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1 Main Menu is located on the top black navigation bar, and available options are based on your JLLIS
role. Initially all approved users are considered authorized.

2 Quick Navigation Bar is located at the top of the page, directly under the Organization banner, and
will indicate which organization or sub-organization you are currently browsing. The default display

will be the organization set in your User Profile (Primary Organization). These drop downs allow the
user to navigation to other JLLIS stakeholder pages.

3 User’s Name displays links to Edit My Profile, Logout, Contact Us, and Send Feedback.

= Edit My Profile link will redirect the user their profile page

= [ogout will redirect the user to the JLLIS Home Page

= Contact Us will open MS Outlook email addressed to the JS J7 Coordinator mailbox. Your
suggestions, comments and questions are encouraged

= Send Feedback will redirect the user to a JLLIS Send Feedback form. The Name field will display
the users name and when submitted, the system will send an email notification with the
feedback content from the user. This is an excellent way to send comments and questions to
your organization administrator
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Quick Organization Navigation

The Organization Navigation drop down menus allows users to navigate to other Command, Agency,
Department or Service JLLIS pages. These values will default to the organization set in the user’s profile

page.

Home My Stuff Issue Resolution ~ Communities of Practice  Other Capabilities Reports Administrator Ms Jane Ward
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Selecting a primary organization will refresh the sub-organization menu list. When selected, the

system will redirect the user to the selected organization’s homepage. Most users will log in directly

to their assigned organization, but navigating to any organization allows user to view the reports,
newsletters and other information posted by the selected organization. Keep in mind that when you leave
your assigned organization, your role will convert to basic user.

2 The organization breadcrumb will depict the organization you are currently in, as shown.

FEATURED ITEMS

Displays featured Joint CoPs, Issues, Observations, Binders, or Document Libraries. Featured Items are
tagged by the Organizational Administrator and can be hot observations, insights or recommendations
requiring the widest and immediate dissemination or reports or collection results from an ongoing event or
operation. The default display shows five (5) items, but the more link at bottom of the section expands to
show remaining featured items.

Home My Stuff Issue Resolution ~ Communities of Practice  Other Capabilities Reports Administrator Ms Jane Ward
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Alternate Administrator

Organization Administrators have permissions to add Featured Items to the Organization Home Page. To do
this the Administrator can select the edit pencil icon in the top right hand corner of the Featured Item
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section or select the Featured Items menu option under the Administrator Menu Option. NOTE: Featured
Items added by a parent organization will also display on all subordinate organizations home pages.

cco - Suborganization Navigation ~ + £/ cco

@ Obsewvation @ Binder & COP @ lssue @ CDR

Action Type Title Description Posted By Posted Date
@+ CDR PRISM Volume 3, Issue 3 PRISM Volume 3, Issue 3 Harper, Rebecca  Jun § 2012
® + t CDR Tth International Lessons Learnded Conference - Conference Report ILLC - Conference Report Harper, Rebecca  May 17 2012
@ ¥ 1t Binder SIGAR Description Mot Available Harper, Rebecca  Apr4 2011

Ms
et Observation Lessons Learned Workshops: USDA Advisors in Afghanistan and Irag Since September 2009, CCO has facilitated the U.S. Harper, Rebecca  Mar 2 2012

Department of Agriculture's (USDA) annual lessons learmed  Ms
(LL) workshops to capture the experiences of agricultural

advisors serving on civil?military (civ?mil) teams in

Afghanistan and Irag. In addition, CCO helped facilitate

USDA's in?theater “Agricultural Shura” in November 2010

and 2011 In each case, CCO coordinated with USDA to

produce reports containing observations and insights s well

Iltems may be moved up and down in order of preference by clicking on up and down arrows. To
remove an item, select the corresponding red delete icon.

