DEPARTMENT OF THE ARMY

Headquarters, 101st Forward Support Battalion

1st Infantry Division

Fort Riley, Kansas 66442

SAFETY PROGRAM

STANDARD OPERATING PROCEDURES

1.  REFERENCES:  The following listings are safety references required by safety personnel.  The company level should use the battalion references material for those that are not required at that level.


a) Battalion Level:



AR 385-30



FR SMP



AR 40-5



FR 385-12




AR 55-29



FR 385-14




AR 385-15



TB MEB 501



AR 420-90



TB MEB 506



AR 385-32



TB MEB 524



AR 385-63



TB 21-301



AR 385-64



TM 9-1300-206



AR 672-74



Plus company level requirements



TC 21-21



listed below.


b) Company Level: 



AR 385-10



FR SMP



AR 385-40



FR 385-12



AR 385-55



FR 385-14



DA Pam 385-1


FR 11-34

2.  PURPOSE:  This Standard Operating Procedure prescribes the policies and guidance for the operation of the 101ST Forward Support Battalion Safety Program.  The established requirements are designed to minimize manpower and monetary losses resulting from mishaps, and provide for the integration of safe operating procedures and safe physical standards into all operations and activities within the 101st Forward Support Battalion subordinate units.

3.  SCOPE:  These procedures are applicable to all organizations assigned to the 101st Forward Support Battalion.  Any other personnel or activities which are cross attached for operational control or operates with any of the 101st Forward Support Battalion elements or activities are required to be instructed in and conform to these Force Protection Standards.  These standards are the 101st Forward Support Battalion Commander’s Accident Prevention Program Standards.  They are in sufficient detail to affect the safety program at the Brigade/Battalion level and at the company or detachment level.  Each organization will either use and follow this standard for safety or will write their organizational safety program standards.  If the organizations choose to write their own Safety SOP, that standard will include all safety program elements as covered in this safety standard.

4.  GENERAL:  All leaders and soldiers assigned to the 101st Forward Support Battalion are expected to perform their duties in a safe manner, comply with all existing safety regulations, and report any unsafe acts or conditions to their immediate supervisor.  Safe performance is a requirement and strict disciplinary action will be taken against repeated offenders.

5.  RESPONSIBILITIES:

a) Commanders:  Each unit commander is responsible for the safety of all personnel within his/her organization.  Commanders will follow this safety SOP and ensure personnel are provided adequate protective clothing and equipment to assist in the safe dispatch of their duties.  For unique operations of subordinate units that are not covered in this SOP, unit commanders will ensure that a tab with that operational safety controls is added to this SOP for use in his unit.

1) The Battalion Commander will appoint a Safety Officer and Safety NCO in writing.  The officer will usually be the Battalion S1.

2) Company Commanders will appoint, in writing, an officer or an NCO to coordinate the company safety program.

3) The officer or NCO must be able to attend the Safety Officer/NCO Course within 90 days of appointment.

b) Safety Officer/NCO:  The officer or NCO must be able to attend the Safety Officer/NCO course within 90 days of appointment

1) Safety Officers and NCO’s will be appointed on written orders and a copy of the appointment orders will be forwarded to the next higher controlling headquarters Safety Officer, i.e., company to battalion, battalion to brigade.

2) The Safety Officer at any level will represent the unit commander in safety matters and will be directly responsible to the commander for all matters pertaining to safety.

3) The Safety Officer will display safety materials in the company areas.  Safety bulletin boards will be maintained in a current, attractive appearance in the company areas and the motor pool area.  See Tab Y for safety bulletin board layout and required posted material.

4) Specific functions of the Safety Officer can be found in FR SMP, to include:




a) Monthly inspections.

b) Investigation and submission of accident reports IAW SMP Chapter 7.

c) Safety Council meetings IAW SMP paragraph 1.4.3. 

d) Ensure that safety is adequately covered in all operations to include field exercises Safety Annex and pre-holiday safety briefings. 

e) Ensure Safety-of-Use messages (SOU), Safety of Flight (SOF) messages, Maintenance Information Messages (MIM), and Maintenance Advisory Messages (MAM) are distributed to the lowest level that needs the message and that required actions, suspense logs and acknowledgments are made.  Each subordinate organization of 101st Forward Support Battalion will establish a system that ensures corrective actions or the pertinent information is being passed down to the leadership and soldiers of effected equipment or operations.

f) Ensure that soldiers, who ride/own motorcycles, receive the proper Motorcycle Defensive Driving Course IAW AR 385-55.

g) Ensure that non-swimmers and weak swimmers are identified and properly train them in water survival. IAW AR 385-15. 

h) New soldiers briefing.  See Tab Z for recommended briefing guidance. 


c) Supervisors:

1) Supervisors include all soldiers in a supervisory capacity, whether officer or non-commissioned officer.

2) Supervisors are responsible for the safe performance of duties by personnel under their supervision.  Supervisors will ensure that all soldiers are trained to the established standards that are specified for the performance of the mission and will enforce those standards.

3) Supervisors are responsible for the safe condition equipment, tools, facilities and work areas under their control.

4) Supervisors will ensure that safety equipment required for a job is procured, used and maintained, and that no job is allowed to continue without proper use of protective clothing, safety equipment and guarding devices.  See Tab Q of this SOP for authorization and guidance for issue of personnel protective equipment.

5) Supervisors will report all mishaps without delay. Complete information will be given to the unit's Safety Officer or NCO in order to complete and submit the DA 285, Army Accident Report to the Installation Safety Office.


d) All personnel:



1) Mishap prevention is the responsibility of all members of the command.

2) All individuals within the 101st Forward Support Battalion and subordinate battalions/companies are responsible for performing their assigned duties in a safe manner and complying with all current safety regulations, including Army Regulations and Occupational Safety and Health Act standards.

3) Individuals are responsible for reporting all mishaps (with or without property damage/injury) to their immediate supervisors without delay.

6.  SAFETY TRAINING

a) Safety Training is necessary for safety duty performance.  Safety training will be all encompassing and continuous to preclude mishaps resulting from insufficient/inadequate training.  The following specific training/accident prevention requirements will be met: 

1) This Safety Appendix will be used as a training tool.  All soldiers in 101st Forward Support Battalion subordinate units will be trained as to its contents and their responsibilities in the Accident Prevention Program Standard. 

2) Defensive driving brief prior to payday activities, holidays and long weekends.   Tab R of this SOP provide holiday and seasonal safety briefing topics.

(3) Field safety brief prior to field training exercises.  As the minimum, the following safety items will be briefed to all soldiers prior to departure to the field:  Sleep plans/assembly area traffic requirements to include ground guide, tent heater safety and antenna safety.  

(4) Convoy safety brief prior to all convoys, on post or off.  

(5) Seasonal safety briefs covering cold weather operations, handling of space heaters, hot weather injuries and dangerous insects/animals as appropriate 

(6) Hazard communication training will be provided to all soldiers of the unit per requirements in FR 385-14.  All units will use the written Hazard Communication Program at Tab P this SOP for their unit program,  or contact the Directorate of Environment and Safety (DES) Training Coordinator at 239-0446 for the latest HAZCOM Program package.

b) Safety training will be given to all new soldiers and will include a thorough orientation to hazards to which the soldiers may be exposed in the conduct of their duties.  This orientation will be given to new soldiers prior to beginning their duties.  The Safety Officer/NCO will provide the commander/1SG with appropriate briefing materials and information for this requirement or conduct the safety portion of this new soldier briefing himself/herself. See Tab Z for new soldiers briefing material.

c) Individuals indicating a need for retraining because of mishaps or failure to follow safe procedures will be retrained prior to continuation of duties.  If retraining is determined to be impractical or unsuited to the cause, the immediate supervisor will take other steps, to include disciplinary action.

d) Training requirements for specific operations, machinery or other needs can be found in the appropriate sections of the Occupational Safety and Health Act standards, Army Regulations, Pamphlets, or manuals pertinent to the machinery or operation.

e) Drivers of Army vehicles will be properly trained and licensed IAW AR 600-55.  Accident Avoidance Training will be given to all military driver trainees prior to the initial issuance of the military drivers license and thereafter every four years upon license renewal.  This Accident Avoidance Training will be annotated on the drivers DA Form 348.

f) Operators of all Army equipment will be properly trained and licensed IAW equipment operator’s manual and AR 600-55.  This includes all stoves and generators.

7.  SAFETY INSPECTIONS:

a) The safety inspection is a form of preventive maintenance and is designed to detect problem areas within any part of an organization that may cause mishaps.  As such, the success of the 101st Forward Support Battalion and its subordinate unit’s safety program is dependent upon the identification and elimination of unsafe acts and conditions.  Each quarter, a complete inspection will be performed on the unit's facilities and operations, with specific areas assigned to each month. The safety inspections will be accomplished whenever the unit is in garrison operations two or more weeks of the month.  Whenever a unit (greater than 50% of personnel and equipment) is training in the field for longer than two weeks, the inspections that are performed in the field on the mess area, tents, assembly areas and other operations will suffice for the monthly safety inspections.  Field safety inspections will be accomplished when the unit trains in the field regardless of whether the inspections are to be used as the required monthly inspection.  See Fort Riley Field Inspection Checklist and Fort Riley general Safety Inspection checklist for the appropriate garrison inspection items.


b) Inspection Personnel:

1) The Bde/Bn Safety Officer/NCO will exercise the Command Inspection Program on a quarterly basis by using the FR Memo 1-201 Command Inspection Program.  The Battalion Safety Officer/NCO will inspect safety administration and will include an abbreviated facility safety inspection of each company during quarterly command inspections.  The battalion safety officer will require the subordinate units to submit a copy of their monthly inspections to him.  These inspections will be maintained for 12 months and will be used to verify the units’ inspection program during the command inspection programs.



2) The unit Safety Officer/NCO will:

a) Inspect safety administration, safety training, and records management during the first month of the quarter.  The FR Installation Inspector General checklist for Safety and Occupational Health provides the guidance for administrative inspections.  Additionally, the company safety personnel will provide a memo detailing inspections to the battalion safety officer/NCO. The Safety Officer/NCO will maintain a file copy of the twelve previous monthly surveys.

b) Conduct a safety inspection of all buildings and areas occupied by the company using the FR Installation safety checklist or a checklist that provides for the identification and correction of hazards.  The Safety Officer/NCO will focus on identifying and correcting all hazards and discrepancies during the second month of each quarter.  Additionally, the company safety personnel will provide a copy of the monthly inspections to the battalion safety officer/NCO. The Safety Officer/NCO will maintain a file copy of the twelve previous monthly surveys.

c) Conduct a detailed inspection of the motor pool hazards during the third quarter of the month.  The company safety personnel will provide a memo of this inspection to the battalion safety officer/NCO. The Safety Officer/NCO will maintain a file copy of the twelve previous monthly surveys.

3) Supervisors will be aware of the condition of equipment and facilities at all times by frequent walk-through inspections of their activities.  Unsafe facility conditions will be reported and/or corrected immediately.  Soldiers performing unsafe actions will be corrected on the spot.

8.  ACCIDENT REPORTING:


a) All accidents are to be reported IAW with paragraph b (3) and (4) below.


b) Preparation and submission of reports:

1) Initial, oral, or handwritten reports should be prepared by the individual involved and given to the immediate supervisor without delay after a mishap.  The supervisor will seek out the unit safety officer or NCO.  Together they will complete the DA Form 285 AB-R for submission to the commander and on to the Installation Safety Office.

2) Vehicle and training accidents during field training will immediately be reported to the Range Control.  Use the telephonic accident report for this initial report.  Accidents that occur in garrison or off duty will be reported by the unit Safety Officer/NCO within the time allowed in the following paragraph c. below.

3) DA Form 285, AB-R, Accident Report is used for accidents involving at least one lost work day, not counting the day of the accident (Class C Accident) or an accident involving government property damage of $2,000 or more (Class D).

4) DA Form 285, Accident Report will be used for Class A (fatality) and Class B Accidents that result in permanent particle disabilities, reference AR 385-40, Army Accident Reporting and Records.  For Class A and B accidents the brigade and battalion must be prepare to conduct the Safety Accident Investigation and the separate AR 15-6 Investigation.

c) The time requirement for the submission of DA Form 285, AB-R Accident Report is within 5 working days from the day of the accident.  The report will be submitted to the Battalion safety officer or the Brigade safety officer.  The Battalion safety officer has 15 days from the day of the accident to submit the DA 285 through Brigade and for the report to arrive at the Installation Safety Office on the 15th day.  The Safety Officer/NCO of the unit involved will prepare these reports, using the instructions attached to the form or the instruction Booklet on the use and preparation for all record able accidents only.  

d) Reportable Events - Along with the commonly recognized accidents such as immediate personnel injury, vehicle accidents and property damage, cases of noise-induced hearing loss, job-related skin diseases and exposure to asbestos, organic, solvents or radiation will also be reported.


e) Unit safety officer/NCOs will maintain the DA 285 Accident Report for 12 months.

9.  SAFETY COUNCIL COMMITTEE MEETINGS:


a) Safety Council Committee:

1) Membership - The 101st Forward Support Battalion Safety Committee will be composed of the following members:



a) The Battalion Commander as chairman.




b) Command Sergeant Major




c) Safety Officer as Recorder




d) MSC Fire Marshal




e) Company Commanders




f) Company Safety Officers (or designated representatives)




g) Any personnel invited or requested


2) Duties:

a) The Safety Committee will convene quarterly at the call of the chairman.

b) The Battalion Level safety committees will meet at least once each quarter.




c) Company safety committees will meet at least once every six months.

d) The Battalion Safety Officer will prepare and distribute an agenda to all committee members prior to scheduled meetings.  See Tab S for suggested safety council agenda.

e) The function of the safety committee will be to share diversified knowledge, to assist the Safety Officers and chain of command in reviewing safety problems, develop means to combat problems and convert these methods into action for safety.  Additional functions can be found in DA Pam 385-1.

f) The committee secretary or recorder will prepare minutes of the meeting for the signature of the Battalion Commander.  The minutes will be distributed to committee members within five days following the date of the meeting.  A copy of the latest safety minutes will be posted on the units’ safety bulletin boards.  Copies of the last 12 months safety council meeting minutes will be maintained in a file.

g) Minutes will be forwarded to the next higher echelon for review and continuity of the safety program.

