL UP NSN_NOMENCLATURE LG ECS SRRC _CILIC DLA DUBDATA, Qi
SYSNO SER/REG/LOT NO LOT QTY SYSNO SER/REG/LOT NO LOT QTY
C€35041 CARTRIDGE 5.56MM: BALL M855 AND TRACER M856 AR 840-10
1305011555457 EA 0.55 CTG 5.56MM TR SNGL RD A w 4 7203 A063 6258
LC-90B094-235/6258
1305011555459 EA 0.37 CTG 5.56MM BALL 10CLP A w 4 7203 A059 28546
LC-04E159-089/25186 LC-02B109-018/3360
€39136 CARTRIDGE 9MM: BALL NATO M882 AR 840-10
1305011729558 EA 0.16 CTG 9MM BALL NATO A w 4 6245 A363 520
WCC04L037-061/850 WCC03L037-030/670
SIGNATURE _____ - GRADE DATE —
Page 2 of 3
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SUPPORTING VICTOR"

QUESTION
8.00 BDE

EVAL METH

Review basic load for durable items.

F-MANAGEMENT OF LOADS

Are hand receipt procedures used to account for durable items in basic and operational loads? [AR 710-2, Para 2-20 d(2)]
HAND RECEIPT/ANNEX NUMBER Frow: To: AND REGERT
For use of this form, see DA PAM 710-2-1 NUMBER
The propanent agency is ODCSLOG. ALSE NCOIC 15th Avn Bn CW2 Joe Smo
AN:&R& END ITEM STOCK NUMBER: | EMD ITEM DESCRIFTION | PUBLICATION NUMBER PUBLICATION DATE QUANTITY
ONLY
STOCK NUMBER TEM DESCRIPTION ary |o. QUANTITY
- SEC w AUTH
a b. c d. e LA B | ¢ T E ]
LIN Vest Survival
NSN SN: IPFOR01476 N Ea 1] 1
oy Helmet Aviators .
NSN SN: JPFGROL476 N Eal 1)1
* WHEN USED AS A
HAND RECEIFT, enter Hand Receigt Annex Number
HAND RECEIFT FOR QUARTERS FURNITURE, enter Condiion Codes.
HAND RECEIPT ANNEX/COMPONENTS RECEIPT, enter Assounting Requirements Code (ARC). 1 1
PAGE o OF —_ PAGES
DA FORM 2062, JAN 1982 ELTHON OF JAN 58 IS OBSOLETE APDPE v210

REFERENCE TEXT

AR 710-2, 2-20. Basic and operational loads d. Load records.(2) Durable items in the basic and operational loads require that responsibility be assigned using

hand receipt procedures.

UNCLASSIFIED 53
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SUPPORTING VICTOR"

F-MANAGEMENT OF LOADS

QUESTION
9.00 BDE BN

Has the PBO maintained accountability for basic loads of class 1 and 5?

Do they maintain lot and serial number accountability? [AR 710-2, Para 2-20d,2-44b(2)]
EVAL METH

Review property book for information.

REFERENCE TEXT

AR 710-2 , 2-20. Basic and operational loads d. Load
records.

(1) Basic and operational loads of Class 1 and 5 supplies will be R — R

accounted for on property books. Records of responsibility are ) - RS0 LowD AmamrrTcH,

required. ACOM/ASCC/DRUSs will designate which units are e

required to stock Ammunition Basic Loads (ABL), and prescribe o R g g we e e g e L B
the stockage requirements. Units not designated to actually SYSNG SER/RGLO Mo Lom ary SO SKR/RE/LOT MO LOT T

have an ABL on hand, will have a properly prepared and . CARIRIDOE 5.56r: DAL M A A HoSE AR a40D

authenticated DA Form 581 on hand. This DA Form 581 will meusss @ 0.5 cmssommem A T mm e 258
serve the purpose of satisfying the requirement for the ABL to i

be on hand or on order. The PBO provides an information copy T T e |

to the supporting ASP who will, depending on mission need and P CARTRIDGE SHE: BALL NATO HEGE —

storage capability, ensure the ammunition is either stocked or a RSt L 08 LSRRG » e 1520
prepositioned requisition is in place for the ammunition required. o

The PBO will maintain the basic load sowrore ___ cmwe__ome

authorization data on the property book records in order to
expedite deployment.

2-44. Ammunition basic and operational loads b.
Ammunition basic load.

(1) ACOM/ASCC/DRUs will designate units required to keep
ABL and prescribe the method of establishing stockage
requirements.

(2) ABL assets on hand at the unit level will be accounted for on
property book records by Department of Defense Identification
Code (DODIC), quantity, lot number, and serial number.
Property book policy and procedures in this publication will be
used. ABL stored in bulk and not receipted for by the using unit
will be accounted for on a Standard Army Ammunition System.
(3) When authorized, the ABL will be on hand or on requisition
at all times. When ABL is authorized but not on hand, the PBO
will build the ABL authorization requirement into SPBS-R.
(PBUSE)

UNCLASSIFIED 54  15July2013
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SUPPORTING VICTOR"

QUESTION
10.00 BDE

F-MANAGEMENT OF LOADS

BN

Has the PBO maintained accountability for operational loads of class 5 IAW CTA 50-909 and Class 1 maintained on property books? [AR 710-2, Para 2-44c(1)(a)-(b)]

EVAL METH

Review all PBICs and authorizations to ensure the appropriate quantities are annotated.

REFERENCE TEXT

DATE PREPARED: 08/15/2007

UIC/DESC: WCPBA2 70TH MTD

LIN SUBLIN SRI ERC
NSN UI__up

GENERIC NOMENCLATURE
NSN_NOMENCLATURE. LG EC

HAND RECEIPT
BASIC LOAD AMMUNITION.

AUTH DOC REQ AUTH
BRG..CLIC. DI PUR.DAT2, Qi

SYSNO SER/REG/LOT NO LOT QTY

€35041 CARTRIDGE 5.56MM: BALL M855 AND TRACER MBS6
1305011555457 EA  0.55 CTG 5.56MM TR SNGL RD A
LC-90B094-235/6258

1305011555459 EA  0.37
LC-04E159-089/25186

CTG 5.56MM BALL 10CLP a

€39136 CARTRIDGE 9MM: BALL NATO MB82
1305011729558 EA  0.16 CTG 9MM BALL NATO A
WCC04L037-061/850

SIGNATURE ____ GRADE DATE

SYSNO SER/REG/LOT NO LOT QTY

AR 840-10

4 7203 A063 6258
w 4 7203 A059 28546
LC-02B109-018/3360

AR 840-10
w 4 6245 A363 1520
WCCO03L037-030/670
Page 2 of 3

AR 710-2, 2-44. Ammunition basic and operational loads c. Operational loads.
(1) The two types of operational loads are—

(@) Ammunition authorized by CTA 50-909 or ACOM/ASCC/DRU and not expected to be expended (for example, security guards, emergency signals, and site
security) will be accounted for on the property book by DODIC, quantity, lot number, and serial number, and will be controlled through hand receipt procedures.
(b) Ammunition authorized by CTA 50-909 and ACOM/ASCC/DRUs and expected to be expended “within 5 days” (that is, qualification of civilian guards, blank
ammunition for ceremonies, and disposal of duds) will be accounted for by DODIC, quantity, lot number, and serial number using hand receipt procedures.

UNCLASSIFIED 55
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Command Supply Discipline Program

VicToR:

F-MANAGEMENT OF LOADS
QUESTION

11.00 BDE BN

Does the parent ensure Class 1 and 5 operational load quantity is physically verified, checked for serviceability, and a file is maintained for inventory results? [AR 710-
2,table 2-2k. a.]
EVAL METH

Review all PBICs and authorizations to ensure the appropriate quantities are annotated.

REFERENCE TEXT

AR 710-2, Table 2-2. k. Basic and operational loads Commanders ensure the following inventories are conducted: a. Physical count and serviceability check of
classes 1, 2, 3 (packaged), 4 and 8. Maintain a file copy of inventory results. a. Semiannually.

UNCLASSIFIED 56  15July2013
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SUPPORTING VICTORY

F-MANAGEMENT OF LOADS

QUESTION
12.00 BDE BN

Has the parent ensured commanders maintain responsibility for all petroleum issued to them for consumption as part of their basic or operational load? [AR 710-2, 2-

20b(4), 2-373]
EVAL METH
Review procedures for fuel accountability.

REFERENCE TEXT

AR 710-2, 2-20. Basic and operational loads. b. Operational loads. (4)
Operational loads of Class 3 (bulk) supplies are kept by units as directed
by their ACOM/ASCC/DRU. 2-37. Bulk petroleum and packaged fuels
accountability a. Units are responsible for all petroleum issued to them
for consumption as part of their basic or operational load. Unit must ensure
protection, maintain control, and provide an audit trail. Aggressive
management policies must be

pursued to permit prompt and accurate identification of shortages or
overages. b. Using unit commanders responsible for receiving fuels to
store and issue ensures—

(1) Designates in writing a responsible individual to maintain control of all
fuels and to provide an audit trail

using—

(a) A record of daily issues.

(b) Innage Gage Sheets DA Form 3853-1 (Innage Gage Sheet)

(c) A monthly abstract of issues.

(d) A monthly bulk petroleum accounting summary (MBPAS).

(e) A document register to maintain the audit trail.

(2) Ensure that petroleum-handling personnel are trained in safe and
proper procedures.

(3) Establish, maintain, and provide a standing operating procedure (SOP)
to operations personnel that handle and account for bulk fuels by the
particular organization.

UNCLASSIFIED 57  15July2013

INNAGE GAGE SHEET
(USING INNAGE TAPE AND BOB)
For use of this form, +es FM 10-69: the propanent sgency is TRADOC,

UMt

by line 5)

Fave e
Company (. 4[158 th Inf Bde | Jon 89 0810
LOCATION (AP GRAVITY
Kjoraning
565 @ BLF
Fovt Joves, PA 53.4 & (o°F [ciouma
O mvenvony
TANK MO, [MOMINAL TAMNK CAPACITY PRODUCT 'A.B GRADE
5,000 galions Gasaline, Unleaded, Reqular
LINE WO, PROCEQURE LINEAL READING vl:‘l‘ll{.v.l:l.:
(Qalieng}
1 Tape reading {innage) 4 1 7|!:-Il q"qq
2 Bob resding (bottom sadiment and waler) lf&" 38
N :::.v:h-n::u:l u::o:]c:, uncomected for temperature _ el
4 |Average tamparature 58°F -
5 Multiplies r . 00’3 -
6 Nat quantity of product at 60° F. (U.S. gellons) (line 3 multiplied - Hibl

REMARKS (Inchade sample number)

[WAWE AWD GRADE OF GPERATIONS OF FICER (Fring
John Doe, &.PT

NAME ANO GRADE OF GAGER (Prieg)

eorge Swmith , W&08

TONATURE OF OPERATIONS OFFICER

CPT (ifu Rt

SKNATURE OF GAGER

%}cw

i
DA o, 38531

U.5. GOVERNMENT PRINTTNG OFFICE : 1985 0 - 483-016

Figure 12-9. Sample of a DA Form 38531, Innage Gage Sheet
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G-INVENTORIES

QUESTION
1.00 BDE BN

Does the parent ensure commanders and supervisors execute proper inventory procedures in accordance with AR 710-2 and other applicable regulations? [AR 710-

2,para 2-12d,DA PAM 710-2-1and Table 2-2]
EVAL METH

Ensure the unit annotates on the document when equipment is not present during inventory.

DEPARTMENT OF THE ARMY
HHD 28™ TRANSPORTATION BATTALION
APO AE 03058

AERTR-A-PBO (710-2d) 3 October 2010
MEMORANDUM FOR: SEE DISTRIBUTION

SUBJECT: Cyclic Inventory

1 Under the provisions of paragraph 9-6. DA Pam 710-2-1, the commander is required to
physically inventory 100 percent of their unit’s property anmually. This paragraph also allows this
mventory to be conducted on cyclic basis.

2 The cyclic method of a 10% inveatory has been chosen for use in tlis command. the
Month you hie required to inventory The
tmventory for ead items on yow hand receipt will be iaventoried by components ~piece by picce
using the most current Techuical manual or current Supply Catalog to validate on hand COET and
BII (normally Appendix B) itemas arc on hand.

3 Results of this inventory will be recorded as a 1* endorsement to this memorandum (listed
elow), and brought to the PBO. The inventory list will be signed and sent to the Property Bock
Office by the commande| If discrepancies are noted. they are to be brought

to my attention immediately. Dis: ancies/additional shortages are re d to be documented
below and [ will assist in documenting the discrepancies, if necessary.
Bring or attach any DA Form 4949, for Admumstrative Adjustment

Reports (AAR) that are necessary o correct minor discrepancies and DD Form 362 or DD Forms 200
for all ofher discovered shartages

4 PReference:
a %R 45: ) chapter 13
b.

< DA PAM 71021, chapter 9, paragraph 9.6

3. POC this memorandum is the undersizned at 430-7819.

Kevin E Comer
EEVIN COMER
CW4, QM
Property Book Officer
1% End
TO: PBO, 28% Trans Bn FROM: Unit,

Thie attached Cyelic Inventory is setumed to your office for action and/or Ailing with the following results
No discrepancies were noted.

Di were noted are attached for your action.

Date: N Unit Ci

Sigmature Rank

DEPARTMENT OF THE ARMY
HHD 28™ TRANSPORTATION BATTALION
APO AE 09058

AERTR-A-PBO (710-2d) 3 October 2008
MEMORANDUM FOR: SEE DISTRIBUTION

SUBIECT: Sensitive Item, Control Cryptographic Item (CCT) and Weapons and
Ammunition Inventorics

1. Under the provisions of paragraph 9-9. Da Pam 710-2-1, you are required to physically
inventory 100% of your Sensitive items and unclassified CCI quarterly. Paragraph 9-10 also
requires the units to conduct this inventory of ammunition, firearms and hazardous items on a
monthly basis, under the PEUSE program: both requirements will be conducted on a monthly
basis. Paragraph 11-20 also recuures the person conducting the inv: Eﬂ‘ﬂ will annotate
Zinventerv” on the DA Form 3020 data card for ion within the arms room.

2. Monthly inventory of semsitive items, CCL Authorized weapons; ammunition. and
hazardous items would be conducted in this command. by component for weapons and serial
number using the most current Technical Manual or Supply Catalog, on a monfhly basis by

ﬂ Print copy seat by the PBO. A working copy will be used to conduct the
inventory and signed by the soldier conducting the inventory and kept on file in the unit arms
room. The 2nd (uni) copy will be made at time of signing the original and will be kept on file in
the unit supply room. Ensure to provide the person conducting the inventory a copy of this

andum

memor:

3. Results of the inventory will be recorded along with his endorsement and the original
inventory report. The that conducted the inventory will si i
to the Property Book Office no later than the If shortages/discrepancies
are noted, they are to be brought to the Batalion Commanders and my attention immediately
Discrepancies will require documentation by DD Form 200 and/or AR 15-6 Investigation. T
will assist in documenting discrepancies, if necessary. NO ANNOTATION OF WILL BE
MADE ON THE ORIGINAL PRINTOUT IN THE REMARKS BLOCKS; annotation will
only be made on the coversheet

4. The following annctations will caly be made on the original documeant:

Qty inveateried Qty in Maintenance, Qty sigaed out and Qty other.

Slo=(signed ouf) Will be annotated next to the serial mumber for signed out equipment.

M= (Maintenance} Will be annotated next to the serial cumber for equipment in maintenance

0= (Other) Will be annotated next to the serial number of item that is discrepant or some type of
documentation was submitted for the item(s)

REFERENCE TEXT

AR 710-2 Para 2-12. Evaluations, inspections, and inventories dd. Commanders and supervisors ensure inventory of property is taken per table 2—2. Property

book items with serial numbers, Army registration numbers, and ammunition lot and serial numbers will be verified against the property book or hand receipt.

Components are verified against appropriate supply catalog (SC) or technical manual (TM). The use of AIT devices will ensure minimum error occur while verifying

the various numbers of the property book items.

(1) Inventories of weapons and ammunition will not be done by unit armorers nor by the same person 2 months in a row.
(2) Inventories of controlled items other then weapons and ammunition are done by any controlled item hand receipt holder.
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G-INVENTORIES

QUESTION
2.00 BDE BN

Has the parent directed additional inventories to be conducted when required by the commander? [AR 735-5 Para 2-6f]
EVAL METH
Review instructions on inventory completion process. SOP or cover letters from PBO or responsible officers

DEPARTMENT OF THE ARMY

DEPARTMENT OF THE ARMY HHD 28™ TRANSPORTATION BATTALION
HHD 28™ TRANSPORTATION BATTALION APO AE 03053
APO AE 03058
AERTR-A-PBO (710-2d) 3 October 2010

AERTR-A-PBO (710-2d) 3 October 2008
MEMORANDUM FOR: SEE DISTRIBUTION
MEMORANDUM FOR: SEE DISTRIBUTION

SUBJECT: Cyclic Inventory
SUBIECT: Sensitive Item, Control Cryptographic Item (CCT) and Weapons and

1 Under the provisions of paragraph 9-6. DA Pam 710-2-1, the commander is required to Ammunition Inventories
physically inventory 100 percent of their unit's property anmually. This paragraph also allows this
mwentery to be conducted on cyclic basis. 1 Under the provisions of paragraph 9-9. Da Pam 710-2-1, you are required to physically
" inventory 100% of your Sensitive items and vnclassified CCI quartesly. Paragraph 9-10 also
fdml;{“‘ cyclicmetbod ofa LU ventary has "‘_"“;“““F“ f“["se f tius conunand e The requires the units to conduct this inventory of ammunition, firearms and hazardous items on a
Month you hre required to inventory , .
imventory for end items on your hand receipt will be inventonied by compenents “piece by piece b"“"‘“"i} basis, :“l‘t“m“‘;PBLSE o both ““:“me"t‘;:‘“ b"‘ “’“‘:‘:j"d ot monthly
using the most current Technical manual or current Supply Catalog to validate on hand COEI and e Haeagiaph ool ales faomdes Tax peiion coaduibag the whventey wel anairars
BII (normally Appendix B} items are on hand. “inventory” on the DA Form 3020 data card for within the arms room.
3 Results of this inventory will be recorded as a 1" endorsement to this memorandum (listed 2. Monthly inventery of semsitive items, CCL Authorized weapons; ammunition, and
ge;:ve)ijmébm‘ﬂa:d;hz PBO. The inventory list “ﬁu be signed and sent for dlti:mpertyll’!usl e hazardons items would be conducted in this command. by component for weapons and serial
y the cor 1] screpancies are nots -y are to be bronght
s it o e o o e e o number using the most current Technical Manual or Supply Catalog. on a monthly basis by
— 2 L Print copy sent by the PBO. A working copy will be used to conduct the
Delow and I will assist in documenting the discrepancies, if necessary.
inventory and signed by the soldier conducting the inventory and kept on file in the unit arms
Bring or atiach any DA Form 4949, for Admunstratve Adjustnent room. The 2nd (uni) copy will be made at time of signing the original and will be kept on file in
Reports (AAR) that are necessary to correct nunor discrepancies and DD Form 362 or DD Forms 200 the unit supply room. Ensure to provide the person conducting the inventory a copy of this
for all other discovered shortages. memorandum
4 Rﬁf?;m; haster 13 3 Results of the inveatory will be recorded along with this endorsement and the original
;' 732 ’ chapter inventory report. The that conducted the inventory will si i
o D A P AM 710-2-1, chapter 9, paragraph 9-6 to the Property Book Office no later than the If shortages/discrepancies
are noted, they are to be brought to the Battalion Commanders’ and my attention immediately
5. POC this memorandum is the undersipned at 430-7819. Discrepancies will require documentation by DD Form 200 and/or AR 15-6 Investigation. T
will assist in documenting discrepancies, if necessary. NO ANNOTATION OF WILL BE
Kpvin E. Comer MADE ON THE ORIGINAL PRINTOUT IN THE REMARKS BLOCKS: annotation will
KEVIN COMER only be made on the coversheet
CW4, QM
Ead Froperty Book Officer 4. The following annotations will only be made on the original document
TO: PBO, 28% Trans Bn FROM: Unit, - .
The attached Cyclic Inventory is retumed to your office for action and/or filing with the following results Qty iaveateried Qty in Maintenance. Qty signed out and Qty other.
No discrepancies were noted. Sio= (signed out) Will be annotated next to the serial mumber for signed out equipment.
_ D were noted are attached for your action. M= (Maintenance) Will be annotated next to the serial number for equipment in maintenance
Date . Unit C d = (Other) Will be annotated next to the serial number of item that is discrepant or some type of
Signature/Rank -

documentation was submitted for the item(s)

REFERENCE TEXT

AR 735-5, 2-6. Inventories of personal property f. For Army prepositioned stocks (APS) a 100 percent inventory is required when ships are off loaded during cyclic
maintenance vessel berthing. Inventories will be conducted more often when prescribed by other reqgulations or when directed by the commander or the
accountable officer. The person having possession of, or having command and/or direct responsibility, over the property is responsible for the conduct of the
inventory. The accountable officer will ensure inventories are conducted when required. A record of the inventory and all adjustment documents resulting from

the inventory will be maintained with the property records for a minimum of 2 years..
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G-INVENTORIES

QUESTION

3.00 BDE BN

Has the parent ensured inventories are conducted in accordance with AR 735-5? [AR 735-5 Para 2-6f]
EVAL METH

Review instructions on inventory completion process. SOP or cover letters from PBO or responsible officers

DEPARTMENT OF THE ARMY
HEADQUARTERS XXXX BATTALION
REFERENCE TEXT FTBRAGG, NC 09058
AR 735-5, 2-6. Inventories of personal property c. At the user level, all on-
hand property carried on property book records and/or hand receipt records will AERTR-APBO (700a/710-2) 1 October 2012

be inventoried annually, or upon change of the primary hand receipt holder,
whichever comes first. d. Upon change of the PBO, all property not issued on
hand receipt will be jointly inventoried by the outgoing and incoming PBOs. The
conduct of these inventories will be documented and the results reconciled with
the accounting records. See AR 710-2 for variances in the frequencies of these

MEMORANDUM FOR ALL CONCERNED

SUBJECT: Annual Property Book Inventory

1. Under the provisions of DA Pam 710-2-1, paragraph 9-8, a physical inventory of all

inventories. The above inventories will be accomplished in accordance with AR property book items not issued on hand receipt was concluded on 30 September 2012.
710-2. All discrepancies found were accounted for IAW AR 735-5.
f. For Army prepositioned stocks (APS) a 100 percent inventory is required when 2. Under the provisions of paragraph 9-6, DA Pam 710-2-1, a 100% physical inventory
ships are off loaded during cyclic maintenance vessel berthing. Inventories will of the unit hand receipted equipment for FY 2012 has been completed. The inventory
. ) A was conducted using the cyclic 10% method increments listed as follows:
be conducted more often when prescribed by other regulations or when directed
. : H MONTH LIN NUMBERS
by the_commander or the acgountable offlt_:e_r_. The person having possession of, OCTOBER 000011 THRU BZ9995
or having command and/or direct responsibility, over the property is responsible DOVEMBER o001 THRU E29999
for the conduct of the inventory. The accountable officer will ensure inventories JANUARY FO0001 THRU HZ9999
. . . FEBRUARY 100001 THRU JZ9999
are conducted when required. A record of the inventory and all adjustment MARCH K00001 THRU MZ9999
i i i i i i APRIL N00001 THRU PZ9999
documents reSL_JIt_lng from the inventory will be maintained with the property Ay 200001 THRU R79968
records for a minimum of 2 years.. JUNE S00001 THRU T61103
JULY T61494 THRU W32867
AUGUST W33004 THRU WZ9999
SEPTEMBER X00001 THRU ZZ9999

3. All commanders have satisfied the requirements and accounted for shortages IAW
AR 710-2, AR 735-5 and DA Pam 710-2-1.

4. Point of contact for this action is CW4 XXXX at DSN XXX-XXXX.

XXXXXXXXX XXXXXXXXXXXXX
Cw4, QM LTC, LG
Property Book Officer Commanding

DISTRIBUTION: A

 LOGISTICS
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SUPPORTING VICTOR"

H-COMSEC

QUESTION
1.00 BDE BN

Has the parent ensured that the commander has appointed a COMSEC custodian and alternate in accordance with TB 380-41? [AR 710-2, Para 1-18b(1) and TB 380-41]
EVAL METH
Verify appointment orders.