Observations, Binders, CoPs, Issues and CDRs may be featured on the Home Page. Click on Green
Plus sign to add as appropriate.

cco  ~ M Suborganization Navigation v £ i coo
@ Binder @ COP @ lssue @ CDR
Action Type Title Description Posted By Posted Date
@ + CDR PRISM Valume 3, Issue 3 PRISM Volume 3, Issue 3 Harper, Rebecca  Jun 8 2012

Observations: The system displays the search observation page. Select the corresponding checkbox for the
observation(s) to feature and click the Make a Featured Item button. The Observations must be in an active,
validated, or closed status in order to feature on the home page. The system will display a confirmation
when the action is complete and there are no errors.

[ Search Obsemvations ] l Reset Search Form

@ Link To An Issue | |3 Add To A Binder | 13 Make a Featured 1tem [§ - Export To .PDF | B Export To Excel

1 |of1 s0 [=] View 1 - 13 of 13
D% Status Views Topic Organization Event Name Event Date Update
| 14101  Pending ] (U) SAMPLE OBSERVATION FOR TRAINING cco 25 May 2012
| | 14100| Restricted 4 (U) USER Training 3 - restricted Lesson cco 16 Apr 2012 16 Apr 2012
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Binders: The system displays the search Binders page. Select the corresponding checkbox for the
binder(s) to feature and click the Make a Featured Item button. The Binders must be either Viewable or
Collaborative in order to feature on the home page. The system will display a confirmation when the action
is complete and there are no errors.

Add to Featured hems | & Link To An lscue

Private | Viewable | Collaborative

Viewable
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- a D v 2 -

= ™ 0 ~

CoPs: To feature a CoP, the administrator will select the Communities of Practice menu item. The
system displays the CoP Summary page. Select the CoP to feature in edit mode (click on the CoP title).

Select the CoP Type link on the right and then select Feature on Home Page. The user must be assigned as a
CoP Manager in order to feature the item.

Home My Stuff Issue Resolution ~ Communities of Practice  Other Capabilities Reports Administrator Ms Jane Ward
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Issues: To feature an Issue, the administrator will select the Issue Resolution menu item. The
system displays the Issue Summary page. Select the Issue to feature in edit mode. Select the Make
Featured Item button at the top of the page.

Home My Stuff Issue Resolution ~ Communities of Practice  Other Capabilities Reports Administrator Ms Jane Ward

Keyword Filter Advanced

", JOINT LESSONS LEARNED INFORMATION SYSTEM (JLLIS) 5

s v & 1 ysco i IS

HOME > ISSUE RESOLUTION > UPDATE ISSUE

Issue Discussion Action Recommendation End State Attachments Links Metadata SMEs Milestones Corrective Action Summary

[£g Subscribe to updates to this issue

Complete My SME Review Cancel Make Featured Item

ISSUE ID: 104 DUE DATE:
STATUS: Active yyy
ISSUE CLASSIFICATION:
TYPE: Issue
ORGANIZATION: ]SCC VIEW COUNT: 471

CDRs: To feature a document repository, the administrator will select the Other Capabilities
>Document Repository menu item or select View Document Repository from the Home Page. The
system displays the Search CDRs page. Select the corresponding checkbox for the CDR(s) to feature and
click the Make a Featured Item button. The CDRs must be Active, Validated, or Closed in order to feature on
the home page. The system will display a confirmation when the action is complete and there are no errors.

Home My Stuff Issue Resolution  Communities of Practice  Other Capabilities Reports Administrator Ms Jane Ward
HOME > CDR
CONSOLIDATED DOCUMENT REPOSITORY
Add a CDR | Search CDRs I Reset Search Form
SEARCH FOR CDRS USING THE CRITERIA BELOW
ID: TITLE /| KEYWORDS: W
CONTACT CDRTYPE: j
INFO:
COUNTRY: j CATEGORY: j
ORIGINATING | jsce 5‘ STATUS: | Active @
TIER: | AFRICOM Canceled T
AFAF Closed
c4s Deleted
CJTF-HOA Draft
IKD-AP Hold =l
IKD-CH
IKD-KD = Select All | Clear Selected
Select All | Clear Selected
Select Subordinate Organizations
Search CDRs. | Reset Search Form |
I8 Add To A Binder ) Export o Excel
Page|1 |of19 = w50 [5] View 1 - 50 of 915
- Actions D+ Date Status Views Category Title Organization
v 202 2543 02 Jul 2012 Active 1 (U) British PowerPoint Pr : Army 2020. Presentation to the Army Chain of Command 1w
-
rl &= 2542 04 Jul 2012 Active 1 (U) British Brochure: A2020 Transforming the British Army. Modernising to face an unpredictable future. | 1CW
=
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KEYWORD FILTER