10.  AWARDS:  The Battalion and all assigned personnel that perform their duties with accident-free records (for periods of time specified by the commander) may be eligible to receive an award or other official recognition for safe performance.  Supervisors of individuals who have exemplary safe performance records may nominate those individuals for award consideration IAW AR 672-74.  These nominations will be sent through normal command channels, accompanied by appropriate justification.  Each level of command should indorse the nomination.  Any award presented will be recorded on the individual's DA Form 348 or will be placed in the individual's Military Personnel Record Jacket, as appropriate. 


Mark E. Solseth

Lieutenant Colonel, QM


Commanding

TABS

A- Safety Supervision & Training

B - Vehicular Safety

C - Carbon Monoxide Poisoning

D - Cold Weather Hazards

E - Hot Weather Hazards

F - Water Safety

G - Quarters/Billets Safety

H - Tornado Watch/Weather Alerts

I - Range Safety

J - Athletics & Recreation

K - Fire Prevention

L - Motor Pool & Shop Safety

M - Explosive Safety

N - Hearing Protection

O - Eye Protection

P - Hazard Communication

Q - Protective Equipment

R - Briefing Topics

S - Safety Council Agenda

T - Risk Management

U - Desert operations

V - Aviation operations (ground units working with aviation)

W - POL Operations Safety

X - Material handling safety

Y - Safety Bulletin Board

Z - New Soldiers Briefing

AA- Safety Brief/Request For Dispatch

BB- Welding Shop Operations Standing Operating Procedures

CC- Privately Owned Vehicles and Motorcycles

DD- Driver/equipment Operator Training/Qualifications

EE- Bomb Threat Procedures

FF-Company Maintenance and Storage

GG-Respirator and Asbestos Safety

TAB A - SAFETY SUPERVISION AND TRAINING

1.  Accident investigations have demonstrated that two factors are primarily responsible for accidents:  Unfamiliarity with the task (i.e., the person is performing an activity in which he has little prior training or experience) and isolation (i.e., the person is alone when he is performing the task).  Good supervision can prevent these circumstances from occurring - and prevent accidents.

2.  To maintain safe performance, the supervisor must:

a.  Be trained on accident prevention measures contained in this SOP and then train these standards to the soldiers.

b.  Explain and stress standards and safety rules covering the reasons behind these rules.

c.  Be able to safely perform the task himself and to adequately demonstrate the proper, safe performance of the task.

    
d.  Train safe performance.

    
e.  Make available safe tools and equipment that are maintained in a safe condition.

    
f.  Properly place soldiers in tasks which are within their abilities.  

    
g.  Develop safe methods of performing tasks.

    
h.  Motivate soldiers to perform safely.

    
i.  Promote teamwork.

3.  The company commander or his designated representative will conduct:

a.  Defensive driving and general safety briefings prior to payday activities, holidays and long weekends.

    
b.  Safety orientations on heat and cold injury prevention prior to the appropriate season.

c.  Special safety orientations prior to a holiday period.  Training matters will pertain to hazards associated with the season, area, holiday, and traffic safety precautions.

d.  Inspect all POVs within the unit prior to the major extended weekends and holidays within each of the four quarters.
TAB B - VEHICULAR SAFETY

1.  Military Vehicle Safety:  All Army motor vehicles will be dispatched IAW with the Commanding General's Vehicle Policy Memorandum.

a.  Drivers will take immediate action to correct any situation that may cause an accident.

b.  Each driver will possess a valid military driver's license in which he/she has been properly licensed and trained.  Accident avoidance training will be given to all licensed drivers at initial issuance and thereafter every four years upon renewal.

c.  Only assigned drivers or assistant drivers will be authorized to operate military vehicles.

d.  When operating a military vehicle, drivers will adjust their speed to conform with road conditions and to FR 385-12, para 5-14 when on the roads within the training area or as posted.

e.  Preventive maintenance checks and services will be performed by the assigned driver, section chief and company motor pool representative prior to operating the vehicle.  All deficiencies will be reported to the company motor sergeant and corrected before the vehicle is dispatched.

   
 f.  No one will ride on the running board of a vehicle.

g.  No one will ride on top of any vehicle or stand in the bed of a wheeled vehicle while the vehicle is moving.

   
 h.  At no time will anyone dismount a moving vehicle.

i.  All 2 1/2 ton and above vehicles moving in reverse will have a rear ground guide and during limited visibility operations, an added ground guide to the front of the vehicle will be used.

j.  Drivers will have required motor pool forms, a valid military driver's license (DA Form 5984-E), 2ea accident report form (SF 91) and 2 ea accident identification card (DD518) in their possession before departing from the motor pool.

k.  No more than two people will be in the front of the cab section of any wheeled vehicle with a standard transmission.

    
l.  Speed limit in the motor pool area is five mph.

m.  Under no circumstances will the driver of a vehicle drive through a bay as a short-cut while in the motor pool.

n.  Chock blocks will be used when vehicle is left unattended, whether it is parked in the motor pool or parked on a hill in the training area.

2.  Civilian Vehicle Safety:

a.  Civilian vehicles must have a safety check prior to the major extended weekends and holidays of each fiscal year quarter.

    
b.  Drivers of civilian vehicles must have a valid operator's license.

c.  Drivers should especially be aware of driving hazards during winter months.  Use of snow tires and/or chains is recommended.

d.  Commanders must brief soldiers of the facts that the single POV accident with speed, alcohol and the non-use of seat belts are the biggest killer of soldiers.

3.  Vehicular Safety in Bivouac and Training Areas:

    
a.  At no time will soldiers sleep in, on or near a vehicle.

b.  Sleeping areas will be designated a minimum of 30 feet from parked vehicles.  Section chiefs are responsible for knowing the locations of each soldier's sleeping location at all times.

c.  Personnel will not sleep near roads, trails or in open areas over which vehicles might move.

d.  When moving vehicles in convoy, all personnel (drivers and assistant drivers) will remain awake.

    
e.  When moving vehicles at night in areas with troops, a ground guide will be used.

f.  Before operating a vehicle, the driver will walk around it to ensure the area around his vehicle is clear of soldiers and equipment.

g.  Under no circumstances will a vehicle guide walk directly in front of a vehicle.  Vehicles will be guided by walking (not running) to the left/right front of the vehicle.

h.  All vehicle operations day and night in the training area will operate IAW FR 385-12, para 5-14, 5-15, and 5-16.

TAB C - CARBON MONOXIDE POISONING

Definition:  Carbon monoxide is a tasteless, odorless, colorless, non-irritating gas which affects victims (usually without their knowledge).  Soldiers are poisoned when this gas becomes concentrated in an enclosed environment, such as a vehicle or tent.  The result is incapacitation or death.  NOTE:  The standard military protective mask (M17 series or M25 series) is not an effective filter against carbon monoxide gas or other oxygen deficient areas.

1.  At no time will personnel rest or sleep in, around or under vehicles, trailers or other shelters where carbon monoxide may accumulate.

2.  Personnel will not drive with all windows closed and will shut off the engine when sitting in a parked vehicle for more than ten minutes.

3.  When in convoy, avoid following other vehicles too closely.  Exhaust containing carbon monoxide gas drifts onto and into the driver's compartment from vehicles ahead.

4.  Ensure that maintenance bay doors are open when engines are running inside the bay.  When running a vehicle in the bay, the exhaust ventilation system will be used.

5.  Motor vehicle exhaust will not be used to warm up personnel or equipment.

6.  Ensure complete atmospheric elimination of all gas waste resulting from combustion (i.e., space heaters in sleeping quarters and all cooking devices must have vent pipes).

7.  Maintain proper ventilation in all areas at all times.

8.  Vehicles will be checked periodically to ensure there are no leaks in the engine firewalls that could allow entrance of carbon monoxide gas into the passenger compartment.

TAB D - Cold Weather Hazards

1.  It is incumbent upon all personnel to take immediate positive action to correct any situation that could cause a cold weather injury.

2.  Soldiers can prevent frostbite by exercising their feet and hands periodically.  Use the buddy system to watch each other's face for white patches, or any other indications of frostbite.

3.  Do not attempt to administer first aid for frostbite in the field.  The injured person must be evacuated to the nearest medical facility; delay can only compound the injury.

4.  Dress properly for protection from the cold.  Weight of individual clothing is not indicative of warmth; layers of clothing worn properly is the key to retaining body heat.

5.  Carry extra socks (dry) on field problems and use them.

6.  Daily foot inspections will be conducted in the field and upon return from the field during the winter season.

7.  The key to warmth is the acronym "COLD" that is, keep Clean, avoid Overheating, wear it Loose and in Layers, and keep Dry.

8.  Personnel exposed to long period of cold weather while on duty will be rotated and provided with a warm-up area.

9.  Physical exercise breaks on an hourly basis will be established for troops carried in unheated vehicles.

10.  Emphasis on hot meals and liquids will be made if extended periods of exposure are anticipated.

11.  Also see FR Reg 40-1, Cold Injury Prevention, for further information.
TAB E - Hot Weather Hazards

1.  Guidelines for the conduct of Physical Training/Activity:

a.  When the WBGT exceeds 80 degrees, this command will exercise discretion in planning any training involving strenuous activity.

b.  When the WBGT exceeds 85 degrees, every effort will be made to minimize or eliminate strenuous activity (i.e., marching at standard cadence, PT, etc.).

c.  Outdoor classes in the sun will be avoided at WBGT readings in excess of 85 degrees.

2.  Preventive Measures:

a.  Training schedules will be designed, where possible, to permit gradual acclimatization of all personnel.

    
b.  Temporary shade shelters will be employed at training areas exposed to the sun.

c.  All officers and NCOs will ensure that the above restrictions are imposed and strictly adhered to.

d.  Companies will ensure that an adequate supply of water is on-hand at training sites/field locations.

    
e.  The following topics will be included as mandatory training:

        

1) Causes and prevention of heat injury.

        

2) Recognition of heat cramps, heat exhaustion and heat strokes.

        

3) First aid measures applicable to hot weather hazards.

3.  Reporting Heat Injuries:

a.  Any heat injury will be investigated thoroughly to determine its type and the extent the individual was afflicted.

b.  The type of activity in which the individual was engaged when injured will be determined.

    
c.  An accident report will be completed for a heat injury.

4.  Also see TB 507, Prevention, Treatment and Control of Heat Injuries, FR PAM 385-2, Heat Injury Prevention for further information.

TAB F - Water Safety

1.  Personnel in all companies will be briefed prior to the summer season (and periodically throughout the year) on water safety.  Briefing topics may include, but are not limited to:

a.  Swimming will only be conducted in authorized areas; use the buddy system for additional safety.  There are no authorized swimming areas in the Fort Riley training area, this includes Moon and Breakneck lakes.

b.  Observe all regulations pertaining to conduct in swimming pools or other authorized swimming areas.  Always swim with a buddy.

    
c.  Ensure that the area in front of the diving board is clear before diving.

    
d.  Aquatics and alcohol do not mix.

2.  Companies will provide swimming instruction and water survival training as well as drownproofing to all identified weak or non-swimmers.

3.  Summer briefing materials/subjects are found in FR SMP 6.2.4.

4.  See FR SMP para 6.7, for tactical water safety.

TAB G - Quarters/Billets Safety

1.  Personnel will take immediate action to correct any situation that may cause an accident in the billets.

2.  Running in the halls or stairwells will not be tolerated.

3.  Personnel will be extremely cautious in the shower room, latrine or other areas where water may be present on the floor.

4.  All electrical devices will be unplugged if they are unused for longer than 15 minutes.  Electrical circuits will not be tampered with.

5.  Combustible materials of any kind (i.e., paint, gas, wax, etc.) will not be stored in the building.

6.  There will be no smoking in bed.

7.  Trash cans will not be used as ash trays.

8.  Curtains will be a minimum of four inches from the heater.

9.  Only UL approved heavy duty extension cords will be allowed

and no spliced electrical wires will be used.

10.  Electrical wires will not be under rugs nor taped to walls.

11.  Electrical cords will not be laid in traffic areas that would create a tripping hazard.

12.  Coffee pots will have a metal plate placed directly underneath.

13.  Also see FR Reg 420-4, Fire Prevention, for further information.

14.  Personnel will report any non-operational or hazardous item in the billet area to his section leader.

15.  Leaders/supervisors will ensure that all facilities within their charge are maintained in a safe, operational state.

16.  A copy of the following "Billet Safety" will be posted on the bulletin of each floor of the unit billet area.

TAB H - Tornado Watch/Weather Alerts

1.  Severe weather warnings will be issued by the Command Group operations section (duty hours) or the Brigade EOC through the Battalion CQ when notified by higher headquarters of the following conditions:

    
a.  Winds in excess of 40 knots.

   
b.  Hail 3/4 inches in diameter or larger.

    
c.  Freezing rain, sleet or snow.

    
d.  Heavy thunderstorms, electrical storms or tornado activity.

2.  The commander or his representative will take appropriate action upon receipt of this warning (i.e., disseminate information to all subordinate units.  Personnel should be encouraged to stay off the road, seek shelter, etc.).

3.  The Battalion Headquarters will radio severe weather warnings to units in the field.  

    
a.  Alert Categories:

1) Tornado Watch:  Conditions are right for the development of a tornado.  It may stay in effect for several hours and cover an area as large as several states.  Maintain an alert status.

2) Tornado Warning:  A tornado has been sighted.  The report gives its location and probably storm path.  Seek inside shelter if this warning concerns your location.

    
b.  Office:

1) Get inside if the storm catches you between locations.  Stay away from windows and doors.

2) Seek shelter in interior hallways on the bottom floor.  Stay on the side of the building opposite the oncoming tornado.

    
c.  Outside:

1) Vehicles - Never try to outrun a tornado in a vehicle.  Tornadoes can pick up a vehicle and hurl it through the air.  Get out of the vehicle.

2) Seek shelter - Go inside a house or building.  If none are nearby, lie in a ditch, or crouch near a strong building.  Stay away from open water, farm equipment, motorcycles, golf clubs, and bicycles.  Keep away from wire fences, clotheslines, metal pipes, and rails.  Metallic paths can carry lightning to you.

3) Procedures - Put down golf clubs and remove metal spikes from golf shoes.  (The storm will be long gone by the time you do that!)Remember to cover your head with your hands.  You can't affect the weather, but preparation can protect you and your family from weather-related disasters.

    
c.  At home:

        

1) Seek the lowest level of the building, i.e., the basement.

2) If a basement is not available, choose an inner hallway or inner room away from the windows.

    
d.  The following precautionary measures should be taken:

        

1) Extinguish all open flames.

