How-to Guide
for
Evaluation Reporting System (ERS)




Requesting ERS Access

FOUO - Unclassified

Evaluation Entry System
U.S. Army Human Resources Command ‘ A ‘
F )
MainMenu ~  Profles ~  New OER Training ~

BupportLinks: Welcome to the HRC Evaluations

Entry System

Rated Soldier YourRole ThruDate
Please select an option below:
« Evaluation and Training DELEGATE | 20140930 | DRAFT
Tools 1 1
o Afia i Goiraclion OER NCOER - DELEGATE | 20140531 | RETURNED
« Evaluation Entry System [ Create OER SupportForm | - DELEGATE | 20140926 | DRAFT
Users Guide Create OER Support Form |
« Ask a Policy Expert [ Edit OER Support Form - DELEGATE | 20141005 | DRAFT
k an IT Ex| I 1
orama Ik Rinery [ - DELEGATE | 20140812 | ACCEPTEDAPERMS
. Asked L | !
Questions - DELEGATE | 20140521 | RETURNED
TOoOoLS - DELEGATE | 20140926 | DRAFT
External Links and Resources
| Continue/View Evaluation Status
« AR 6233 | Achie Eve 8 ]| cand Menagerent Yool (ERS) .|
DELEGATE | 20140930 | DRAFT
* PAPAM600-3 View Profiles where | View my Rater - .
« DA PAM 600-4 L am a delegate and Senior Rater Profile DELEGATE | 20141001 | DRAFT
i 7 L L
el Recent Evaluation Support
o S1NET F Activity:
o MYBOARDFILE { Signature Removal | Manage Delegates. | o ctivity:
« ERS — |
i [ RequestERs Access Select “Request il S
« User Survey and = ERS Access” on DELEGATE | 20140521
Feedback

EES Main Page DELEGATE | 20130915
 Army Doctrine DELEGATE | 20131001
« Army Doctrine References DELEGATE | 20140521

I | ocLccaTe | 20140331

In order to access the Evaluation Reporting System (ERS) you must request ERS access.
The link can be found on the Evaluation Entry System (EES) Landing Page.



Requesting ERS Access

Evaluation Support and Help

+ Evaluation and Training
Tools

« Appeals and Corrections

« Evaluation Entry System
Users Guide

e Aska PDlICy EXQEI‘[
« Askan ITExpert

+ Erequently Asked
Questions

External Links and Resources

+ AR623-3

DA PAM 600-3
DA PAM 600-4
DA PAM 623-3
+ STNET
MYBOARDFILE
« ERS

« User SUNE[ and
Feedback

-

-

« Army Doctrine

Entry System

Rated Soldier

Your Role

Thru Date

Please select an option below:
DELEGATE | 20140831 | RETURNED
OER NCOER THRUDATE
DELEGATE | 20140520 | ACCEPTED
INITAPDB
Create OER Support Form THRU DATE
DELEGATE | 20140615 ; ACCEPTED
INITA
Edit OER Support Form T8
THRU DATE
ppag % | ACCEPTED
Create New OER INITAPDB
Provisioning and access to the Evaluation Reporting System (ERS) may 3 WEXAMINER
l % take up to two hours. Plesse be aware of the time requirement when
o A
trying to access the system. ) IEEEPDTEIDE
INITAPDB
Continue/View
THRU DATE
Active Evaluations 2! SUBMITTED
1 THRU DATE
View Profiles where [ Vi Ty Rater DELEGATE | 20140612 | ACCEPTED
am a delegate and Senior Rater Profile INITAPDB
THRU DATE
INITIATOR | 20140712 | ACCEPTED
INITAPDB
Signature Removal Manage Delegates INTIATOR | 20140723 | RETURNED

Recent Evaluation Suppon
Form Activity:

Once you select the “Request ERS Access” you will receive a message stating the
provisioning and access to ERS may take up to two hours.