The Keyword Filter feature provides the ability to filter JLLIS data across Observations, Issues, Documents,
CoPs, Port Visits, Binders, AARs, and associated files directly from the Home Page. In addition, each
subsequent JLLIS page will display the keyword filter in the top right hand corner of each page.
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HOME > KEYWORD SEARCH RESULTS

Keyword Filtar  Advanced

KEYWORD FILTER
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OBSERVATIONS

This section of the home page allows you to quickly submit a short observation, detailed observation, or
search for observations previously entered in JLLIS.
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DOCUMENT LIBRARY

The document repository contains a library of information from your organization such as reports,
documents, photos, videos or maps. Most document repository functions are restricted to Manager or
above; however any user can add a document repository by clicking on the Add\Upload File button on the
Home Page or under the Other Capabilities>Document Repository menu option.
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BINDERS

The binder function allows you to create a collection of information around a central theme or topic. To
add a Binder, select the Add Binder button, or to view/search existing Binders, select the View Binders
button. Binders can contain Observations, CDRs, stand-alone files and other Binders.
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LATEST NEWS

The Latest News section displays the latest news for the User’s Primary Organization. This is a new content
item that can be managed by the organization administrator and can include any items of special interest,
such as, new lessons learned documents, scheduled collection events, upcoming exercises, and/or other

training information. Text limitation is 250 Characters per announcement.

chce  Ofther Capabiibes

f:@; JOINT LESSONS LEARNED INFORMATION SYSTEM (JLLIS)

Contact Us

FEATURED ITEMS L4 HEYWORD FILTER
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The Details link behind a new item will open a popup with the News Item details. The Edit pencil is visible
to Organization Administrators only and allows them to navigate to the Edit Latest News page directly from
the Home Page.

Organization Administrators have permissions to add Latest News items to the Organization Home Page. To
do this the Administrator can select the edit pencil icon in the top right hand corner of the Latest News
section or by selecting the Latest News menu option under the Administrator Menu Option.

Home My Stuff Issue Resolution ~ Communities of Practice  Other Capabilities Reports Administrator Ms Jane Ward

Keyword Filter Advanced

AER,
[AMC JOINT LESSONS LEARNED INFORMATION SYSTEM (JLLIS) >

JScC - s |~ £ / Jscc i us

Latests News Administration

@ Add News ltem Start Date End Date News Items.
r-R2 Aug 6 2012 Aug 312012 JLLIS v3.0 Deployment
7 @ t Aug 14 2012 Aug 18 2012 Collection Effort

USER SUPPORT: NIPR: js.pentagon.j7.mbx jllis-coordinator@mail.mil | SIPR: jlliscoordinator@js.smil.mil

Iltems may be moved up and down in order of preference by clicking on up and down arrows. To
remove an item, select the corresponding red delete icon.
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ADDITIONAL FEATURES

The additional features block gives users one click access to a variety of other system features; such as the
Information Center, Request for Information, Links, and other organization specific features. This block also
contains 'Follow us' links to JLLIS public social media streams on Facebook, Twitter and Google+, which will
be used for Lessons Learned Highlights and System Alerts.

Edit My Profils
7 JOINT LESSONS LEARNED INFORMATION SYSTEM (JLLIS) Logout
Contact Us

& | o Send Feedback

n - x wdates 26 Jury Tessng of Tops £t AL GaB Bran JGSerinone Ivses
k . {J5CC) ey bn, 0 et A g . AARa and ximind Ses.