        

2) Prepare a shelter area.

        

3) Remain calm.

        

4) Remain indoors and away form all windows until damage subsides.

5) Monitor radio stations KJCK (1420 AM or 94.5 FM) or KMAN (1350AM) and/or Fort Riley Cable TV (channels 3, 6 and 8).

        

6) Close all doors, windows, etc. 

5.  During lightning storms in approximately five miles of a refueling operation, the operators will not dispense any fuel until the lightning storm has either moved out of the five mile range or has dissipated.

TAB I - Range Safety

1.  General Safety Requirements:

a.  All range/weapon firing will be conducted as safe and as close to the state side training range requirement and condition as available.

b.  For detailed instructions for the specific conduct of firing exercises for a particular weapon or system, refer to the weapon or system FM or TM training directives and unit SOPs.  All firing on the range will be from a designated firing line or point.

2.  Responsibilities:

a.  OIC.  All training on this range will be conducted under the supervision of the OIC (warrant/commissioned officer or NCO grade E-7 or above) who has been appointed by his or her commander as being qualified for the safe operation of this range and will be on the range during all live firing.  It is recommended that the OIC be located in the range tower where he or she can best observe the overall range operation.

b.  Range Safety Officer (RSO).  The safety officer is responsible for ensuring compliance of all safety requirements as outlined in FR Reg 385-12, AR 385-63, and applicable FMs and TMs pertaining to the type of weapons being fired on this range.  The safety officer (warrant/commissioned officer or NCO grade E-6 or above but junior to the (OIC) will be appointed by his or her commander as being qualified to perform safety duties on this range.  He or she will be responsible to the range OIC and will not be assigned any additional duties.  The safety officer will be on the firing line during all live firing.

c.  Assistant Range Safety Officers (ARSO).  The number of assistant range safety officers will be determined by the OIC.  These officers will be the grade of E-5 or above but junior to the range safety officer.  They are responsible for assisting the range safety officer with the conduct and safety of the range.

d.  Radio Operator.  The radio operator is appointed by the OIC and is responsible for maintaining two means and continuous communications.

e.  Air Guard.  The air guard is appointed by the OIC and responsible for warning the OIC when aircraft are entering the down range area.  He or she can also be used to warn vehicles or persons down range.  The OIC is responsible for ensuring the air guard can observe the danger area.

3.  Safety:

a.  All weapons will be inspected by the range safety officer or his appointed assistant (ARSO) prior to firing to ensure there are no obstructions in the bore.

b.  All persons will be in proper uniform to include kevlar and hearing protection at all times while on the firing line. 

    
c.  Only one weapon per firing point will be allowed on the firing line at any time. 

d.  Muzzles of weapons will be pointed up and down range at all times.  When weapons are not being used for live and dry firing, they will be stacked with bolts open and safety on.

    
e.  Ammunition will be issued only on command from the tower.

    
f.  Weapons will be loaded (or simulated loaded) only on command from the tower.

    
g.  Fires will only fire at targets within their lane.

h.  On the command "cease fire", all weapons will be cleared, bolt to the rear, and placed on safety.

i.  Personnel will not move forward of the firing line until all weapons are cleared and only after being given command from the tower.

j.  Personnel will move about the firing area only as instructed by the tower or as directed by the range safety officer.  No personnel will run while on the firing line.

    
k.  No smoking on or forward of the firing line.

l.  Upon completion of firing, each weapon will be cleared, rotted, bolt to the rear, and placed on safety by the assistant range safety officers, and inspected by the range safety officer prior to leaving the firing line.

m.  Anyone observing an unsafe act or situation on the range will call cease fire.  Firing will not be resumed until the range safety officer has investigated the situation and declared it safe to resume firing.

n.  Prior to leaving the range, all personnel will be inspected by the range safety officer for brass and ammunition and to ensure weapons are cleared with bolt to the rear and safety on.

4.  Cardinal Safety Rules for Firearms:

a.  Treat every gun as if it were loaded (whether a personal weapon, a vehicle-mounted weapon or an individual weapon).

    
b.  Safety mechanism should never be completely relied upon.

    
c.  Weapons should always be cleared (empty) before handling or cleaning.

    
d.  Weapons should only be pointed at things you intend to shoot.

    
e.  Never horseplay with weapons.

    
f.  Weapons will be unloaded when not in use.

    
g.  Ensure that the weapon barrel is clean and free of obstructions prior to firing.

    
h.  All ammunition will be stored separately and under lock and key.

    
i.  Avoid climbing trees or fences or jumping ditches while carrying a loaded weapon.

    
j.  Loaded weapons should not be transported in vehicles.

    
k.  All firearms should be constantly maintained in a safe operating condition.

    
l.  All ammunition should be inspected before firing.

5.  Basic Rules for Archery Safety:

    
a.  Lock an arrow or draw a bow only at targets which you intend to shoot.

    
b.  Ensure the path to the target is clear before releasing the arrow.

    
c.  Never horseplay with drawn bows.

    
d.  Equipment should be kept in serviceable condition.

    
e.  Wear protective accessories to prevent personal injuries.

6.  See FR Reg 385-12, Range and Training Safety, for additional weapon safety.
TAB J - Athletics & Recreation

1.  Accident prevention in sports and recreation is essentially a matter of:

a.  Locating and identifying hazards (gym floors with splinters, sharp and/or jagged rocks on a playing field, etc.).

b.  Eliminating hazards if possible (sanding splinters and rewaxing the gym floors, raking the playing field, etc.).

c.  Avoiding hazards that cannot be eliminated (moving the athletics or recreation to another location).

d.  Preventing the creation of new hazards (ensuring that athletic equipment is periodically serviced and inspected, etc.).

    
e.  Educating/training personnel to operate safely within the environment.

2.  Incidents of injuries in strenuous sport activities can be attributed to the following:

    
a.  Lack of protective clothing or proper equipment.

    
b.  Poor conditioning of the participants.

    
c.  Inadequate ability of the participants.

3.  Personnel should keep their own limitations in mind with respect to the activity in which they are participating.

4.  See FR SMP Chapter 8 for additional sports and recreation safety issues.

5.  RESPONSIBILITIES.

      
a.  Unit Commanders will develop a safety program which ensures that:

          

1) Personnel are physically suited to the activity. 

          

2) Personnel know the rules.


    
3) Activities are properly supervised.

          

4) Facilities and equipment are well maintained.

          

5) Protective clothing and equipment are available and used when required.

          

6) Accidents are investigated and reported when they do occur.

      
b.  Unit Safety Officer/NCO will:

          

1) Assist the commander by implementing the unit Accident Prevention Program.

2) Ensure that only qualified personnel engage in strenuous activities and that personnel maintain a high degree of physical conditioning.

3) Ensure that supervisors/coaches/umpires/referees use DA PAM 385-5, and other publications in their specific areas to acquire accident  prevention knowledge.

          

4) Investigate and report all accidents.

      
c.  Unit Supervisors/Coaches will:

1) Ensure that their soldiers are free from medical problems that may contribute to accidents.

          

2) Ensure that all soldiers take required physical examinations when scheduled.

3) Ensure that players are disqualified when signs of unusual conditions arise until the cause of the condition can be evaluated.

4) Ensure that participants are matched based on their physical needs, abilities or size (e.g., care must be used when matching participants in sports, such as boxing and wrestling) to allow smaller persons to compete with others when their ability and skill permit.

5) Ensure that all participants have knowledge of the rules and they are aware of the logic behind the rules.

6) Ensure that players are convinced that following the rules is a requirement for participation.

7) Ensure that responsibilities are assigned, such as inspecting equipment and facilities for safe condition or supervising sports activities.

6.  Safety Procedures During Physical Training Runs.

    
a.  Formations will run with the traffic - never run formation against the flow of traffic.

b.  Troops in columns will be no more than four abreast.  The entire formation will not occupy more than one lane of traffic. 

c.  Unit formations will use the right side of the roadway, as near to the curb as possible.  Exception to this rule is:  Formations on Normandy Drive and Appenines Drive from their intersection to Connors Street intersection will use the left side of the road as near to the curb as possible.  Again, formations always run with the traffic.

d.  During periods of darkness, one road guard will run at least 100 feet ahead and one road guard not less than 100 feet behind. These guards will use flashlights with diffuser cones and reflective vests, and they will slow or, if necessary, stop traffic to warn drivers of the presence of the formation.

e.  Reflective arm bands are recommended for the outer line of troops in the formation.  Reflective sleevelets, vests and other equipment are available under CTA 50-900.

f.  Personnel falling out of formation will clear the roadway as soon as possible.  Depart the roadway when available space is there.  Runners not in formation will always jog facing traffic. 

    
g.  Formations will not utilize roads with 45 mph speed limit (para 3-8, FR Reg 190-5).

h.  Vehicles passing a running formation will not exceed ten (10) miles per hour (para 3-8, FR Reg 190-5).

i.  Runners not in formation will wear bright clothing and for periods of reduced visibility, will wear reflective garments.

j.  Runners will not wear earphones while jogging/running on Fort Riley's streets and roadways.  No restrictions are imposed while jogging/running on the paths specifically built for jogging/running.

TAB K - Fire Prevention

1.  An NCO from each company will be appointed as Unit Fire Marshals.  HHC unit fire marshals will also be responsible for the Group and/or Battalion headquarters area.  Additionally, the HHC appointed Fire Marshals shall be the “Staff" fire marshal for the parent organization and will monitor/control the subordinate units program. They will be responsible for the following: 

a.  Constant surveillance, detection, reporting and correction of any possible fire hazards existing in the company.

b.  A monthly inspection of all buildings, areas, facilities, and fire protection equipment belonging to the company.  The unit fire marshal will submit a copy of the inspection results and corrective action to the Battalion appointed Fire Marshal.  A copy of the monthly fire inspection will be maintained for one year at both the company and battalion level.

c.  Enforcement of requirements in FR Reg 420-4, Fire Prevention and all other applicable fire regulations.  

d.  Conduct the monthly fire drill for all buildings, areas, facilities and fire protection equipment belonging to the unit.  Reports of these fire drills will be submitted by each company to the battalion.  The battalion will submit the required notification to the Fort Riley Fire Department and maintain fire drill results for one year.

e.  Ensure that fire prevention warning signs and emergency phone numbers are properly posted.  These will be posted by each phone.

2.  Smoking will be prohibited while operating a government vehicle or within 50 feet of a storage area for explosives, flammable, or other incendiary materials. 

3.  Only approved types of cleaning solvents will be used; gasoline will not be used for cleaning.

4.  Frayed wires and any other possible fire hazards will be reported to the Unit Fire Marshal immediately.

5.  Each person will become familiar with the fire evacuation plan in the building in which he works/lives.

6.  Approved fire extinguishers will be mounted on vehicles at all times when the vehicle is being operated.

7.  ABC type fire extinguishers will be immediately available to soldiers who operate generator, field heaters, tactical air compressors, field kitchen stoves, welder and any other type of operations or equipment that could catch on fire or cause a fire.

8.  Section chiefs will ensure that directives mentioned in this Tab as well as those in other Tabs that pertain to fire prevention are particularly adhered too.

9.  Any person discovering a fire will:

a.  Warn all personnel in the area by the appropriate methods (voice warning or fire alarm).

    
b.  If feasible, attempt to extinguish the fire.

c.  Notify the fire department of the location and extent of the fire. The post fire emergency number is 317.

    
d.  Remain in the vicinity to direct the fire department. 

    
e.  Keep calm.

    
f.  Go to the appointed designated assembly area for the fire evacuation rally point. 

10.  See FR Reg 420-4, Fire Prevention, for additional requirements.

TAB L - Motor Pool & Shop Safety

1.  All soldiers and civilian employees are responsible to take immediate action to correct any situation that might possibly cause an injury.  Any unsafe act should be halted immediately and corrected on the spot.  Each supervisor will plan time into every maintenance operation for clean up of tools and maintenance facilities.  Soldiers will not be released until cleaning materials, petroleum products, rags or tools have been put away.  Repair parts will be organized such that tripping hazards do not block fire evacuation paths.

a.  Bays and other work areas will be maintained free of oil and grease spills, trash and dirt.

b.  Store greasy rags and coveralls in closed metal containers, trash will also be kept in closed metal containers and will be emptied when ever the container becomes full and at the end of the work day.  There will be no combustible or flammable trash or products left in the maintenance bays over night.

   
c.  MOGAS or diesel will not be stored in bays or used as a cleaning solvent.

d.  POL products will not be stored in quantities larger than 5 gallons.  Paints, oily rags and other combustible materials will not be stored in the shop area.  Only a sufficient supply of lubricants for one day's operation may be maintained in the shop area.  This one day supply will be maintained in an approved flammable/combustible storage cabinet at the end of the duty day. 

e. No Smoking signs within 50 feet will be posted on all flammable liquids handling and storage areas to include; POL Point, paint shed, flammable storage cabinets, Oxygen and acetylene containers.

f. There will be no smoking within the motor pool/maintenance areas with the exception to the designated posted approved smoking area.  This area will be highly control and will not be within 100 foot of any flammable storage or operation. 

g. All maintenance will be accomplished IAW with the equipment’s -10 or -20 manual.  These manual must be available to the mechanics and soldiers who is accomplishing the maintenance repair.  Quality control of the work performance is the supervisors function and trademark of a highly successful unit. 

h. Coveralls and safety shoes will be worn by mechanics and other individuals working with mechanical equipment. 

i. Personnel will not wear jewelry to include ID tags when working around electrical or mechanical equipment which could cause injury.

j. Hearing and eye protection will be worn be all personnel who are working with equipment or operations that could produce either hearing or eye injuries. (See Tabs N and O) 

    
k. Compressed gas cylinders will be stored:

       

1) Upright and secured by a non-combustible securing device.

       

2) Out of the direct rays of the sun.

       

3) With valve protection caps in place and hand-tight.

       

4) Such that empty cylinders are marked and separated from full ones.

5) Such that oxygen cylinders are a least 20 feet from fuel gas cylinders or other combustible material. 

6) When compressed gas cylinders are not is use, the valves will be closed tightly. 

7) When is use the gas pressure will not be higher than 15 psi for either the oxygen or acetylene.

    
l. When charging batteries, the supervisor will insure:

       

1) Charging is done in a well-ventilated area (preferably outside).

       

2) A Class B fire extinguisher is available and functional.

3) The person doing the charging is equipped with rubber gloves, rubber apron and full face and eye protection.