DEPARTMENT OF THE ARMY
HEADQUARTERS, 28" TRANSPORTATION BATTALION
CMR 418 APO AE 09058

REFERENCE TEXT

AR 710-2, 1-18. Communication security equipment management, b.
COMSEC custodian and alternate(s). The Army COMSEC Custodian is an -
accountable property officer as defined in chapter 2, AR 735-5. COMSEC AERTRA-52 20 SER-20e
custodian and alternate custodian requirements are listed below. (1)
Appointment. When a COMSEC account or subaccount is to be established, the
commander appoints a COMSEC custodian and alternate per TB 380—-41. More

47 rervto
7’ aTTENTION OF

MEMORANDUM FOR RECORD

SUBJECT: Duty Appointment

than one alternate may be appointed as required. The following policies apply to 1. APPOINTMENT: Effective immediately, SGT Orlando Arroyo, ¥@@8<888®, HHD,
1 . 28" Tral rtation Battalion, holding an ***Interim Top Secret*** security clearance, is
the Active Army‘ ARNG‘ USAR’ and ROTC: appoirr\tgdszz tﬁeleolgrimaryICOMSEC Custodian for the 28™ Transportation Battalion S-2.

(a) The COMSEC custodian and alternates are commissioned or warrant
officers. If officers are not assigned or are otherwise unavailable for custodial
duty, DOD civilians or noncommissioned officers may be appointed. Grade
limitations for enlisted personnel and civilians are as follows: custodian-E6/GS—
5; alternate-E5/GS—4. Wage grade personnel (WD, WN, WG, WL, and so forth) oot s ik S it il
must be of the equivalent grade.

(b) ACOM/ASCC/DRUs may approve the appointment of an E5 or GS—4 to

2. AUTHORITY: TB 380-41.
3. PURPOSE: To perform duties as required by the appropriate regulations.

4. PERIOD: Until officially released or relieved from duty.

6. The POC for this memorandum is CPT Lange S-2 OIC at DSN 382-5719.

serve as COMSEC custodian and an E4 or GS—3 to serve as alternate RS /

COMSEC custodian in those subordinate command facilities where personnel = ="
specified above are not authorized by MTOE or TDA. f{‘g' RRBENOIT

(c) Contractors may be appointed as a COMSEC custodian for COMSEC Commanding

accounts designated as a “Contractor Maintenance COMSEC Account.” All
other COMSEC custodians are considered accountable property officers and
therefore their positions and responsibilities are not contractible. Any exceptions
to this policy must be sent through HQDA DCS, G-2 (DAMI-CHS) to HQDA
DCS, G—4 (DALO-SMP).

'  LOGISTICS
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H-COMSEC

QUESTION
2.00 BDE BN
Is there a written record or automated systems output on hand to document the COMSEC inspection of subordinate units has been conducted every 2 years? [AR 710-2,
para 1-18h(1), AR 380-40, para 5-2, AR 25-400-2]
EVAL METH
Verify inspection results and ACRS files.

REFERENCE TEXT
AR 710-2, 1-18. Communication security equipment management h. COMSEC Classified Audit and Inspection Program. USACCSLA is charged with the
responsibility for conducting formal audits and physical security inspections of all COMSEC facilities and accounts. The above audits and inspections are
coordinated with the ACOM/ASCC/DRUs.

(1) Per AR 380-40, commanders at all levels are required to conduct command COMSEC inspections of their subordinate elements not less than every 2 years.
AR 380-40, 5-2. Communications security inspections

USACSLA or the ACOM, ASCC, or DRU command COMSEC inspector or qualified security officer should conduct a COMSEC facility inspection prior to initial
activation of any new COMSEC account or a new COMSEC facility, whenever possible. However, such an inspection must be conducted within 90 days of
activation. Thereafter, facilities must be reinspected every 2 years or at alternative intervals based on the type of facility, sensitivity of operations, and

past security performance.
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QUESTION

3.00 BDE

BN

H-COMSEC

Has the parent ensured that unserviceable classified COMSEC items turned into the COMSEC custodian for repair? [AR 710-2, Para 1-180, TB 380-41, and DA PAM 25-

380-2, appendix C]
EVAL METH

Verify procedures for controlling COMSEC in SOP.

REFERENCE TEXT

o
>
o
BLw
E SEND TO: REQUEST IS FROM:
~
2 2 i KNAA
§ RSSA-M Multiclass Supply Support Activity (WK4GDD) HHD 28th Transportation Battalion (WC ) _
=|A
- =D TA ING. W STOS R UNIT OF QUANTITY Y
00G IDENT T — NI OF ~
i GENT z 3 IDENTIFIER
§ LN 2 I [f B Js [« |t T T | PP T1 S 1 T I g 7 S g
-
3 D 6 Z E A|0O 0 0 ~
c b 3 3 I 1 | | §
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s [0 @ 2 13 |14 s 3
s K4GDD L M N
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EXP NON-EXP y 9
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R R 5
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ISSUE RELEASE/RECEIPT DOCUME

DD FORM 1348-1A, JUL 199

AR 710-2, 1-18. Communication security equipment management o. Special handling of COMSEC materiel. Unserviceable COMSEC items repairable only at
depot level or special repair activity are automatically returned to the supporting special repair activity or the depot, as applicable, using ARI procedures in
paragraph 3-31d, of this regulation. Demilitarization and disposal of COMSEC materiel are performed only by Tobyhanna Army Depot, Tobyhanna, PA.

(1) WARNING: ONLY trained and certified COMSEC maintenance technicians will disassemble and internally service or repair COMSEC equipment and
components as specified in applicable equipment technical manuals. This restriction applies equally to classified equipment, unclassified CCl, and modular and
embedded CCI components installed within common CE and ADP systems; for example, MSE/SINCGARS Receiver/Transmitters. Access by other than trained
and certified COMSEC technicians is a reportable security violation per AR 380—40.
(2) Commanders, accountable property officers, and other responsible individuals must ensure that unserviceable COMSEC items, and systems containing
COMSEC components, are submitted for repair to only those support units specifically authorized to perform maintenance on COMSEC materiel.
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SUPPORTING VICTOR"

I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
1.00 BDE BN

Does the parent review quarterly summaries of memorandums from commanders who utilize memorandum procedures for adjusting durable hand tool loses when loss
is not the result of negligence or misconduct? [AR 735-5, Para 4-19c,Table 12-2, AR 710-2 Table B-1(H)]

EVAL METH
Check to see if the unit document s the procedures in their SOP.

REFERENCE TEXT

AR 735-514-19. Losses of durable hand tools and components of
sets, kits, and outfits at the using unit level when negligence or
willful misconduct is not suspected c. Review criteria.
Memorandums used as adjustment documents for losses of durable
hand tools and components of SKO, as prescribed in paragraph 14—
19a and paragraph 14-19b, will be summarized quarterly (adjustment
documents will be attached to the summary) and forwarded to the
financial liability investigation of property loss approving authority for
review. Following the review, the approving authority will sign and
return the summary and the attached adjustment documents to the unit
commander.

AR 710-2 Table B-1 H. Adjustments for lost, damaged, or
destroyed property 1. Company Commanders are authorized to
adjust losses of durable hand tools and components of SKO up to $500
per incident when the losses did not occur from negligence or
misconduct.

UNCLASSIFIED 64 15 July 2013

SAMPLE
DEPARTMENT OF THE ARMY
HEADQUARTERS AND HEADQUARTERS COMPANY
82nd AIRBORNE DIVISION
s FORT BRAGG, NC 28310-5000
ol
AFVCHKAB 8 March 2012

MEMORANDUM FOR RECORD

SUBJECT: Adjustment Document for Durable Hand Tools

1. Reference: AR 735-5, Procedures and Policies for Property Accountability, 28 February 2005,
paragraph 14-18.

2. Narrative of the loss:
On 31 August 2010, during motor stable. ..

QTYTO | UNIT | EXTENDED | TOTAL

HSN NOMENCLATURE Ul | ADJUST | PRICE PRICE PRICE
HAMMER, HAND, MACHINIST'S
5120-00-061-6541 BALL PEEN, 6 OZWT., EA 2 13.90 27.80 27.80

3"l have reviewed the circumstances surrounding the loss of the above items and find no
evidence of negligence or willful miscenduct."

4. Point of contact for this memorandum is the undersigned or SGT Supply @ 643-3118.

GEORGE D. CORRUPT
CPT,IN
Commanding

 LOGISTICS



SUPPORTING VICTOR"

I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
2.00 BDE BN

Does the parent evaluate quarterly summaries of memorandums to ensure subordinate organizations do not abuse the non-liability adjustment method of durable hand
tools? [AR 735-5, Para 4-19c¢(1), Table 12-2, AR 710-2 Table B-1(H)]

EVAL METH

Verify that unit submitted quarterly summary and submitted to the approving authority.

REFERENCE TEXT SAMPLE
AR 735-5 Para 14-19. Durable hand tools at the using unit TMENT OF THE
level when negligence or willful misconduct is not suspected,

DEPARTMENT OF THE ARMY
HEADQUARTERS AND HEADQUARTERS COMPANY
82nd AIRBORNE DIVISION

c. Review criteria. Memorandums used as adjustment documents - e FORT BRAGG, NC 28310-5000

for losses of durable hand tools and components of SKO, as AFVCKAD 8 March 2012
prescribed in paragraph 14—19a and paragraph 14—19b, will be

summarized quarterly (adjustment documents will be attached to MEMORANDUM FOR RECORD

the summary) and forwarded to the financial liability investigation of SUBJECT: Adjustment Document for Durable Hand Tools

property loss approving authority for review. Following the review,
the approving authority will sign and return the summary and the
attached adjustment documents to the unit commander. 5 Narrative of the loss:

(1) The approving authority’s review will validate the absence of " On 31 August 2010, during motor stable. .
abuse to this adjustment method.

AR 710-2 Table B-1 H. Adjustments for lost, damaged, or

1. Reference: AR 735-5, Procedures and Policies for Property Accountability, 28 February 2005,
paragraph 14-19.

H QTy TO UNIT EXTENDED | TOTAL

destroyed property 2. Commanders at all levels who determine SN NOMENCLATURE ot | spiust | emice |~ price | price
HAMMER, HAND, MACHINISTS

that the cause of lost, damaged or destroyed property warrants 5120.00.061.8541 i e N 1590 | 2rs0 | 27s0

adverse administrative or disciplinary actions should take
appropriate action. Summarize Memorandum for Record, attach
memorandums to summary, and send to the Financial Liability
Investigation of Property Loss approving authority

3"l have reviewed the circumstances surrounding the loss of the above items and find no
evidence of negligence or willful misconduct.”

4. Point of contact for this memorandum is the undersigned or SGT Supply @ 643-3118.

GEORGE D. CORRUPT
CPT, IN
Commanding

! ' LOGISTICS —
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ORTING VICTOR"

I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION

3.00 BDE BN

Does the parent receive a copy of the memorandum from commanders to adjust losses of durable hand tools and components of SKO for up to $500 per incident when
the losses did not occur from negligence or misconduct? [AR 710-2 Table B-1(H) 1, AR 735-5, Para 14-19a]

EVAL METH
Verify that unit submitted a copy of the memorandum(s) for the quarterly review.

REFERENCE TEXT

AR 735-5 Para 14-19. Durable hand tools at the using unit level when negligence
or willful misconduct is not suspected, a. Modified table of organization and
equipment organization. Using unit commanders are authorized to adjust losses of
durable hand tools and components of SKO up to $500 per incident when the losses
did not occur from negligence or misconduct. When determining the total cost of these
lost durable items, the depreciated price will be used per paragraph b—2b(1).

(1) Prepare a memorandum in the following format:

(a) Subject block: Memorandum for Record; Adjustment Document.

(b) Prepare a narrative of the incident.

(c) List the items requiring adjustment by end-item LIN and NSN (if applicable),
nomenclature, unit of issue, number of items to be adjusted, unit price, extended price,
and total price.

AR 710-2 Table B-1 (H) Adjustments for lost, damaged, or destroyed property 1.
Authorized to make adjustments for losses of durable hand tools up to $100 per
incident when losses are not the result of negligence or misconduct. Prepare a

Memorandum for Record, signed by the unit commander. Adjust hand receipts and
maintain on file. As needed

15 July 2013

SAMPLE

DEPARTMENT OF THE ARMY

82nd AIRBORNE DIVISION
. FORT BRAGG, NC 28310-5000

ATTERTION OF:

AFVC-KA-B

MEMORANDUM FOR RECORD

SUBJECT: Adjustment Document for Durable Hand Tools

1. Reference: AR 735-5, Procedures and Policies for Property Accountability, 28 February 2005,

paragraph 14-19.

2. Narrative of the loss:
On 31 August 2010, during motor stable. ..

HEADQUARTERS AND HEADQUARTERS COMPANY

8 March 2012

QTYTO | UNIT [ EXTENDED | TOTAL
NSN NOMENCLATURE Ul | ADJUST | PRICE PRICE PRICE
HAMMER, HAND, MACHINIST'S
5120-00-061-8541 BALL PEEN, 8 OZWT,, EA 2 13.90 27.80 27.80

3 "I have reviewed the circumstances surrounding the loss of the above items and find no

evidence of negligence or willful misconduct.”

4. Point of contact for this memorandum is the undersigned or SGT Supply @ 643-3118.

GEORGE D. CORRUPT
CPT, IN
Commanding

 LOGISTICS



SUPPORTING VICTOR"

I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
4.00 BDE BN

Are memorandums used as an adjustment document for losses of durable hand tools summarized quarterly and reviewed by the approving authority? [AR 735-5, Para 14

19c and AR 710-2 Table B-1(H)]
EVAL METH
Check to see if the unit document s the procedures in their SOP.

REFERENCE TEXT

AR 735-514-19. Losses of durable hand tools and components of
sets, kits, and outfits at the using unit level when negligence or
willful misconduct is not suspected c. Review criteria.
Memorandums used as adjustment documents for losses of durable
hand tools and components of SKO, as prescribed in paragraph 14—
19a and paragraph 14-19b, will be summarized quarterly (adjustment
documents will be attached to the summary) and forwarded to the
financial liability investigation of property loss approving authority for
review. Following the review, the approving authority will sign and
return the summary and the attached adjustment documents to the unit
commander.

AR 710-2 Table B-1 H. Adjustments for lost, damaged, or
destroyed property 1. Company Commanders are authorized to
adjust losses of durable hand tools and components of SKO up to $500
per incident when the losses did not occur from negligence or
misconduct.
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SAMPLE

DEFPARTMENT OF THE ARMY
HEADQUARTERS AND HEADQUARTERS COMPANY
82nd AIRBORNE DIVISION

p—— FORT BRAGG, NC 28310-5000
AFVC-KA-B 8 March 2012
MEMORANDUM FOR RECORD

SUBJECT: Adjustment Document for Durable Hand Tools
1. Reference: AR 735-5, Procedures and Policies for Property Accountability, 28 February 2005,
paragraph 14-19.

2. Narrative of the loss:
On 31 August 2010, during motor stable. ..

QTYTO | UNIT | EXTENDED | TOTAL

HSN NOMENCLATURE Ul | ADJUST | PRICE PRICE PRICE
HAMMER, HAND, MACHINIST'S
5120-00-061-6541 BALL PEEN, 6 OZWT., EA 2 13.90 27.80 27.80

3" have reviewed the circumstances surrounding the loss of the above items and find no
evidence of negligence or willful misconduct.”

4. Point of contact for this memorandum is the undersigned or SGT Supply @ 643-3118.

GEORGE D. CORRUPT
CPT,IN
Commanding

 LOGISTICS



I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
5.00 BDE BN

Is adjustment action (Financial Liability investigation of property Loss, cash Collection Voucher, Statement of charges), initiated for items unserviceable due to other than

fair wear and tear? [AR 710-2, Para 2-12e, 2-13b (1), and Table B-1 (H)3]

EVAL METH T
Ask does unit know_lprocedures when they do not understand regulation guidance. SR mEam AR el
REFERENCE TE e
AR 735-5, 12-1. General actions to protect Government R

property c. Administrative action to be taken for causes of other e i -l | e | e
than fair wear and tear. When DA property becomes lost or o e e e
damaged by causes of other than fair wear and tear, take D vt AR 34 i

administrative action according to this regulation regardless of

the ARC assigned to the property. This action will determine the [ Emaseiw useiire mvesniaaTion of pRoeerTy Loss

facts concerning the incident and the amount of the loss to the e g3 oo e e DECLOEURE: Yoo howera st s

Government, assess financial liability if appropriate, and/or e e i ‘ PR L

provide relief from responsibility and accountability. i S T e

(1) Obtain relief from property responsibility by the following ““““"“'”°""“|“""““’"‘"" e i

actions: o o PRER W o ] = (] o ] e

(2) DD Form 362 (Statement of Charges/Cash Collection R =T — e
Voucher), per paragraph 12—3 per this regulation. I — — v 0 st
(b) Cash sale provisions, per paragraph 12-2b. e e D

(c) DD Form 200, per chapter 13. v Toriion ek —

AR 710-2 Para 2-12. Evaluations, inspections, and " AT ARt Gt | TPES AN s P o = o R a8 e
inventories, e. Property that is lost, damaged, or destroyed is < venaring T e [ oo il s
accounted for per AR 735-5. Also, the loss of COMSEC T T reroweae e e o e || [REVEG ADTHONTY ST STEemEToss (1 e e i s
equipment and CCI requires the submission of an incident fausz eoa oo sararis b s comie s o v A0} ot

report per TB 380—41 and TB 380-40-22, respectively. Para 2— [T L e s +rvees wame o wass e S sioriensioptwiuioiymtvepbe B S
13. Disposing of materiel b. Turn-in to SSA. (1) The using unit | “ === | G o e e i

commander ensures that adjustment documentation is prepared |_________ 19 3an 2010 | P, Commandi

and processed per AR 735-5 = RECOMENOATION —To e B DD FORM 362, JUL 1383 [T p—— e
when an item is unserviceable through other than FWT. Other ﬂ&"wm \i"’"m 0 =

than obvious FWT will be determined by competent technical R GATEATIONA ROUERS T e [ TP SAME Lo, i, 1 [ e

authority. Table B-1 H. Adjustments for lost, damaged, or e . BATE e

destroyed property 3. Initiate adjustment actions for items N T A— - —

unserviceable due to other than fair wear and tear. This may T e REGrs e

involve statement of charges/cash collection voucher or a = i e |+ P v e el e T T

Financial Liability Investigation of Property Loss. Follow the & ST e

procedures in AR 735-5 to determine the appropriate method. oz coriee
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I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
6.00

Has DD Form 362 been forwarded to Finance and Accounting office within five workdays after the date of discovery of the discrepancy? [AR 735-5, Para 12-3a&c (1)]

BDE BN
EVAL METH
Verify transmittal letter that documents were sent within required time frame.

REFERENCE TEXT
AR 735-5 Para 12-3. DD Form 362 a. This form will be used when—

(1) Military and civilian employees admit liability and offer cash payment or agree to
payroll deduction to settle the charge of financial liability.

(2) Contractor admits liability and offers cash payment.

(3) If a military member, the charge does not exceed monthly basic pay, or if a civilian,
does not exceed 1/12th an annual salary. Contractors admitting liability will pay for the
entire loss or damage, no matter the amount.

(4) There is not a mandatory requirement for either a DD Form 200 or an AR 15—6
investigation per paragraph 13-3 or paragraph 13-25 of this regulation.