ERS Links

FOUO - Unclassified

Evaluation Entry System
U.S. Army Human Resources Comm ‘ ! ‘
F )

MainMenu ~  Profiles +  New OER Training ~

BupportLinks: Welcome to the HRC Evaluations

Entry System

Rated Soldier YourRole ThruDate
Please select an option below:
« Evaluation and Training DELEGATE | 20140930 | DRAFT
—— OER NCOER |
o At o - DELEGATE | 20140531 | RETURNED
« Evaluation Entry System | Create OER Support Form - DELEGATE | 20140926 | DRAFT
Users Guide e |
« Ask a Policy Expert [ Edit OER Support Form - DELEGATE | 20141005 | DRAFT
AskanIT I 1
orama Ik Rinery [ DELEGATE | 20140812 | ACCEPTEDIPERMS
| Creat OER
. Asked P | !
Questions - DELEGATE | 20140521 | RETURNED
TOOLS B oo oo ore
External Links and Resources
| Continue/View Evaluation Status
« AR 6233 | Achie Eve 8| cand Menag Jooks (ERS) .
DELEGATE | 20140930 | DRAFT
» DA PAM 600-3 | ViewProfiles where | | my Rater T T
« DA PAM 600-4 L am a delegate a lior Rater Profile DELEGATE | 20141001 | DRAFT
i 7 L L
el Recent Evaluation Support
o S1NET m .
« MYBOARDFILE { J Form Activity:
« ERS 4 Rated Soldier Thru Date
 User N DELEGATE 0
Fee
* W | Select “ERS” DELEGATE 30915
® on EES Main DELEGATE | 20131001
o Army Doctrine References Page DELEGATE | 20140521

I | ocLccaTe | 20140331

Select the Evaluation Reporting System (ERS) link from one of the two locations on the
Evaluation Entry System (EES) Landing Page.



ERS Main Page

You are accessing a U.S. government (USG) information system (IS) that is provided for USG-authorized use only. By using this IS (which includes any device attached to this IS), you consent to the foowing conditions:

 The USG routinely intercepts and monitors comemunications on this IS for purposes inchiding, but not limited to, penetration testing, COMSEC moritoring, network operations and defense, personnel misconduct (PM), law
(LE), and €D

« At any time, the USG may inspect and seize data stored on this IS

« Communications using. or data stored on, this IS are not private, are subject to routine moritoring, interception, and search, and may be disclosed or used for any USG authorized purpose

o This IS inchdes security measures (e.g., authentication and access controls) to protect USG interests--not for your personal benefit or privacy.

« Notwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the content of privileged communications, or work product, related to personal representation or
services by attomeys, psychotherapists, or clergy, and their assistants. Such communications and work product are private and confidential See User Agreement for details.

[__Continue to ERS

Select “Continue to ERS”
on the following page. You
may be prompted to select
your CAC signature
certificate.

Select the “Continue to ERS” button on the following page. You may be prompted to
select your CAC signature certificate.



ERS Status Reports Search

(u.s.ARuY ]

H US. ARMY Business Intelligence

wal " arTive

I Status Reports ' Late Reports | Summary by Component

You may select the following options:
“Status Reports”, “Late Reports”, or
== “Summary by Component’ to generate
reports. The search will default to the

1 “Status Reports” tab.

valuation r.. ~~rting Sy:
U.S. Army Human Resolirces -

01/01/1900 (3
01/01/1900 [

uic

begins with ~ ecel 01/01/1900 and 01/01/1900
w and Eval al b notin
Compone: and

L ACTIVE A::V - and o ACTIVE ARMY

s and O il o E, O
oMSL: Evaluation Status:
Branch:
Commnde - \| You must define your search criteria. I
oepsc:

Apply | Resetv

*National Guard units- See slide 17 for instructions on how to search for unit data

Next, you may select the following options to obtain data: “Status Reports”, “Late
Reports”, or “Summary by Component”. The search will default to the “Status Reports”
tab.

It is recommended to find the search criteria (UIC, PSC, SR Rank, etc) that works best to
obtain data for your organization. The search criteria will automatically filter to the
next tabs, “Late Reports” and “Summary by Component”.



| ERS Status Reports Search

Select the date range
o o EE: 2o s | €= when the evaluation was
received at HQDA.

Select the date range when the evaluation was received at HQDA.

