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CHAPTER 1

GENERAL
1-1 
Purpose:  To establish uniform procedures for the organization and operation of the C Company Supply Room.

1-2 
Applicability:  This SOP is directive in nature and applies to all individuals assigned or attached to C Company, BSTB, 2HBCT, 1ID.
1-3 
Company Commander’s Responsibilities:


a.
Ensure all authorized property and components are on hand or on order.


b.  
Account for and accept responsibility for all property by signing the master hand receipts (Hand Receipt Listing).

c. 
Perform required inventories IAW AR 710-2.

d.
Immediately initiate appropriate adjustment action when property is lost damaged or destroyed.

e.
Immediately report to the Property Book Officer (PBO) new or excess supplies and equipment that have not been processed through or documented by the PBO.

f.
Submit reports as listed in the PBO SOP and those one-time reports when requested.

g.
Establish controls on all supplies and equipment.

h.
Notify the PBO immediately when errors or discrepancies are noted on hand receipts.

i.
Provide sufficient personnel for loading and unloading equipment being turned in or issued by the PBO.

1-4
Supply OIC Responsibilities: 
a. Ensure passwords are updated and all information is purged from the system.  The supply officer will possess all passwords in a secure place for emergency purposes.

b. Ensure that the property book is scrubbed on a monthly basis by the Supply Sergeant and hand receipts are updated IAW DA PAM 710-2-1.

c. Approve all supply requests from the platoons and additional purchases.
d. Directly supervise all personnel assigned to the Supply room.

1-5
Supply Sergeant’s Responsibilities:  

a.
Advise the Company Commander on all logistical matters.

b.
Sub-hand receipts all equipment on the Unit Commander’s master hand receipts utilizing PBUSE.
c.
Maintain all necessary files and records.

d.
Request all installation property through the Installation Property Book Office.

e.
Ensure sub-hand receipt holders (SHRH) properly sign for all property IAW DA PAM 710-2-1.

f.
Properly turn-in excess material and equipment, IAW prescribed regulations, for which there is no known demand.

g.
Pick-up, turn-in, and issue supplies and equipment from the Property Book Office and/or Supply Support Activity.

h.
Check due-in status on open requisitions weekly; brief the supply officer and the Commander.

i.
Immediately notify the Commander when the SHRH is alerted for movement or assignment to duties that would separate him/her from property charged, so a replacement can be appointed. 

j.
Sub-hand receipt to authorized users only as authorized by the Commander.

k.
Sign all receipts ensuring that the quantities received are correct.

l.
Ensure that nomenclature, quantity, and serial number on sub-hand receipts are correct.

m.
Proper preparation and routing of requests of supplies from platoons.

n.
Ensure updated signature cards are on-hand at each activity with which we do business such as SSSC, SSA, DRMO, etc. 

o.
Distribute sensitive and cyclic inventories to the Commander monthly; maintain copies of the completed inventories.
p.
Put in GSA requests for the company.
q.
Ensure S4 OIC endorses all GPC requests. 

r.
Supervise the clerk/armorer.

1-6
Supply Clerk/Armorer Responsibilities:

a.
Responsible for assisting the Supply Sergeant in all supply administrative requirements.

b.
In and out process personnel assigned or attached to the company.

c.
Maintain clothing records, supply files, and publication library.

d.
Update sub-hand receipts through the use of PBUSE.

e.
Assist Supply Sergeant in pick-up, turn-in, and issue of supplies and equipment.

f. Conduct other duties as directed by the Supply Sergeant.

g. Issue individual and organizational clothing and equipment to individuals in the unit and process documents for the proper turn-in of equipment.

h. Assist the Supply Sergeant by insuring that all monthly physical counts and quarterly inventories of weapons, by serial number, are conducted IAW AR 710-2, table 2-1.
i.
Repair or adjust all malfunctions of the unit’s weapons within his authority.

j.
Issue weapons to individuals in the unit using weapons cards.  Maintain proper accountability for and inspect weapons for cleanliness when they are returned to arms room.

k.
Maintain weapons register and prepare weapon cards when newly assigned personnel in-process.

l.  
Instruct individuals on the proper cleaning and operator-level maintenance of weapons.