OBSERVATIONS

oo ‘Cuicidy U S CBervION. SLOME 3 Qefled OlSeNVENON. WA YOUE OSENVESONS OF Wetw four
h regariraticeta attien ibasreions

ORGANIZATION ADMINISTRATOR DOCUMENTIFILE LIBRARY
T decusment ey prossdes uers the stabty b ko oo, et gt e sidea i 8 _Ammom FEATURES
Mr Jeffrey Wlkang
* - o Irfcrmaticn (RF

Th Binciee funtSion allows. pou B Craste. & SolecSon of moemation arnd & cantral Hamd o tope Ba Follow JLLIS On
essenishy an clechone fing system for crovpes mtoration. Srders ten conise Ctservatons. I55uss “ » ‘.1
LR — = A

MY STUFF

The My Stuff menu option is the quickest way to access any data/information you entered in the system.

Home My Stuff ~ Issue Resol tion Communities of Practice  Other Capabilities

Reports Administrator Ms Jane Ward

My Observalions

L My Issues
My Binders

S LEARNED INFORMATION SYSTEM (JLLIS)

My Documents / Files & 1 iscC S
My Groups

| FEATURED ITEMS

i KEYWORD FILTER LATEST NEWS »

From this menu option, you can:
e View and edit your Observations

e View assigned Issues

e View your Binders

e Find Documents/Files previously uploaded
[ )

View, search and add Groups
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ISSUE RESOLUTION

The Issue Management module allows Lesson Managers a single location to manage, track, assign, and view
the status of issues. To access this module users now select the Issue Resolution main menu option.

Comemundies of Practice  Other Capsbalties

Keyword Filter

COMMUNITIES OF PRACTICE (CoP)

Within the JLLP, a community of practice is a population that has common interests and demonstrates or
employs like core competencies. The redesigned CoP module provides a place for an organization to share
observations, collaborate on resolution and post items of interest to internal or external stakeholders. To
access this module users now select the Community of Practice main menu option.

The user’s default CoP display will include:

1. All COPs that belong to the user’s Primary Organization and down (subordinate organization CoPs)
2. All Joint COPs

3. All COPs where the user is also a CoP Manager, CoP Contributor, or Member (if it’s a Restricted CoP)
4. All COPs that you have marked as a favorite

ca Harper
[ATC= JOINT LESSONS LEARNED INFORMATION SYSTEM (JLLIS) Keyword Filter Advanced
Gy 1 e
£ Add New CoP , Fiter
Page of 70 Limit Sort By View 1 - 10 of 692
ID: 1048 (U} Special Inspector General for Afghanistan Reconstruction Created: 04 Apr 2011
Views: 14 Type: intamal ) g
g e D: 1006 {U) CCO Publications Created: 21 Apr 2010
s Pn it
i = cco
Views: § Type: Intemal e

10- 981 {U) Ref/ Pub Created: 09 Jul 2012
AMEDD C&S

Views: 1 Type: intemal
,‘ ID- 980 U} TTPs Created: 09 Jul 2012
- AMEDD C&S

Wiews: 0 Type: Internal
D: 979 {U) SOPs Created; 09 Jul 2012
Views 0 Type: intemal METIED
@ D 978 {U) Jordan Created: 03 Jul 2012
s Jesi

Views: 39 Type: Intemal

10



JLLIS v3.0 What’s New

The CoP fields are:

Favorite — Yellow Star icon indicates the user has added the CoP to their Favorites, blue star icon
indicates it is not a favorite of the user. The user may toggle this. By default favorites will appear first in
the list, in Created Date order, and then the list of remaining CoPs (not favorites), in Created Date order.
Mini Shield — shows a thumbnail of the shield image that was added to the CoP. A mouse hover will
display a full-sized shield image. If no image is provided, a default CoP image will be used in its place.
A mouse hover over the generic image will not produce a full-sized popup.

CoP ID — the id number for the CoP. This is a system generated number.

CoP Title — Title of the CoP, prefixed with its overall classification. Linked to view the CoP

CoP Description —a brief description of the CoP, prefixed with its overall classification.