*Note: You may type dates manually without using the “Select Date” filter (format
MM/DD/YYYY).



|

(USARNY ]

ERS Status Reports Search (By UIC)

H U.S. ARMY Business Intelligence
Evaluation Reporting System (ERS) - ACTIVE and RESERVE
Status Reports ' Late Reports | Summary by Component

FOR OFFICIAL USE ONLY
User must modify the below default Received
Dates to the desired date range, and at least one.
filter from the list below.

* Received Date: Senior Rater SSN: @ No Results
Between . The specified criteria didn't result in any data. This is  applying filters and/or
oajotjzone L. SEN: lections that are too redtrictive or that contain incc check your Analysis
[osro1rama 5 — hg appli
. You may search by UIC or PSC

Rank:

beains with ~ _ | Code. UICs may be abbreviated Jo1/1900
s ; to the first 4 characters in the

en— Iphanumeric sequence to show
Rovearmy v | @
= their entire UIC hierarchy.

Evaluation Status:

Apply | Reset~

Once you have completed the date range, select another parameter to search.

UICs may be abbreviated to the first 4 characters in the alphanumeric sequence to
show their entire UIC hierarchy.

-Example WH8QTO, WH8QAO0, WH8QBO, WH8QCO can all be viewed if the search box
has “WH8Q"” in the box.

*Note: The database is case sensitive, UIC must be in ALL CAPS



FOR OFFICIAL USE ONLY.
User must modify the below default Recerved
Dates to the desired date range, and at least one
filter from the list below.

Status Reports
* Received Date: ‘Sentor Rater SSN: RO DS e
Detween Time run: 9/30/2014 1:14:41 PM
foasorjaons B
[orsoraons (D RaiedSoler ss: & Purpons T et el st oo OER & NCOER e o compiren (st o ARNG NCOE)
= 2. This report refacts the camrmand code physicaly on the evalustan, rat the cammand code, wih mhich the Soider i currertly aszecisted.
<L Thisrepart be from Ao, € into the
begins with T HGOA equenty wih piosr . reflect. gred & submeted
T = | | cleconically haveg , he real best chance cf comes weh igned and emaled a5 x4 sttachmerts.
3. This regort does notreflectany reparts which ae dlssfed and processed under the classibed system or AES,
P Component: 4 period of time or loroe. penods of tme st first
[ . ve e (o | 5403 A 6253 oo ek s o ety ko
R Evaluntion Status:
= 2 Senior Senior  Rated | Rated uic
DML DMSL  Command  Component ;‘;" Rater  Rater  Soldier  Soldier ;’;’“ g’." Rocaived g f"" g‘z" t
Branch: Name  Rank Name Rank - AL Report 'ype i)
v - ac B as ACTIVE ARMY (11379 MG e 6/1/2013 [5/30/2014(8/20/2014  WHBQTO |OFFICER  THRU DATE
EVALUATION UPDATED
Command: REPORT | ON SYSTEM
I — OF RECORD
29951 e w2 §/14/2013|6/10/2014|7/25/2014  |\WHBQCO |OFFICER | THE
orpsc: EVALUATION EVALUATION
P ocectvae [ REPORT IS
RETURNED
10 THE
ey, Resty FIELD VIA
REMOVED
SIGNATURE,
MAINTAINS
EVALID.
50603 o ur 5/28/2013 5/27/2014 | 7/25/2014  WHBQAO |OFFICER | THRU DATE
b EVALUATION UPDATED
REPORT | ON SYSTEM
OF RECORD
80659 e ar /42013 |5/29/2014 7252014  WHBQAA |OFFICER |THRU DATE
EVALUATION | UPDATED
REPORT |ON SYSTEM
OF RECORD
Status Reports
FOR OFFICIAL USE OMLY

< i}

Search results are displayed in the lower right portion of the screen.

*DML- Distribution Management Level (DML codes are used to manage and distribute
Soldiers to units at the division level or other major units subordinate to an Army
command or agency led by a general officer.)

*DMSL- Distribution Management Sub-Level (DMSL codes are used to manage and
distribute Soldiers to units at the brigade level, groups, or other units commanded or
directed by a general officer or colonel.)