1-7
Sub-hand Receipt Holder’s Responsibilities:

a. Review, comply and sign the Sub-hand Receipt Holder briefing content attached as Memorandum for Record 1 and Memorandum for Record 2.

b.
Ensure all supplies and equipment belonging to, arriving in or departing from the section are accounted for, cared for and safeguarded.


c.
Immediately notify the Supply Sergeant when duty status is changed or when separated from the property charged with for more than 30 days.

1-8
In addition to the terms defined in pertinent regulations, the following apply to this SOP:
a.
Supplies and Equipment.  Unless otherwise indicated, supplies and equipment refer to all classes of supplies required to complete mission requirements with the exception of repair parts (Class IX).

b.
Requesting.  A requirement for supplies or equipment, properly prepared, justified, authenticated by the Supply Sergeant, and received by the PBO.

c.
Mission Expendables.  Paper, tape products and like items normally identified as office supplies or in operator manuals necessary for the daily operation of the end item.

d.
Durable.  An item of Army property coded with an accounting requirement of "D" in the Army Master Data File (AMDF).  Durable items do not require property book accountability after issue from the stock record account, but do require hand-receipt control when issued to the user.  Commercial and fabricated items similar to items coded "D" in the AMDF are considered durable items.  (Note: This category consists of selected hand tools with a unit price greater than $5.)  (AR 710-2, DA Pam 710-2-1, DA Pam 710-2-2, AR 735-5).

e.
Inventory.  An inventory is a physical count of supplies and equipment.  Hand-Receipt Holders (HRH) conducts inventories IAW AR 710-2 and Section 5 of AIS Manual 25-L18-ALV-ZZZ-EM, dated 1 Jun 96.

1-9
Hours of Operations.  The hours of operation will be posted on the B Company Supply Room door.

*Note:  Training dates and time will be published on the Company training schedule.  The supply room may not always be manned during normal hours of operation due to the diverse mission requirements and limited personnel available to fulfill those requirements.  The Supply Room hours posted in this SOP are subject to change. 

SUPPLY ROOM

HOURS OF OPERATON

Monday

0900-1100

Closed for Command Maintenance


1130-1300
Lunch



1300-1400
Request Supplies
1400-1500 SARSS blast
1500-1600
Open for supply pick-up
1600-1700
In/Out Processing
Tuesday


0900-1100

In/Out Processing


1130-1300

Lunch


1300-1400

Closed for turn-in

1400-1500


SARSS blast

1500-1700

Supply filing of necessary paperwork
Wednesday


0900-1100

Closed for PBUSE Maintenance

1130-1300

Lunch




1300-1400

Request Supplies

1400-1500

SARSS blast

1500-1700

Open for supply pick-up
Thursday


0900-1100

Training


1130-1300

Lunch




1300-1400

Closed for turn-in

1400-1500

SARSS blast

1500-1700

Open for supply pick-up
Friday


0900-1100

Closed for Supply Actions

1130-1300

Lunch




1300-1400

Closed for Supply Actions

1400-1500

SARSS blast

1500-1700

Closed for Supply Actions
1-10
Delegation and Authority.  SHRHs may delegate to one or more individuals the authority to request or receive supplies and equipment.  A DA Form 1687 will be provided to the Supply Room in three copies.  Individuals not listed on the DA Form 1687 will not be allowed to request or pick up supplies and equipment for the SHRH.  
a. In delegating the authority to request and/or receive supplies and equipment, the SHRH assumes full responsibility for all supplies requested or drawn.  The DA Form 1687 will be prepared IAW DA Pam 710-2-1 and updated annually at a minimum or when changes in personnel occur.
b. The sub-hand receipt holder, should they choose to delegate authority to others to request and receive supplies and equipment, will have a DA Form 1687 for expendable issue and a DA Form 1687 for non-expendable issue.  
c. The maximum authorized individuals allowed to request and receive expendable supplies and equipment for each sub-hand receipt holder is four (4); the maximum authorized individuals allowed to request and receive non-expendable equipment for each sub-hand receipt holder is one (1).
1-11
Property storage.  

a.
All supplies and equipment will be stored IAW AR 190-51 Chapter 3.  All storage structures will adhere to the standards of Risk level 1 in Appendix B of AR 190-51.
b. OCIE items stored in the billets will be locked IAW AR 190-51, para 3-8c, in a wallocker or locked duffel bag which is secured to the building structure.
CHAPTER 2

PROPERTY ACCOUNTABILITY
2-1
Command Supply Discipline Program (CSDP) AR 710-2 Appendix B defines the CSDP in detail.

a.
The CSDP is the Army’s program designed to ensure compliance with supply regulations.  It is each Soldier’s responsibility to ensure that government property and funds entrusted to their possession, command, or sphere of influence are properly cared for, with proper custody and safekeeping provided at all times.

b.
All personnel are reminded that military discipline goes hand in hand with supply discipline.

c.
The Battalion S4 conducts semi-annual CSDP evaluation to provide input to the battalion and unit Commander/section chief on the logistics posture of the organization.

d.
The program will only be effective if everyone involved understands the five types of responsibility associated with property accountability and performs internal management control of supply operations within their respective area of command/responsibility.  