Views — the number of times the CoP was viewed

CoP Type — Internal, Joint, or Restricted

Organization — the name of the organization — defaults to the creating Manager’s organization.
Creation Date — the date the CoP was created

Primary CoP Manager’s name - Links to a popup consisting of the person’s contact info:

— Title, First, Last Name

—  Email

— Phone

Delete icon — Clicking soft-deletes the CoP, removing it from view, and sets the Status of the CoP to
Deleted. This icon is Active for:

— CoP Manager(s) for the selected CoP

— Tier Administrator (if the CoP was created within the Tier Administrator’s tier hierarchy)

— Super Administrators (of all CoPs)

Issue icon — Clicking shows all issues the CoP is linked to and allows the user the ability to “link” the CoP
to a new issue.

Pagination

Keyword Filter Advanced

onfaly 9 0 adhvance concepts and adaptive solutions 10 ArEwar naar 18rm and emerging Jount Force Commandss warfighter challanges.
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Fov i
@ °*
The Solution Evaluatien Cof

Views: 31

on
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Views: §

capts and adapive SclLoRs ¥ answer near lerm and emerging Joint Force Commander warkghier chalianges

— Show —sets the number of records returned per page (default to 25 CoPs per page, but provides
options to increment by 25 (default), 50, 100, 125, or All.

— Sort by dropdown — single-select, sorts results by selected criteria in ascending order

= ID

= Title

= QOrganization
= Type

= Date Created
=  Primary CoP Manager
= Views
e View Count Indicator — Identifies the range of records currently being reviewed
e CoP Filter — The CoP Filter provides the ability to display all CoPs across selected organizations, or filter
by Title/Description, CoP ID, Type, or Status.

Search CoPs

Select All | Clear Selected

— CoP ID —Free text field to filter by the ID number
— Title/Description — Free text field to enter keywords to filter the list
— CoP Type
= Restricted (displays all Restricted CoPs the user is a Manager or Contributor of)
= [nternal (displays all CoPs that are within the user’s tier of assignment or search)
= Joint (displays to all users, regardless of tier of assignment)
— Status
= Active (displays results from the tier the user is searching in, as well as any CoPs the user is
assigned to as a Manager or Contributor from other Tiers)
= |nactive (displays results based on the user’s role):
- Super Administrator — returns all Inactive CoPs

12
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- Tier Administrator, Tier Manager, Tier Team Member — returns all Inactive CoPs assigned to
their tier or below
- CoP Manager — returns all Inactive CoPs that belong to the CoP Manager
- CoP Contributor — returns all Inactive CoPs that belong to the CoP Contributor
- CoP Viewer — not available
= Deleted (displays results based on the user’s role):
- Tier Administrators - returns deleted CoPs within their Tier hierarchy
- Super Administrators - returns all deleted CoPs
- Unavailable for all other users

— Published By: Defaults to parent organization and subordinates

OTHER CAPABILITIES

This menu option provides access to AARs, Binders, DIA Guidance, Document Repository, Observations, Port
Visits, and theTask Manager features.

f‘ﬁ;’“ JOINT LESSONS LEARNED INFOY &«
&

[ scc - | oo v~ |

LATEST NEWS »
L paance Test 0THTHE

After Action Reports (AAR)

This menu option will display the AAR Management page, where you can view, create, edit, or delete an
AAR.

Binders

This menu option allows you to view or create Binders, which is a collection of information around a central
theme or topic.

Document Repository

This menu option allows you to view or create a Document Repository, which is a folder of information from
your organization such as reports, documents, and photos. Most document repository functions are
restricted to Team Member or above; however any user can add a document repository.

Observation

This menu option allows you to add an observation, search observations, or edit your observations.
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Port Visit Reports (PVRs)

This menu option allows you to submit or search PVRs. As a Navy user, you can search the current logged in
tier. As a Navy team member, manager or administrator, you can search across all tier sites. Complete as
much criteria information then click the find button.

Task Manager

This menu option allows you to generate and track tasks, create milestones, and capture comments.

REPORTS

The Reports menu option provides access to the CDR Summary, Issue Resolution Metrics, and Most Popular
views.
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ADMINISTRATOR

The Administrator menu option is visible to organization administrators only This provides access to key
maintenace features; such as drop downs, members, imports, Observation Worksheet generation, Event
Logs, Organization Reports, and other management options.
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