       

4) Batteries are not charged while on concrete.

       

5) Vent caps are functioning/in place to avoid electrochemical spray.

m. Portable guardrails around or solid covering over the open grease pits will be in place at all times when the bay is not in use.  The step up of the pit will be painted yellow or white to provide a visual warning of the tripping hazard that is present.

n. Emergency shower/eye wash facility will readily be available within 25 feet to the location where the worker is most likely to have corrosive chemical material sprayed into his face and eyes.  The emergency eye wash facility will be flushed for 5 minutes each week.  This running water through the pipes will flush out any harmful bacterial that has formed in the pipes and tubing.

o.  Extension cords will not be stretched across an open path of travel.  Extension cords will not be repaired.  Only heavy duty extension cords will be used. 

p.  Stored materials will not interfere with (within 18 inches) sprinkler heads or fire line valves, or block access to fire extinguishers, fire exits or fire doors.  

q.  When lifting heavy objects, supervisors will insure that the following basic steps are adhered to:

       

1) Feet parted - one alongside, one behind the object:

       

2) Back straight, nearly vertical.

       

3) Chin tucked in.

       

4) Objects gripped with the whole hand.

       

5) Elbows and arms tucked in.

       

6) Body weight directly over feet.

       

7) Lift with the legs.

2.  Tool Safety.

    
a. The Proper tool will be used for each maintenance job.

    
b. Goggles will be worn when welding, grinding or chipping.

    
c. All sharp edges will be covered when not in use.

d. Masks, gloves and aprons will be used in all welding operations.  Welding curtains or screens will be used when ever welding in the bays or where other workers are exposed to the welding rays.

    
e.  All creepers, tools and equipment will be properly stored when not in use.

f.  Wreckers, other vehicles to include material handling equipment, jacks, jack stands, hoists, lifts, cranes, booms, engines slings and other lifting equipment or devices will be maintained and periodically safety inspected, tested, marked, and maintenance records maintained IAW TB 43-0142.

g.  Lifting devices will not be used unless the operator can read the rated weight capacity and the "next inspection due" date stenciled on the equipment.  If the date has passed or the rated weight is not posted, the equipment will be deadlined.

3.  Vehicle Motor Pool Safety.

    
a.  Vehicle speed limit in the motor pool is no greater than 5 mph.

b.  Choked blocks will be used whenever the vehicle is in the maintenance bay.  Choked blocks will be used whenever the vehicle is parked on line or when ever the vehicle is left unattended regardless of location.

c.  Bay doors, when open, will be locked in place.  To prevent bay door damage and head injuries the following procedures will complied with when a bay door is not fully opened; a blocking chain/rope will be strung between the open door to prevent personnel from walking or driving through the door.  The chain/rope will have a sign hung on it that states "DO NOT WALK OR DRIVE UNDER DOOR".

d.  No vehicle or piece of engineer equipment will be operated in a maintenance bay without the bay doors being fully open.  Exception to this is when an operational exhaust system is in place and being used for vehicles exhaust only. This system does not expel engineer equipment exhaust when not connected.

e. All maintenance bay doors and high noise areas (generator shops) will have the following warning posted:

CAUTION

HIGH NOISE AREA

HEARING PROTECTION REQUIRED
   
f.  Always start the vehicle in neutral with the brake on.

    
g.  Only properly trained and licensed operators will operate the units equipment.

h.  Always use ground guides (two) when backing vehicles from the maintenance bays or backing vehicles into parking line position or when the driver's vision is obscured.

i.  Track vehicle drivers and TC will have CVC's on and the communications system will be in operation when ever the vehicle is being maneuvered.

j.  Vehicles dispatched for "road test" will have emergency safety equipment such as a fire extinguisher, highway warning markers, and a first aid kit on board during the test.

4.  Tire Changing Safety.

a. Soldiers will be properly trained in the proper method of tire repair. This training will be given by the maintenance supervisor and accomplished at the time of license issuance.

b. When inflating tires, the tire and wheel assembly will first be placed in an approved "tire cage".  All soldiers will remain at least 10 feet from the tire cage during inflation.  The operator will inflate the tire with an air hose, which is a minimum to feet long and has a clamp type chuck.  No alternative to a tire cage will be used (chains, forklift arms, etc.).

c. Safety Tire Cage must conform to specifications in TM 9-2610-200-24 and TM 9-237 and certified for use by DEH. 

d. Use only tools designed for tire mounting and demounting. Don't use pick-mattocks or sledgehammers for breaking down tires.  Use TM 9-243 for proper tool usage. 

e. Never attempt to seat side ring flanges or lock rings during or after inflation.  Improperly seated side ring flanges or lock rings could and will blow off.

f. When removing or remounting the larger tires, get help, do not attempt to lift heavy tires by yourself, back injuries will result.

5.  Miscellaneous Motor Pool/Maintenance Area Safety.

a. Electrical Equipment will not be used unless a proper ground has been provide.  Equipment designed to use a "three pronged plug" which has had the ground prong removed will be deadlined and taken out of service.

b. Grounding rods to ground generating equipment will not be driven into the cracks (joints) of the motor pool concrete.  PW will install a permanent grounding point when a Work Order Requests is submitted.

c.  Emergency exits will have exit signs posted, and visible to all occupants in the vicinity.  All machinery will have eye, hearing or flammable warning signs posted, as applicable. 

d.  Equipment placed in temporary storage (cook stoves, generators, heaters, air compressors, lawn mowers, etc.) will not be stored with fuel in the fuel tank.

e.  Waste fluids, such as fuel, oil and products will be disposed of IAW the unit's established Environmental SOP.
TAB M - Explosive Safety

1.  Safe Handling.

a.  Ammunition and explosives must be handled carefully.  Improper, rough, or careless handling may set them off.

b.  Keep ammunition in containers as long as possible to prevent exposure to the elements.

c.  Open ammunition boxes carefully, return all inner packaging material to the container, and close to keep out blown sand.

     
d.  Repack items opened and not used.

     
e.  Do not tumble, drag, throw, or roll containers of ammunition.

     
f.  Do not tamper, disassemble, or alter any ammunition item.

     
g.  Do not drive nails into shipping or storage containers containing ammunition.

     
h.  Do not be careless because of familiarity with munitions.

i.  Wear gloves when handling any metal materials to prevent injury from hot materials heated by the sun.

j.  When in question about the proper care and condition of ammunition, refer to TM 9-1300-206, FM 9-13, or ask the Installation QASAS at the Ammunition Supply Point (ASP), 239-9219/9543.

2.  Unpacking/Repacking.

     
a.  Only unpack enough ammunition for adequate rates of fire IAW AR 386-63.

b.  Repack all unused ammunition to the condition it was received, making sure contents and container markings are consistent.

c.  When unpacking be careful, as containers will be reused for your repacks or other units repacks.

3.  Inspection.

    
a.  Ammunition serviceability can be affected by movement and storage conditions.

b.  After issue, it is up to you and your unit to ensure that ammunition serviceability.  Return any discovered unserviceable ammunition to the ASP.

c.  Information on ammunition serviceability is available from the military Ammunition Inspector (MOS 55X) or civilian Quality Assurance Specialist (Ammunition Surveillance) (QASAS).

d.  Obvious damage such as dents, cracks, and bulges prevents the use of the ammunition. This type of damage requires turn-in of such ammunition.

     
e.  Do not use ammunition that has corrosion damage that affects proper function.

f.  Never fire ammunition that's been watersoaked.  The -10, -12, and -20 series TMs provide inspection criteria and direct turn-in of ammunition not meeting field standards.

4.  Cleaning.  Sand, moisture, and oil are your ammunition's chief enemies.  Dirty or corroded ammunition can jam your weapon or cause misfires.  Wet ammunition may not fire.

5.  Storage of Ammunition in Vehicles. 

a.  All armored vehicles with ammunition aboard will be left open to the maximum extent possible to allow for ventilation.

b.  Wheeled vehicles with closable compartments where ammunition is stored will be left open when possible to allow for ventilation.

c.  Trucks with open cargo areas will have pallets or ammunition placed with space between individual boxes or pallets.

d.  Vehicles should be parked to take advantage of any shade provided by buildings, sheds, or covered parking provided the safety of personnel is not violated.

6.   Fire Safety.

a.  Do not carry fire producing items (matches, lighters, etc.) into ammunition storage areas.

     
b.  Do not smoke in ammunition storage areas. 

c.  Do not allow waste materials or litter to accumulate in storage areas.  Waste materials include oily rags, solvents, lubricants, paper, and explosive scraps.

     
d.  Be familiar with the location of fire points within storage areas.

e.  Be familiar with the fire plan and the organization of the storage area's fire fighting crew.

f. Have ready access to at least one 10 BC rated fire extinguisher for each ammunition storage site.

7.   Motor Vehicle Movement.

a.  The vehicle must be clean:  No stains from leaking fuel, lube, grease, or anything else.  Stains attract dirt and oily dirt could create a fire hazard. 

b.  Crew level maintenance may be performed on a vehicle loaded with ammunition without unloading the ammunition.  Motor vehicles containing explosives will never be taken into a garage or repair shop for repairs or to be stored IAW TM 9-1300-206.

c.  Fuel up your vehicle before you load it with ammunition, if possible, and as far away from ammunition as possible.  If you must refuel a loaded vehicle, do the job in an isolated spot.

d.  When tactical situations permit, refueling operations should be delayed until the engine has cooled for at least 10 minutes to lessen the danger of automatic ignition from spills or overflows.

     
.  Mark your load off limits to riders, visitors, and especially smokers.

f.  A must for any vehicle carrying ammunition is two serviceable carbon dioxide fire extinguishers rated 10BC or higher.

h.  Placard ammunition loaded motor vehicles in accordance with TM 9-1300-206 and requirements of Department of Transportation.

8.  Ammunition Recovery.  Obey these rules - they can be lifesavers:

     
a.  Never discard any ammunition.  It can come back to haunt you.  Report it or turn it in.

     
b.  Never abandon unused ammunition.  Return it to storage or

turn it in to ammunition supply.

c.  Never handle duds.  A nudge can instantly change their dud status.  Report duds immediately to EOD.

d.  While training, collect and return fired brass, aluminum casings, and empty ammunition containers to the ASP for recycling and/or reuse.

e.  Segregation operations at the ASP call for the unit turning in material to inspect residue 100 percent for live explosives/munitions.  A certification statement that the material is free-of-explosives will be added to the turn-in documents.

9.  Pyrotechnic Safety.  Before use always conduct safety briefing.

    
a.  All explosive training aids/simulators will not be armed prior to actual use.

b.  During unpacking, simulators will be inspected for defects, if found simulator will not be use.  Defective items will be repacked and turned into the unit ammunition NCO. 

   
c.  There will be no horse play while handling any simulator. 

d.  Simulators will not be cut open for any reason.  Simulators found that are not exploded will not be handled.

    
e.  Gloves will be worn by the soldier that is unpacking, repacking, using the simulators.

f.  Leader and soldiers will be trained in the proper operation and use of the simulator prior to handling. 

g.  The leadership will enforce the safe use of all explosives simulators/pyrotechnics training devices.

TAB N - Hearing Protection

1.  Leaders will be responsible to ensure soldiers have appropriate hearing protections provided to safeguard them from permanent hearing loss due to work place noise hazards.

2.  Hearing protection is afforded by wearing proper ear protective devices.  A common source of exposure is working in areas of excessive noise, i.e., sound volume in excess of 85 decibels, such as aircraft engines, all types of weapon firing, engineer equipment shops, and most motor pools.  

3.  Leaders are responsible to identify potential noise hazard sources, and have the area tested for noise levels by the Industrial Hygiene Section of the DHS Preventive Medicine Service.  If the testing indicates that a noise hazard is present, the unit safety officer/NCO will provide guidance about

proper signs to be placed in noise hazard areas. 

4.  Specific information on the types of noise hazards and their potential effects are found in TB MED 501.  Specific information on the Fort Riley Hearing Conservation Program is contained in FR Regulation 40-16.

5.  All soldiers will be given a hearing test by the Occupational Health Section of Preventive Medicine Office on an annual basis.  Coordination for this testing will be accomplished by the Battalion S-3.

6.  All soldiers will have hearing protection devices issued in approved cases, and worn as part of the duty uniform.  Soldiers will be fitted for the right size ear plug at the time of their annual hearing test.

7.  The battalion and unit safety officers/NCO's will monitor the Hearing Conservation Program for the commanders.

TAB O - Eye Protection

1.  Commanders will ensure that all known requirements for eye protection are enforced.

2.  Supervisors will coordinate with the unit safety officer/NCO to schedule personnel for visual screening with the Occupational Health Section of DHS.  The unit safety officer/NCO will schedule these eye tests with the battalion S-1, who will contact the Occupational Health Section to establish the screening/testing. 

3.  Supervisors of areas that have eye hazards will ensure that personnel working in the hazard area are provided and use the eye protection goggles and/or face shields.  Appropriate warning signs will be posted in the hazard area or near the hazard point (machine).  Paper signs are available at the Installation Safety Office, the AG Publications and metal signs are available through DEH.

4.  Supervisors will ensure that eye protective equipment is furnished and worn by visitors, inspectors, etc., while in the hazardous areas.

5.  Contact lenses are not to be worn in a hazardous environment without additional appropriate protective eyewear.  Such areas are dust, smoke, fume, vapor or electrical spark hazards. 

6.  Personnel having difficulties or complaints from the use of safety eyewear will be directed to Occupational Health Section of Preventive Medicine.

7.  Some basic operations that require the use of eye protection are:  handling of battery acid, charging batteries, grinding, welding, use of air pressure for cleaning, carpentry, cleaning with solvent, etc.,.  See Appendix F, FR Reg 385-10 for a full array of eye protection required operations.

8.  AR 40-16, Occupational Health Program, Appendix B covers the procedures to be used in the requesting of prescription eyewear. 

9.  Laser eye protection.  The hazards from laser devices are from personnel viewing the direct beam, the beam striking the shin directly and from personnel viewing the beam reflected from mirror-like (specular) surfaces.  Personnel will not directly view the primary laser beam or any of its specula reflections or fire a laser at any person.   See FR Reg 385-1, Laser Safety for requirements of laser eye protection, laser safety precautions, medical surveillance and commanders responsibilities with regard to laser safety during operations.

TAB P - Hazard Communication

1.  PURPOSE:  This Standard Operating Procedure is to ensure that (unit) is in compliance with the OSHA Hazard Communication Standard (HCS) 29 CFR 1910.1200 and FR Regulation 385-14.