2-2
The five types of responsibility will be briefly explained below, for the complete definitions see AR 710-2.

a. Command Responsibility.  The obligation of a Commander to ensure all Government property within his or her command is properly used and cared for, and that proper custody and safekeeping are provided.

b. Supervisory Responsibility.  The obligation of a supervisor to ensure all Government property issued to, or used by his or her subordinates is properly used and cared for, and that proper custody and safekeeping are provided.

c. Direct Responsibility.  The obligation of a person to ensure all government property, for which he or she has receipted, is properly used and cared for, and that proper custody and safekeeping are provided.

d. Custodial Responsibility.  The obligation of an individual for property in storage awaiting issue or turn-in to exercise reasonable and prudent actions to properly care for, and ensure proper custody and safekeeping are provided.

e. Personal Responsibility.  The obligation of a person to exercise reasonable and prudent actions to properly use, care for, and safeguard all Government property in his or her physical possession.  It applies to all Government property issued for, acquired for, or converted to a person’s exclusive use, with or without receipt.

2-3
Hand receipts.  The Commander accepts direct responsibility for property by signing the Master hand receipts for organization, installation, Supplement Section III, TDA, rental/lease equipment, and Director of Public Works (DPW) property.  The computerized master hand receipt is normally generated by PBUSE.  In order to ensure property accountability and to train junior officers in proper supply discipline procedures of hand receipts, inventories and property accountability, the following procedures will be implemented:

a. The Commander further delegates responsibility for all unit/section property assigned by sub-hand receipts, DA 2062s and/or temporary hand receipts.  Temporary hand receipts will be created for equipment loans of up to 30 days, and will be created on DA 3161s only per DA PAM 710-2-1.  Two copies will be created; the original staying with the person issuing the property, the other with the person receiving the property.

b. When the master hand receipt is generated by the PBUSE system, the sub-hand receipts will be generated using the PBUSE also.  The person issuing the equipment keeps the original of any hand receipt.  The duplicate will be kept by the SHRH.  Property should be sub- hand receipted as soon as possible.  When property is issued from the company’s Master hand-receipt, the Supply Sergeant will also maintain copies.
c.
The individual service member signs for Organization Clothing and Individual Equipment (OCIE) on a computerized printout from Central Issue Facility (CIF), or from Army Knowledge Online (AKO). The unit file copy of the printout, the signed original, must be given to the Supply Sergeant for filing in the individual’s clothing records. 

d.  
A semi-annual inventory will be conducted of all initial issue and OCIE for enlisted personnel in the grade of E-4 and below.  NCOs in the grade of E-5 and above and officers will sign a clothing statement.  Service members in the grade of E-4 and below will have their OCIE inventoried on a pre-printed DA 3645, or a supply room generated DA 3645-1 by an E-5 or above.  
e.
SHRHs are encouraged to sub-hand receipt property down to the individual user, to include sets, kits, and outfits (SKOs).

2-4
Inventories.  To implement sound accountability procedures, practices, and security measures, the PHRH will ensure that:

a.
A complete physical inventory is conducted before responsibility is assumed. 

b.
The sub-hand receipt is kept up to date and resigned every six months.

c.
Excess property is turned in to the supply room when property is no longer authorized, required or determined to be unserviceable.

d.
Procedures for safeguarding government property against waste, fraud and abuse are in effect.

e.
Any leaves and/or TDY in excess of 30 days are reported to the unit Commander/Supply Sergeant, so that a change of SHRH can take place.

f.  
Sub-hand receipt holders will not loan or issue property in their jurisdiction to another unit or individual without prior approval from the PBO. 

