S1 - Inprocessing Checklist
Reference AR 600-8-10









	Soldier Information

	Name:
	
	                   SSN:
	

	AKO E.Mail Address:
	   

	Rank:
	
	DOB:
	

	Contact Information

	Address Line 1:
	

	Address Line 2:
	

	State:
	
	Zip Code:
	

	Home Phone:
	
	Cell or Work Phone:
	

	Unit Information

	                   Section OIC:
	
	Section NCOIC:
	

	

	Personnel
	

Finance
	Give Aways
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Turn in Record, MPRJ
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DD 93
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SGLV 8286
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2-1/2A
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FSGLI
[image: image6.wmf] 


RLAS Update
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FCP Questionaire
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FCP, if applicable
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Last Eval, if applicable
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ARPC 249-2-E
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Add to Birth Month Audit Calendar
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Add to Alert Roster
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Verify current ID Card
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Administrative Data Form
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Employer Data Form
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FRG Data Form
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AKO Employer Data
Check Reenlistment Date
Sponsorship Program AAR
Assignment Order

Health/Dental Records

· Turn in Record, Health

· Turn in Record, Dental

· Dental Updated

· Current Physical

· Profile ( P / T )
· PULHES (MMRB) _______________
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Pano
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DA 5960
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SF 1199 (voided check)
· DD 2058
[image: image21.wmf] 


W4
[image: image22.wmf] 


Bonus, if applicable
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DA 3053
[image: image24.wmf] 


Marriage Certificate
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Divorce Decree
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Birth Certifictes
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Lease/Mortage Agreement

Security Clearance
· Verify clearance, if required for position
· Initiate clearance (SF 86), if needed
· Non-disclosure Agreement (SF 312)
· Incidents

Key Control
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Bldg. Access Code, if applicable
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Office Key, if applicable
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Drill Schedule
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Command Philosophy
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RST Policy 
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Employer Letter, if needed
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Annual Training Plan 
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1SG Appointment
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Commander’s Appointment
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Emergency Contact Information
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Installation Map

Due Outs

(written in red pen)

	
	
	

	
	
	

	
	

IASO
	

	
	· 75R
· Training Certificate

· ARAMP Submission

· IASO Portal Submission

· AKO Registration
· myPay Registration
	

	S1 Verification

	Name:
	

	Signature and Date:
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