2.  SCOPE:  

a.  These procedures are applicable to all (organizations /individuals) assigned to (unit).  Any other personnel or activities which visit or operate with any (unit) element or activity are required to adopt and conform to these procedures.

b.  The organization’s Safety Officer is the overall coordinator of the unit’s program, acting as the representative of the Chief, Fort Riley Safety Division, who has responsibility for  the Hazardous Communication Information System.

3.  GENERAL:  

a.  Each soldier in the organization will be appraised of the substance of the HCS, the hazardous properties of chemicals they work with, and protective measures to take to protect themselves from these chemicals.

b.  New products/chemicals will not be used in this organization until an MSDS is in receipt by the unit and all personnel that will be exposed to the hazard are fully informed as to the chemical’s properties, hazards and protective measures.

c.  All leaders and supervisors will follow this HAZCOM SOP and ensure personnel are provided adequate protective clothing and equipment to assist in the safe dispatch of their duties.

d.  Personnel exposed to hazardous chemicals/materials will be trained in the safe transportation, storage and use of hazardous materials.

4.  RESPONSIBILITIES:

a.  Commander:  Appoint a Safety Officer or designate a Hazard Communications Officer to establish, maintain, and inspect the units HAZCOM Program.

    
b.  Unit Safety Officer:

1) The Safety Officer or designated Hazard Communication Officer will maintain a list of all hazardous chemicals used by the unit, and will update the list as necessary.  The hazardous chemical list will be updated upon receipt of hazardous chemicals to the unit.  The list of hazardous chemicals will be maintained in every MSDS inventory found in all company areas and motor pool bays.

2) Maintain a master list of the unit’s hazardous chemical inventories, using the form provided in FR Reg 385-14, Appendix B, for each building.  If more than one unit uses the building, each unit may respond separately for the chemical inventory they are responsible for.

3) The unit Safety Officer will maintain a master MSDS library on every substance on the inventory of hazardous chemicals in the organization.  The first line supervisor/shop NCOIC will ensure that each shop/work area maintains an MSDS for each hazardous material used in that area.  MSDSs will be readily available to all workers.

4) The Safety Officer or designee is responsible for acquiring and updating MSDSs.

5) The unit Safety Officer/NCO will check on a monthly basis to ensure that all containers in the organization are labeled and that the labels are up to date.

6) Conduct workplace evaluations including evaluation of all hazardous chemicals/materials in use or stored.  The workplace evaluation will determine which hazardous chemicals/materials are present and which soldiers will receive training.  Results of the evaluation will be documented.

7) Provide four copies of an accurate inventory of the unit’s hazardous chemicals to the Installation Safety Office ATTN: AFZN-ES-S, each 1 May and 1 Nov.

8) Conduct periodic walk through inspections to verify section inventories are current, their MSDS are being maintained, new products are identified as hazardous, training has occurred and MSDS are on hand.  This walk through may be incorporated with the Monthly Safety Inspection.

9) The Safety Officer/designated Hazard Communication Officer will conduct an orientation of the Hazard Communication Program for all unit Chain of Command.  New leadership will be given an orientation of the program and informed of this SOP and their responsibilities.

    
c.  Unit Training Officer/NCO:

1) Unit Training Officer/NCO will monitor, maintain, distribute records of soldier training and advise the unit Safety Officer/NCO on training needs.  

2) Properly complete one DD 1556 on each individual who has passed the required training.  Forward this form thru proper channels to the Personnel Services Company to be added to their official records IAW FR Reg 385-14, chap 2-1, para d.

3) Ensure that prior to starting work, each new soldier that comes into the unit attends a health and safety orientation and receives information and training on the DOD Hazard Communication Training Program.

4) Ensure that all HAZCOM training is conducted and completed IAW FR Reg 385-14, Chapter 2.

5) Ensure that training is conducted by an individual who has attended the HAZCOM Train-The-Trainer Course.

6) Ensure that all required HAZCOM training material is on hand prior to the beginning of training.

    
d.  Section Chiefs/Commodity Areas:

1) Each section/commodity area will maintain a current inventory of Hazardous chemicals that are either used, or issued for use, within their workplace.  This inventory will be kept current and provided to the unit Safety Officer or the designated Hazard Communications Officer twice each year, once on 15 April and the second submittal on 15 October.  The unit Safety Officer or designated HAZCOM Officer will provide the current inventories for the entire unit to AFZN-ES-S prior to 1 May and 1 November.

2) Maintain copies of MSDSs for each hazardous chemical in the workplace and ensure that they are readily accessible to all soldiers while working.

3) MSDS will be kept for each substance listed on the “Hazardous Chemical Inventory.”

4) No hazardous material will be used in the workplace until the applicable MSDS has been obtained and the new MSDS is on file in the work area.

5) Index the MSDSs to the corresponding chemical on the inventory by numbering the chemicals on the inventory listed, then tabbing the same number on the correct MSDS for that chemical.

    
e.  Supervisors/First Line Supervisors:

1) Supervisors will ensure that all soldiers are trained to the established standards that are specific for the performance of the mission and will enforce those standards.

2) Supervisors will ensure that safety equipment required for a task is procured, used, maintained, and that no task is allowed to continue without proper use of protective clothing, safety equipment and guarding devices.

3) Prior to hazardous chemicals being introduced in any area or section of the unit, ensure that each soldier is given information including the hazards, effects and personal protective equipment required concerning the chemicals.

4) First line supervisors/NCOICs are responsible for ensuring that all hazardous chemicals in their area of responsibility are properly labeled.

5) Ensure the Safety Officer/NCO or designated Hazard Communications Officer is notified if any new hazardous material is introduced into the unit.

    
f.  All Unit Personnel:  

1) All individuals within the unit are responsible for performing their assigned duties in a safe manner and complying with all current safety regulations, including Army Regulations and Occupational Safety and Health Act standards.

2) All soldiers within this unit will adhere to these requirements and attend all required training.

5. NON-ROUTINE TASKS:  

1.  First line supervisors/NCOICs that are contemplating a non-routine task (e.g., repair/operation not routinely performed) will consult with the unit Safety Officer/NCO and will ensure that workers are informed of chemical hazards associated with the performance of these tasks and appropriate protective measures.

2.  Prior to starting on non-routine tasks (i.e., using CARC paint) each affected soldier will be given information by their supervisor about hazardous chemicals to which they may be exposed.  This will include:

a.  The specific chemical hazard.

         
b.  Protective/safety measures the soldier will take.

c.  Measures the supervisor has taken to lessen the hazards including ventilation, respirators, presence of another soldier and emergency procedures.

TAB Q - Protective Equipment

1.  The leadership of the 70th Engineer Battalion and its subordinate units is responsible for ensuring that qualified personnel evaluate the units work areas, facilities and operations to determine work hazards and health risks.  Those operations, work areas and facilities that are determined to have hazards that will result in health risks to the soldier will be eliminated or controlled by one of he following methods:

a.  The leadership will first determine if the hazard can be eliminated by an engineering control.

b.  If the hazard cannot be eliminated by an engineering control, the leadership will attempt to change the process/operation to eliminate the hazard.

c.  If the process or operation cannot be changed or eliminated, the leadership will use training/instruction as to the hazard to limit the risk by knowledge and awareness. 

e.  The leadership will, regardless of method to eliminate the health risk will control the hazardous procedure.

2.  Personal Protective Equipment (PPE) is used as the last resort and only if the hazard cannot be totally eliminated.   PPE will be used when all other prevention measures has been applied.  PPE will not take the place of good sound management of operations, enforcement of established standards, or as a substitute for the standards.

3.  Chapter 16,  FR SMP, Safety Program covers many of the hazardous operations that requires the use of PPE by the soldiers.  Acquisition and issue of this required PPE will be accomplished when listed operations are conducted.  See AR 385-32 for authority to purchase and issue PPE.

4.  Some of the more common operations that requires PPE are: 

a.  EYE PROTECTION-Grinding, chipping, solvent washing, welding, painting, carpentry work, cleaning with air, handling batteries, cutting grass/weeds, over head operation, i.e.. 

b.  HEARING PROTECTION-Working in motor pools, using lawn mowers/trimmers, working away aircraft, heavy equipment operator.

c.  HEAD PROTECTION-Construction work, electrical repairman, operators or heavy equipment, working around overhead operations.

d.  RESPIRATORY PROTECTION-Sand blasting, carpentry work/wood dust, spray painting, welding in closed areas, working with toxic chemical, smoke (See FR Reg 385-12, paragraph 9-10, smoke/chemical operations.

e.  FOOT PROTECTION-Exposure to accidental dropping of objects 20 pounds or greater falling on soldiers feet.  (Mechanic will be issued safety boot, available through the supply system).

5.  Facilities, work areas that have hazardous operations will be clearly posted as to the health hazard.  Supervisory will be held responsible to enforce and control the use of PPE in these areas and operations.

TAB R - Briefing Topics

SUGGESTED BRIEFING TOPICS

      
1.  Designated Driver

      
2.  Your Unit's "Taxi" System

      
3.  Training _ ADIP Films (see TASC film library)

      
4.  Headrest Adjustment

      
5.  Fatigue Reduction During Long Drives

      
6.  Seat Belt Laws

       

a) Children under 14

       

b) Adults

      
7.  Commander's Option

       

a) Training/Counseling

       

b) Driving Privilege

       

c) Vehicle Privilege

8.  Avoiding a Drunk

     
9.  "Be Seen"

     
10.  Changing Road Conditions

      
11.  Impaired/Drunk - Ft Riley and Kansas

      
12.  Incidents - Your Personnel

      
13.  Travel During Daylight

      
14.  Safe/Reliable Vehicle

      
15.  Travel Distance Restrictions

      
16.  Effects of Alcohol/Drugs

      
17.  25 Mile Rule - 95% Accidents

      
18.  Available Help - Counseling

      
19.  Single Vehicle Accidents (see current FR accident trends)

      
20.  Motorcycle Requirements

       

a) PPE On and Off Post

       

b) Training

      
21.  Army Vehicles

      
22. Backing Accidents

      
23.  Rollovers

      
24.  Convoy Accidents (following too close)

TAB S - Safety Council Agenda

Typical agenda for a Safety Committee Meeting:

1.  Call meeting to order.

2.  Roll call - not absolutely necessary; however, it is effective in that it:

    
a.  Acquaints each person with the names of other.

    
b.  Helps orient any visitors.

    
c.  Gives a business-like atmosphere.

    
d.  Puts each person into the act.

    
e.  Highlights absences.

3.  Introduction of visitors.

4.  Review of accident statistics.

5.  Reading of minutes of last meeting.

6.  Consideration of unfinished business (old business).

7.  Reports of sub-committees.

8.  Discussion of new business:

    
a.  Special campaigns

    
b.  Standards and safety rules

    
c.  Hazards and unsafe practices

9.  Recommendations, approvals and actions taken.

10.  Appointments to sub-committees.

11.  Guest speaker or special topics.

12.  Adjournment.

TAB T - Risk Management

1.  Rules.  Three rules guide the risk management process:

a.  Accept no unnecessary risks.  The leader who has the authority to accept a risk has the responsibility to protect his soldiers from unnecessary risks.  An unnecessary risk is one that, if eliminated, still allows mission accomplishment.

b.  Make risk decisions at the proper level.  Make risk decisions at a level consistent with the commander's guidance.  The leader responsible for the mission should make the risk decisions.

c.   Accept risks if benefits outweigh the costs.  Leaders must take necessary risks to accomplish the mission.  Leaders must understand that risk-taking requires a decision-making process that balances mission benefits with costs. 

2.  Process.  There are five steps to the risk management process.

a.   Identify risks.  During mission analysis, identify specific risks associated with all specified and implied tasks.  Determine the hazards causing these risks.  Consideration of METT-T factors helps identify risks and is crucial to the second step of assessing risks.

b.  Assess risks.  Determine the magnitude of risks.  This involves an estimate of loss cost and probability.  The METT-T format provides an excellent guideline of factors to consider in this risk assessment.  The Enemy equates to specific hazards identified.  Consider the following aspects of other elements and determine the likelihood and extent of accidental loss based on the analysis:

         

1) Mission complexity and difficulty.

         

2) Terrain, all aspects of the physical environment.

         

3) Weather and visibility.

         

4) Troops, supervision, experience, training, morale, endurance.

         

5) Equipment.

         

6) Time available for execution, planning, and preparation..

c.   Make decisions and develop controls.  Make risk acceptance decisions by balancing risk benefits against risk assessments, and eliminate unnecessary risks.  Reduce the magnitude of mission-essential risks through the application of controls.  Controls range from hazard awareness to development of detailed operational procedures.  Be sure controls do not jeopardize mission accomplishment.  Involve the chain of command if necessary high risks or controls beyond your assists to prevent the assigned mission exist.

d.   Implement controls.  Integrate specific controls into plans, orders, SOPs, training performance standards, and rehearsals.  Knowledge of controls down to the individual soldier is essential.

e.   Supervise.  Enforce controls and standards.  This is key.  Evaluate mission progress and changes to METT-T, then begin appropriate corrective actions.  After mission completion, evaluate risk decisions and controls for inclusion in lessons learned.

3.  Integration techniques.  Two techniques are critical to maintaining unit battle focus: 

a.   Individual/leader risk management (focuses on individual through company-level command though processes to recognize hazards and take action to reduce risk).  Use FM 22-100:  Military Leadership problem solving, decision-making, and planning process.  Identify the problem (hazard), gather information, develop courses of action, analyze and compare actions, make a decision, make a plan, and implement the plan.  Memory aids such as METT-T and checklists help promote consistency.

b.  Command echelons risk management.  This technique uses the FM 101-5:  Staff Organization and Operations Manual military decision-making process.  This process integrates safety and risk assessment into operational decisions normally associated with battalion and higher planning and operations.  The commander directs the staff to identify necessary risks and risk controls as "considerations affecting the possible courses of action."  Staff officers use memory aids such as METT-T to promote consistency.  The final commander's estimate and concept addresses significant risk acceptance, elimination’s, and controls.  Implement these decisions directly into applicable areas of OPLANS (ORDERS).  Commanders must ensure dissemination and enforcement of risk decisions and controls down to soldier level.

TAB U - Desert operations

1.  The standards that apply to the mission, equipment and personnel for operations in hot climate area will be the same as for any other operational area.  The procedures that will be different will the way in which the operational and accident prevention standards are enforced for temperatures ranges that swing as much as 50-70 degrees from the high and low in each 24 hour period.