(5) Civilians will see their human resource service representative for DD Form 2481
(Request for Recovery of Debt Due the United States by Salary Offset) for payroll
deduction submission (see fig 12—-9). The property book office will process the DD
Form 362 upon receipt of the processed DD Form 2481.

c. Figure 12—6 and figure 12—7 depict the flow and distribution of the DD Form 362
from the time of initiation, to the final actions by the FAO, and the subsequent return to
the initiator.(8) Active Army and/or U.S. Army Reserve. The Active Army will initiate
and furnish a DD Form 362 to FAO within 5 workdays after the date of
discovering the discrepancy. The USAR will accomplish this action within 60
days. For personnel departing the installation on an expiration term of service and/or
permanent change of station move and hand carrying a DD Form 362 to the FAO,
commanders, PBOs, and accountable officers will not affix clearing signatures or
stamps on any document in accordance with installation SOP to clear the individual
until after the individual returns to them a copy of the DD Form 362 annotated by FAO
indicating receipt by the FAO.

(9) Army National Guard. The ARNG will initiate and forward a DD Form 362 to the
USPFO within 45 workdays after the date of discovering the discrepancy. For
personnel departing the installation on an expiration term of service and/or permanent
change of station move and hand carrying a DD Form 362 to the USPFO,
commanders, PBOs, and accountable officers will not affix clearing signatures or
stamps on their DA Form 137-1 (Unit Clearance Record) and DA Form 137-2
(Installation Clearance Record) until after the individual returns to them a copy of the
DD Form 362 annotated by the USPFO indicating receipt by the USE

15 July 2013

DEPARTMENT OF THE ARMY
HEADQUARTERS, 28™ TRANSPORTATION BATTALION
APO, AE 09366

AERTR-A-PBO (735-5t) Date: 4 December 2007

MEMORANDUM FOR COMMANDER, 208" FSU, ATTN: Control (Receiving), APO AE 09042

SUBJECT: Transmittal of Pay and Other Documents

1 Aftached documents are forwarded that support changes to the pay and allowances of the
soldier(s) identified below (and continuation if necessary).

Last4 | DAFM DD FM
SSN 362 200
X
X

Last name/ Unit DOCUMENT # PRICE

HARGES/CASH COLLECTION VOUCHER

T.DATE

19 January 2010
|2 DOCUMENTIVOUCHER NUMBER
WKANVR 0019-0002

[4_STATION
Coleman Barracks APO, AE 09058

6. DISBURSING STATION SYMBOL NUMBER

7 ACCOUNTING CLJ

2. POC is the undersigned at DSN 382-5717.

TENDESCRITION ary
c.

UNIT PRICE.
[

TOTAL COST

1 §715.00,

$715.00

OO IK

1 $454.30

$454.30.

CW4, USA
Property Book Officer

encl: 1

AEUFC-FP 1% End

Commander, 208" FSU, ATTN: Control (Receiving), APC AE 09042

FOR COMMANDER, 28" Transportation Battalion, ATTN: PBO, APQ AE 09058

1. Receipts acknowledged of this transmittal letter.
2. Discrepancy letter (IS) (IS NOT) attached.

AKX
LTC, FC

Commanding

. CASH COLLECTION

© GRAND TOTAL
—

L

$1,169,30)

DIVIDUAL

deducton, it is checked. I

thatthe U 5. Government

(4 RANKI 6. NAME (LAST, First, Widdie i) (g CAUSE FOR | h. SIGNATURE I AMGUNT
GRADE XXXXXK CHARGE

T SOCIAL SECURITY NUMBER Lost Govt
CPTO3 111111 Property
10. 11,
The statements hereon are complste and correcl, All
damaged proparty has been ¢ ith
‘current diractives and the char ween computed In I ﬂiﬂ o et Spgropriats vy racord or payrol,or DD Form 130 has
accordance with the provisions of AR T35-5, Appendix B - o

OR PAYROLL
“The amount entered In grand total has bean (FAD) check the apprapriate:
aclion below.

] [ remites trousn ash catecton

a. DATE B SIGNATURE ¢ DATE 6. SIGNATURE BLOGK/SIGH

19 Jan 2010 | XXXXXXX CPT, Commanding

DD FORM 362, JUL 1993 Previous edition may be usac. AP0 pEa00

 LOGISTICS




I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
7.00 BDE

Are DD Form 362, (Statement of Charges/ Cash Collection) vouchers prepared correctly? [AR 735-5, Para 12-3b, Figure 12-5]
EVAL METH

Verify forms are filled correctly, ensure soldiers Sign and annotate price on documents.

REFERENCE TEXT

BN

1. DATE

STATEMENT OF COLLECTION & January

2003

2. DOCUMENT/VOUCHER NUMBER.
'WKSCHN 3008-1021

3 ORGANIZATION
A , 4th Cavalry Regiment, UIC: WA2HAA
5. DISBURSING OFFICE COLLECTION

6. DISBURSING STATION SYMBOL NUMBER

7. ACCOUNTING CLASSIFICA
VOUCHER NUMBER TioN
STOCK NUMBER ITEM DESCRIPTION ary | UNIT PRICE TOTAL COST
3 3 c. d. 6
8465-01-115-0026 Canieen | Quart
96536 ($3.25) 1 2.9 292
B465-00-753-6490 Cover Canteen Cold Wather
| F20980 $3.25) 1 2.92 2.92
Gloves Barb Wire Handlers
8415-00-026-1674 ($14.10) 2 12.69 25.38
8465-01-033-8057 Sleey Bag Universal 2
Tr1706 115.99) RICC 2 No Reskine ! 104.35 104.35
TYPEOR ACTION (Select onel :
5. PAYROLL DEDUCTION b. CASH COLLECTION X G. GRAND TOTAL
135,47
5. CERTIFICATION OF RESPONSIBLE INDIVIDUAL

1 contify that my signature hersan constitutes

is checked, | am remitting debt in cash.

ratsins title to tha erticles ksted hereon.

@ An authorization 1o recaver the amount of the indebtedness through payroll deduction, if payroll deduction is checked. If cash collaction

b. An affinmation that the articles are not now in my posssssion.
€. An égresment to turn-n to the appropriate supply officer ai articlas later racovarsd,

, it being understaod that the U.5. Govemment

‘GRADE
f. SOCIAL SECURITY NUMBER
SPC 123-12-1234

d. RANKS 6. NAME (LAST, First, Middle Initial)
Francis C. Osborne

0. CAUSE FOR h. SIGNATURE

CHARGE
Lost through Francis C. Osborne
negligence

i AMOUNT

$135.47

10. CRGANIZATION COMMANDER
The statemants heraon ars compiete and comect, All
demaged property has been disposed of in accordance
with cumsnt dirsctives and the chargas have boan
computed in sccordance with the provisions of AR
735.5, Appendix 8.

11, DISBURSING OFFICER OR PAYROLL CERTIFYING OFFICER

The amount entered in grand total has bean IFAO) check the spproprate

sction below.

has been prapared and forwarded for collection.

. Entered on the appropriata pay record or payroll, of DD Form 138

b. Remitted through cash collection.

2. DATE [b. SIGNATURE BLOCK/SIGNATURE
ol

9 Jan 03 Jokn C. Al

JOHN C. ALT, CPT, CAV, Commanding

c. DATE d. SIGNATURE BLOCK/SIGNATURE

DD FORM 362, JUL 93

Previous edition may be used.

USARRC v2.00

<

AR 735-5 Para 12-3. DD Form 362 b. The unit command, the primary hand receipt holder, or the accountable officer will prepare DD Form 362c. Figure 12—6
and figure 12—7 depict the flow and distribution of the DD Form 362 from the time of initiation, to the final actions by the FAO, and the subsequent return to the

initiator.
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I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
8.00 BDE BN
Are DD Form 362s filed IAW AR 25-400-2? [AR 25-400-2 Para 1-6, AR 735-5, Figure 12-6]
EVAL METH
Verify documents are filed under the ACRS system.
Step|A Dopanie :::; e
Original 4 D PP
Step C 1 ;S:‘:;E?:w::"r:
original e =
I Cng::ylod a ?
Original | Completea FIEL:
L] S AN -
T Step D Steps E, F,and G -
: | =y
Record Number: 700A (FY 12) Record Number: 700A (FY 12)
Folder title :K: 735-5t1 Relief from responsibility Folder title :K: 735-5t1 Relief from responsibility
(LIABILITY ADMITTED)( DD FORM 1131) (LIABILITY ADMITTED)( DD FORM 362)
Keep until completion of collection action, then destroy Keep until completion of collection action, then destroy

REFERENCE TEXT

AR 25-400-2, 1-6. Application of ARIMS. a. ARIMS applies to— (1) All unclassified Army records, including For Official Use Only (FOUO), regardless of
medium. (2) All classified Army records through SECRET. Records that are TOP SECRET may be set up under ARIMS or in any manner that will make
accountability and control easier. Regardless of the arrangement used, however, the disposition instructions in the ARIMS Records Retention Schedule —Army
(RRS-A) or on the Army Electronic Library (AEL) compact disk-read-only memory (CD—ROM) (EM 0001) will be applied to TOP SECRET records. The security

classification of a record does not change its retention value

UNCLASSIFIED 71 15July2013

! ' LOGISTICS —



S,
Uep

UNCLASSIFIED 72 15July2013

ORTING VICTOR"

I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
9.00 BDE BN

Does the unit or activity commander authorize prorating of charges when the charge exceeds two thirds of the person monthly base pay? [AR 710-2 Table B-1 (H) 6, and

AR 735-5, Para 12-3f and Table 12-4]
EVAL METH
Verify if commander sign a memorandum to prorate charges.

REFERENCE TEXT

AR 710-2 Table B-1 H. Adjustments for lost, damaged, or
destroyed property 6. Commander authorized to prorate
statement of charges financial liability if charges exceed two-
thirds of person's monthly base pay. Attach a memo to the DD
Form 362 specifying the length of time for payment. AR 735-5,12-3.
DD Form 362 f. Property listed on DD Form 362 may be recovered
before a document or voucher number is assigned. When a portion
of the items listed is recovered, the commander will line through
those items recovered and initial adjacent to the line through. If all
the items listed on the DD Form 362 are recovered before a
document or voucher is assigned, destroy the DD Form 362. When
property listed on a DD Form 362 is recovered after the collection of
the indebtedness, in full or in part, or the charges are reduced due to
improper computation, an amendment will be prepared. The
amendment citing the specific alteration will be attached to the
statement of charges as an exhibit. A copy of the amendment will be
provided to the accountable officer with instructions to reestablish
accountability for the recovered property and then forwarded to the
FAO and/or USPFO under a memorandum signed by the
commander, directing repayment of the value of the recovered
property to the individual, as a “collection erroneously received.”

DEPARTMENT OF THE ARMY
HEADQUARTERS AND HEADQUARTERS DETACHMENT
28™ TRANSPORTATION BATTALION
CAMP ARIFJAN, KUWAIT
APO AE 09366

AERTR-A-HHD 28 June 2006

MEMORANDUM FOR. Commander, 374" Finance Battalion, APO AF 09366

SUBJECT: Prorating of Charges

1. Enclosed is the Statement of Charges/Cash Collection Voucher for SPC Doe, Jane,
123-45-6789, with the total amount charge of $1,007.55. T am requesting that the charges be
extracted from the service member’s pay over a 3 month period.

2. Soldier nnderstands that a total of $335 85 will be taken out for 3 months.

3. Pont of contact for this memorandum is the vndersigned at DSN 430-T181.

OO0
CPT, QM
Commanding

 LOGISTICS



I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
10.00 BDE BN
Has the DD Form 200 (Financial Liability Investigation of Property Loss) and DA Form 7531 (Checklist and Tracking Document for Financial Liability Investigations of

property Loss) been initiated, within 15 days (AC) , 75 days (ARNG/USAR) of discovery of lost, damaged, or destroyed property by the Commander? [AR 710-2,Table B-3

(G)4c, AR 735-5, Para 13-8a&b, and Para 13-9]
EVAL METH
Verify correct documents are in initiation packet.

FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS GHEGKLIST AND TRAGKING DOCUMENT FOR FINANCIAL LIABILITY
PRIVACY ACT STATEMENT , INVESTIGATIONS OF PROPERTY LOS
AUTHORITY: 10 USC 3775, DuD Direcihvn 720011 EO 9307 ROUTINE USEIS: Hons. For use of his form, so@ AR 735.; e propenent agent ynncs G
Prnciple Purposs (B): Tooftcall reprt h ks DISCLOSURE: Vonniary noweer, refal

®
o e R B o T R O
o S Sy

e i ol 1.

Considers
el e iy

e ey
P Tt
i, g8tor o B

To: Approving Authority

1. DATEINTIATED (rrTWor | 2. INGUIRVINVESTIGATIGN NUMBER UNITUIC |3, DATE LOSS DISCOVERED 2
To: Financal Lisbtty Officer
4 WATIGHAL BTOCK NO. | & ITEM DESCRIFTION e quantiry [ 7-UNITEOST g romar cost 2 .
$0.00 To: A At
o: Approving Autori
(Grano ToTAL COST o 4 v
o CIRCUMSTANCES UNDER WHICH PROPERTY WAS ¥ ana) T oxt 1] oomapea | 1] oeavorea Er———
fAllach adilional pages as necessay) 1| orpaizason Inssananon oclE 5.
To: Approving Auhority
6
2 TO CORRECT T BLOCK § AND PREVENT FUTURE TAtach saforal (A) Complete When a Loss is Discovered
e s pecrasay)
Dateloss was cscovered Orginating Unit

Preliminary search for fem began Praliminary search for flom ended
Date assigned document number

10 L COMPLETING BLOCKS | THROUGH 10

0.0 \TIONAL ADORESS (Ut b, TYPED NAME (Loal. Firsl. i sl ©. DN NUMBER [BJ lnllhlo’(mm and 3 through 11 the inclivi rmur be the hand
Qifice Symbal Eaza, StateCaunty, Zip Code) olde ot il s parsan wih s mace sowocg
in incsentcagsin e, s i it I nancr iy svesugoan of prapory 00t
[+ awrune + e
| ok 1. th e e ivstaaion o oper o i e e o T T we
— Block 3| Has the date the loss entercar 0
12.(cre) | | | | RESPOMBIBLE OFFICER (PROPERTY RECORD ITEMS] | || | REVIEWING AUTHORITY (SUPPLY SYSTEM STOGKS) o [ ] |

BRI b CONMENTARECCURENDATIONS e Block 4. | Has he corractstock numbar(s) bsen erterea? Ifmors han one, uso @ cortinuation sheet per | Yes || [No |
e figure 135, For kems wih g llam number (LIK), eier e LIN and for those iems witna
‘SUSPEGTED (X a0s) reportable ftem conirol code (RICC) of, 2, A, B, G or Z, anler the RICC,

[oilves [CoImo | ok .| s o oo momench m;:.;mu einclode il roms pav ve [ ] | [ ]
. GRGANIZAFIONAL ADDREES (Uni Designalion, | & TYRED NAME (Las, Fial 1iddin i) & O8N NUMBER e m;'m“m e e et oo poumated cos! of i aelual
Oifice Symbal Baso, Stala/County, Zin Cade) shestuhen th o

¥ SioNAT
SIGRATURE 5 DATESIGHED Glock 6. | Has the quantly of e Hem(s) ast, damaged or desrayed boen entered? Use conliuaton sheel | Yos | | [ne | |
when necessary.

3 APPOINTING AUTHORITY Block 7. | Has the uni cost o tha iem(s) ost, damage or Gestroyed been entered? Use confinualon veo [ [N [ ]
RECOMMENGATION | & COMMENTSIRATIONALE = — | ssary
o)

Black 8. | Has the total cost of e ltem(s) los, damaged or desiroyed been entered? Uss contnustion

] - e ) - e w LI T

= mesapPROVE

8 ] ves 7] w0 P vosrenress smomen[Voo [ ][N ]

5 ADORE9 o Do, | YD A TR e, e el i SaNTAREER 310U ety s mach 1 ossile il pened, ow agpene, ware g, uh
e Symba Saca, Sas oY, 21 Loty when it happened and sny vidence of negbgence, willl miscondict. o delberels

52 01 015p05it0n ofthe propery
o SIGRATURE
b DATE SIGHED
Black 10 e niaor? beemerdty e | | [no
. by the flnancial igating -
offcer.

13 APPROVING AUTHORITY -

o RECWMENDATION | b, COMMENTSIRATIGNALE e wEGAL REVIEW o
REco CEGHL N 00K 1 e it v somletod Hoes 1 and g 10, complec bk 10 wvown e [ves | [ [ ]

AppROVE RECUIRED pane)

L] beirrone T vesTT] wolT Tl Hoa 2. e o a7 o [ % T
. GRGANIEATIONAL ADGRESS (UNK DSc@rafion. | a. TYPED NAWE [Last Fusi. Madie e T D5% NUMBER Atach i  Vacking document. and forward 1o the accountable ofcer or perso
ifice Symeel, Basa, StafeCurtey, 243 Code) i assignment

3 SIGHATURE n DATESiGNED (C) Accountable Officer (Btock 17 is
s as appropiiate)

REFERENCE TEXT DD FORM 200, OCT 1988 DA FORM 7531, AUG 2004 ;:::E‘v;‘b:
AR 735-5 Para 13-8. Time constraints for initiation of financial liability investigations of property loss, 13-9. Basic requirements for DD Form 200,

AR 710-2 table B-3 4c. Adjustments for lost, damaged, or destroyed property 4. Initiate Financial Liability Investigation of Property Loss within established
time limits. When Government property is reported missing, Commanders at all levels, primary hand receipt holders, and accountable officers will ensure a
preliminary investigation and search is conducted before a relief document is initiated IAW AR 735-5 Para c(1). Initiate a Financial Liability Investigation of
Property Loss after discovery of the type of discrepancies in AR 735-5, Paragraph 13—2. Complete blocks 1 through 12 of DD Form 200 (Financial Liability
Investigation of Property Loss) to document proof the item(s) existed, who was assigned responsibility, and the date and circumstances. Process DD Form 200

through the approving authority to the PBO. Active Army—within 15 ARNG—uwithin 75 days. USAR—uwithin 75 days.
/ —
LOGISTICS ‘s
|
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SUPPORTING VICTOR"

I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPRTY

QUESTION

11.00 BDE BN

Is an accurate and concise statement of facts given, including date and place? [AR 735-5, Para 13-10b(5)]
EVAL METH

Did block 9 contain the 5 w’s.

Elock 9 continwed, investigation of Property Loss, 21 March 2002, $2,733.89, ST3rd Suppiy and
Service Company.

The miissing property is on sub-hand receipt o 556 Sistt. Property has been sub-hand recsipled o
253 Slatt for the past 17 months, which was last signed by 556G Slalt on 23 November 2007, exhabit A,
The missing property was last sean by the commandar, CPT Magea during a changs of command inventory
conducted on 17 - 28 Seplamber 2001, wuhibit B,

According o a statement obtained from SSG Slatt, Ihe missing property was loaned io the Laundry and
Bath (LAB) Platoon, on 4 December 2002, for use in a field training exercise, during the pariod 9 - 22
December 2001, exhibit C. However, 358G Slall was unable bo produce a signed hand receipt showing the
property as being ssuad fo the L&E Platoon. Both 1LT Randal, L&E Platoon Leader and 5FC Tucker, LAB
Platoon Sergeant were asked if they knew whera the property was and neither recalled receiving the
property from S5G Slatt as stated by SSG Siakt,

The alher platoon kaders andior sergeants were asked i fhey knew the whereabouts of the missing
propery and wene unable fo provide its wheneabouts.

Exhibéts "A” through "C attached.

REFERENCE TEXT

AR 735-5 Para 13-10. Preparation requirements for DD Form 200 (5) Block 9 will contain a description of the events leading to the loss or damage of
Government property, with an explanation of how it happened, when it happened, and who was involved, omitting personal opinions and conjectures.
The description will provide enough detail to determine the proximate cause of the loss or damage if possible. Show all persons directly concerned by name and
grade. The description of the facts must be detailed enough to enable the appointing authority or the approving authority to make a determination of whether relief
from, or assessment of financial liability will be sought without appointment of a financial liability officer, or that an investigation by a financial liability officer is
required. The initiator of a DD Form 200 must prepare a thorough document in recognition that an investigation by a financial liability officer represents a

significant expenditure of time and effort. It may be necessary for the initiator to obtain statements from individuals who were witnesses or who have knowledge of
the incident resulting in the loss.

UNCLASSIFIED 74  15July 2013
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SUPPORTING VICTOR"

I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPRTY

QUESTION
12.00 BDE

BN

Are all persons identified by name and grade? [AR 735-5, Para 13-10b(5)]

EVAL METH

Ensure all persons are identified by name and grade in block 9.

REFERENCE TEXT

Elock 9 continwed, investigation of Property Loss, 21 March 2002, $2,733.89, ST3rd Suppiy and
Service Company.

The miissing property is on sub-hand receipt o 556 Sistt. Property has been sub-hand recsipled o
253 Slatt for the past 17 months, which was last signed by 556G Slalt on 23 November 2007, exhabit A,
The missing property was last sean by the commandar, CPT Magea during a changs of command inventory
conducted on 17 - 28 Seplamber 2001, wuhibit B,

According o a statement obtained from SSG Slatt, Ihe missing property was loaned io the Laundry and
Bath (LAB) Platoon, on 4 December 2002, for use in a field training exercise, during the pariod 9 - 22
December 2001, exhibit C. However, 358G Slall was unable bo produce a signed hand receipt showing the
property as being ssuad fo the L&E Platoon. Both 1LT Randal, L&E Platoon Leader and 5FC Tucker, LAB
Platoon Sergeant were asked if they knew whera the property was and neither recalled receiving the
property from S5G Slatt as stated by SSG Siakt,

The alher platoon kaders andior sergeants were asked i fhey knew the whereabouts of the missing
propery and wene unable fo provide its wheneabouts.

Exhibéts "A” through "C attached.

AR 735-5 Para 13-10b. Preparation requirements for DD Form 200 (5) Block 9 will contain a description of the events leading to the loss or damage of
Government property, with an explanation of how it happened, when it happened, and who was involved, omitting personal opinions and conjectures.