B U.S. ARMY Business Intelligence
memn(m-m-ﬂm
Status Reports ' Late Reports | Summary by Component
FOR OFFICIAL USE ONLY
‘modify the below default Recerved

Dates to the desired date range, and at least one.
filter from the list befow.

* Received Date: Senior Rater SSN:
£}
fosjo1/2018 L&
fos/01/2014 (29 w’— oo o

vic

i tween 01/01/1900 and 01/01/1900
e bl Ay
omu: e = . N
. Ferveammy — 24 Corr Ko s €2 0 ACTIVE 00
oMsL: Evaluation Status: . £2
-Setect valoe 5] =
Branch:
e
Command:
f‘—L
orsc:
Jue2s -
Civeas n gy | Rest Multiple PSC Codes may be
usr .
I ue2s selected in order for
) _ divisions and higher to see
T; vex their entire formation in one
vea1 - :
" us3 view.
e/ Search

Once you have completed the date range, select another parameter to search.

-Multiple Personnel Service Center (PSC) Codes may be selected in order for divisions
and higher to see their entire formation in one view.



FOR OFFICIAL USE ONLY

filter from the list below.

* Received Date:
Between
foajor/2018 (0.
fosrar/z01s
uic

begins with

User must modify the below default Received
Dates to the desired date range, and st least one.

Semtor Rater SSH:

Rated Soldier SSN:

ween 01/01/1900 and 01/01/1900
al b stin R

to ACTIVE ARMY
qual to £, 0

You may also select the rank of the
senior rater to narrow the search

You may also indicate the rank of the senior rater to narrow the search, although this is

not necessary.
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FOR OFFICIAL USE ONLY
ser must mody the below default Recerved
Dates o the desired date ranoe, and at least ane
fiter from the st below,
Status Reports
* Recrived Date: Sentor Rater SSN: T O e Gy
setween Time run: 9/30/2014 5:13:00 PM
[oajorjz014 .
fosrorjzo1s By Kaked Seblier S5 1. Purpose: Thi repoet reflects information on sl OFR & NCOER regardiess of component (except for A8NG NCOER)
o 2 = cumenty smocied
e e e helohl it e from i,
el ferc 5 g e o e e 4 st
| 5 hec ram o ABR.
Component: < e ege. of tme at fst.
CTTVERRIT—— = | 5 ARG23:3 and OA PAM 623:3 Contar the pokcy and process for mltary evakaaions.
= Fvaluation Status:
v = b | Senior Semor  Rated  Rated . uic
oML (DMSL |Command |Component |E®  |Rater  Rater Soldier on by |Received | Eval Current
e n feor SOdier  Date  Date Date ot [TyPe Status
EET— n e e oo [T B e e e oo e meemuanon
EVALUATION (1S RETURNED TO
Command: REFORT | THE FIELD VIA
= ££5, REMOVED
= SIGNATURE,
o MAINTAINS VAL
D.
T
= = 15596 e o 12015 5312014 73072014 |WNOGXI |OFFICER | EVALUATION
EVALUATION
REPORT
USER QUEUE.
21860 c wor 12/19/2012 5/19/2014 7272014 |WCITAD OFFICER _|THRU DATE
EVALUATION [UPDATED ON
SYSTEM OF
22564 (3 i 12013 |SAU014 WE2014  (WNDOXI OFFICER | ACCEPTED/IPERMS
EVALUATION
REPORT
26769 i wot 12/19/2012 |5/19/2014 §721/2014  |WCITAD  OFFICER | THRU DATE
EVALUATION | UPDATED ON
REFORT | SYSTEM OF
RECORD
w25 (3 v 647013 (6372018 722014 WCITAD  OFFIGER _|THRU DATE
EVALUATION UPDATED ON
REPORT |SYSTEM OF
RECORD
«l |

Search results are displayed in the lower right portion of the screen.



B U.S. ARMY Business Intelligence
Evaluation Reporting System (ERS) - ACTIVE and RESERVE
| StatsRepor . Late Reports ' ummary by Componant

* Mocetved Oute: Semce Rater SSH: Previously applied filters or searches from
Status Reports will auto-fill on the new page.