2.  For operation of the equipment in this type of temperature range with high dust and/or sand conditions, supervisors must enforce the standards as outlined in the operators manual -10 for extreme temperature range with sand and dust conditions. 

    
a.  Vehicle operators will be properly trained and licensed.

    
b.  Vehicle safety restraint systems will be used.

   
c.  If road ahead is not visible, have dismounted ground guide walk ahead of vehicle.

d.  Do not sleep in, on, under, or near vehicle while engine or heaters are running.  Driver or senior occupant will walk around vehicle prior to movement.

e.  Ground guides will be used in bivouac areas.  One ground guide for wheeled vehicles and two guides for track vehicles. 

f.  Maintain dust control intervals in march columns during convoys.  This will prevent rear end collisions.

g.  Drivers wearing night vision goggles (NVG) must be trained and proficient in the use of NVG's.

    
h.  Hatch covers will be locked with safety pin.

    
i.  Personnel will wear proper hearing protection. 

j.  Personnel will wear proper eye protection goggles when operating or driving in a vehicle with the wind shield removed or in a track vehicle that exposes the eyes to dust and other flying particles.

k.  Vehicle intercommunication system will be operational and will be used or a ground guide will be used whenever the track vehicle is moved.

3.  Grounding of Electrical and Power Generating Equipment.

a.  Equipment Bonding.  The generator set and all the equipment it supplies with power, must be bonded together through the use of an equipment grounding conductor (green wire).  The standard 5-wire cable incorporates an equipment grounding conductor (EGC) in the cable which provides the bonded connection. 

b.  Earth Grounding.  Grounding rods/plates are used in tactical power generating equipment primarily for lightning/surge protection and protection from an improperly wired system during hook-up.  Grounding rods are not substitutes for an EGC.  See FM 20-16 and TC 11-6 for several grounding methods.  The following two approaches are advised:

1) Grounding networks drive additional ground rods 6 feet apart.  If a total of three rods are used, install them in a triangular pattern.  Otherwise, install the rods in a straight line and connect all ground rods together and run a single connection between the grounds  and your equipment.  Available ground rod assembly are NSN 5975-00-878-3791.

2) Ground Plates.  A three foot square or larger, 1/4 inch thick metal plate works well in desert areas (field expedient method: no NSN Available).  A ground strap must be secured to the plate by a bolt or screw and the plate buried at least four feet deep.

c. Chemical treatment of the soil lowers the ground receptivity.  if water is available, mix 5 pounds of salt with 5 gallons of water and pour into a pit dug around the ground rod.  Fill in the hole with soil and keep the soil around the rod moist.

4.  Antenna Safety.

a.  Tactical vehicle antennas will be secured using clip in the cantonment area.  Protective antennas ends (ball) will be in place.

b.  Antenna structures will be located at a distance twice their height from electrical power lines.

5.  Bivouac Area Safety.

    
a.  Select sleeping areas carefully, protected from moving vehicles.

    
b.  Flammable materials will be properly stored outside tent.

    
c.  Quantity distance of 2100 feet from ammunition and explosives will be maintained. 

    
d.  Adequate ventilation will be provided when using gasoline/diesel power unit. 

    
e.  Used chock blocks when ever vehicles and trailers are parked/left unattended.

    
h.  Sleeping areas will be separate from other areas.

    
g.  Maintain personal hygiene.

6.  Radiant Heater Safety.

a.  Only trained and licensed personnel will operate stoves IAW TM 10-4500-200-13.  Personnel operating immersion heaters/M2 cook stoves will be properly trained and supervised. 

    
b.  Tent stove pipes will be straight and not touching any part of the tent.

    
c.  In tents having canvas or wooden floors, heaters will be placed in sandbox.

d.  Class B fire extinguishers will be available where ever there is a heating or cooking stove.

e.  Diesel will be the primary fuel for the pot belly heating stove.  Mixtures of MOGAS and Diesel will not be used.

    
f.  Fuel cans must be located outside and drip loop used in hose.

    
g.  Fuel cans, lines and carburetor will be checked daily for leaks.

    
h.  Fire guards will be posted when heaters are operating.

7.  Environment.

    
a.  Keep shirts on with sleeves rolled down.

    
b.  Use scarf or triangular bandage to protect face and neck from sun, wind and sand.

c.  Wear clothing in layers during cold weather, winter and during nighttime. Layer clothing can be removed as the day warns up.  Follow guidance in TB MED 501 for hot weather and TB MED 81 for cold weather climates.

    
d.  Use chap stick and sun screens.

    
e.  Protect eyes with goggles or sunglasses.

7.  Water Discipline.

a.  Do not wait until thirstily before drinking water.  Insufficient water intake will cause heat injury.

    
b.  Follow TB MED 501 guidance for water consumption.

8.  Desert Survival.

    
a.  Use the buddy system when possible.

    
b.  If lost, stop where you are.  If in a vehicle, stay with the vehicle.

    
c.  Attract attention with noise or mirror.

    
d.  Fix a shelter to create shade.

    
e.  Expect and watch for searchers.

f.  Save body water and energy by wearing complete uniform, not smoking, using chapstick on mouth and nostrils and eating only high moisture food.

9.  Animal and Insect Hazards.  See FR SMP para 6.10.4.

TAB V - Aviation operations (ground units working with aviation)

1.  Commanders will brief his soldiers on the following general precautions to be taken when operating around aircraft.

a.  Only "tape" antenna will be installed on PRC 77 radios when soldiers are in close to Army aircraft.  Use of "whip" antenna around aircraft is prohibited because of probable damage to main rotor systems if an antenna should strike a spinning rotor system.

b.  Because the helicopter rotor system can be lowered to less than 5 feet, personnel should approach and depart helicopters at a crouch from the front or side in view of the crew.  Do not approach or depart on the uphill side of operating helicopter.  With CH47, approach from side or rear in  View of crew.

c.  Lightweight or loose objects (e.g., ponchos, blankets, tents) should be secured in the landing zone to prevent rotor wash disturbance.  When helicopter doors are open during flight, air crews will secure lightweight or loose objects in the aircraft.

    
d.  Helicopters will skid on snow-covered or ice-covered terrain.

e.  Personnel will not walk between, under, or close to helicopter rotors unless cleared by a member of the crew. 

    
f.  Smoking is prohibited within 15 meters (17 yards) of the aircraft.

g.  Detailed passenger briefings will be provided to personnel being transported aboard aircraft.

    
h.  Vehicles within 15 meters of aircraft will not exceed 5 mph.

    
i.  Vehicles will not be driven near the helicopter when the blades are turning.

    
j.  Radio antenna on vehicles will be tied down when near aircraft.

    
k.  Soldiers will not chamber rounds in weapons when in aircraft.

    
l.  Refueling operations will be performed according FM 10-68.

    
m.  Hearing protection will be used around all aircraft operations.

    
n.  Passengers will sit in authorized aircraft seats and use the seat belt system.

2.  The pilot in command (PIC) is responsible for safety in and around the aircraft.  The PIC or crewchief’s order are legal orders and will be followed at all times.

3.  Medical Air Evacuation Procedures.

a.  Air evacuations procedures of injured soldiers in the Fort Riley training area are covered in FR Reg 385-12, chapter 6.

b.  The MEDEVAC procedures for other training areas (NTC) will have published their procedures.  It is the commander’s responsibility to ensure the procedures are known. 

c.  Army MEDEVAC services will be available around the clock during all joint service exercises whenever troop concentrations exist.

d.  The radio frequency and medical evacuation procedures for joint exercises will be covered in the exercise CEOI supplemental instruction.

TAB W - POL Operations Safety

1.  All personnel concerned with the storage, issue, and use of flammable and combustible petroleum products must be familiar with and observe applicable safety precautions contained in this Tab.

2.  There are three main hazards associated with any petroleum products.  These hazards are explosion, fire and health hazards.  The health hazards and methods to control these hazards are covered in the Tab P, Hazard Communications.  This Tab will cover the safety requirements for the prevention of POL fires and explosions in the area of storing, transporting, issue/using and the disposition of POL waste.

3.  The ultimate goal of any prevention program is to prevent the undesirable event from occurring.  The main element of the prevention program is training to the correct standards and then controlling (supervising) the operation.

4.  The POL Supervisor will ensure:

    
a.  That the soldiers who handle/issue POL products are trained in their jobs.

b.  The soldiers are issued and use the protective equipment needed for the type operation that they perform. (minimum will be eye protection, gloves, and safety shoes)

c.  That equipment used in the handling, transporting and dispensing of POL products are operational sound and free of explosion or fire starting conditions.

d.  That the POL handlers are trained in the methods of containment and clean up of major and minor spills.

e.  That the POL handles are trained in the units Hazards Waste standard and the Hazard Communication Standard.  Product Material Safety Data Sheets (MSDS) are available for all products that the units issues out.

5.  POL Storage.

    
a.  Adequate NO SMOKING WITHIN 50 FEET signs must be prominently posted.

b.  Fire extinguishers (type Class B, within 50 feet of POL storage) and other fire fighting equipment must be operational and accessible.

c.  Open flames, heating stoves, electrical tools and apparatus, and other flame-or spark-generating equipment must be prohibited.  Only authorized tools, equipment, explosion proof lights and flashlights, and items of clothing may be used. 

d.  All equipment, such as pumps, tank vehicles (tanker/TPU's), and storage tanks, used in transfer or issue operations must be bonded and grounded.  Top loading of tankers, fuel pods will not be done if there is the capacity to bottom fill.  If overhead filling is unavoidable, reduce the agitation of liquid from necessary overhead filling by terminating the filling line down inside the tank.  Static electric builds up during the flow of all kinds of fuel through hoses and every means that reduces this build-up along with the proper bonding, grounding will be strictly enforced.

e.  Spills must be avoided and cleaned up immediately when they occur.  Absorbent pads or dry sweep will be available to absorb spills.

f.  Adequate ventilation must be provided in working and storage areas.  Personnel should avoid prolonged exposure to fuel vapors.  Gloves and other required protective should be worn to prevent fuels from contacting the skin.

g.  All working areas must be free of loose tools, pieces of lumber, and other objects that may cause accidents.  Areas must be kept clean and clear of trash.  No trash will left in the storage area overnight.

h.  Nylon (or similar type fabric) other clothing should not be worn by personnel engaged in petroleum handling activities because this type fabric tends to accumulate high electrostatic charges. 

i.  Stored products will be maintained in an orderly manner. Items that are stacked will use dunnage between layers to prevent unstable stacks and to prevent damaged products.

j.  Personnel will be trained to administer first aid and artificial respiration in the event of serious events and accidents.

k.   Personnel will be knowledgeable of the operating precautions as outlined in section IV, TM 10-1101, Petroleum Handling Equipment and Operation.  The controlling of the vapor formation and the sources of ignition will reduce the explosion hazards.

6.  Issuing/Refueling Operations. 

a.  Only personnel that have received proper and current training in POL handling and dispensing will be allowed to operate any refueling equipment in 70th EN BN.

b.  POL personnel who are dispensing fuel will be issued and wear as the minimum the following protective equipment:

1) Full body uniform, with long sleeves.  Coveralls are adequate protection.  Extra uniform must be available in case uniform become soaked with fuel, in this case the uniform must be changed immediately to prevent health programs. 

2) Gloves, rubber chemical gloves works well for fuel handlers.  The health program that gloves prevents in the absorption of the fuels harmful properties through the skin and into the bodies system.  Other than rubber glove that can become soaked with fuel must be removed and other dry gloves used.

3) Eye protection, goggles or full face shield must be worn.  This is an absolute must, in the field environment there will not be a facility to flush the eyes out with water if fuel should be gotten into them.

4) Head protection, due to the nature of the operation fuel handles must wear head protection to prevent head injuries.  This hard hat, helmet must not create a source of ignition should it be dropped or hit.

5) Hearing protection, aviation fuel handlers must be provided and use hearing protection.  Fuel handlers that refuel aircraft should be issued the regular SPH 4 helmet, with the helmet being maintained the same as the aviators helmet.

6) Nylon (or similar type fabric) other clothing should not be worn by personnel engaged in petroleum handling activities because this type fabric tends to accumulate high electrostatic charges.

c.  There will be a 5 gallon container of water available at the refueling site at all times.  This water is for use by the fuel handler to use as water for flushing the eyes out in case of contamination with fuel.

d.  POL supervisor will ensure that the following operational safety procedures are adhered to during refueling operations:

    

1) Refueling area is clear of all nature and operational fire and ignition sources.

2) Operational fire extinguishers, Class B type are available at each point of refueling.  Fire extinguishers must be inspected and properly tagged with inspection date and initials of who inspected it.  See FR Reg 420-4, Fire Prevention for inspection criteria.  Additional extinguisher should be available/on hand for continuous operation.

     

3) NO SMOKING sign posted and eligible.

4) Vehicle engine will be shut off during refueling operations.  Aviation "HOT REFUELING" will be accomplished only with the proper operable close port refueling capability. 

5) Vehicles, tanker and the vehicle receiving fuel will be properly bonded to prevent static electric spark and will be grounded to a earth ground that is driven into the ground the proper distance for the conditions.

6) Drip cans will be used under all joints to catch the liquid.  Leaks and leaking hoses, defective pipe, couplings, valves, joints and gaskets will be inspected and repaired/ replaced prior to continuing operations.

7) Dust and dirt will be kept from filling nozzles. Catch basins will be use to catch small spillage.  Absorbent materials  will be on-hand and available to catch/clean up spills.  Operators will be aware of reporting procedures to inform the post of emergency spill requirement.

8) Test/change filters and filter/separators will be accomplished IAW operator manual of pump equipment.  During operations daily draining of water sump will be accomplished. 

7.  Waste Petroleum products will be managed IAW the Fort Riley Hazardous Waste SOP.  There will no dumping of any material on the ground, in the trash bins, in the land fill or down the drains.

TAB X - Material handling safety

1.  General Safety Requirements.

a.  Supervisors of personnel operating or involved in the process of material handling must be aware of and constantly in control of the personnel, equipment and facility in which the operations are taking place.

b.  The supervisor will ensure that proper training of operators and personnel in the use of the equipment is accomplished.  He will ensure that the both the facility and equipment is maintained in a safe and operable status.  He will instruct personnel of the hazards and enforce the standards that will reduce accidents and ensure mission accomplishment.

c.  The following paragraphs cover the accident prevention measures and the standards that are required by both the Army and industry in material handling operations.

