Key Definitions you should know and
understand before filling out the
DD Form 93 (RED)

Person Authorized to Direct Disposition (PADD): This
person will be asked to make all important decisions related
to the return of your remains if you should die while on
active duty.

He or she will decide whether you are buried or cremated,
where you'll be buried or inurned, whether or not there will
be a church service or a graveside service, whether you will
have military funeral honors rendered, in what kind of attire
you will be buried or cremated, and what will happen to
any subsequent remains that may be recovered.

Think about this designation carefully and discuss it with
your family beforehand. The PADD should be someone
whom you trust to carry out your wishes and ideally whom
other family members respect and trust as well.

Death Gratuity (DG): The death gratuity is a one-time,
non-taxable payment to help surviving family members, or
designated beneficiaries deal with the financial hardships
that accompany the loss of a Soldier. If you are married but
elect to give any part of the death gratuity to anyone other
than your spouse, the law requires the Army to notify your
spouse. This is called a "spousal notification." The Army
will not tell your spouse whom you elected to give the
death gratuity to, nor will the Army tell your spouse how
much of the death gratuity will go to someone else.

Unpaid Pay and Allowances (UPPA): Upon the death of a
Soldier, any pay and allowances due, but not paid to the
Soldier, are paid to the designated beneficiary or beneficiar-
ies. Unpaid pay and allowances include unpaid basic pay,
payment of accrued leave, amount due for travel, per diem
expenses, clothing allowances and unpaid installments of
variable reenlistment bonuses. You are strongly encouraged
to designate a beneficiary for unpaid pay and allowances.

Primary Next of Kin (PNOK): The person most closely
related to the casualty is considered PNOK for casualty
notification and assistance purposes, decisions pertaining to
media access, receiving reports of investigation and up-
dates. The un-remarried surviving spouse or, in appropriate
cases, the same-sex domestic partner is PNOK.

Beneficiary: The person (or persons) who, according to
law or written designation of the Soldier, is entitled to
receive certain benefits.

You must sign the DD Form 93, either with
an electronic signature or manually.

Soldiers need to communicate their concerns and
wishes thoroughly and accurately on DD Form 93.

This enables the Army to better act on your behalf.

Talk with your Family so they know your intent.

For additional information visit:
http://www.militaryonesource.mil/

Type in DD Form 93 in the search bar.
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In the event of an emergency the:

The Record of Emergency Data - DD Form 93 - expresses
your wishes regarding a number of critical issues. These
include the following:

- Which next of kin should be notified? Who are your primary
and secondary next of kin? Who should not be notified because
they are not in good health?

- Who will be responsible for making funeral arrangements, in
the event that you die? That is, who will be the Person
Authorized to Direct Disposition of your remains?

- How...and to whom should applicable entitlements be
distributed, such as the death gratuity benefit and unpaid pay and
allowances?

The form also provides space for you to make additional
important remarks such as: Will location, NOK language
barriers and any additional private insurance .

If you are Active Duty, you must update the DD Form 93:

-During out-processing for a permanent change of station (PCS)
and/or pre-separation processing;

-When you arrive at a new duty station;
-During any record audit; and
-In conjunction with the Soldier Readiness Program.(SRP)

In addition, you must review and update DD Form 93 whenever
the status of any family member changes, such as a new address,
a marriage, a divorce, the birth of a child, or the death of a family
member.

If you are a member of the Army Reserve or Army National
Guard, you must review your form at a minimum:

-During in-processing to a new troop program unit;

-In conjunction with a nationwide deployment or mobilization
readiness exercise;

-Annually, in your month of birth; and
-Whenever the status of your family situation changes.

Remember: Information that is not current can delay
notification of your loved ones; give rise to family disputes
regarding benefits; prevent a family member from traveling
to your bedside if you are injured, ill or wounded; or delay
payment of benefits to your beneficiaries.
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The Record of Emergency Data (RED) is one of the most
important documents you will complete; if you are unable to
speak for yourself the DD Form 93 becomes your voice.
Should you become a casualty it establishes your wishes for the
next of kin notification and the distribution of applicable enti-
tlements. It also identifies the person responsible for making
funeral arrangements in the event of your death.

The Record of Emergency Data is the official document where
you identify the Primary and Secondary next of kin — com-
monly referred to as PNOK and SNOK;; it designates benefici-
aries for death gratuity and unpaid pay and allowances. The
form also allows you to identify the person authorized to direct
disposition of your remains, and provides a place for you to
make any other additional remarks.

Not having current and accurate information could result
in issues such as:

®  Delayed Notification
®  Delay in payment to beneficiary and/or beneficiaries.
®  Family disputes for benefits

®  Family not transported in timely manner to Soldiers bed-
side

Department of the Army Civilians

All DA civilians IAW DoDI 3001.02, May 3, 2010 must com-
plete, review and validate emergency contact information
annually. The designated form for recording emergency contact
information is the DD Form 93, “Record of Emergency Data.”
The information provided on the DD Form 93 has no correla-
tion with, or impact upon, any other form an employee may
have completed with the Department of Defense or another
employer.
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