The description will provide enough detail to determine the proximate cause of the loss or damage if possible. Show all persons directly concerned by name
and grade. The description of the facts must be detailed enough to enable the appointing authority or the approving authority to make a determination of whether
relief from, or assessment of financial liability will be sought without appointment of a financial liability officer, or that an investigation by a financial liability officer is
required. The initiator of a DD Form 200 must prepare a thorough document in recognition that an investigation by a financial liability officer represents a
significant expenditure of time and effort. It may be necessary for the initiator to obtain statements from individuals who were witnesses or who have knowledge of

the incident resulting in the loss.
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I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
13.00 BDE BN

Does the parent return a suspense copy Financial Liability Investigation of Property Loss to the initiator? [AR 735-5, Para 13-16b]
EVAL METH
Ensure the unit has a suspense copy on file with PBO document number.

16 FINANGIAL LIABILITY OFFIGER
& FINDINGS AND IATIONS [Affach addit

FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS

PRIVACY ACT STATEMENT

AUTHERITY: 10 USC 2775; Dol Ditective 7200,11, EC §387 ROUTINE USE{S): None.

DISCLOSURE: Voluntary, however, refusal 1o expiain the
s for mumums under which ta property was Iost damaged, of
the loss, damage, or desiructian of DoD.contrelled property. The des with atner factars in
purpose of soliciting the SSH Is for poailive identfcation ettty
DATE INITIATED (v riauoo) INQUIRVANVESTIGATION NUMBER
20100531

PRINCIPAL PURPOSE(S): To olficially repart the facts and
supporling al

3. DATE LOES DISCOVERED
(YPYVMMOD) 20100520

4. NATIONAL STOCK NO. | 6. ITEM DESCRIPTION 6 QUANTITY | 7.UNITGOST | & TOTAL GOST
P97369 Pump Assembly 609-C 2 $27,426.00 $54,852.00
4320-01-261-6470 SN: 871871871580

9. CIRCUMSTANGES UNDER WHIGH PROPERTY WAS [ one) W] LosT [T oamacen [T pestroven

(Attach acdtional pages 55 necossary)
During a 100% inventory, the above item wes discovered missing from the 574th QM Company located in Germany. Upon
discovery, the 24th QM was notified that a DA Form 2062 was initiated to SGT ¥k B, A lateral transfer was initiated but not
signed for by the 24th QM Co. This process has taken many months and now the 574th (continued on continuation sheet)

“10. AGTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 9 AND PREVENT FUTURE OCCURRENCES (Aflsch adftional
pages ss necessary)
Ensure PRUSE system is updated regulacily by the unit supply sergeant to ensure future discrepancies are identified and rectified.

11 INDIVIDUAL COMPLETING BLOCKS 1 THROUGH 10
ORGANIZATIONAL ADDRESS (Unit Dasignation, b. TYPED NAME (Last, Firsl, Middle lnifial)
fice Symbed, Base, Slale/Country, Zip Code) XOOCKXXXK A. SGT,USA, Supply Sergeant
574th Supply Company . SIGNATURE )
AERTR-A-574
APO, AE 09166 (Spinelli Barracks)
1z (Xonw] |/ RESPONSIBLE OFFIGER (pnepsnw RE F
a. NEGLIGENCE OR b, COMMENT oS
gszggcf}é'gi("gﬂ A Da Form 2062 was pmvmd to the $93rd CSG as proof the items were signed over (o the 24th QM
Company during the RIF/TOA process. The equipment was received during OIF and posted by the PBO
YES CW3 @Pmrighiss and was not part of home station equipment brought back to Germany.
€. ORGANIZATIONAL N’DRESS (Unit Designation, d. TYPED NAME (Lasf, Fivst Middle Inilial) ~[e. DSN NUMBER
Office Symbor, Base, State/Country, 2ip Tode) | XX XXX, CPT,QM Commanding 384-6387

<. DN NUMBER
334-6329
e, DATE SIGNED

[ | REVIEWING AUTHORITY {SUPPLY SYSTEM STOCKS)

b. DOLLAR AMOUNT OF LOSS & MONTHLY BASIC PAY d RECOMMENDED FINANCIAL LIABILITY

& ORGARIZATIONAL ADDRESS. {Urif Designation,
Offics Symbol, Bass, Slate/Country, 2ip Code)

1. TYPED NAME (Lasi, Firsl, Middle Infial) 5. DSN HUMBER

5741h Supply Company 1. SIGNATURE 0. DATE SIGNED T DATE REPORT SUBMITTED 10 APPOINTING T DATE APPOINTED
AERTR-A-574 AUTHORITY (vvryumoo) pra—
APO, AE 09166 (Spinelli Barracks) I GIGNATURE % DATE SIGNED

13. APPOINTING AUTHORITY
8. RECOMMENDATION b. COMMENTS/RATIOMALE . FINANGIAL LIABILITY

(X ona) OFFICER APPOINTED 16. INDIVIDUAL CHARGED
(Xans) ‘a. I HAVE EXAMINED THE FINDINGS AND RECOMMENDATIONS OF THE FINANGIAL LIABILITY GFFICER AND (X one]

APPROVE
DISAPPROVE

[Jves [ mo

0. ORGANIZATIONAL ADDRESS (Uil Designation,
Office Symbol, Basa, State/Country, Zip Code)

630th Combat Sustainment Support Battalion

Al Asad Airbase (ATRZ-630)

APO AE 09333

& TYPED NAME (Lasi, Firsi, Miodo iniial)
KXXXXX LTC,QM Commanding

1. DSN WUMBER

9. SIGNATURE

hi. DATE 8IGNED.

14. APPROVING AUTHORITY

& RECOMMENDATION
(X ane)

APPROVE

DISAPRROVE

&, COMMENTSIRATIONALE

. LEGAL REVIEW
COMPLETED IF
REQUIRED (X ane)

[T ves[ ] wa[ ] wm

| [ ] submit the aliached statement of atiection.

Do not intend to make such a statement.

. | HAVE BEEN INFORMED OF MY RIGHT T0 LEGAL ADVIGE, MY SIGNATURE IS NOT AN ADWISSION OF LIABILITY.

| o ORGANIZATIONAL ADDRESS [UA Besignition,
Office Symboi, Gase, Sale/Country, Zip Codel

d. TYPED NAMIE (Last First, Wicdio lnbal]

& SOGIAL SECURITY
NUMBER

1. DSN NUMBER

0. SIGNATURE

h. DATE SIGNED

7. ACCOUNTABLE OFFICER

WE4SX1

# DOCUMENT NUMBER(S) USED TO ADJUST PROPERTY RECORD

| ORGANIZATIONAL ADDRESS (Uit ﬂuslpmmm
Office Symbol, Bass, StaeCoanivy, Zi

593rd Corp Support Group (AIRLA(.U]
Asad

)\PO AR 09333

. TYPED NAME (Last, First, Middle inifa)
XXXXXX, COL,TC C

f. DSN NUMBER

§. SIGNATURE

h. DATE SIGNED

b. ORGANIZATIONAL ADDRESS (Uinil Designalion,
Offica Symbol, Base, Sfate/Country, Zip Gode)

28th Transportation Battalion

AERTR-A-PBO (Coleman Barracks)

APO, AE 09058

DD FORM 200, OCT 19889

REFERENCE TEXT

AR 735-5 Para 13-16. Distribution of financial liability investigations of property loss by the accountable officer

immediately after the document number or voucher number is assigned-—b. The accountable officer returns one copy to the initiator.
214 S

PREVIOUS EDITION IS OBSOLETE.

AP PE V1,00

. TYPED MAME (Last First, Midals initial)
XXXXXK,OMPBO

. DSN NUMBER
3825717

. SIGHATURE

1. DATE SIGNED

DD FORM 200 (BACK), OCT 1998

APDPE .00

—
— —— 1
|
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SUPPORTING VICTOR"

I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
14.00 BDE BN
Is adjustment action Financial Liability investigation of property Loss initiated for commanders who determine that the cause of lost, damaged or destroyed items warrants
adverse administrative actions and attached a statement to the maintenance request or turn-in document stating cause of damage? [AR 735-5, Para 12-1a(2)(a-f)]
EVAL METH
Verify adverse actions or damage statements are attached to turn-in documents.

— SOPAN XY OF T ARNY
2= B e e
LD MARRIED et P
Y
e

REFERENCE TEXT
AR 735-5 Para 12-1. General actions to protect Government property

a. Administrative action. Administrative measures available to commanders to ensure enforcement of property accountability. W hen property becomes lost,
damaged, or destroyed, use one of the adjustment methods discussed in this regulation.

(2) Commanders who determine that the cause of LDD warrants adverse administrative or disciplinary action should

take appropriate action. These actions include, but are not limited to-—

(a) An oral or written reprimand.

(b) Appropriate remarks in officer’'s, noncommissioned officer’s, and civilian’s evaluation reports.

(c) MOS reclassification.

(d) Bar to reenlistment.

(e) Action under the UCMJ. ARNG members who are not in the Federal service are not subject to the UCMJ; they

are subject to the military codes of their State.

(f) Adverse actions against civilian personnel as authorized.
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'f)‘ Command Supply Discipline Program
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\SUPpoRnNG vVICT _,/

I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION

15.00 BDE BN

If ECOD was utilized, has an ACOD been requested by the initiator and forwarded to the Approving Authority? [AR 735-5, Para 14-18j]
EVAL METH

Verify ECOD/ACOD was attached to FLIPL.

REFERENCE TEXT

AR 735-5 Para 14-18. Damaged property j. The ECOD is a process to determine the estimated cost of damage to Government owned equipment prior to

repair and/or evacuation. An ACOD can only be determined when the item is actually repaired. Damaged property for which negligence or willful misconduct is
suspected will not be repaired, disposed of, or continued in use until the investigating officer releases the item for repair (see para 13-31c).

(1) An ECOD will be used to compute the value of a loss only when actual costs cannot be obtained within a reasonable time. An ECOD may be requested by the
commander, TDA activity chief, or may be provided by the maintenance or other activity in the absence of a specific request. When an ECOD is used to compute
the value of the damaged property, the DD Form 200 must state why, and state the basis on which the estimate was made.

(2) An ECOD may be used for assessment of financial liability until the equipment is actually repaired, and then the ACOD will be used. When an item is not
completely repaired until after a financial liability has already been assessed and the ACOD is less than the ECOD, the initiator of the adjustment document will
cause it to be reopened and the appropriate FAO and/or USPFO will be requested, on a memorandum, to reimburse the difference to the charged individual.

— ]
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I-ADJUSTMENTS FOR LOST DAMAGED OR DESTROYED PROPERTY

QUESTION
16.00 BDE BN

Has parent approved adjustments made to bulk fuel accountable records? [AR 710-2, Para 2-37a thru |, and Table 2-2k]

Was a DD 200 Or 15-6 Inltlated as res"‘”t’) FINANCIAL LIABILITY INVESTIGATION OF PROPERTY LOSS
EVAL METH PRIVACY ACT STATEMENT
Check to see if the unit document s the procedures in their SOP. AUTHORITY, I8 535 775 o et 720011 €0 191 OUTIN USEES): ore

PRINCIPAL PURPOSE(S): To offially repee the facts and

rting te il charges for
ha losz, damege, or desinuctian of DoD-conticlled propedty. The
purpose of solciting the S 1 for pasilve idsndficstion,

Woluntary; however,
circumstancas under which the property was losl, demaged, or
destioyed may bo considerad with other festors in determining if
an indbvidual will b beld financlally isble.

1. DATE INITIATED (rYyrino0) 2. INGUIRYANVESTIGATION NUMBER 3. DATE LOSS DISCOVERED
20100531 (VrYVMMED) 20100520

4. NATIONAL STOCK NG, | 6. TEM DESCRIPTION & QUANTITY | 7.UNITCOST | 8 TOTAL COST

PO7369 Pump Assembly 609-C 2 $27,426.00 $54,852.00

4320-01-261-6470 SN: 871871,871580

9. CIRCUMSTANCES UNDER WHICH PROPERTY WAS (X o8] W tost [ T oamaceo [T pestroven

(Altach additional pages &s necessary)
During a 100% inventory, the above item was discovered missing from the 574th QM Company located in Germany. Upon
discovery, the 24th QM was notified that a DA Form 2062 was initiated to SGT M M. A lateral transfer was initiated but not
signed for by the 24th QM Co. This process has taken many months and now the 574th (continued on continuation sheet)
10. ACTIONS TAKEN TO CORRECT CIRCUMSTANCES REPORTED IN BLOCK 8§ AND PREVENT FUTURE OCCURRENCES (Allach addilional

pages ss nesessary)
Ensure PRUSE system is updated regularily by the unit supply sergeant to cnsure future discrepancies are identified and rectified.

11, INDIVIDUAL COMPLETING BLOGKS 1 THROUGH 10
. ORGANIZATIONAL ADDRESS (Uni Designation. |- L, Firs, aiode fital) & DSN NUMBER
Cice Symbai, Base, Siate/Gountry, 7ip Code) | 30X X XXX A. SGT,USA, Supply Sergeant 384-6329
574th Supply Company d. SIGNATURE . DATE SIGNED

AERTR-A-574
APO, AE 09166 (Spinelli Barracks)
RESPONSIBLE OFFIGER (PROPERTY RECORD ITENS)
b. COMMENTSIRECONMENDATIONS
ey A Da Form 2062 was provided to the 593rd CSG as proof the items were signed over to the 24th QM
e} |Company during the RIPTOA process. The equipment was received during OTF and posted by the PBO
vES [ MO [CW3 dmmeigi and was not part of home station equipment brought back to Germany.

REVIEWING AUTHORITY {SUPPLY SYSTEM STOCKS)

. NEGLIGENCE OR
ABUSE EVIDENT/

€. ORGANIZATIONAL ADDRESS (Unif Designation, d. TYPED NAME (Lasf, Firsl, Middla Iniiial] ®. DSN NUMBER

Offics Symeci, Base, Sate/Coury, 2 Code) | XXX X, CPT.QM Commanding 184.6387
574th Supply Company [T SIGNATURE 3 DATE SIGNED
AERTR-A-574

APO, AE 09166 (Spinelli Barracks)
13, APPOINTING AUTHORITY

D T, COMMEN E & FINANGIAL LABILITY
(X ane} . OFFICER APFOINTED.
H APPROVE X ane)
DISAPPROVE [ Jves [ mo
0. ORGANIZATIONAL ADDRESS (Unit Deésignation, | e, TYPED NAME (Lasi, Firsl, Moo inial] T DEN HUMBER
Ofice Symbol, Base, StatedCountry. Zip Code) | XNXXXX. LTC.OM Commanding
630th Combat Sustainment Support Battalion |9 SIGNATURE h. DATE SIGNED
Al Asad Airbase (ATRZ-630)
APO AE 09333
14 APPROVING AUTHORITY
a RECOMMENDATION | b, COMMENTS/RATIONALE . LEGAL REVIEW
% anel COMPLETED IF
E APPROVE REQUIRED (¥ ane]
| pisaperovE [ ]ves[ I mo[ ]ma
4 GRGANIZATIONAL ADDRESS (Uil Dosigrafion, | a. TYPED NAME (Last, First Middle fiia) T DSN NUMBER
Ofice Symbol, Bass, Stste/Cauniry, Zin Cods) | XXXXXX. COLTC O
593rd Corp Support Group (ATRZ-CO) o SIGNATURE . DATE SIGNED
Al Asad
APO, AE 09333
DD FORM 200, OCT 1998 PREVIOUS EDITION IS OBSOLETE, ARG PE V1 00

REFERENCE TEXT

AR 710-2, 2-37. Bulk petroleum and packaged fuels accountability j. Adjustments of accountable records are as follows:

(1) The responsible individual will complete the MBPAS within 3 workdays of the last day of the month reported. The MBPAS, with applicable supporting
documents (report of survey(FLIPL), causative research) will be forwarded for approval.

(2) The next higher commander or the commanders designated representative of the activity having accountability is the approving authority for adjustments made
on the MBPAS. An individual will not be designated as approving authority for an MBPAS covering property for which he or she is immediately accountable. The
approving authority may disapprove the adjustment of any item on the MBPAS that does not appear justified based on facts available. Approving authority’s
disapproval of any loss on the MBPAS automatically requires the initiation of a report of survey(FLIPL). Disapproval of any gain requires an investigation under AR

r  LOGISTICS C
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J-PHYSICAL SECURITY

QUESTION
1.00 BDE BN

Does the parent ensure physical security inspections are conducted per AR 190-11 and AR 190-13? [AR 710-2, Para 2-12c, AR 11-2]
Were PS inspections conducted at least every 18 months? [AR 190-11, para 2—6a; and AR 190-13, para 2—11b]

EVAL METH

Review last inspection document.

DEPARTMENT OF THE ARMY
United States Army Garison Heidelberg
Diractor of Emergency Services
UNIT 29237
APO AE 09102-9237

REFERENCE TEXT

AR 710-2, 2-12. Evaluations, inspections, and inventories c.
Commanders and supervisors ensure that physical security inspections
are conducted per AR 190-11 and AR190-13.

AR 190-11 para 2-6. Inspections and audits Security measures
including theft or loss reporting and inventory and accountability 8 29 March 2006
procedures for AA&E will be examined during inspections and audits.
The status of existing waivers and exceptions will be examined for
compliance and continuing necessity.

a. The garrison commander will ensure that PS inspections are

IMEU-HEI-ESP 27 February 2006

MEMORANDUM THRU Commandexr, 28% Transportation Battalion, APO AE 09058

conducted in accordance with AR 190-13 for AA&E governed by this FOR Comnander §9° Transportation Battalion, CHR 418, ARO AE 03058
regulation. Additionally, conduct PS inspections as follows: Shysical Security Ingpection

(1) For new AA&E storage facilities, and before and immediately after

occupancy 1. Reference: AR 150-13, Army Physical Security Program, 30 September 1998.
(2) On significant change in facility structure. 2. Referemce: DOD 5200.1-R

(3) After a forced entry or.attempted forced entry WIth or wnhqut theﬁ. 3. Enclosed is the Physical Security Inspection Report that applics to your
(4) When units have received an unsatisfactory rating on PS inspection, activity. The unit received a rating of Adequate.
re-inspection will be within 6 months. A copy of an unsatisfactory PS

3. A report of corrective action is required for each finding or

inspection concerning RC and ROTC units will be furnished the recommendation containing a reference, regardless of the unit’s rating.
installation commander providing logistical report. The follow—up report . , , . , ,

= . N 4. If any assistance is required, contact the Physical Security Section at
will include written comments to show what elements have received DSH 388-2330 or fax 388-2310.
copies.

AR 190-13 para 2-11. Security threat assessment b. Installation FOR T COMMNEER:

threat statements will be disseminated to all subordinate and tenant
activities, and included as an annex in the installation physical security ‘
plan. Encl DAVID| R. ER

c. Commanders will also use security assessment documents that birtoros, ‘Snorgency Services
identify vulnerabilities to help determine security weakness that may be

compromised by threat forces. These may include documents such as -

risk assessments and security engineering vulnerability assessments.
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QUESTION
2.00 BDE BN

J-PHYSICAL SECURITY

Does the parent ensure internal controls checklists are used and report the loss of personal arms and equipment? [AR 735-5,12-1b(2)]

EVAL METH
Review last inspection document.

HAND RECEIPT Fiten
Lo e of this form. see 104 PAM 71021

The proponen agency is ODCSLOG

]
Gdr, € Dattery Arms Reom Custodian

HAND RECE#T HUMBEH

on FUBLEATION NMBER

lnn TTEM STOCK NUNEER l END 11T DESCRIFTION
o

FURLICATON DATE | QUARTITY

an e ausktT
STOCR NuMBER TEM GESCRPTICH sec | o Ao
Rifle, ML6AL o 102/102 102 | 102
| Machine Gun, M-60 - . @ 8] 8] 8
Pistol, Cal .43 2 2| 2 ]
Cartridge. 9.5 mm 90| 9050 | 90
Cartridge, Cal .45 RN
Container protected by seal #12345 which containg
1,000 rounds of 5.56 mm Ammunition Woapagoa
FEEEN
MK
This form is typed for reproduction purposes only MR
> W
and may be handwritten. NS
S
& 9 &
5 §
Qg o)

® om0 454
HANG RECEIPT enter Hand Recaipt Anve Number
HAND RECEIPT FOR DUARTERS FURNITURE, enter Candtion Codes
FAND RECEIFT ANNEX/COMPONENTS RECEIFT. snter Accounting Regurements Code |ARC)H

A o PAGLS

DA 52062 Torrion o 1A & s GRSGLETE

Figure 9-3. Sample of a completed DA Form 2062 showing the results of change of custody of arms storage facility inventory

REFERENCE TEXT

AR 735-5, 12-1. General actions to protect Government property. b. Reporting requirements.
(1) Persons responsible for Government property will immediately report, in writing, all losses or damages to their immediate supervisor or commander. The report will
state the circumstances of the loss or damage and a listing and description of the property involved.
(2) When reporting personal arms and equipment (PA&E) according to AR 190-11, or whenever the loss appears to involve unlawful conduct report incident to military
law enforcement authorities for investigation. Personal arms and personal equipment are the weapons and equipment assigned to Soldiers for their use. This includes
a Soldier’s OCIE issued to them. A preliminary investigation by the military or security police will assist the commander when taking action according to this regulation.
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Command Supply Discipline Program

J-PHYSICAL SECURITY

QUESTION
3.00 BDE BN

Does parent/commanders ensure storage facilities meet physical security requirements according to publications listed in AR 710-2 and conduct routine inventories and
inspections for verification? [AR 710-2, para 3-23d]

EVAL METH

Review last inspection document.

REFERENCE TEXT

AR 710-2 Para 3-23. Storage operations d. Commanders are directly responsible for safeguarding all supplies under their control as shown below.
(1) Ammunition will be stored and secured per AR 190-11, DOD Directive 4145.19—-R-1 (Obsolete), AR 740-1, AR 385-64,
DA Pam 385-64, and/or host nation agreements and public law, whichever is more restrictive.

(2) Unclassified, non-sensitive items, Identaplates, and credit cards will be stored per AR 190-51.

(3) For controlled medical substances and other medically sensitive items, see AR 190-50.

(4) CCl will be secured per DA Pam 25-380-2.

(5) The AR 380 series prescribes security of classified items.

(6) For nuclear and chemical items, see AR 50-6-1, and AR 190-54.