2.  Facilities Requirements. 

a.  In warehouses or any facility that is used for the storage of material and a piece of material handling equipment is use for the movement of that material, the aisle ways will be marked IAW AR 385-30.

b.  The aisle ways will not be used for storage or in any manner that will obstruct the flow of traffic or to create a hazard.

c.  The will be sufficient safe clearances provided for all aisle ways, loading docks, through doorways and whenever turns are made.

    
d.  Clearance signs to warn of clearance limits shall be provided.

e.  Storage areas shall be kept free from accumulation of materials that constitute hazards from tripping, fire, explosion, or pest harborage. 

f.  Storage of material shall not create a hazard.  Bags, containers, bundles or other items stored in tiers shall be stacked, blocked,  interlocked and limited in height so that they are stable and secure against sliding or collapse.

3.  Equipment Requirements.

    
a.  Material handling equipment will be maintained IAW the appropriate operator manual.  

b.  Gas operated forklifts will not be stored inside the facility over night.  Fuel or oil leaks will dead line the forklift and make it non-usable.

c.  The material handling equipment lift mechanism will be maintained and safety inspected IAW TB 43-0142.  This includes all unit lift equipment.  HEMMT Ammo haulers, 5-Ton wreckers, crane vehicles, pack slings, et.

d.  No powered industrial truck, material handling vehicle (forklift) will be left unattended without the load being fully lowered, controls shall be neutralized, power will be cut off and the brakes set.  Wheels will be chock if the vehicle is parked on an incline.

e.  A powered industrial truck, material handling vehicle is considered unattended when the operator is 25 feet or more away from the vehicle which remains in his view, or whenever the operator leaves the vehicle and it is not in his view.

f.  When the operator is dismounted and within 25 feet of the still in his view, the load engaging means will be fully lowered, controls neutralized, and the brakes set to prevent movement. 

g.  Personnel will not be permitted to ride on powered industrial trucks.  A safe place to ride will be provided when riding of vehicle is authorized.

h.  Wire Rope Slings/Engine slings.  Wire rope slings will be immediately removed from service if any of the following conditions are present:

1) Ten randomly distributed broken wires in one rope lay, or five broken wires in one strand in one rope lay.

         

2) Wear or scraping of one-third the original diameter of outside individual wires.

3) Kinking, crushing, bird caging or any other damage resulting in distortion of the wire rope structure.

        

4) Evidence of heat damage.

        

5) End attachments that are cracked, deformed or worn.

6) Hooks that have been opened more than 15 percent of the normal throat opening measured at the narrowest point or twisted more than 10 degrees from the plane of the unbent hook. 

        

7) Corrosion of the rope or end attachments.

i.  Forklifts will not be used as a manlift without compliance with the 29 CFR 1910. 178 (m)(12) for the protection of personnel.

j.  Forklifts will not be operated in or near exposed open explosives or flammable material are present. 

4.  Personnel Requirements. 

a.  Personnel who operate the material handling equipment will be proper trained in the operations and use of the equipment.

b.  Personnel who work in the area with the materials will be provided with the appropriate safety equipment, shoes, gloves, safety glasses, goggles and aprons. 

c.  Equipment operators will ensure that the lifting devices have been safety inspected within the current year.  The maximum load capacity and the next inspection date must be stenciled on the equipment in a location that the operator can see the stencil.

d.  The operator will not operate the equipment in an unsafe manner or beyond the capacity of the equipment.

TAB Y - Safety Bulletin Board

1.  The Army Safety Program, requires units/organizations to use safety promotional material in their safety program.  Pertinent safety materials are to be displayed in conspicuous locations at both major and subordinate unit levels.  We recommend your bulletin board have a green border, white background, and be appropriately marked “Safety”.

2.  DA Pam 385-1, Unit Safety Management, states that bulletin boards are used to draw attention of personnel to messages, slogans, and accident photographs.

3.  Promotional materials are meant to be:  Commander's safety philosophy, minutes of the latest unit safety council meeting, safety awareness information, safety publications, unit SOP, COUNTERMEASURE publication, safety posters, bulletins, and other safety related items.  The names and duty phone numbers of all unit Safety Officers/NCOs should be conspicuously posted.  DA Form 2272 is required.

4.  Bulletin board items need to be current and changed or re-arranged frequently enough to continually hold the interest of personnel.

5.  Safety bulletin board requirements include:

    
a.  Conspicuous location

   
b.  Recommend green border, white background, appropriately marked "Safety"

    
c.  Used to draw attention to:

        

1) Commander safety philosophy

        

2) Messages, slogans and accident photos

        

3) Safety Council Meeting minutes

        

4) Unit Safety SOP

        

5) COUNTERMEASURE publication

        

6) Safety posters and bulletins

        

7) Safety Officer/NCO names and duty phones

        

8) DD Form 2272 DOD OS & H poster

Safety Board - To Rescue a Victim from Electrical Shock

1.  TB 385-4 calls for safety boards in areas that have high electrical shock hazards such as electric shops.  These boards will have specialized life saving equipment in the area where the shock hazard is located.  Workers in that shop will be trained and knowledgeable in the use of the life saving equipment.

2.  In electrical shops where safety boards are required, there are additional requirements as well.  The main electrical switch box will be painted blue for easy identification.  Work benches will be rubber or felt covered.  Floors will be rubber or felt insulated.  A class C fire extinguisher for electrical fires will be available for use.  These requirements are from OSHA 29 CFR 1910, National Fire Code Volume 6, TB 385-4 and TM 11-4000.

TAB Z - New Soldiers Briefing

1.  New soldiers will be briefed by the First Sergeant or Commander about the unit's Safety Program, Hazard Communication Program, and Hearing Conservation Program.

2.  Soldiers who are new to Ft. Riley should have had their hearing tested and been issued ear plugs as a part of installation inprocessing.  If this has not occurred by the time the soldier arrives in the unit, it will be scheduled by the unit.  All soldiers will be tested within 30 days of          arrival, and then on an annual basis according to the unit's training schedule.

3.  The soldier's first line supervisor will plan to train the soldier on hazards in the soldier's new work place within 10 days of arrival to the  unit, and as a part of inprocessing.  Provisions of the Hazard  communication Program found at Appendix P to this SOP will be satisfied before a soldier starts routine work following inprocessing.

4.  The following checklist will be used to ensure that new soldiers are prepared for their new duties:

    
a.  Safety Brief by 1SG or Commander.

    
b.  Hearing test conducted or scheduled.

    
c.  Ear plugs and approved case issued.

    
d.  Soldier trained on HAZCOM Program.

    
e.  Soldier given tour of "hazards" within their new work place.

f.  Soldier's profile screened for PT status, and given time frame to build up to unit's PT Program

    
g.  Does the soldier own/operate a Motorcycle. 

h.  If soldier owns or operates a motorcycle, does he/she have the proper training (MDDC)   

i.  Is the soldier a non-swimmer or weak swimmer             

TAB AA - Safety Brief/Request For Dispatch

1.  SITUATION:  The following mission on ______________(date) requires the following equipment to be dispatched.

2.  MISSION: _____________________________________________________________

3.  EQUIPMENT:


a.  Vehicle Bumper Number:        
___________________


b.  Type of Vehicle:                        
___________________


c.  Trailer Bumper #(If required)     
___________________


d.  Route:                                       
___________________


e.  Authorized Speeds:              As Per FR SOP


f.  Destination:                                
____________________


g.  Current Miles: __________ Hours____________ on vehicle.

4.  EXECUTION:


a.  Authorized Condition:           DAY / NIGHT


b.  Authorized Loads:                      
___________________


c.  Single Driver Authorized:       YES / NO


d.  Weather Hazards:                
___________________


e.  Traffic Hazards:                

___________________


f.  Special Considerations:         
___________________

5.  I understand the above mentioned briefing and duties.


PRIMARY OPERATOR:   _______________________________


SECONDARY OPERATOR: _______________________________

6.  VEHICLE INSPECTION:  The above mentioned vehicle has been inspected for the following items:

                                                   YES          NO


a.  Vehicle Operators Manual (-10)          
____         ____


b.  DA Form 5988-E                          

____         ____


c.  Operational Fire Extinguisher (sealed)  
____         ____


d.  First Aid Kit                           

____         ____


e.  Highway Warning Kit                     
____         ____


    (2 for ammo and fuel vehicles)


f.  Complete BII/AAI
                    

____         ____


g.  Hearing Protection                      

____         ____

7.  I verify that items a thru g are present and in the above mentioned vehicle:  _________________________

            Plt Ldr/Plt Sgt

8.  I authorize the above mentioned equipment under the following conditions:

OFF POST AUTHORIZED              YES       NO    N/A

EXTENDED DISPATCH                YES (UNTIL _______)   NO

                                       TIME & DATE  

SIGNATURE OF COMMANDER OR DESIGNATED REPRESENTATIVE ________________________

9.  I verified that a completed DA Form 2404 and a valid ULLS operator permit were present at the time of dispatch.  

DISPATCHER’S SIGNATURE:________________________________

GROUND VEHICLE RISK ASSESSMENT WORKSHEET

1.  Mission Analysis:  ______________________________________________

2.  Hazard Analysis:  _______________________________________________

3.  Risk Assessment: (Circle One)

  
SOLDIER ENDURANCE
                                  PLANNING

_____________________________________________________________________

Quality   length of rest (last 24 hrs)                            Guidance      Preparation

of rest    > 8 hrs   4-8 hrs   < 4 hrs                              In-depth  Adeq  Minimal

Tactical      
3       4          5                    Vague    
3        4      5

Training      
2       3          4

     Implied  
2        3      4

Garrison  
1       2
         3

     Specific 
1        2      3 
  

         SUPERVISION                                 SOLDIER SELECTION

______________________________________________________________________

Command       Mission                              Task        Soldier Driving Experience

Control     Spt Non  Day   Night                                     >1yr   6mo-1yr   <6mo

                  Tactical Tact  Tact

Opcon         
3      4     5               
Complex  
3       4        5

Attached     
2      3     4                
Routine  
2       3        4

Organic       
1      2     3                
Simple   
1       2        3

           WEATHER                                       COMPLEXITY

________________________________________________________________________

Temp F            Visibility/Moisture             Operation      Operational Area

                    Clear   O-Cast   Fog/Rain     Duration   Improved  Tact Unkn

                      Dry    Drizzle  Snow/Ice          
       Surface        Surface

0-31       
3        4        5             
48 hrs     
3         4    5

32-59      
2        3        4             
24 hrs     
2         3    4

60+        
1        2        3             
8 hrs     
1         2    3

         EQUIPMENT                                     **ROAD CONDITION**

__________________________________________________________________________

Equipment     Maintenance Status                 Green      Amber      Red

Age        High   C-2   C-3   NMC

            C-1               C-4                 **ROAD CONDITIONS**

Old          3      4     5     5                 OTHER THAN GREEN

Avg.         2      3     4     5                 REQUIRES AN NCO TO TC

New          1      2     3     5                   AND THE COMMANDERS

                                                    OR 1ST SGT’s SIGNATURE.**

TOTAL RISK VALUE __________________

RISK         POINTS        DECISION LEVEL

Low           0-12         Plt Ldr/Plt Sgt

Medium     13-23       Cdr/1SG

______________________________________

High          24 +         Bn Cdr                                    SIGNATURE
TAB BB - Welding Shop Operations Standing Operating Procedures

1.
Purpose.  To establish safe operating procedures and assign responsibilities to cover welding shop operations, portable welding operations, and welding maintenance activities.

2.
Applicability.  This procedure applies to the cleaning, maintenance, and operation of welding equipment to include the storage of compressed gases and equipment setup.

3.
Responsibility.  The immediate supervisor is responsible for:

a.  Application and enforcement of this procedure.

b.  Ensuring only qualified personnel are permitted to engage in these operations.

c.  Ensuring building leaders and subordinates are thoroughly briefed regarding qualified personnel being allowed to engage in these operations.

d.  Ensuring workers are familiar with hazardous materials data pertaining to their particular operation.

4.
Location of operations.  Building 9299 MPRC.

5.
Material limits.  The type and amount of welding equipment in use will be limited to the number and quantity needed to perform a safe and efficient operation.

6.
Personnel limits.  The number of persons exposed to welding operations will be the minimum required to safely perform the operation.  This includes complete use of protective equipment for all personnel involved.

7.
Safety requirements.  Industrial requirements include those listed below:

a. Hazardous materials safety data sheets will be obtained from the manufacturer or procurement source.  Chemicals which are necessary to the operation which do not have safety data sheets should be brought to the attention of safety and industrial hygiene personnel.

b.  Personnel will be aware of and trained in the hazards of all chemicals, equipment, and solvents used, to include personal protective equipment and maintenance requirements.

c.  Welding operations will not be any closer to flammable solvents or dip tanks than at least 20 feet from the maximum vapor area.  Smoking, flame, and welding operations will be at least 50 feet from any flammable or compressed gas storage area.  Compressed gas storage will meet the requirements contained in AR 700-68.

d.  All equipment will be inspected before and after use.  Personal protective equipment will be worn and all welding equipment and workpieces will be grounded.  Respiratory protection will be utilized when it is determined necessary or when mechanical ventilation fails to dissipate fumes below allowable limits.

e.  Trailer-mounted welding equipment will be grounded before use.  Diesel and fuel-gassed equipment will have exhaust ventilated to the outside of the building.  Equipment will not be refueled while in operation and Welding Shop metal-to-metal contact will be achieved during the refueling process to minimize arcing and sparks.

f.  Welding will not be performed in the vicinity of flammable and combustible materials.  Fuel tanks and containers which held flammable or combustible materials will be properly purged and vapor tested (recommended within the last 30 minutes) before welding is performed.  Those workpieces which are painted or which contain polyurethane will have the paint and foam removed from the work area to prevent hazardous fumes and possible material ignition.

g.  Fire extinguishers will be present in case of fire.  Personnel will be trained in fire prevention techniques and proper methods for cleaning up spills and disposal of hazardous materials.

h.  Other applicable operation items should be listed as they pertain to unique equipment and processes.

i.  Ventilation fans will be in working order and inspected by Preventive Medicine at a minimum of annually.

j.  During arc welding operations, welders must erect a welding screen around the work area. 

8.
Posted.  After this sample SOP has been developed and approved by the concerned command, a copy should be posted in an area accessible to all employees.

