
HOW TO UPDATE YOUR INFORMATION IN THE
GLOBAL ADDRESS LIST (GAL)

Defense Manpower Data Center (DMDC) 

Only Individual Users are authorized and can make updates to their milConnect data.

LOG-IN TO THE MILCONNECT WEBSITE

https://www.dmdc.osd.mil/milconnect/faces/index.jspx

https://www.dmdc.osd.mil/milconnect/faces/index.jspx?_afrLoop=1009393441118000&_afrWindowMode=0&_adf.ctrl-state=1byig0hea6_14


SELECT 
“Update 
Global 
Address 
List (GAL)”



LOG-IN TO THE WEBSITE



CLICK ‘OK’ TO ENTER WEBSITE



ENSURE YOUR INFORMATION IS UPDATED ON ALL 
AVAILABLE TABS THAT ARE APPLICABLE

Locate Your Unit Under
‘Duty Suborganization’ 

Fill in all 
necessary fields.  
(Unless needed, 
for security 
reasons it’s not 
recommended 
to cite a room 
number.)



Once fields are updated 
on each tab select the 
‘Submit’ button at 
bottom of the screen.

Everyone must include their DSN and 
Commercial work phone numbers.  
Calling DSN to DSN saves DoD funding.



In Outlook, include DSN and Commercial work phone numbers in your 
signature block.  Calling DSN to DSN saves DoD funding.  Ensure your DSN 
number has the correct prefix at the beginning of it for your location.

It may take 24 hours for updates to appear in the GAL.
Check your Outlook properties to ensure the GAL updates.



In addition, Unit S6’s need to ensure Outlook group Distribution Lists (DLs) 
stay current so all unit personnel receive messages sent.
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