(7) Classified COMSEC equipment will be secured per AR 380-40 and TB 380—41.

(8) Weapons will be secured under AR 190-11 and AR 190-51. When responsibility for the custody of keys for an

SSA arms storage facility is transferred between individuals, they will conduct a physical count of the weapons and

major parts for arms, such as barrels and major subassembly with CIIC 1-4 thereon. Results of the count will be

recorded. This count does not replace the quarterly weapons inventory.
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QUESTION
1.00 BDE

BN

K-HAZMAT MANAGEMENT

(60]

Does the parent have a Hazardous Materials Management Program? [AR 710-2, Para 1-28]

EVAL METH
Review HAZMAT program.

CLASS ¥ CLAss 3
’.".‘“v‘;’ r
class 4

é
v

ap “jp

CER X3

‘.\,

Py ‘. .
£ N\
i

ClLaxss

Ao e Go

s,
]

.
rd

WV a

REFERENCE TEXT

HAZARDOUS
MATERIAL AREA

: AUTHORIZED
HZMH . PERSONNEL ONLY
:

Sckitions for the Business of the Environmenl

AR 710-2 Hazardous Materials Management Program Para 1-28. General information

This section provides policy to implement the objectives and goals of the Army Hazardous Materials Management Program (HMMP). The HMMP requirements are
defined in AR 200-1 and DA Pam 200-1. The HMMP applies to the Active Army, the Army National Guard, and the U.S. Army Reserve. a. This section defines
Army policy for identifying and managing hazardous materials. Related policy guidance may be found in safety, medical acquisition and environmental regulations.
The goals of the Army’s HMMP are to reduce the cost for acquiring and disposing of HAZMAT, enhance mission accomplishment, promote the safe storage,
handling, and use of HAZMAT, and reduce risk to public health and the environment. An Army logistics automation objective is that HAZMAT environmental
reporting be accomplished as a by product of processing supply transactions such as receipts, issues, transfers, adjustments, inventory balances, recording storage
locations, and disposal actions. In most cases, current reporting requirements cannot be met using logistics STAMIS. Environmental reporting and data

compilation is accomplished per instructions disseminated by the supporting installation/regional installation management/ACOM/ASCC/DRU environmental office.
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K-HAZMAT MANAGEMENT

QUESTION

2.00 BDE BN
Does parent ensure personnel are trained in HAZMAT handling? [AR 710-2, Para 1-31b,TM 38-410 table G-2]
EVAL METH

Verify training documentation.

NS
~ The Department of the Army

Defense Ammunition Center
MecAlester, OK

DEPARTMENT OF THE ARMY
NATIONAL GUARD
X00C" AVIATION SUPPORT BATTALION
X0CKWILL ROAD
00K, KENTUGKY XXXKX

KG-XXX-A 8 February 2011
MEMORANDUM FOR RECORD

SUBJECT: Duty Appointment / Assignment HAZARDOUS MATERIAL HANDLING NCO

1. Effective 8 February 2011, the following personnel are appointed as Hazardous Material

Certificate of Training e

2. Authority: Forscom regulation 55-1, AR 385-10, DA PAM 385-90, and AR 700-141
This is to cerﬁfy that 3. Purpose: To establish, implement and manage the Hazardous Material Handling Program
SSG Py 4. Period: Until officially relieved or released from appointment
% 5. Special Instructions: Become thoroughly familiar with provisions outlined in regulations,
directives and guidance as cited in Paragraph 2. This order supersedes all previous orders.

6. The point of contact for this memorandum and/or any questions regarding this event is 2LT
XXXXX (A Co., XXXX UMO/XO) at xovoocx(@us.army.mil or XXX-XXX-XXXX.

has successfully completed
Technical Transportation of Hazardous Materials

” e with 48 CFR Pan 472, 204, and AFMAN 24-204))) J KXXXXXXXXX
15:un09 - 26un09 * AMMO-62 1PEC, ILETC LTC-014 (AJE-3008, 02RR) 80 HOURS["¥ Commanding
< st | )\ p ;
%! Givenat Camp Robinson, AR 1 7 78 \ -
1 Afsociate Director Tor Tining
| Presented by: U.S. Army DAC s
€3] ACE Couse Number: USAMAA012 Conclont A Thiscoms s rsommended o 4

American Council on Education credits

REFERENCE TEXT

AR 710-2 Para 1-31. Using unit or activity functions

b. Unit-level procedures are established to provide personnel accurate and timely information and prerequisite training on the handling, storage, and use of
HAZMATSs. Information as to specific training requirements may be obtained from the supporting environmental office.
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K-HAZMAT MANAGEMENT

QUESTION
3.00 BDE BN

Does the parent ensure MSDSs are readily available to personnel to assure proper handling and emergency response preparedness? [AR 710-2 Para 1-30a &b); AR 700-
141Appendix C-1; TM 38-410, Para 8-10c,O0SHA 29 CFR 1926.152) 1926.152(a)(1)]

EVAL METH

Verify HAZMAT SOP, flammable cabinets or storage area is being properly used and MSDS sheets are marked with safety and emergency procedures .

REFERENCE TEXT

AR 710-2, 1-30. Supply support activity functions

The SSAs ensure—

a. Receipt, handling, storage, and issuing of HAZMATSs safely.

b. MSDSs are readily available to assure proper handling and emergency response preparedness. Assistance in acquiring requisite MSDSs can be obtained from
the supporting environmental office.

OSHA 1926.152(a)(1) Only approved containers and portable tanks shall be used for storage and handling of flammable and combustible liquids. Approved safety
cans or Department of Transportation approved containers shall be used for the handling and use of flammable liquids in quantities of 5 gallons or less, except
that this shall not apply to those flammable liquid materials which are highly viscid (extremely hard to pour), which may be used and handled in original shipping
containers. For quantities of one gallon or less, the original containe ' be used, for storage, use and handling of flammable liquids.

e ——————————————
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http://www.osha.gov/pls/oshaweb/owalink.query_links?src_doc_type=STANDARDS&src_unique_file=1926_0152&src_anchor_name=1926.152(a)(1)

K-HAZMAT MANAGEMENT

QUESTION

4.00 BDE BN

Does parent ensure units provide reports on HM? [AR 710-2, Para 1-28a, 1-31g; AR 200-1, Ch. 4]

EVAL METH

Verify reports if there are any. Validate Hazardous Materials Inventory Sheet, MSDS and posted Spill Response Procedures

i

=

M“ B e ———

REFERENCE TEXT
AR 200-1 Chapter 4 Environmental Asset Management,
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AR 710-2 Para 1-28. General information This section provides policy to implement the objectives and goals of the Army Hazardous Materials Management
Program (HMMP). The HMMP requirements are defined in AR 200—1 and DA Pam 200-1. The HMMP applies to the Active Army, the Army National Guard, and

the U.S. Army Reserve.

a. This section defines Army policy for identifying and managing hazardous materials. Related policy guidance may be found in safety, medical acquisition and
environmental regulations. The goals of the Army’s HMMP are to reduce the cost for acquiring and disposing of HAZMAT, enhance mission accomplishment,
promote the safe storage, handling, and use of HAZMAT, and reduce risk to public health and the environment. An Army logistics automation objective is that
HAZMAT environmental reporting be accomplished as a by product of processing supply transactions such as receipts, issues, transfers, adjustments, inventory
balances, recording storage locations, and disposal actions. In most cases, current reporting requirements cannot be met using logistics STAMIS. Environmental
reporting and data compilation is accomplished per instructions disseminated by the supporting installation/regional installation management/ ACOM/ASCC/DRU

environmental office.

Para 1-31. Using unit or activity functions g. Necessary information is provided to respond to HAZMATS reporting requirements, as stated in paragraph 1-29h

above, as well as any additional ACOM/ASCC/DRU requirements. __
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QUESTION

1.00

BDE BN

L-UNIT MOVEMENT

Does the unit have on-hand an adequate SOP detailing functions in managing unit movement operations and are they conducting business in accordance with their SOP?
[FM 4-01.30, para 3-10, page 3-4, para 8-14, page 8-8, para 8-20, page 8-9].
EVAL METH
Units will develop a detailed movement standing operating procedures (SOPs) to support unit movement planning. The SOP will define the roles and responsibilities of all
unit personnel from Brigade to Company level. The SOP will outline preparations for all modes of movement: air, rail, sea and convoy. Functions addressed in SOPs could
include unit property disposition, supply issue, equipment maintenance, vehicle and container loading, security, marshaling procedures, purchasing authorities, unit
briefings, risk assessment and other applicable deployment activities.

AVN UNIT MOVEMENT SOP
TABLE OF CONTENT
CHAPTER 1. MOVEMENT DUTIES AND RESPONSIBILITIES

OVERVIEW
KEY LEADER ROLES AND RESPONSIBILITIES

CHAPTER2. CONVOY PROCEDURES

MOVEMENT AUTHORITY
CONVEY OPERATIONS
CONVOY IDENTIFICATION
CONVOY ORGANIZATION

CHAPTER 3. RAIL MOVEMENT

RAIL LOADING AND UNLOADING
NCOIC RESPONSIBILITY
LOADING BRIEFING POINTS
UNLOADING BRIEFING POINTS

CHAPTER 4. AIR MOVEMENT

UNIT PREPARATION

MILITARY SHIPPING LABELS

DD 5748-R (PACKING LISTILOAD CARD)

DD 1387-2 SPECIAL HANDLING DATA/CERTIFICATION

UIC/SUN

'WEIGHT/CENTER BALANCING

SHIPPER'S DECLARATION OF DANGEROUS GOODS (SDDG)

MEASL INTS

SECURE SECONDARY LOADS

REDUCTION

FUEL TANKS
L

SHACKLES
PLYWOOD SHORING
463LPALLETLABELBOARD

CHAPTER 5. VESSEL MOVEMENT

UNIT PREPARATION
MILITARY SHIPPING LABELS

342ND UNIT MOVE MENT SOP

DD 5748-R (PACKING LIST.LOAD CARD)

UIC/SUN
MILVAN MARKINGS
HAZMATPLACARDS~APERWORK.
SECURE SECONDARY LOADS
REDUCTION
FUEL TANKS
BULK FUEL TANKERS
AMMUNITION
VEHICLE SECURITY
CHAPTER 6. VEHICLE/AIR MOVEMENT PREPARATION

VEHICLE PREPARATION
FORMS AND REFERENCES

CHAPTER 7. LOADING AND STAGING
RAIL MARSHALING AREA (RMA)
CHAPTER 8. QUADCON

MARKINGS

PLACEMENT

PALLETIZATION

CHAPTER 9. 463L PALLET
DESCRIPTION

BASIC PALLET CONSTRUCION

PALLET CHECKLIST

CHAPTER 10. CONVOY SAFETY BRIEF

CONVOY SAFETY BRIEF
BREAKDOWN PROCEDURES

CHAPTER 11. COMMUNICATION PROCEDURES

CONVOY COMMUNICATIONS
AIRLIFT OPERATIONS COMMUNICATIONS

CHAPTER 12. SAFETY GUIDANCE

SAFETY DURING EXERCISE AND DEPLOYMENT

4

LLE

9-1

93

HI42ND UNIT MOVE MENT S0P

SAFETY DURING AIR MOVEMENT OPERATIONS
SAFETY DURING CONVOY OPERATIONS

SAFETY DURING RAIL MOVEMENT OPERATIONS
CHAPTER 13. TRANSPORTATION MOVEMENT REQUEST

SPO TRANS RESPONSIBILITIES
$-3 RESPONSIBILITIES

‘CHAPTER 14, CONVOY CLEARANCE REQUEST PROCEDURES

APPENDICES:

Appendix A: REQUIRED MOVEMENT DOCUMENTATION
Appendix B: MOVEMENT ORDER FORMAT
Appendix C: BATTALION N LEVEL CHECKLIST
Appendix D: COMPANY LEVEL CHECKLIST
Appendix E: STRIP MAPS

Appendix F: EXAMPLE FORMS

Appendix G: INSTRUCTIONS FOR TMR

Appendix H: SAMPLE CONVOY BRIEF

Appendix 1: REFERENCES AND WW W LINKS
Appendix J: NSN AND ORDERING INFORMATION
Appendix K: CONTACT NUMBERS

GLOSSARY

SECTION 1: Acronyms
SECTION 2: Terms and Definition

SEE REFERENCES

12-2
12-3

13-1
132

Glossary-1
Glossary-6

REFERENCE TEXT
[FM 4-01.30, para 3-10, page 3-4, para 8-14, page 8-8, para 8-20, page 8-9]. Units prepare detailed movement standing operating procedures (SOPs) to support
unit movement planning. (See example of an SOP at appendix B).
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L-UNIT MOVEMENT

QUESTION
2.00 BDE BN

Does the unit retain and use all current required publications for unit movement including specialized or non-standard equipment manuals and instructions? [FORSCOM
Reg 55-1, app A, sec ]

EVAL METH

Ensure all publications are available and current. Check DA Pam 25-30 for updates at http://armypubs.army.mil/2530.html

DOD 4500.9-R Part lll 28 Jan 2010
FORSCOM / ARNG REG 55-1 1 Jun 2006
AR 190-11 15 Nov 2006
FM 4.01-011 replaced by FM 3-35 1 Apr 2010
FM 55-10 replaced by FM 4.01.30 1 Sept 2003
FM 55-30 27 Jun 1997
FORSCOM REG 55-2 31 Oct 1997
SDDCTEA PAM 55-19 Apr 2010
SDDCTEA PAM 55-20 May 2009
ARMY TB 55-46-1 1 Feb 2011
TM 38-250 1 Mar 1997

REFERENCE TEXT
FR-55-1, app A, sec |. Required publications: Units are required to maintain current copies of the following which apply to the movement of their units.
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L-UNIT MOVEMENT

QUESTION
3.00 BDE BN

Has the unit established and is it maintaining a mobilization file or movement binder which includes documentation needed for unit movements? [FORSCOM Reg 55-1,
page 18, para 4-8, page 22, figure 4-1]

EVAL METH

Review mobilization file for accuracy. e NATIONAL GUARD / RESERVE UNITS: Ensure unit personnel have access and can demonstrate by printing a sampling of data,
i.e., Document Solder Readiness, Unit Mobilization File, Produce Alert Roster, and other Phase I, Il and Il Activities. ¢ The Army Forces Command adopted the RCAS
AITS Mobilization Planning Data Viewer (MPDV) application as a must-use system for Reserve component unit and individual mobilization. MPDV passes information
directly to the active Army information systems to ensure efficiency of the mobilization process in the current environment of increased operating tempo. e The MPDV
software is the only approved data interface with Deployment and Reconstitution Software (DARTS). National Guard and Reserve units are required by Army policy to load
unit and individual data on MPDV prior to mobilization for transmittal to the mobilization station. The use of MPDV is critical for data transfer and the automation of
mobilization processing. ® Army National Guard units will use MPDV for Mobilization Planning Phases I, Il and 1ll. MPDV replaces paper-based mobilization binders.
Phases I, Il and lll. MPDV replaces paper-based mobilization binders.

Ueployment Binder
FORSCOM Reg 55-1, page 18, para 4-8, page 22, figure 4-1. Company UMOs maintain s  Recommendad iformanan;

movement binders. Movement binders include items such as appointment order training ' ’

certificates_, recall rosters, current OEL; and copies of Ioad_cards, p_acking Iis_ts, - Apmmm wders and 'I]"-lw cenilflcaes for UKD and !'EHIH'EE.
transportation requests, convoy movement requests, special handling permits, and

BBPCT requirements. Suggested items to be included in movement binders or files are in load ®ams and FEFEDFE' quallfied to ﬂEfﬂﬂ' hazardous maerial
FORSCOM Reg 55-1, page 18, para 4-8, page 22, figure 4-1, = Appointment orders and

training certificates for Unit Movement Officers and alternates, load teams, and personnel - Recall roster with Inssrucilons

qualified to certify hazardous material. = A Recall roster and instructions. = A listing of

required references. = A list of blocking, bracing and packing materials, as well as actions - Refemnce Nsts

required to obtain materials not already on-hand. = A list of supplies by support activity, _

coordination requirements (lists of personnel, transporting locations, and materials- LIst of E-I.I}F]'ﬂl'ﬂﬂ'ﬂ ﬂmfﬂt! and POCs

handling equipment), and prepared requisitions. = Coordination requirements for plan - Cume WHI |

execution and a list of supporting agencies and POCs. = Prepared copies of ¢ n of AUEL'DEL

transportation requests, convoy movement requests and special handling permits. = Strip - EDFEE of &l vehicle |oad cards and comainer mmm 1B E]
maps for each route of march the unit will take (see annex 2 to appendix C for convoy

briefing outline). - Prepared coples of sransportation requests (Comvoy Clearances,
= Advance party composition and instructions. = Examples of forms required for Fﬂ w

personnel support during deployment (e.g., Adjutant General, Judge Advocate General, Emlu |'|-H|J|||'|'ﬂ PHT"HH

medical).

= Transportation requirements (such as trucks, buses) that are beyond the unit’s organic - EI:I'.]' I'I'I-HFI’E for each rouse

transport capability. This includes POCs and preplanned coordination channels for _

obtaining needed transport capability. = Rear detachment and family support group Advanoe m W'I'I'lﬂ'ﬁl'ﬂl:lﬂ and Inssructions

operations plans. = Other unit checklists or handbooks developed by the unit to assist in _ fami Fﬂﬂ le] UFE ons plans
deployment planning and execution. = Contact telephone numbers during off duty hours FE]EI‘“"'_EFH: and I'r EI'IFI ratl IH

for service organizations supporting deployment. [l VR0 & A pdn el M HIL L A 1

 LOGISTICS
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L-UNIT MOVEMENT

QUESTION

4.00 BDE BN
Has a UMO and alternate been appointed at battalion level? [FR 55-1, para 2-12a, page 11]
EVAL METH

Review battalion level and above appointment orders and training certificates. Ensure orders are signed and cite FORSCOM Regulation 55-1 as the authority. NOTE:
Company Commanders, First Sergeants, hazardous material certifiers, and Mobilization Officers cannot be appointed UMOs.

REFERENCE TEXT

FR 55-1, 2-12. a. Intermediate command UMOs (IC-UMO) and
alternate will be appointed at battalion level and above to coordinate \
and assist in the development, maintenance and evaluation of e
subordinate unit’'s mobilization/deployment plans.

DEPARTMENT OF THE ARMY
XXX ARMY NATIONAL GUARD
300X AVIATION SUPPORT BATTALION
XXX MILL ROAD
XXKX, KENTUCKY XXXXX

KG-XXX 8 November 2010

MEMORANDUM FOR RECORD
SUBIECT: Appointment Order
1. Effective XX November 2010, the following personnel are assigned the following additional duty as
the Unit Movement Officer, (UMO),
a. Unit: XXX" Aviation Support Batéalion
b. UIC: WNGIAA
c. Primary UMO (E6 and above): CPT XXXXXX
d. Alternate UMO (E5 and above): SFC XXXXX
e. Unit Phone Number: XXX-XXX-X
2. Authority: FORSCOM Regulation 55-1
3. To perform duties as specified in the above authority as the Unit Movement Officer.
4. Until officially relieved or released from duty.
5. Special Instructions:
a UMO must be UMO and TCAIMS 11 certified.
b. UMO will not have Additional Duty as HAZMAT Certifier
. UMO appointed will be familiar with references and timelines for this duty
appointment.
d. UMO are required to update their AUEL/OEL
e. AUEL/OEL will be updated when there are major end item changes, such as

adding or removing items from the Unit Property Book.

6. The point of contact for this memorandum and/or any questions regarding this event is CPT
AXNKXX (XXX §4) at poocoo@us.army.mil or XXX-XXX-XXXX.

_ —
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\SUPpoRnNG vu:T___/

QUESTION
5.00 BDE

Are the unit and battalion UMO's properly trained, have at least 1 year retain ability in the unit, and hold at least a SECRET security clearance? [FR 55-1, para 2-12a page

11; app K, para K-2, page 99]
EVAL METH

L-UNIT MOVEMENT

BN

UMO should contact S2 and requests a copy of each UMO’s JPAS printout to verify the security clearance status. Obtain security clearance from the S-2 or the unit
readiness NCO. Verify school training certificate or documented movement training from higher. UMO should have these documents on file.

REFERENCE TEXT

FR 55-1, 2-12. a. These individuals will be trained
(see Appendix K), have at least 1 year retain ability in the unit, and hold at least a SECRET

security clearance.

DATE: 21 Nov 2008
DAFORM87,10CT 78

DEPARTMENT OF THE ARMY
CERTIFICATE OF TRAINING

THIS IS TO CERTIFY THAT

HAS SUCCESSFULLY COMPLETED

10 Nov 08 - 21 Nov 08

GIVEN AT  1-274th Regt (RT), Fort McCoy, Wisconsin
—_— 7 TR0, Wisc

USAR UNIT MOVEMENT OFFICER COURSE

I
LAWRENCE E. MOSLEY
LTC, AR
Commander
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JCAVS Person Summary

N Person Summary

Page 10f2

Person Category
88N:f

Open Investigation: NIA

PSQ Sent Date: N/A

Attestation Date: N/A

Active Duty - Enfsted (USA)

Date of Birth: 1980 05 22
Marital Status: N/A
Place of Birth: Texas
Cltizenshlp: U.S. Citizen

Incident Report: N/A NdA Signed: Yes
8F 713 Fin Consent Date: N/A NdS Signed: No
SF 714 Fin Disclosure,
Date:
Polygraph: NF/A/
Foreign mmmn:l”"‘ 1
P£Q Sent wmmw
Non-SCI Access History
NdA History
Accesses
Catagory US Access PP | Sultability and | Available Actions
Active Duty - Secret
Enlisted (USA)

No IT: N/A Indoctrinate Non-
scl
Public Trust: Yes
Debrief Non-SCI
Child Care: N/A

Person Category Information

Catsgory Classification: N/A
Organization:
Organization Status:N/A
Occupation Code: N/A
8CI SMO: N/A
Non-8C1 SMO:
Servicing SMO: Yes
L:N/A
Position Code:N/A
Arrival Date: N/A
Office Phone Comm: N/A
Separation Status; N/A
Intarim: NFA

Separation Date: NiA

TAFMSD: 200011 o7
Proj. Departure Date: NIA
Proj. UIC/RUC/PASCODE: NiA

Report Incident
Remarks
Suspense Data
Investigation Summary Investigation History
‘ttps://jpasapp.dsis.dod. mil/TPAS/JCAVSSelectAPersonServlet 1/7/2010
—
— 1
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QUESTION
6.00 BDE BN

L-UNIT MOVEMENT

Does the unit have trained personnel to certify hazardous material, and are they appointed in writing? [FR 55-1, para 2-12i, page 11; app K, para K-4a, b, page 100.]