Rank: T Ao, I

eived | UIC Evaluation  Cument NP roral  percent
m Status ate

> Semior ' Senior od
A A e g
. Rank Rank n n = oo
& ac s s ATIVE ARy (2330 Lt o w2013 (4772014 [7/25/2014
Coonmand:

o0& THRY DATE » 1 10000%

Select the “Late Reports” tab. Any previously applied filters or searches from Status
Reports will auto-fill on the new page.

*Note: Reports that appear on the “Late Reports” tab will not appear on “Status
Reports” tab.



Summary Report

B U.S. ARMY Business Intelligence
-

| Status Reports | Late Reports | Summary by Component

SUMMARY by COMPONENT
* Received Date: Senioe Rater SSN: FOR OFFICIAL USE ONLY

Time run: 9/30/2014 5:33:51 PM

Rated Soldier SSN: Late vs. On.Time Reports Received

s Component: Total Reports % Reports ot s
Received Received £
Reports | Reports
LATEjOm LA lon Received Received | -
Evaluation Status: TIME TIME

v s [Seetv - ACTIVE 1 17) 56% 944% 18 100.0%
Sedect Val 2 ARMY

Select “Summary by Component” to obtain a comparison report which shows the
number of late evaluations compared to the number of on time evaluations. It will
automatically generate a bar graph and percentages for your organization. Any
previously searched criterion will be auto-filled into this form.
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Exporting Data

B us. ARMY Business Intelligence
—

Status Reports . Late Reports | Summary by Component
Status Reports
* Received Date: Senior Rater SSN: FOR OFFICIAL USE ONLY
Botwoon Timo run: 10/1/2014 8:54:16 AM
fo4/01/2014 (5.
Porsoaoie (D ated Sokdier S 1. Purpose: This repor refiects informatic on a OER & NCOER regardhess of componset (et for ARNG NCOER)
i refect a et time.
e 2 g s urrently ssocited.
s Ths repart as aiso, f ot entired oo the
with HQOA papes coples) a specic
[ o by g the real dot and ermated a5
by et an g s anc rocemsec uncer e o AR,
2 Component: b e e . por
ow: . SARE33ma0A
oo v RS
Evaluation Status:
owst:
v &2 = Senior Senior  Rated  Rated uic
DML  DMSL  Command  Component T Rater  Rater Soidier soidier o Ih  Received o, Lol Ourra
Branch: Name  Rank  Name ST ) Report | TYP® S
v - aC s A ACTVEARMY 11379 MG LT /12013 [5/302014 §/20/2014 | WHSQTO | OFFICER | THRU DATE
EVALUATION | UPDATED
Command: REPORT |ON SYSTEM
[ Seoct vooe [z OF RECORD
29951 L oW 142013 (/1072014 772572014 |WHBQED |OFFICER _|THE
orvsc: EVALUATION  EVALUATION:
e o REPORT |15
RETURNED
o THE
Apply | Reset FIELD VIA
EEs,
R
SIGNATRE,
MAINTAINS
EVALID.
50603 L i S/28/2013 |S/27/2014 7/25/2014  |\WHEQW) |OFFICER | THRU DATE
EVALUATION | UPDATED
ON SYSTEM
= d OF RECORD
80659 wwc 2l 5/29/2014 7/25/2014 | WHBQAA |OFFICER | THRU DATE
2 excel EVALUATION | UPDATED
REPORT SYSTEM
i Povepont > OF RECORD
= @ vieb Archie (:mit)
Status Repe
#OR OFFICIAL sl O%% >

I You may export the data to PDF, Excel, PowerPoint, or .mht. I

All data searches may be exported to multiple formats for ease of presentation,

synthesis, and analysis.