TAB CC - Privately Owned Vehicles and Motorcycles

1.  POV Inspections:

a.  Commanders will require subordinate leaders to inspect the POV's of our soldiers at least once per quarter using FR Form 31 as a checklist.

b.  POV inspections will be conducted prior to one of the major holidays within the quarter, but will be conducted at least two days before the holiday such that there is time for corrective actions.

c.  Inspection results will be posted to the soldier's local record of counseling file.  The inspection form will be maintained in the file until the next inspection result is posted.

d.  Soldiers will be encouraged by the chain of command to correct POV deficiencies and safety defects.  Commanders may suspend post driving privileges of soldiers who do not maintain a "Road Safe POV".  Commanders may restrict soldiers from driving an unsafe POV.

e.  Commanders must brief soldiers of the fact that the single biggest killer of soldiers is the single vehicle accident with speed, alcohol, the non-use of seat belts, or a combination of these factors as the primary contributing factor.

f.  Drivers of civilian vehicles must have a valid, state government issued, operators license in their possession.

2.   Motorcycle Safety:

a.  Soldiers are authorized to wear brightly colored clothing and reflective clothing in conjunction with the uniform when driving a motorcycle or other 2 wheeled vehicles, both on and off the installation.  When in uniform, such gear, to include protective head gear, will be removed immediately after dismounting the vehicle.

b.  All personnel are required to wear protective head gear while operating motorcycles or 3 or 4 wheel ATV's on the installation.  Soldiers are required by regulations to wear head protections and reflective clothing any time they operate a motorcycle, both on and off duty, and on and off the installation.  Payment of insurance and medical benefits probably will not be paid to soldiers who are injured because they were not wearing head protection.

c.  All soldiers and dependents must complete an Army approved motorcycle Safety Course prior to riding a motorcycle either on or off the installation.  They must have a Motorcycle Safety Foundation Safety Course Card in their possession when operating a motorcycle.  The post safety office may be contacted to determine safety course availability.

3.  Headphones and earphones will not be worn by motor vehicle operators of military or civilian equipment.

TAB DD - Driver/equipment Operator Training/Qualifications

1.  Only properly trained soldiers will be allowed to operate military equipment and vehicles.  Training and licensing will be conducted IAW the battalion's Garrison SOP.

2.  Soldiers who operate any type of motorized, electrical, pressure operated or hydraulic equipment, wheeled or tracked vehicle, or any type of weapon system will receive specialized training in the proper and safe operation of the equipment.  Training will be documented on appropriate forms and/or in the soldier's local personnel file.  Documentation will be IAW the appropriate Army Regulation or Ft Riley regulations.  The following types of equipment will be identified as requiring operator training:

   
a.  Gas welding equipment

   
b.  Electric welding equipment

  
c.  Vehicle recovery equipment

   
d.  Forklifts

   
e.  Forklift ramps

   
f.  Lifting devices (cranes, wreckers, lifting slings, hydraulic jacks, etc.)

   
g.  Fire extinguisher refilling stations.

   
h.  Steam cleaners

   
i.  Lathes, mills and drill presses

   
j.  Power saws, drills and grinders

   
k.  Mess stoves, heaters, and ovens

   
l.  Air compressors

   
m.  Generators

   
n.  Tent heaters

   
o.  Night Vision devices 

TAB EE - Bomb Threat Procedures

1.  Responsibilities:

a.  Commanders will ensure that their soldiers are knowledgeable about procedures to be followed in case of a bomb threat.

b.  The senior ranking soldier will take charge of the unit in the event of a bomb threat.  The senior soldier will ensure that the provisions of this appendix are enforced, with a major emphasis placed on personnel accountability.

c.  The individual receiving the bomb threat will follow the steps listed to ensure adequate protection.  Extra uniform must be available in case uniform become soaked with fuel, in this case the uniform must be changed immediately to prevent health programs. 

1)  Gloves, rubber chemical gloves works well for fuel handlers.  The health program that gloves prevents in the absorption of the fuels harmful properties through the skin and into the bodies system.  Other than rubber glove that can become soaked with fuel must be removed and other dry gloves used.

      

2) Eye protection, this appendix.

    
d.  The person receiving the bomb threat will follow the following procedures:

1) Attempt to keep the caller on the telephone as long as possible to gather additional information for the bomb threat checklist.  Another soldier will be signaled to telephone the Military Police using a separate line, informing the military police that a bomb threat has been received, and whether or not the caller is still on the line. 

2) Record in writing the exact words of the caller.  Try to have the caller describe the location of the bomb, type of device, visual description, and expected time of detonation.

3) Attempt to determine the sex, age, and attitude of the caller, and specifically try to determine the reason or motivation for placing the bomb.

        

4) Note any background noise which may provide a clue to the callers location.

        

5) If time permits, ask the caller "who are you?" or "what is your name?".

6) Written bomb threats will be held by the individual who received it and turned over to MPI or CID upon request.  The document should not be handled more than is necessary to read the document.  The document should be placed in an envelope or document protector until it is turned over to appropriate authorities.

3.  Decision to Evacuate:

a.  The decision to evacuate threatened facilities will be made by the senior soldier present. 

b.  If a suspected explosive device is found, the area will be immediately evacuated.  Search teams will continue to search for other devices only after consulting with EOD personnel and upon the order of the senior soldier.

c.  If evacuation is ordered, absolute control over the soldiers will be maintained.  Soldiers will move quickly, but without running, to designate assembly areas for the area being evacuated. 

d.  Once soldiers are evacuated to a safe area, a by name head count will be taken to ensure that all personnel are accounted for.  Soldiers will not be released from the assembly area without the expressed approval from the senior soldier present.

e.  Authority to re-enter facilities following a bomb threat will made based on a command decision by the senior military soldier in charge.

4.  Bomb Search Team:

a.  After the threatened area has been evacuated and upon order of the senior military soldier present, bomb search teams will be dispatched to conduct a search for "the bomb".  The bomb search team(s) will be composed of two soldiers each.  The team members must be familiar with the area to be searched.

b.  Bomb search teams will be equipped with flashlights and hand mirrors to use in the search, and will have engineer tape (or equivalent) to mark the area containing suspicious devices so that the EOD soldiers can easily find what the search team has found (search materials are stored in the BN SDNCO desk).

c.  The bomb search team will not touch or handle any suspected explosive devices in any way, unless told to do so by EOD personnel.  Upon finding a suspicious device, the military police will be notified.  The military police will alert EOD soldiers who will attempt to neutralize the device and evacuate it for disposal.

5.  Search Procedures:

a.  Teams will search from the outside to the inside of the search area, and from the bottom to the top as they methodically conduct the search.  The two person teams will work together, making sure that no areas are missed during the search.

b.  Areas outside of the "target" building will be searched first.  An area 25 feet in width, and the entire perimeter of the building will be searched.  Particular attention will be directed to piles of leaves or debris, trash cans, window ledges, air conditioning units, parked vehicles, or other areas conducive to the hiding of an explosive device.

c.  Inside areas will be searched systematically, starting on the lowest floor and working the search to the top floor.  All wall lockers, desks, storage rooms, waste baskets electrical boxes, and plumbing fixtures will be checked.

d.  Mark or seal off areas that have been searched by stringing engineer tape across the entrance or hallway. 

e.  Inform the senior soldier present that a specific area has been searched and give the status of the area saying "No bomb found."

f.  A search is ended only after the senior soldier resent is satisfied that adequate s/arch has been made, and that all or no explosive devices have been found.

6.  Actual Explosion: In the event of an actual explosion, the Military Police will seal off the entire area.  Emergency response crews will be called, as required.  Soldiers will not be allowed to tamper with any debris.

7.  Serious Incident Report:  An SIR will be prepared and forwarded to higher headquarters ASAP after any reported bomb threat to any element of the battalion.

TAB FF - Company Maintenance and Storage

1.  PURPOSE.  To establish safe standard operating procedures, and to assign responsibilities for battery storage, transportation, and disposal.

2.  APPLICABILITY.  These procedures apply to all organizations engaged in battery storage/maintenance operations.

3.  RESPONSIBILITY.


a.  The immediate supervisor is responsible for:

1) Application and enforcement of battery storage/maintenance safety  procedures.

2) Ensuring that only trained qualified  personnel are permitted to engage in battery maintenance operations.

3) Proper Personal Protective Equipment (PPE) is used when performing battery storage, transportation and disposal operations.

4) Batteries are stored, transported and disposed of in accordance with applicable regulations.

5) Material Safety Data Sheets (MSDS) on batteries are available and personnel are familiar with them.

6) Personnel engaged in battery storage/disposal operations are trained in safe loading/unloading operations 



b.  The noncommissioned officer in charge of the unit (battery/company/battalion)



maintenance Section is responsible for.

1) Procurement of approved fire control/suppression equipment for use in battery storage area.

2) Procuring approval from the installation fire department on the storage area and fire control/suppression equipment.

3) Ensuring batteries are maintained in a cool, dry , well ventilated area away from open flames, combustible or ignitable sources.

4) Ensuring batteries are protected from being crushed, damaged, punctured or short circuited.




5) Smoking or eating is not permitted in storage area.



c.  The maintenance officer is responsible for:




1) Application and enforcement of battery storage/maintenance procedures.




2) Assisting the immediate supervisor in the performance of his responsibilities.  

3) Ensuring Personal Protective Equipment (PPE) is provided to those personnel performing battery storage , transportation and disposal operations.



d.  The environmental team leader is responsible for: 




1) Assisting the maintenance officer in procuring applicable PPE.

2) Ensuring proper storage, transportation and disposal of  batteries (leaking and un-leaking) is accomplished.

3) Ensuring appropriate first aid equipment is present at the battery storage location during transport and disposal operations.

4) Performing compliance/safety inspections of the battery storage area quarterly/randomly and during disposal operations.




5) Ensuring batteries scheduled for turn-in are stored not more than 90 days.

4.  Location of Operation:  A designated location, garrison/field, for battery storage location will be established by the maintenance officer with consultation of the unit safety officer and environmental team leader.

5.  Personnel Limits:  The number of personnel permitted to engage in battery storage/disposal operations will be restricted to the minimum number of personnel required to perform the task in a safe and efficient manner as outlined in the applicable directives.  

6.  Material/Equipment Limits.
a.  The minimum amount of material/equipment needed to perform the task(s) will be present to prevent possible accidents (trips, spills, etc.).

b.  Spill equipment (absorbent material, PPE, etc.) will be present during the disposal/transportation of  batteries.

7.  Safety Requirements.

a.  Strict adherence to the manufacture safety requirements and Technical Bulletin 43-0134, Battery Disposition and Disposal, 1 October 1996, Chapter 3 will be performed during disposal operations.

b.  Area will be free of all items (debris, equipment, material, etc.) not required for storage, disposal or transportation operations.



c.  Personnel will be properly licensed on all equipment (forklift, vehicle, etc.) used. 

d.  Vehicle batteries will be stored one level high only.  Batteries will not be placed on the concrete flooring, but on wooden pallets on other similar material.  Batteries that are stored for transportation will be secured to insure that damage does not occur during movement.

e.  Smoking or the use of an open flame, spark-producing devices or other ignitable sources is restricted in the battery storage area, during transportation and procurement/disposal operations.

f.  Leaking batteries will be disposed of in accordance with the installation hazardous waste guidelines.  See the Battalion Hazard Waste control area SOP for proper disposal of other than Lead Acid batteries.   Leaking or spilled acid from the Lead Acid battery will be cleaned up IAW the MSDS for Sulfuric Acid.  This MSDS sheet will be posted or maintained at the battery storage area.  

g.  When the Lead Acid Battery is taken an field training exercises is the PLL parts trailer/van, a 5 gallon container of water will always to secured in the same area as the batteries.  This water is for immediate emergency use in case of acid spill and contamination of personnel and equipment.

8.  Personnel Protective Clothing and Equipment: These items include but are not limited to the following:



a.  Chemical goggles.



b.  Rubber gloves.



c.  Rubber apron/Tyvek suit.



d.  Face Shield.

9.  First Aid and Fire Fighting Equipment:



a.  Approved fire extinguisher.



b.  Spray type eye wash fountain.

10.  Operating Equipment:  As outlined in the applicable directives.

TAB GG - Respirator and Asbestos Safety

1.  Purpose.  To ensure all leaders within the 101st Forward Support Battalion have a working knowledge of the Army Respiratory Protection Program.

2.  Applicability.  This procedure applies to all leaders and soldiers within the 101st Forward Support Battalion that work within a hazardous area or is susceptible to come in contact with a hazardous material as describe in FR Regulation 40-16, Appendix A.

3.  Responsibility.  

a.  SUPERVISOR WILL ENSURE:

1) Implement the application and enforcement of this procedure

2) Workers are familiar with all hazardous materials within the work place.

3) Tasks requiring respirators are not being performed without a properly fitted respirator and medical clearance as required by FR Reg 11-34, Respiratory Protection Program.

      
b.  USER WILL ENSURE:

1) They are familiar with this SOP.

2) Inform your supervisor of any condition that might prevent you from safely using a respirator.

3) Perform primary maintenance and cleaning of assigned respirator.

4) Notify their supervisor of any non-functional respirator.

5) Store RPE in a clean and sanitary location within the work place to protect against sunlight, dust, heat, extreme cold, and excessive moisture.

4.  Location of Operation.  A designated location, garrison/field, for asbestos/hazardous maintenance will be established by the maintenance officer with consultation from the safety officer to ensure no unnecessary exposure to hazardous material.

5.  Personnel Limits.  The number of personnel permitted to engage in asbestos/hazardous maintenance will be limited to the minimum amount of personnel required to complete the task in a safe and efficient manner as outlined in the applicable Technical Manual.

6.  Material/Equipment Limits.  The minimum amount of equipment needed to perform the task(s) will be present.  Procurement for needed equipment to perform asbestos/hazardous maintenance are under provisions of AR 385-32.   The maintenance supervisors will use established procedures for safe brake replacement operations and the disposal of the Asbestos brake linings.

7.  Safety Requirements.  

a.  Besides asbestos and paint, the most common exposure encountered in motor pools result from power sanding and grinding wheels.  The primary hazards are from flying particles, these can be inhaled or abrade into the skin.  Significant health exposures can occur from dust containing asbestos and lead.  The use of respirators can significantly decrease exposure to these hazardous materials. 

b.  It is every leaders responsibility to ensure that when personnel are working around these contaminants that the proper respirator is being utilized.  Also to keep the work place free from environmental hazards.
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