EVAL METH

Review appointment orders. Ensure orders are signed and cite FORSCOM Regulation 55-1 as the reference. Review certificates of training and ensure they are dated
within the past 24 months. NOTE: Company Commanders, First Sergeants, hazardous material certifiers, and Mobilization Officers cannot be appointed UMOs.

REFERENCE TEXT:

FR 55-1, 2-12i. Ensure the unit
(company/detachment level) has trained personnel
available and appointed in writing by the
commander to certify hazardous material.

K-4., a. All personnel involved with the preparation
and shipment of hazardous materials for
commercial or military transportation must receive
training in accordance with 49 CFR 172.700
through 172.704 and DoD component regulations.
Improper procedures could result in loss of life or
equipment or, at a minimum, frustrated cargo. Each
unit (company/detachment level) requires at least
one person who is trained to certify hazardous
cargo. b. Hazardous cargo certifiers must be
trained at a DoD approved school on applicable
regulations for all modes within the past 24 months.
Personnel must receive refresher training every two
years in order to continue to certify shipments of
hazardous materials for transportation. They can
certify documentation for all modes of shipment to
include commercial and military truck, rail, sea, and
air. This individual must also be designated in
writing by the commanding officer or supervisor.
This designation must include the scope of the
individual's authority. This individual will be
responsible for ensuring the shipment is properly
prepared, packaged, labeled, marked, and
placarded. The certifier must personally inspect the
item being shipped before signing the HAZMAT
documentation.
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DEPARTMENT OF THE ARMY
X ARMY NATIONAL GUARD
XXX AVIATION SUPPORT BATTALIGN

X0 KENTUCKY XXXXX

RerLTD.
ArTewmow o

- KG-XXX-A 8§ February 2011

MEMORANDUM FOR RECORD

SUBIJECT: Duty Appointment / Assignment HAZARDOUS MATERIAL HANDLING NCO
1. Effective 8 February 2011, the following personnel are appointed as Hazardous Material
Handling (HAZMAT) NCO

XXXXXXXXXXXXXXX, SPC
XXXXXXXXXXXXXXX. PFC

2. Authority: Forscom regulation 55-1, AR 385-10, DA PAM 385-90, and AR 700-141
3. Purpose: Ta establish, implement and manage the Hazardous Material Handling Program

4. Period: Until officially relieved or released from appointment

5. Special i Become ly familiar with provisions outlined in
directives and guidance as cited in Paragraph 2. This order supersedes all previous orders.

6. The point of contact for this dum and/or any ing this event is 2LT
KXXXX (A Co., XXXX UMO/XO) at xxocoxi@us.army.mil or XXX-XXX-XXXX,

}9.6.4.9.0.0.9.0.0.4
CPT, LG
Commanding

fonss %%W% P
%  The Department of the Army

Defense Ammunition Center
MecAlester, OK

Certificate of Training

This is to cerfify that
ss(l;“s 0 certify tha

has successfully completed
Techmcal Transportation of Hazardous Materials

¥ 204,2nd AFMAN 24:204) K
15\lun 09 - 26-Jun-03 * AMMO-62 /PEC, ILETC LTCO14 ME -3008, OZRBI\" 80 HOURS| 3
CLASS#012 | : i

\,,’ Givenat. Camp Robinson, AR Y
Yt —_— A

4 Presented by: U.S. Army DAC 74
-i ACE Course Number: USAM-0002 CrunclonsA This cours s recommended for 4

Edocation American Council on Education credits

.\u,
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L-UNIT MOVEMENT

QUESTION
7.00 BDE BN

Have commanders at unit level appointed in writing an officer or senior NCO (E6 or above), with an alternate (E5 or above), to serve as Unit Movement Officer (UMO)?

[FR 55-1, para 2-12a, page 11]
EVAL METH

Review unit level appointment orders and training certificates. Ensure orders are signed and cite FORSCOM Regulation 55-1 as the authority. NOTE
Commanders, First Sergeants, hazardous material certifiers, and Mobilization Officers cannot be appointed UMOs.

REFERENCE TEXT

FR 55-1, 2-12a. Unit commanders (e.g., corps, divisions, brigades,
regimental cavalry squadrons, battalions [down to company level], separate
companies and detachments [split from parent organization]) will: a. Appoint
in writing an officer or senior NCO (E6 or above), with an alternate (E5 or
above), to serve as the UMO at the company/detachment level. Separate
detachments will assign individuals commensurate with their units’ grade
structure. RC units are authorized to appoint a military technician/dual
status civilian as alternate.
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. Company

DEPARTMENT OF THE ARMY
XXXX ARMY NATIONAL GUARD
A GO XXX" AVIATION SUPPORT BATTALION

KXXXXX MILL ROAD
0008 KENTUCKY 100000

ArTEmoH

KG-XXX-A 5 January 2011

MEMORANDUM FOR RECORD

SUBIECT: Appointment Order

1. Effective 8 November 2010, the following personnel are assigned the following additional duty as the
Unit Movement Officer, (UMO).

a. Unit: A Co., XXX™ Aviation Support Battalion

b. UIC: WNGIG2
c. Primary UMO (E6 and above): 2LT XXXXX
d. Alternate UMO (E5 and above): S8G XXXX
. Unit Phone Mumber: XXOCXXX-XXXX
2. Authority: FORSCOM Regulation 55-1
3. To perform duties as specified in the above authority as the Unit Movement Officer.
4, Until officially relieved or released from duty.
5. Special Instructions:
a. UMO must be UMO and TCAIMS II certified.
b. UMO will not have Additional Duty as HAZMAT Certifier
¢, UMO appointed will be familiar with references and timelines for this duty
appointment.
d. UMO are required to update their AUEL/OEL
e, AUEL/OEL will be updated when there are major end item changes, such as

adding or removing items from the Unit Property Book.

6. The point of contact for this memorandum and/or any questions regarding this event is 2LT Jose

Batista at xoox(@us army.mil or X0 XXX-XXXX.

XXXXXXXXX
CPT, LG
Commanding

 LOGISTICS



QUESTION
8.00 BDE

Are the results from the last chain of command review, inspection or evaluation corrected? [FR 55-1, para 1-12a, page 11]

EVAL METH

BN

L-UNIT MOVEMENT

Review previous “chain of command” inspection.

REFERENCE TEXT

OHIO ARMY NATIONAL GUARD
COMPANY B, 3-328 GSAB
3989 Airport Drive NW
North Canton, OH 44720

9 Septemiber 2011

MEMORANDUM FOR Command Review
SUBJECT: Unit Movement Corrections of Resulting ATAT Command Review
1. The ATAT command review result discrepancies are listed below with corrective

actions:
#6 Does the unit have trained personnel to certify hazardous material, and
are they appointed in writing? Training ceriificate placed into binder.
#Sﬁmﬂmmﬂmﬁﬂmﬂmlasluh-mnfmmmmdm\new inspection or
evaluation corrected? ATAT d ies ave baing

#9 Has the unit prepared, approved and is it maintaining a unit movement

plan tailored to the goals and missions specific to real world

for mobilization (RC), deployment (AC) (RC) and exercise scenarios (Al

(RC)? The movement plan hmkmmpkidmdwbymwmclfmemmf
Coardinator.

#10. Has the unit/battalion designated and trained unit load teams at least
anmually? Load feams have been designated and trained.

#11. Has the unit prepared. tested and evaluated load plans at least bi-anmually
for Reserve Components and annually for Active Components units? 4 memorandum for
record and collection of 365-45 were placed into the Unit Movement Binder.

#12. Is the unit maintaining a current copy of their DEL (TC ACCIS) or OEL/
UDL (TC AIMSII)?  The unit has a copy of its current OEL in the Unit Movement
Binder.

#14. Are unit to the approving authority for review

and approval within the speuﬁed timeframe? The Unit mavememplaw was submitted
and appraved the Defense Mavement Coordinator.

#13. Is the unit using TC-AIMS II, the Army approved automated support
system? The unit has access to TC-AIMS IT Enterprise server.

FR 55-1, para 1-12a. Battalion UMOs are appointed to be responsible for battalion movement actions and to coordinate and assist in the development,
maintenance, and evaluation of subordinate units’ movement plans.
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SUPPORTING VICTOR"

L-UNIT MOVEMENT

QUESTION
9.00 BDE

contingencies for mobilization (RC), deployment (AC) (RC) and exercise scenarios (AC) (RC)? [FR 55-1, paras 1-5a, 2-12]

EVAL METH
Review unit movement plans.

BN Has the unit prepared, approved and is it maintaining a unit movement plan tailored to the goals and missions specific to real world

The movement plan must be signed by the commander or specifically authorized representative. If the signature is not reproduced or on subsequent copies, authentication

by the appropriate coordinating staff officer is required.

Annexes (Annexes are used for those items that would require too much space in the basic plan. If an annex is not necessary or unused type title and N/A).

REFERENCE TEXT

FR 55-1, 1-5a page 6 and Para 2-12 page 11. Movement plans are
prepared to execute a move. Mobilization movement plans govern
movement from home station (HS) to mobilization station (MS).
Deployment movement plans govern movements from MS to air or
seaports of embarkation. RC units will develop mobilization movement
plans. Active Component units will develop deployment movement
plans. Reserve Component units will develop deployment plans, if
directed in writing by the mobilization station. This requirement will
include written guidance provided to the RRC/ DRU / JFHQ-ST who will
in turn forward it to the units. Movement plans are prepared at various
levels of command and must be approved by the chain of command
prior to submitting to the Installation UMC. They are prepared to
address mobilization, deployment, redeployment, and demobilization
and must consider operational and logistics planning movement
parameters. Units will develop unit movement plans based on MS
guidance, scenario driven regional contingencies / OPLANSs, and
identified strategic aerial / seaports.

DEPARTMENT OF THE ARMY
JOUCEK ARMY NATIONAL GUARD
H0C™ AVIATION SUPFORT BATTALION
XOUEK MILL ROAD
RO KENTUCKT X000

o)
BT

KG-XKX 2 February 2011

MEMORANIDUM THRL

LTC XXXKKX,, Bn Cdr, XXX Av Spt B, XXX XXX Mill Rd, XXXX
Kentucky XNXXX

FOR XXXXX Army National Guord, Defense Movement Coordinator, ATTN: KG-J4 DMC,
X Parkwary, XXXK Kentueky XXX

SUBJECT: MOBILIZATION MOVEMENT PLAN

1. Reference: FORSCOM Regulation 53-1
2. The enclosed MOBILIZATION MOVEMENT PLAN ig submitted for your approval.

3. The unit has a copy of this plan. Upon receipt of your written approval, that copy will be the unit's
afficial movement plan, and the unit will forward & copy of the plan with a copy of your approval letter to
the SLCI, and for Mobilization Station.

4. The paint af contact for this memorandura is the undersigned at xuom(@us.amy.mil or XXX-XXX-
MANN

XKXXXAXKKKK
CPT,GM
Battalion 84

:  LOGISTICS
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QUESTION
10.00 BDE

BN

L-UNIT MOVEMENT

Has the unit/battalion designated and trained unit load teams at least annually? [FR 55-1, para 2-12, page 11, app K, para K-3]

EVAL METH

Review load plans. Ensure test date and evaluations are annotated in pencil on load cards and filed with movement plans. Note: RC (National Guard and USAR Units).

REFERENCE TEXT FR 55-1, 2-11b. Test load plans
every two years for RC units and every year for AC

units.

UNCLASSIFIED 97
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VEHICLE LOAD CARD
(T8 £6-45-1)
UNIT BUMPER NO |M|’E COMPILED

VEHICLE INFORMATION
TYPE LENGTH WIDTH HEIGHT EMPTY WT
Ma9a 180 IN. B5 IN. B9 1N, 5280 185,

CBICG s, inches
from

CARGO COMPARTMENT VIEW

[ .

Cargo Loc No Cargo Dy and Type Pack Quantity [PC Weight
LOADED VEH WEIGHT DRIVER {Namne and Grade)

lbs
FORSCOM _FORM 285.R 502K6 112

1 Aug 80
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SUPPORTING VICTOR"

L-UNIT MOVEMENT

QUESTION
11.00 BDE BN

Has the unit prepared, tested and evaluated load plans at least bi-annually for Reserve Components and annually for Active Components units? [FR 55-1, para 2-11b,
page 11]

EVAL METH

Review memorandum designating load teams and verify training documentation. Note: Some installations are using commercial contracts.

REFERENCE TEXT

FR 55-1, 2-12. Designate unit load teams and ensure teams are properly trained.
K-3. Each unit will have an appropriate number of personnel trained in vehicle
preparation and aircraft and rail loading and unloading techniques. Training can be
arranged through SI/MS UMCs utilizing installation personnel, DSBs and USAR rail
units. This training will include the following: (1) Activating vehicle load plans.
(2) Preparing vehicles for shipment: purging; protecting fragile components such as
windshields and mirrors, and weighing and marking for air and rail modes. (3) Tie

DEPARTMENT OF THE ARMY
XXX ARMY NATIONAL GUARD
XXX AVIATION SUPPORT BATTALION
000 MILL ROAD
XK. KENTUCKY XXXXX

28 December 2010

MEMORANDUM FOR RECORD

SUBJECT: LOAD PLAN EVALUATION AND TEST

down procedures for aircraft and railcars. (4) Loading and unloading unit vehicles 1, HSC and A Co, XX ASP load plans have been evaluated and tested by weights and
on aircraft and railcars. Training should include using standard hand signals. (5) dimensions sated in T8 5546 1. Allunit equipment included in the load plans were evaluated
Pgllenzmg cargo on the 463L Car_go System. b. Unl@ load team composition Wlll_be 2. A ctalpractceining Jod out was conduced o 10 June 2010 0 verfy load lans and
tailored based on type and quantity of equipment (size of deploying force) and time teain Soldiezs on load planning prior o Annual Training.

aVailable fOr |Oading. 3. An actual practice/training load owut is planned for 8 April 2011 prior to movement to Fort

XXXX to verify load plans and recertify Soldiers,

4. The point of contact for this dum andfor any i ding this event is CPT
XXX (XXX 84) at ooo@us army.mil or XX-XXK-XXKX.

KHXEXXXXKX
LTC, AV
Commanding

! ' LOGISTICS —
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SUPPORTING VICTOR"

QUESTION

12.00 BDE

BN

L-UNIT MOVEMENT

Is the unit maintaining a current copy of their DEL (TC ACCIS) or OEL / UDL (TC AIMS II)? [FR 55-1, para 1-5, page 5, 7]

EVAL METH

Verify unit AUEL and / or OEL data and make recommendations or changes, if necessary.

REFERENCE TEXT

TC-AIMS Il - Equipment List

FOR OFFICIAL USE ONLY

Serial Number:11

Date: 20041215 OEL Report - Unit Equipment List Page 1 of 12
Equipment
UC: WADITO  UntName
i
A
WaterlAir 'L
Sh it tem Planned Actual Wateriak T S M
i Echelon Dimensions i Inches Sqare  Cubc  Weght  loaded Loaded TP gen o H p E CGO B
Number ULN Widh  Height  Feet Feet inLbs Weight Weght PK G Scog R OCAT b Ml STon
D001 00 D12087 07 100 84 13333 93333 19996 22496 19996 VC 876 Z 9 K N A2D B 2333 10
v z
UIC:WADITO  Equipment Desc: CARRIER PERS FTRAC Model: M113A1 Bumper Number: TNG 1

Senal Number:33

| ooz 00 481750 02 117 104 20063 181675 40940 41840 40940 VC 876 Z 9 K N A2D C 4542 2047
v
| UIC:WAD1TO Equipment Desc: INFANTRY FIGHTING VEH Model: M2 Bumper Number: TNG 2 Serlal Number22
D0003_00 81750 02 117 104 20063 181675 40040 41840 40040 VC 876 Z 9 K N A2D C 4542 2047
i z
UIC:WAD1TO Equipment Desc: INFANTRY FIGHTING VEH Model: M2 Bumper Number: TNG 3

Page 1 of 12

* ER = Error, Multiple Mode to Port Codes.
** A dimension of 0 prevented the M-Ton calcutation.
*** An actual weight of 0 prevented the S-Ton calculation.

FR 55-1, 1-5. Unit Movement Data (UMD) is a list of equipment and supplies the unit plans to deploy to accomplish its mission. It includes the transportability data
necessary to plan the move. Movement can be severely affected without valid UMD. Planning UMD is kept on file and updated IAW schedule published in

FORSCOM Reg 55-1. The printed, formatted listing is called the Automated Unit Equipment List (AUEL).

alerted for an actual mission, their AUEL is updated and tailored for the specific movement. The execution UMD is provided as a printed report called the
For TC AIMS I, the terms change to Organizational Equipment List (OEL) and Unit Deployment List (UDL), respectively.

—_—_$_“_—~—~—e————

 LOGISTICS

Deployment Equipment List (DEL).
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QUESTION
13.00 BDE BN

L-UNIT MOVEMENT

Has the unit identified TOE / MTOE, CTA equipment that will need special considerations for movement and coordination with external organizations for support? Have

they rehearsed the special support operations? [FR 55-1, para 5-1e, 5-5b, 5-5b(1) ]

EVAL METH

Review unit movement planning documents for the shipment and handling of all equipment.

REFERENCE TEXT

FR REG 55-1. 5-1. e. Mobilizing units must plan to take all
authorized MTOE/CTA property to the MS. 5-5. b In
conducting a unit analysis, the UMO must review the unit’s
TOE/ MTOE, CTA, and the unit property book. The UMO
must have a detailed listing of each piece of equipment to
be deployed. All outsize, oversize, overweight, or
hazardous equipment/ cargo must be identified. These
pieces of equipment will need special considerations. (1)
For planning contingency/ OPLAN movements, units will
plan to deploy with equipment on hand. Upon execution,
plans may need to be modified if equipment cross leveling
is necessary to bring units up to required readiness levels,
if units are authorized to draw APS, or if units fall in on Stay
Behind Equipment.
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DEPARTMENT OF THE ARMY
JOUOCARMY NATIONAL GUARD
X0X™ AVIATION SUPPORT BATTALION
MILL ROAD
X000 KENTUCKY XXXXX

RERY T
AT GF:

KG-XXX 9 February 2011
MEMORANDUM FOR RECORD

SUBJECT: Unit Movement Equipment Special Considerations

1. The following XXX" ASB organic cqulprnmt will require spomal cmslderaﬂons for

movement during convoy i mob ion, and / or dep

uIC LIN N lature - Special Considerati PoC
WNXX 27633 Containerized Kitchen: CK - HAZMAT, Oversize 20T XXXX
WNXX F64544 FORWD REP SYS (FRS) - HAZMAT, Oversize  2LT XXXX
WNXX T63093 TREK Wrecker MO84A2 - HAZMAT ALT XXXX
WNXX W48391 Shop Equipment Welding - HAZMAT LT XXXX
WNXX T73347 TRE LFT FK VAR RCH RT - Non-roadable, Size 2LT XXXX

2. This equipment will require additional planning, guidanee, and documentation in order to
prepare for convoy movement and mobilization. Hazardous equipment (identified as HAZMAT)
requite HAZMAT documentation and special packing instructions to ensure safety and
compliance with DOD regulations. Equipment that may have oversized / overweight dimensions
for commercial roads require additional convoy documentation and rerouting. Non-roadable
equipment is defined as military equipment that is unable to drive on commercial roads due to
the fact that it is unable to reach the minimum speed guidelines and / or possible hazards that the
equipment will cause to the road or traffic. Based on these directives from DOD, the POCs listed
above will ensure that this uqmpmcm has all proper documentation, and that they follow the
guidelines of the Defense A (DMCs) prior to movement.

3. The point of contact for this memorandum and/or any questions regarding this event is CPT
XXXX (XHXX™ §4) at poxexf@us.army.mil or XXX-XXX-XXXX,

JOONNXXX.
LTC, AV
Commanding

LOGISTICS

—
— —— 1
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\SUPpoRnNG u:T_,/

L-UNIT MOVEMENT

QUESTION
14.00 BDE BN

Are unit movement plans submitted to the approving authority for review and approval within the specified timeframe? [FR 55-1, para 2-12f, page 11]

EVAL METH

Review documentation and verify movement plans are reviewed and approved.

NOTE: Approving authority levels are Installation Unit Movement Coordinator (AC ) and JFHQ-ST Defense Movement Coordinator (DMC) for National Guard and US Army
Reserve Major Subordinate Commands (USAR MSC).

Mobilization Deployment
Movement Plan Movement Plan

REFERENCE TEXT

FORSCOM REG 55-1, 2-12f. Ensure movement plans are submitted for approval NLT three months (AC) / eight months (RC) after changes of MS, major TOE
change, or effective date for newly activated units. Approval authority can grant extensions. (FORSCOM REG 55-1 Para 2-5, page 9 and Para 4-2, page 15 thru 16)
NOTE: Approving authority levels are Installation Unit Movement Coordinator (AC ) and JFHQ-ST Defense Movement Coordinator (DMC) for National Guard and US
Army Reserve Major Subordinate Commands (USAR MSC). See FR 55—1, Annex V.

¢ - — 1
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SUPPORTING VICTOR"

QUESTION
15.00 BDE BN

L-UNIT MOVEMENT

Is the unit using TC-AIMS 11, the Army approved automated support system? [FR 55-1, para 1-5, page 6]

EVAL METH

Review unit authorizations and / or access to TC-ACCIS / TC AIMS II. Identify issues with connectivity or other types of system support.