You may export the data to PDF, Excel, Powerpoint, or .mht.
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Exporting Data

1] Status Reports 1
3 FOR OFFICIAL USE O
4 Tmerun 10172014 85416 A0
61, Purpose: This reportreflects nformadon on al OER & NCOER regardiess of component (excest for ARNG NCOER)
7 which refiect s specitc command code and aaies
82 o not wan curresty associted
9 - Ao,
10 HGDA evel database correcty (which happees frequenty wih pager copes) &
i wcaly
123 whch LR
134 par arge. e st
14 5 AR623.3 04 DA PAM K
15
16 DACTOASC allo From Date] Thru Date o Report [Eval Type
[acrive ason fizsms I3 | e LT R O T T T
[AcTive Amm fBsss1 153 jowz | T |
NATLRE, MAINTAINS EVAL 1D,
5 u s OF RECORD
e | P

Status Reports

FOR OPFICIAL USE DN

4 4 b ¥i| Status Reports, AR
Ready

Example shown displays Status Reports data exported into Excel format. Recommend
exporting data into Excel to filter pertinent/select information, if necessary.
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B U.S. ARMY Business Intelligence
-

Reports . Late Repors | Summary by Compon

Click on “Dashboards” to view drop-
down menu

T T T

* Received Date: ‘Senior Rater SSN:

forjo1/1900 (%5
1/01/1900 i~

3 ACTVEARMY v and Component N equal 1o ACTIVE ARMY

and Doc Receipt Status Code is equal 10 E, O

To obtain the status of ARNG reports, click on “Dashboards” to view ERS Reporting and
Management Report Options.



B u.s. ARMY Business Intelligence

=

Evaluation Reporting System (ERS) - ACTIVE and RESERVE
Status Reports . Late Reports | Summary by Component

(3 Most Rec
— [ My Dashiboard
FOR OFFICIAL USE ONLY ~ERS
Usor must modify the below default Received
Dates to the desired date range, and at least one
filter from the list below.

System (
U.S. Army Human Resources Command

* Received Date: Senbor Rater SSN:
oo 1900 — (2

proiriso— . T
e (5 || S

The filters

4 Evaluation Reporti
RESERVE
arting

ing System (ERS) - ACTIVE and

System (ERS) - GUARD

tween 01/01/1900 30d 01/01/1900
#t aqual £/ 1 nct in R

thw

= Rank: e Select “Evaluation Reporting System

(ERS) — Guard”

ol to ACTIVE ARMY

Next, select “Evaluation Reporting System (ERS) — Guard”
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ERS Status Reports Search (ARNG)

H U.s. ARMY Business Intelligence H U.S. ARMY Business Intelligence
r— r

9575 ERI ™5 206 defaults to g ()

Status Reports " “Status Reports” 2\ | Status Reports | LateReports = Summary by State . Summary Comparison
FOR OFFICIAL USE ONLY valua FOR OFFICIAL USE ONLY s Beeal.. -
User must modify the below default Received 'y User must modify the below default Received w
Dates to the desired date range, and at least one (,) U.S. Arm Dates to the desired date range, and at least one Sun_1mary_by
fiter from the fist below. —_— filter from the list below. State” is available
* Received Date: Senior Rater SSN: y No Results * Received Date: Senior Rater SSN: “U No Results
Between = The specified criteric Between The specified criteric
fo1/01/1900 (25 . fo1/01/1900 (35 = S

2 Rated Soldier SSN: selections that are b Rated Soldier SSN: selections that are t
fo170171900 (2  — Filters and try again fo170171900 (2 T Filters and try again

State: The option to search State:

- S - by state is available. |**"“* N e — s
=~ an

5 Component: et = Component: and Recelv
E:‘*L INATIONAL GUARD v and Cor ,:’Nw INATIONAL GUARD v

and Doc
DML Evaluation Status: DML Evaluation Status:

FScicavaive  [pillsoectvabe_ L} [Scecvae  [pllisoectvave—
DMSL: DMSL:

I select Value- |z P —

Branch: Branch:

select value— v [~Select vaive—  |w
‘Command: ‘Command:

[-select value-  |w [Fsclectvalue—  |w]
or PSC: or PSC:

e [“Select Value— |,

Apply | Reset Apply . Reset~

The search will default to the “Status Reports” tab. The option to search by state is
available. Reference Slides 6 thru 16 for instructions on how to navigate through the
database. An additional search tab appears to obtain a summary report by state.



Questions?

usarmy.knox.hrc.mbx.tagd-eval-policy@mail.mil

Evaluations Policy Section - 502-613-9019
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