REFERENCE TEXT

FR 55-1, 1-5. Transportation Coordinator Automated
Command and Control Information System (TC-ACCIS)
or Transportation Coordinators’ Automated Information for
Movement System Il (TC- AIMS II) will be used for
creating unit movement documentation and reporting
supplies and equipment the unit plans to move. The TC
AIMS 1l fielding began in 2003 and is scheduled to be
completed in 2009. See Appendix J for TC AIMS Il
policies and procedures.
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neRy 1o
ATTENTICH cF

KG-XXX

the OEL/UDL

uIc

WNXXX
WNXXX
WNXXX
WNXXX
WNXXX

DEPARTMENT OF THE ARMY
JOOOC ARMY NATIONAL GUARD
XXX AVIATION SUPPORT BATTALION
XX MILL ROAD
HCO0K. KENTUGKY XXXXX

19 January 2011

MEMORANDUM FOR RECORD

SUBJECT: TC-AIMS II user access and information

1. The following individuals have been granted TC-AIMS II (Transportation Coordinators'
Automated Information for Movement System) access to view files and print documents such as

in preparation for mobilization/deployment:

Name SSN  User name Position

S8G XXXXXXX 6635 xx SPO Transportation NCOIC
CPT XXXXXXX 1494 oo 54 0IC/ BN UMO

SFC XXXXXXXXKX 3146 ooooox S4 NCOIC

2LT XXXXXXX 0150 oo HSC X0 / Co. UMO

2LT XXXXXXX BIBT  ooxxx A Co, XO/ Co, UMO

2. The point of contact for this memorandum and/or any questions regarding this event is the
undersigned at xxooo(@us.army mil or X0{-XNX-XXXX.

XXXXXXXXX
CPT, QM
Battalion Unit Movement Officer

UNCLASSIFIED
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M-GOVERNMENT PURCHASE CARD

QUESTION
1.00 BDE BN

Does the organization have a current GPC SOP on file? (AR 34-4, Para 7d(4))

Is there a Copy of Government Purchase Card Program, DoD Purchase Card Policy, on file or on hand?
EVAL METH

Review current SOP.

28" Transportation Battalion - Logistical Accountabiiity Standing Operating Procedure - as of 17 July 2009

DEPARTMENT OF THE ARMY
HEADOI s

JONT BASE LEWIS MCI

ot — 26™ Area Support Group

Directorate of Logistics

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: Standing Operating Procedure (SOP) for | Corps Command Supply Sllpph Rﬂd SPI’Vi(‘N Di\'iﬁiﬂll
Discipline Program (CSDP) v

Consolidated Property Management Office
1. This SOP supersedes previous CSDP SOP dated 15 April 2008.

Standing Operating Procedures
(CPMO SOP)

2. APPLICABILITY:

SOP applies to all 1 Corps Units.

3. PURPOSE: This S

“what right looks like.”
ble for their intemal CSDP.

4. References: This document provides standard operating procedures for the Military and Civilian Community cerviced by

the 26™ Area Support Group.
a AR 1-201, Army Inspection Policy upp P
Prepared For:
b. AR 710-2, Supply Policy Below the National Level (Appendix B) Customers

¢ AR 735-5, Policies and Procedures for Property Accountability Supported by
d. AR 11-2, Management 2611'[,’\13;; Suppurl G'mup
¢ DA PAM 710-2-1, Using Unit Supply System (Manual Procedures) Prepared by: ('S,\%V\{SINGEVICOMER Prepaed By:
£ DA PAM 710-2-2, Supply Support Activity Supply System Manual Procedures Property Book Officer Darectoste Om’g‘m_c’_
Supply and Services Division
g ALARACT 21072010 EXORD 259-10 Campaign On Property Accountability X
dated 9 Jul 2010 Property Book Office
Approved by: NICOLE M. HEUMPHREUS
h. FORSCOM CSDP Memorandum dated 3 NOV 2010 MAJ, TC
Commanding \Iayi hieed
i. 1 Corps Operation Order 002-11 (Operation Courage Sweep: Campaign on - ?
Property Accountability) dated 01 OCT 2010
D-1

REFERENCE TEXT

AR 34-4 Para 7. Implementing standardization programs and policies d. At commands battalion size and smaller and organizations that

carry out policy, standardization will be implemented through—

(1) Standardized drills.

(2) Standardized maintenance procedures.

(3) Standardized gunnery proficiency procedures.

(4) The development of SOPs and programs which require the uniform application of standardized practices and procedures.

Army GPC SOP: SUPERSESSION. These checklists replaces the checklists for the Purchase Card Program previously published in AR 715-XX dated May 2,

2007. =
! ' LOGISTICS —
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SUBPORTING VICTOR"
M-GOVERNMENT PURCHASE CARD
;é(lisﬂ BDE BN

Has the unit made proper separation of duties that creates a situation that should preclude errors and attempts at fraud or improper usage of the GPC? i.e. Cardholder,
Billing Officer, Property Book Officer. [DoD Purchase Card Policy, Para 3-6]
EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when
items are purchased from vendors not on mandatory list. Ensure all transactions are entered in CARE Transaction Log upon placing order.

REFERENCE TEXT
Army GPC SOP, Para 3-6. Separation of Duties

a. OMB standards for internal controls require that key duties and responsibilities be divided or segregated among individuals to ensure they do not exceed or
abuse their assigned authority - OMB Circular A -123, Appendix B Revised, paragraph 4.3.

:  LOGISTICS
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SUPpORTING VICTOR®
M-GOVERNMENT PURCHASE CARD
QUESTION
3.00 BDE BN
What procedure has the Command put in place if the individual is GPC Card holder as well as the Hand Receipt Holder? [DoD Purchase Card Policy]
EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when
items are purchased from vendors not on mandatory list. Ensure all transactions are entered in CARE Transaction Log upon placing order.

REFERENCE TEXT

Army GPC SOP, Para 3-6. Separation of Duties

c. Notwithstanding the above-described waiver process, certain key duties must not be assigned to the same individual. In no case shall the same individual
be the CH and the BO for a GPC account. In no case shall the CCO, Property Book Officer, or any Level 4 A/OPC (primary or alternate) also be a CH, BO or
contracting officer who is making contract payments with a GPC or executing GPC purchases. It is highly recommended that a CH, who is also a hand receipt

holder, not purchase property for their own use.
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SUBPORTING VICTOR"
M-GOVERNMENT PURCHASE CARD
Q4.lé(I)ESTION . o

Has a Certifying/Billing Official and at least one Alternate Certifying/Billing Official been trained and appointed in writing? [DoD Purchase Card Policy]

EVAL METH

Ensure a DD Form 577 (Appointment/Termination Record-Authorized Signature) is properly filled out appointing the Certifying/Billing Official and at least one Alternate
Certifying/Billing Official. The A/BO, Alternate A/BO(s), and Cardholder(s) completed all required training (e.g., DAU and Service/Agency GPC, Certifying Officer Legislative
Training) prior to Appointment/Delegation of Authority.

REFERENCE TEXT
Army GPC SOP, 2-1. Nomination, Selection, and pr— P ————————
Appointment of Cardholders and Billing B e oot :
Officials FRNCIPAL PURPOSEE To mtvs s e o g o ccomisis i sppoircts, = 1. Aopalt st lfrs ol e, 9, o i i paye camners
a. Nomination, selection, and appointment of CHs iy e s ; e 31:“._‘m_wm_M_W:Wmmwwmm
and BOs will be in accordance with AFARS Part RELRRURE ko i ‘ : ; it e i
5113. The nominating official should be in the WA«% R S "
supervisory chain of the individual being nominated AT T[RRI secont
- if not the reason must be documented. A/OPCs, SECTIONTT- 70, APFORTEE 1. Enerna name of e camanderiappining auorty

. . € NANE (R Moo il Lash TN & TmE 2. Enter the comander/appointing aulhority's tile.
CHs, BOs, and Check writers must be issued _— S — i »
written authority identifying their limits of authority, - I — . ot fom s it
duties, responsibilities, credit limits, and the written B i o OWLY o ok oo, el
authority must reference mandatory compliance 32’.‘.&‘:&"’:52:%% Eﬁ:‘;:“é‘;u:ﬁ:c Q?ﬁﬁﬁ? e
with the AFARS Subpart 5113.2 and the Army e e T vaur oo 1 s The I——
Government Purchase Card Operating Procedures. 6 et sporiass
Warranted contracting officers do not require a 1. vl o, ot st
separate delegation of authority to use the GPC. R e s et
2-2. Training Requirements e o e DS e vt e e s
d. All trainees must sign a statement of training 1 g o sdcumtoy
certifying they have received the initial GPC ‘ e — e et e
program training, they understand the training (‘:n“mﬁmwuﬁﬂr‘;?:”m .%.:‘r:;;ﬁ';:“"”’“ e e in ot PRU—
provided, GPC program training materials have DB o e e resnes sopite
been provided or made available, and they T R
understand the penalties associated with misuse of e = 2015 o ol sl s, ol el e s
the card. Cardholders should keep a copy of the S5 PR 577 FEB 307 T = B FORMo77 (BACH, FEB 211
training certificate for future reference.

’ ' LOGISTICS &
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M-GOVERNMENT PURCHASE CARD

QUESTION

5.00 BDE BN

Does the Government Purchase Card (GPC) cardholder possess a written Delegation of Authority? [DoD Purchase Card Policy]
EVAL METH

Ensure all cardholders have a copy of the Delegation of Procurement Authority stating their single purchase limit, their total monthly spending limit and identifying their
Billing Official. This will be signed by the Chief of Contracting and the cardholder will sign it acknowledging their understanding of the responsibilities connected with the
GPC program.

Sample Letter of Delegation of Procurement Authority
MEMORANDUM FOR: (Cardholder's Name and Title)

FROM: (Name and Title of HCA designee)

A i § ; !
G S"\ Sma, tPay 2 United States of America % m ¢ SUBJECT- Delegation of Contracting Authority for GPC Use
Supparting your mission If misuse suspected, call (800) xxx-xxxx % ; ’f
d You are hereby designated as a GPC Program Cardholder. You have successfully completed

U. S. GovernmentTax Exempt the mandatory GPC training program and are authorized to obtain supplies and non-personal
. services using the GPC. Your single purchase limit has been established at , and

o * your total monthly spending limit is . You cannot exceed either of these limits
& — without approval of the A/OPC. Your Billing Official is .
. ‘\\ * \ The supplies and non-personal services you obtain with the GPC must be for official Government
- \ N\ requirements and must be consistent with your assigned responsibilities and your card purchase

Ve b - N limits, including commadity restrictions. This authorization does not exempt you from the
u’ e 5 [: ? 8 Ei 5 [:’ requirement to obtain certain supplies from required sources of supply listed in Federal
Y Acquisition Regulation (FAR) Part 8, or from other organizations that have been given exclusive

1234 e 1 2/3 1 (08 contracting authaority for that commaodity or service.
I} e /

Ry £ »

J O H N S M ‘TH Yoy are required to obtain any pre-purchase approval required by Army or this organization's

policy and also to ensure that all accountable property is reported to the Property Book Officer
You are responsible for all transactions made with this card. You alone are authorized to use this
card. This delegation is valid until it is formally modified, suspended, or cancelled. This
delegation of authority cannot be re-delegated.

FOR OFFICIAL US GOVERNMENT PURCHASES ONLY

You must notify your Billing Official when you separate from (Name of Activity) through dismissal,
retirement, transfer, or for any other reason. If it is determined that you no longer will be required
to use the card, this delegation will be terminated and the card must be destroyed.

First Name Last Name
Chief of Contracting

| HAVE REVIEWED THE ABOVE AND UNDERSTAND AND CONCUR WITH MY
RESPONSIBILITIES IN CONNECTION WITH THE GPC PROGRAM

(SIGNATURE) (DATE)

REFERENCE TEXT
Army GPC SOP, 1-6. GPC Authority f. The maximum single transaction dollar limit for the GPC for stand-alone purchases shall be the micro-purchase

threshold as defined at FAR 2.101, DFARS 213.301(2) and AFARS 5113.270-90. The maximum single transaction dollar limit for contract payments against
existing contracts shall be as identified in the contract and shall be within the limits defined in the CH written Delegation of Authority letter or the contracting

officer’s warrant.
!  LOGISTICS e
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SUPPORTING VICTOR"

M-GOVERNMENT PURCHASE CARD

QUESTION
6.00 BDE BN

Does the Certifying/Billing Official notify the Property Book Office of all accountable property purchased with the GPC, regardless of ARC, and verify all purchased
accountable property receives complete accounting documentation? [[DoD Purchase Card Policy, AR 710-2, para 2-61(2), 2-6m(2); OSAA SOP, pg 3-1-16, para 1-16c.]

EVAL METH

Review Billing Official's billing statement file to verify that accountable property is being reported to PBO for accountability. Check for requesting procedures and

documents. Verify training has been conducted within established timeframes and is current.

REFERENCE TEXT
Army GPC SOP, 1-8. Program Organization, Roles and Responsibilities e. Level 6
— Cardholder duties:

(20) checking with the Property Book Officer to determine what is considered pilferable
property to be recorded in the property control systems records or which items can be
placed on a hand receipt;

(21) ensuring all pilferable and other vulnerable property receipts are provided to the
supporting Property Book Officer (PBO) within five working days to enable the PBO to
establish accountability and asset-safeguarding controls by recording the asset in the
property control system records;

AR 710-2, 2-6. Requesting supplies. |. All supply requests will be submitted to the
appropriate SSA. (2) An exception is local purchase, which will be used for items under
$2,500 in extended price. Requests for nonexpendable and controlled material are
processed through the PBO to the purchase cardholder, if under the cost of $2,500. 2-
6m (2) The purchasing/ordering officer does not make local purchase without a written
request. Within 5 days after the purchase(s), he or she furnishes the supporting PBO all
purchase receipts/invoices for screening. The screening by the PBO is to determine the
accounting requirements for the purchased property, such as nonexpendable or
controlled (Requires property to be accounted for on property book records), durable
(requires control when issued to the user) and expendable (no requirement to account
for on property book records). Following applies to OSAA Activities: (1) Delegation of
Authority from Ft Belvoir. OSAA SOP, pg 3-1-16, para 1-16¢. Each approving official
must have the following documentation on file prior to conducting any GPC transaction: =
Delegation of Authority Letter from Ft. Belvoir CDCC; = Defense Acquisition University
(DAU) Continuous Learning Center (CLC) = GPC Tutorial & Refresher Training
Certificates (on-line biennial requirement); the DAU GPC Tutorial must be completed
prior to assuming duties as a cardholder, billing official, or AAOPC. DoD Government
Purchase Card Refresher Training must be completed biennially thereafter; = Signature
Card (DD Form 577) authenticated by OSAA commander (the DD Form 577 is required
for billing officials only); = Ethics Training Certificate (annual requirement conducted via
Internet).

15 July 2013

S-6/BDE S-6 Approval, if applicable
The above cited ADPE ions equipment or ipeinting or postage request is authorized and is approved for
purchase,

Specialist Date

PBO Information
1. 1 certify the items requested for purchase are for a service or for expendable items, which require no property book aceountability.

Property Book Officer Signature Date

2. Leertify the items listed within this request arc for durable or non-expenciable items and require property book or hand receipt
accountability. Cardholder must submit DD Form 250 within 72hrs after purchase,

Property Book Officer Signature Date

BILLING OFFICIAL AUTHORIZATION
Request for purchase is approved disapproved (Circle appropriate respanse)

Signatre of Billing Official Date

" Typed/Printed Name of Billing Ollicial

Document/Voucher Number:

Cardholder Certification
1 certify the items/services identified have met the following conditions:

1. Fulfills a bona fide need to the U.S. Government
3. Mandatory sources have een checked
4. Vendor chosen Juas offered the best/lawest price based upon the neods and conditions of this requirement,

2. Ttems are authorized

Signature of IMPAC Cardholder Date i

Receiver Certification
1 certify the items/services identified have been received:

1. Fulfills a bona fide need to the 1.8, Govemment 2. Ttems are anthorized
3. Equipment accountability will be established for durableNon-expendable items or T will be charged IAW AR 735-5
procedures

Signature of Supply personnel or requester Date

28" Transportation Battalion, Purchase Request Document Attachment |
Page 2 of 2
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SUPPORTING VICTO®"

QUESTION

7.00 BDE

Command Supply Discipline Program

M-GOVERNMENT PURCHASE CARD

BN

Does the cardholder comply with the established single purchase limit and monthly purchase limits? [DoD Purchase Card Policy]

EVAL METH

UNCLASSIFIED

Inspect receipts, review CARE transaction log and transaction file. Verify funding document from budget office is on file and monetary allocation has not been exceeded.
The Cardholder has not exceeded their single purchase or monthly limit over the past year. If they have, note how many times.

REFERENCE TEXT

Ehank .,
wrs BB a gy o OE CENTER MEMO STATEMENT Lihe ltems Retumn to top | Go to Save
% Fargo, ND 581266343 ACCOUNT NUMBER 4 246-0400.0359.8774
fagaKaL STATEMENT DATE 03-2607
TOTAL ACTIITY 3 14300 The Line ltems section provides a list of line items that comprise the order
AMOUNT DUE $0.00
cpasT ) oo e " poneTREMT ShowiHide Table Details
N0 uy  58454-1305 Remove Product Code ftern Description ty Unit of Measure  Unit Cost  Line tem Total = % of Order Amount
M [7e54321 | |copy Paper [ 5| [Ream | 75| | 3750 | 250/
424604000959877% 000000000
M [a765432 | |Printer Toner [ 12| [Each | 12 | 14400, | 9.50[
Tansacron s ETon M [9876843 | |color Capier [ 1] [Each | 13sg] | 1mas0| | 87.90/
0319 0317 UAT JOHMSOMS PRINTING BOSTON mMA TA7A8267078019T11111178 2141 2roo
0319 0317 UATOFFICE FURNITURE TO GO ST LOUIS MO T4790267076019111111186 6021 4500
0326 0315 JOHMSORS PRINTING BOSTON hA '479826T085013111111173 2741 2700
B BN TSR e Tmcemempiinie o dm ChedAll Shown | Unched All Shon Tac | | S0,
Freight: | noo | 0.00]
m Line ltems
Total: | 1500.00] | 100.00[%
Amaunt Rermaining: | D_DD| | DDD|q{j
Default Accounting Code: 55555 0Z2200NUIZT 43
ACCOUNT NUMBER ACCOUNT SUMMARY
CUSTOMER SERVICE CALL 4246-0400-0959-8774
PREVIOUS BALANCE 200
1-800-344-5696 srarement el orseuTe amounr |
02607 $.m QTHEE CHARGES $144 00
SENDBILLING INQUIRIES TOx AMOUNT DUE CASHADVANCES 00
IO U5, BANCORF SERVICE CENTER, INC s CASH ADUANCE FEE 300
TOTAL ACTI/ITY $1dd 00
Army GPC SOP ,2-3. Account Establishment c. Each GPC account has a single purchase transaction limit and monthly purchase limit. Generally the
single purchase limit is the micro-purchase threshold. The cumulative spending total of all CHs’ monthly purchases make up the billing cycle limit for the
BO. Total monthly purchases may not exceed the billing cycle limit that is established in the Servicing Bank’s transaction authorization system. The
CH’s monthly spending limits are modified by the RM in AXOL when operational circumstances warrant. The A/OPC is notified of the monthly spending
limits change, approves the change, and forwards the change to the servicing bank.
—_—_$_“_—~—~—e———— —
r  LOGISTICS b
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Command Supply Discipline Program

’J\ ‘-‘_x-'

& 4
SUPPORTING VICTO®"

M-GOVERNMENT PURCHASE CARD

QUESTION

8.00 BDE BN

Does the unit exceed the single purchase/monthly spending limit for the GPC? [DoD Purchase Card Policy]
EVAL METH

Inspect receipts, review CARE transaction log and transaction file. Verify funding document from budget office is on file and monetary allocation has not been exceeded.

ACME CORPORATION

S BANCORD SERVICE CENTER MEMO STATEMENT

u
% PO Box 633
Fargo, HD 51266315 ACGOUNT NUMBER _4246-0400-0959-6774
sasaxz2

Line Items Eeturn to top | Go to Save

STATEMENT DATE 03.25.07

TOTAL ACTITY 3 14400

AMOUNT DUE $0.00
DO NOT REMIT

The Line ltems section provides a list of line items that comprise the order

G i 107 ShowiHide Table Details
WRNEAROL 1S M 554541305 - . . i i
Remaove Product Code Item Description Oty Unit of Measure  Unit Cost  Line tem Total = % of Order Amount
4245040009598774 000000000 M [7e54321 | |copy Paper [ 5| [Ream H 75| | 3750 | 250/
M [a765432 | |Printer Toner [ 12| [Each B | 12 | 14400, | 9.50[
BIoo MImCnauE beriiuse  wmmmonnne G M [9876843 | [Color Copier [ 1] [Each B[ iaias] [ vatasn] | 57.90/5
ChedeAll Shown | UncheddAll Shown Tax | D_DD| | DDD|%
Remove Freight: | D_DD| | DDD|q{j
mLine ltems
Total: | 1500.00] | 100.00[%
Amaunt Rermaining: | D_DD| | DDD|q{j
Default Accounting Code: 55555 10Z200NUIZT 43
ACCOUNT HUMBER ACCOUNT SUMMARY
CUSTOMER SERVICE CALL 4246-0400-0959-8774
bvois e s
1-800-344-5696 STATEMENT DATE| DISPUTED AMOUNT
SENDBILLING INQUIRIES TOx AMOUNT DUE CASH ADVANCES 00
e ——
[TOTAL ACTIVITY $144.00

Army GPC SOP, 3-1. Making Purchase Transactions

c. Purchase requirements exceeding the micro-purchase threshold must be referred to a contracting office for formal contracting action. Splitting
requirements into smaller parts to avoid formal contracting procedures; competition requirements; or to keep spending limitations under the micro-
purchase threshold is prohibited. GPC micro-purchases should be distributed equitably among qualified suppliers, in accordance with FAR
13.202(a)(1), with special consideration paid to supporting local, small, and small disadvantaged businesses. When purchasing from FSSs and BPAs,
cardholders must review prices on at least three contracts/agreements unless it is a competitively awarded BPA and select the best value item for their

requirements.
!  LOGISTICS e
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M-GOVERNMENT PURCHASE CARD

QUESTION
9.00 BDE BN

Does the Cardholder obtain the pre-approval from his Approving/Certifying Officer/Billing Officer prior to making a purchase? [DoD Purchase Card Policy]
EVAL METH

There is adequate documentation demonstrating that Requirements were provided by someone other than the Cardholder.

REFERENCE TEXT

Army GPC SOP, 1-8. Program Organization, Roles and Responsibilities e. Level 6 — Cardholder duties:

(18) ensuring adequate funding is available prior to the purchase;

(19) properly allocating the transactions to the proper line of accounting;

(20) checking with the Property Book Officer to determine what is considered pilferable property to be recorded in the property control systems records or
which items can be placed on a hand receipt;

(21) ensuring all pilferable and other vulnerable property receipts are provided to the supporting Property Book Officer (PBO) within five working days to
enable the PBO to establish accountability and asset-safeguarding.geniols by recording the asset in the property control system records;

e ————————————————
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M-GOVERNMENT PURCHASE CARD

QUESTION
10.00 BDE BN

Does the Cardholder obtain the pre-approval for mission requirements from the supervisor of the requestor prior to making a purchase? This certifies that requested item/s
is/are mission essential. [DoD Purchase Card Policy]
EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when
items are purchased from vendors not on mandatory list. Ensure all transactions are entered in CARE Transaction Log upon placing order.

REFERENCE TEXT

Army GPC SOP, Appendix A: Best Practices ,6. Contingency Operations

b. For Reserve Units and National Guard: Mobilizing Reservists may use their GPC once they arrive at the Mobilization (MOB) station. The reserve issued
GPC shall no longer be used. The Reserve A/OPC will deactivate the mobilized soldier's GPC account at this point, through temporary closure or termination.
The gaining activity in the contingency operation area will determine if a soldier will require a GPC. If it is determined that the mobilized Reservist will require
a GPC, the unit's command will identify the FORSCOM home station responsible for its issuance. All GPC accounts (CH and BO) for mobilized Reservists will
be managed by the FORSCOM home station installation A/OPC to which the contingency unit is assigned. Cards are to be used in theater for mission
essential requirements only. The A/OPC will provide a GPC CH worksheet to assist the CH with contingency purchases.
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M-GOVERNMENT PURCHASE CARD

QUESTION
11.00 BDE BN

Is the Deputy Chief of Staff for Information Management (DCSIM) consulted before using GPC for Information Management Assets (IMA) and Information Technology (IT)
Items? [DoD Purchase Card Policy]

EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when
items are purchased from vendors not on mandatory list. Ensure all transactions are entered in CARE Transaction Log upon placing order.

REFERENCE TEXT

Army GPC SOP, Pre-purchase approval - When required and identified by Army or local procedures, documentation showing authority has been obtained
to purchase special-use items such as hazardous material or information technology.

Computer Hardware, Enterprise Software and Solutions (CHESS) — The CHESS program is the Army's primary source for commercial information
technology (IT) hardware and software. Memorandum signed by the Army CIO/G-6 and the Acting ASA (ALT), dated May 4, 2009 informed of the
requirement to use CHESS for IT hardware and software purchases. The CHESS website is located at URL:
https://chess.army.mil/ascp/commerce/disclaimer/disclaimer.jsp
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M-GOVERNMENT PURCHASE CARD

QUESTION

12.00 BDE BN

Does the Cardholder obtain the pre-approval for property accountability from Property Book Officer prior to making a purchase? [DoD Purchase Card Policy, AR 710-2,
para 2-61(2), 2-6m(2); OSAA SOP, pg 3-1-16, para 1-16c.]

EVAL METH

Review Billing Official's billing statement file to verify that accountable property is being reported to PBO for accountability. Check for requesting procedures and
documents. Verify training has been conducted within established timeframes and is current.

REFERENCE TEXT | 28" TRANSPORTATION GOVERNMENT PURCIASE CARD - REQUEST FOR LOCAL PURCHASE |

Army GPC SOP The Billing Official's responsibilities include, but are L s KIS ] _ SGBDE 56 Approva W applatie

not limited to: (f) Notifying the Property Book Officer of all accountable o Pron: e

property acquired. o o : Duc —

AR 710-2, 2-6. Requesting supplies. 1. All supply requests will be Sy e e g oo 1. ety e e e o i i e e, i i3 ety bk scumaiy.
submitted to the appropriate SSA. (2) An exception is local purchase, Vestr Vet e B T e —

Address _ Address | Address

2. L ceatify the items listed within this request are for durabie or non-cxpendble ferns and require property book o hand receipt
accountubility. Cardholder must submit DD Form 250 within 72hrs after purchase,

which will be used for items under $2,500 in extended price. Requests
for nonexpendable and controlled material are processed through the
PBO to the purchase cardholder, if under the cost of $2,500. 2-6m (2) Fropry Bk Offer ST
The purchasing/ordering officer does not make local purchase without
a written request. Within 5 days after the purchase(s), he or she
furnishes the supporting PBO all purchase receipts/invoices for
screening. The screening by the PBO is to determine the accounting _—

g

Ttem UnitPrice  xtended Price  |UnitPrice  Extended Frice | Unit Price  Exiended Price

“BILLING OFFICIAL AUTHORIZATION
disappre

Reguest for purchase is oved  (Circle appropriate response)

Typed/Frinted Name of Billing Official Signature of Billing Official Date

'Document! oucher Number;

Cardholder Certification

requirements for the purchased property, such as nonexpendable or ' T T =
controlled (Requires property to be accounted for on property book & Venior s s o b pri s pon s et s oo o s it
records), durable (requires control when issued to the user) and A S
expendable (no requirement to account for on property book records). o __

Following applies to OSAA Activities: (1) Delegation of Authority from ot ol s oot e S a ! —Z%wawz —

Ft Belvoir. OSAA SOP, pg 3-1-16, para 1-16c¢. Each approving G i i e 1 perible e or ol e chirgd IAW AR 735

1 certfy the fems requested For purchase are nor- d iaed forthis uni.

official must have the following documentation on file prior to T — S -
conducting any GPC transaction: = Delegation of Authority Letter from Sammoliape S~ -
Ft. Belvoir CDCC; = Defense Acquisition University (DAU) Continuous ety e s et e o s, i e

Learning Center (CLC) = GPC Tutorial & Refresher Training T S T— .
Certificates (on-line biennial requirement); the DAU GPC Tutorial e

must be completed prior to assuming duties as a cardholder, billing

official, or AIOPC. DoD Government Purchase Card Refresher

Training must be completed biennially thereafter; = Signature Card

(DD Form 577) authenticated by OSAA commander (the DD Form

577 is required for billing officials only); = Ethics Training Certificate

(annual requirement conducted via Internet).
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Command Supply Discipline Program

SUPPORTING VICTORY

M-GOVERNMENT PURCHASE CARD

QUESTION
13.00 BDE BN

Is the unit purchasing and documenting items with the Government Purchase Card (GPC) IAW Army/DoD/OSAA policy, Federal Acquisition Regulation (FAR), and local
policy? [DoD Purchase Card Policy]
EVAL METH

There is adequate documentation demonstrating the Cardholder made reasonable efforts to purchase from mandatory sources of supplies or services prior to ordering on
the open market. (See FAR Part 8)

REFERENCE TEXT
Army GPC SOP
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M-GOVERNMENT PURCHASE CARD
QUESTION
14.00 BDE BN
Are all purchases entered in the C.A.R.E purchase log? [DoD Purchase Card Policy]
EVAL METH

Has the Cardholder completed a Purchase Log. If the account is enabled for electronic certification and payment, the log should be completed in the approved electronic
system (e.g., Card Issuing Bank EAS or Approved ERP). At a minimum, the Purchase Log included the following fields: Date the item/service was ordered, Name of the

requestor, Description of the item/service or general commodity code (e.g. office supplies), Merchant's name, Total dollar value of the transaction, Name of the recipient of
the item/service, and the Date received.

REFERENCE TEXT
Army GPC SOP

!  LOGISTICS

UNeWNSIS|=[=p 116  15July2013




Command Supply Discipline Program

M-GOVERNMENT PURCHASE CARD

QUESTION

15.00 BDE BN

Does the Cardholder approve all transactions in C.A.R.E within three business days of end of cycle? [DoD Purchase Card Policy]
EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when
items are purchased from vendors not on mandatory list. Ensure all transactions are entered in CARE Transaction Log upon placing order.

REFERENCE TEXT
Army GPC SOP

!  LOGISTICS
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SUPPGRTING VICTOR"

M-GOVERNMENT PURCHASE CARD

QUESTION

16.00 BDE BN

Are the following documents on file with the Approving Official?

Cardholder Certification of Training?

Does the Cardholder have a memo for Additional Duty Appointment available for review? (AR 715-xx, Chap 2-1.a)
Approving Official Certificate of training?

Approving Official orders from unit commander? [DoD Purchase Card Policy]

EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when
items are purchased from vendors not on mandatory list. Ensure all transactions are entered in CARE Transaction Log upon placing order.

REFERENCE TEXT
Army GPC SOP

:  LOGISTICS
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Command Supply Discipline Program

M-GOVERNMENT PURCHASE CARD

QUESTION

17.00 BDE BN

Does the Cardholder document and maintain GPC transaction files? (GPC Request form, all receipts and supporting documentation to the signed statement of account)
[DoD Purchase Card Policy]

EVAL METH

Detailed receipts/invoices were provided for each transaction. The Purchase Log item/service description for each transaction sufficiently describes what was purchased
(i.e., any reader would understand what they bought.)

REFERENCE TEXT
Army GPC SOP

!  LOGISTICS
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SUBPORTING VICTOR"
M-GOVERNMENT PURCHASE CARD
18%505 ot BDE BN

Does the GPC purchase document have a signature from the requesting activity acknowledging receipt of items purchased? [DoD Purchase Card Policy]

EVAL METH

Proof of delivery, inspection and/or completion of performance is available for each transaction. If "Accountable Property" is purchased, independent acceptance was
documented/confirmed by someone other than the Cardholder. For micro purchases, there is evidence the Cardholder provided the Accountable Property Officer with a list
of accountable property purchased. Payment Cardholders with contracts containing Government-Furnished Property (GFP) have documented notification to the COR to
notify the appropriate Property Book Office and the contractor to capture the GFP in WAWF for receipt by the contractor in WAWF.

REFERENCE TEXT
Army GPC SOP

’ ' LOGISTICS &
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SUPPGRTING VICTOR"

M-GOVERNMENT PURCHASE CARD

QUESTION
19.00 BDE BN

Is there any evidence of “split purchasing” being performed by the cardholder to stay within the micro purchase threshold? [DoD Purchase Card Policy]
EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when

items are purchased from vendors not on mandatory list. Ensure all transactions are entered in CARE Transaction Log upon placing order.

REFERENCE TEXT
Army GPC SOP
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Command Supply Discipline Program

.9 fo
UPPORTING Vi

M-GOVERNMENT PURCHASE CARD

QUESTION

20.00 BDE BN

Have back-orders or partial deliveries been accepted from any order? [DoD Purchase Card Policy]
EVAL METH

No back orders were permitted. All goods and services purchased were available for delivery and invoicing within 30 days of order.

REFERENCE TEXT
Army GPC SOP
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SUBPORTING VICTOR"
M-GOVERNMENT PURCHASE CARD
219505T|0N BDE BN

Were there any, as in Appendix C/Section | listed unauthorized purchases or improper purchases made by the Cardholder? [DoD Purchase Card Policy]
EVAL METH
The GPC was not used to pay for any unauthorized commitment.

REFERENCE TEXT

Army GPC SOP, Appendix C: Prohibited Purchases This section identifies transactions that are prohibited. CHs should first contact local authorities (e.g.,
the local judge advocate general attorney, resource manager, Level 3 or Level 4 A/OPC) prior to purchasing any items that seem questionable or may have
the appearance of being inappropriate. Contact the Level 2 A/OPC through the ASAALT central mailbox for further guidance if necessary. The following list,
which is not all-inclusive, identifies some services and supplies that are prohibited from purchase with the GPC (this list also applies to convenience checks):
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SUPPORTING VICTO®"

M-GOVERNMENT PURCHASE CARD

QUESTION

22.00 BDE BN

Is each purchase supported with a request, sales receipt and invoice or memorandum of explanation? [DoD Purchase Card Policy]
EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when
items are purchased from vendors not on mandatory list. Ensure all transactions are entered in CARE Transaction Log upon placing order.

REFERENCE TEXT
Army GPC SOP
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Command Supply Discipline Program

M-GOVERNMENT PURCHASE CARD

QUESTION
23.00 BDE BN

Is the approving/billing official reviewing the cardholder C.A.R.E. Transactions and Transaction Log and certifying the billing account statement within 5 days of the closing
cycle date? [DoD Purchase Card Policy] [OSAA SOP, page 3-1-20, para 1-16k(2)]

EVAL METH

Review CARE certifying officer statement and cardholder transaction file.

I Transaction List Retun o top Transaction Management
Card Account Summary with Transaction List

Records 1-7 of 7

Card Account Number: #Ferssssses, G631, DAMITA MARALDD
ChedeAll Shown | Unchedk All Shawn S S Bl
Select Status Approval Match Trans Posting Merchant City/State Amount Purchase D @ Accounting Code # Trans List
D Staus C A pate Date
[ Pending 05120 0524 DOD EMALL BATLE CREEK, WI§1,19556 05691 8332(277/542(1 0230/05L8 [-]Card Account Summary
m| Pending 054 05/24  COMMUNICATIONS APPLIED TE 703-4810068, YA §1,158.00 05681 §232|277]542]1 0230/05LH
M Pending 0521 0524 OMEGAENGINEERING 203-3/07719,CT  $509.40 05681 2321277154 2|110230(05LH Account Mumber: ® 691 Total § # of Outstanding Orders: $20,416.53 (200
r Pending 0520 0521 THATCHER COMPANY 8019724687 UT §117378 05691 9332127715421 0230/05LH Account Mame: DAMITA MARALDO  Total § & of Unmatched Transactions: $51,901.99 (167
O Pending 0313 0517 ANKTERINC 428000, 5247230 05681 9231277154201 02300061 Billing Cycle Close Date: [0amarzooe 5] IR
| Pending 05007 0510 COWFGOVERNMENT ING BO0-B06-4239, 1L §1,262.48 CR 05631 9232127754211 0230(050 Total § (#) of Reallocated Transactions: $0.00 (0)
0 Pending 05006 0510 PACIFIC STEELBRANCH#34 8019730068, UT §105646 05681 9232(2771542/10230/05L % of Transactions Reallocated: 0%
— A — Total § #) of Transactions: 858992 (24)
(D) Disputed DMatched Exception (A% Reallocated 0 Open Ascount
Check All Shown | Uncheck All Shovn .
Approve Statement Statement Approval History

Records 1-7 of 7
Approval Status Approval Date  Approved by
Reallocate Mass Reallocate Match To Order Mo staterent appmval history exists for this gocount,

REFERENCE TEXT
Army GPC SOP

 LOGISTICS
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Command Supply Discipline Program

SUPPOR g VIcoe
M-GOVERNMENT PURCHASE CARD
%ﬂ BDE BN

The Cardholder reconciles the statement of account by reviewing it for accuracy and comparing it with his/her purchase log entries. If the statement is not correct, did the
Cardholder contact the merchant and request correction (Are copies of these actions available in writing; i.e. memo or e-mail)? [DoD Purchase Card Policy]
EVAL METH

The Cardholder statements are signed and dated by the Cardholder.

REFERENCE TEXT
Army GPC SOP
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SUPBORTING VICTOR"

M-GOVERNMENT PURCHASE CARD

QUESTION

25.00 BDE BN

Does the approving official and card holders approve/certify their accounts in a timely manner? [DoD Purchase Card Policy]
EVAL METH

The A/BO (or Certifying Officer) approved/signed their certification statements (invoices) within 5 business days of cycle end. If not, note the number of months/cycles they
were late. There are no previous balances due on the A/BO's statement, suggesting invoices were submitted to the payment office in a timely manner--
eliminating/minimizing prompt payment interest.

REFERENCE TEXT
Army GPC SOP

:  LOGISTICS
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Command Supply Discipline Program
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UPPORTING Vi

M-GOVERNMENT PURCHASE CARD

QUESTION

26.00 BDE BN

In the case that the merchant is not cooperating, did the Cardholder dispute the incorrect transaction? [DoD Purchase Card Policy]
EVAL METH

The Cardholder disputed unauthorized charges with the commercial bank provider within 60 calendar days from the date of the billing statement.

REFERENCE TEXT
Army GPC SOP
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M-GOVERNMENT PURCHASE CARD

QUESTION
27.00 BDE BN

Does the cardholder resolve invalid transactions with vendors and track any purchases billed but not received (Are copies of these actions available in writing; i.e. memo
or e-mail)? [DoD Purchase Card Policy]

EVAL METH
There is evidence the Cardholder tracked all disputed charges to resolution.

REFERENCE TEXT
Army GPC SOP
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SUPPGRTING VICTOR"

M-GOVERNMENT PURCHASE CARD

QUESTION

28.00 BDE BN

Has an adjusted government tax charge been applied to all purchases? [DoD Purchase Card Policy]
EVAL METH

The Cardholder did not pay any U.S. State Taxes.

Note: Cardholder's should check the GSA website: <https://smartpay.gsa.gov/about-gsa-smartpay/tax-information/state-response-letter> to verify if the merchant/vendor in
the state they are purchasing from is tax exempt. See DPAP FAQs at http://www.acq.osd.mil/dpap/pdi/pc/index.html for more information.

REFERENCE TEXT
Army GPC SOP

:  LOGISTICS
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M-GOVERNMENT PURCHASE CARD
%ﬂ BDE BN

The disputes shall be filed, using a Cardholder Statement of Questioned Items (CSQI) within 60 days of the cycle end date in which the transaction appeared. Has this
been done? [DoD Purchase Card Policy]

EVAL METH

Verify procedures that the Cardholder contacted the card issuing bank about any transaction they suspect are fraudulent (e.g., charges from unidentified merchants).
Note: The Bank is responsible for fraud investigations; if fraud is suspected, Cardholders should not investigate on their own. However, the Cardholder should contact the

merchant/vendor to resolve unrecognized/inappropriate charges (e.g., charges from a merchant/vendor they recognize on a date for an amount they don't recall) to resolve
the charge.

REFERENCE TEXT
Army GPC SOP

:  LOGISTICS
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Command Supply Discipline Program

SUPPORTING VICTORY

M-GOVERNMENT PURCHASE CARD

QUESTION

30.00 BDE BN

Are receipts for nonexpendable items (DD Form 250, DD Form 1348-1, etc.) and change documents (DA Form 3161) being prepared and forwarded to the OSAA PBO
within 48 hours of receipt? [DoD Purchase Card Policy]

EVAL METH

Inspect unit copies of receipts and change documents. Verify with PBO that copies are on file at the property book office.

Form Appraved
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M-GOVERNMENT PURCHASE CARD

QUESTION

31.00 BDE BN

Has the unit established security procedures for safeguarding the credit card? [DoD Purchase Card Policy]
EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when
items are purchased from vendors not on mandatory list. Ensure all transactions are entered in CARE Transaction Log upon placing order.

REFERENCE TEXT

Army GPC SOP, Appendix A: Best Practices , 3. Card Security CHs must take appropriate precautions comparable to those taken to secure personal
checks, credit cards, or cash. CHs must maintain physical security of the card to preclude compromise. The card should never be surrendered unless it is
going to be cancelled. Additionally, the account number should not be released to other than the vendor processing the transaction. The card is not to be
used as a company card (e.g. if the CH is to be away, someone in the office, who is not the authorized CH, borrows the CH card and makes purchases using
the card). This is prohibited. Only the CHs can make purchases using their GPC.
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Command Supply Discipline Program

M-GOVERNMENT PURCHASE CARD

QUESTION

32.00 BDE BN

Does the cardholder allow anyone else (i.e. Approving Official) to use his/her card to make purchases? [DoD Purchase Card Policy]
EVAL METH

Based on the review, the Cardholder is the only individual who used the GPC card, account number or signed a convenience check to process transactions or payments.

REFERENCE TEXT
Army GPC SOP
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SUPPGRTING VICTOR"

M-GOVERNMENT PURCHASE CARD

QUESTION
33.00 BDE BN
Did the Cardholder receive the required annual Government Purchase Card (GPC) training/refresher training and obtain the required certificate? NOTE: The Cardholder

who fails to complete annual refresher training shall have his/her GPC account suspended until refresher training is completed. [DoD Purchase Card Policy]
Date of certification

EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when
items are purchased from vendors not on mandatory list. Ensure all transactions are entered in CARE Transaction Log upon placing order.

REFERENCE TEXT
Army GPC SOP

:  LOGISTICS

VNeWNSIS[=[=p 135  15July2013




¥ Command Supply Discipline Program

M-GOVERNMENT PURCHASE CARD

QUESTION
34.00 BDE BN

Did the Cardholder complete the mandatory web-based Defense Acquisition University (DAU DoD GPC Tutorial training? [DoD Purchase Card Policy]
Date of certification .

EVAL METH
The A/BO, Alternate A/BO(s), and Cardholder(s) completed Annual Ethics training. The A/BO, Alternate A/BO(s), and Cardholder(s) completed DoD GPC Refresher
Training every two years.

REFERENCE TEXT
Army GPC SOP

 LOGISTICS
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QUESTION
35.00 BDE

M-GOVERNMENT PURCHASE CARD

BN

Does the Cardholder have Account Set-Up showing single and 30-days purchase limits? [DoD Purchase Card Policy]

EVAL METH

Review GPC files ensuring receipts are on file. Verify receipt amount agrees with CARE Transaction file. Verify no taxes were paid. Check for appropriate waivers when

items are purchased from vendors not on mandatory list.

REFERENCE TEXT
Army GPC SOP

UNCLASSIFIED ¥

Ensure all transactions are entered in CARE Transaction Log upon placing order.
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