g.  
Sub-hand receipt holders will be briefed on their responsibilities and on how to conduct the change of sub-hand receipt holder inventory. The sub-hand receipt holder will also sign the briefing document (Memorandum for Record 2) and a copy will be filed with the sub-hand receipt files and one provided to the sub-hand receipt holder. 
h. There will be a complete inventory of all property on a hand receipt, to include the component hand receipts and change annexes, upon notification of a change of the hand-receipt holder.  Original copies of sub-hand receipts will be given to the PHRH upon the pre-determined inventory completion date.  All documents, including sub-hand receipts, component hand receipts, and shortage annexes will be turned in on the inventory completion date.  This is in conjunction with paragraph 9-2, a, of this SOP.  
CHAPTER 3

REQUESTING SUPPLIES

3-1
General.  All requests for supplies and equipment will be submitted utilizing the attached Bravo Company Supply Request.
3-2
GSA Store Purchases.  The only authorized purchases are expendable office, cleaning, and other supplies as directed by the supply officer and approved by Government Purchase Card (GPC) Approving Authority.  Supply personnel will normally make trips to the GSA store on Tuesday mornings.  All requests will be submitted up to the Supply Sergeant and reviewed for approval by the supply officer and the Commander by the previous Friday for the next week’s purchases.  
a.
Tools.  See para 3-4 for SKOs. The SHRH must submit a justification of why the tool(s) is/are needed to the Commander.  The Supply Sergeant will forward the request for non-expendable items to the PBO to verify the authorization and approval. For expendable and durable tool request, forward the request through the Commander to the S4 for review and approval.

b.
Mess type items (i.e. paper plates, paper cups, napkins, and plastic utensils).  The requestor will specify the quantity required and attach a justification of why these items are needed to the GSA request.

c.
Upon approval of the request, the Supply Sergeant/clerk will purchase the item(s) and will issue them to the SHRH on a record book.

3-3
Request for Ammunition. 

a.
Ammunition requisitions will be submitted NLT 90 days prior to the required training date IAW AR 710-2 and 1ID, Ft. Riley, KS guidance.  

b.
Storage and accountability of small arms ammunition will be IAW AR 710-2, AR 190-11 and the B Company Arms Room SOP.

3-4  
Requests for Components of Sets, Kits, and Outfits (SKO).  These items are not individually accounted for on property book records, but because of their nature, require control.  Request for non-expendable components of end items for SKOs will be forwarded to the PBO upon receipt of a new authorization document (Supply Catalog) or submission of an adjustment document.  The requests for expendable and durable items will be managed at the unit level and approved by the Bn S4.

3-5
Requests for Equipment not listed in Authorization Documents and/or Equipment Excess to Authorized Allowances.  Requests for equipment required for mission accomplishment which are not listed on authorization documents and for equipment which exceeds authorized quantity will be fully justified on DA Form 4610-R (Equipment Changes in MTOE/TDA) and submitted through the S3 to the S4.  SHRHs are reminded that it is necessary for equipment in this category to meet the requirements AR 71-13.

3-6
The DA Form 2765-1 (Request for Issue) or the automated equivalent is the method of acquiring needed supplies for mission requests or supplies available through normal supply channels (Excluding GSA Store stocked items).  Requests are processed by the Battalion Supply personnel and forwarded to the Resource Management Officer for fund commitment and then forwarded to the Director of Logistics.  If the item is non-expendable the request must be forwarded to the PBO for processing.

3-7
The DD Form 1348-6 (DOD Single Line Requisition System Document) is the method of acquiring needed supplies for mission requests or supplies that are non-standard type items not available through normal supply channels with a price unit price greater than $2,500.  Requests are processed by the Battalion Supply personnel and forwarded to the Resource Management Officer for fund commitment and then forwarded to the Director of Logistics.  If the item is non-expendable or durable the request must be forwarded to the PBO for processing prior to going to DOL.

3-8
GPC Request.  The GPC is the method of acquiring needed supplies for mission requests or supplies not available in a timely manner through normal supply channels with a unit and/or total price of less than $2,500 (See BN GPC SOP for details).  The Approving Authority will determine whether the item qualifies as a GPC purchase.  Requests are forwarded to the S4/PBO for approval.  Units or individuals needing to purchase supplies through this method are strongly encouraged to find a few sources of supply so that the battalion supply can quickly process the request and purchase the item(s) after proper approval.

CHAPTER 4

TURN-IN

4-1
General.  Usual means of obtaining relief from property responsibility is the turn-in of the property from the SHRH or his/her authorized representative to an authorized recipient.  The only authorized recipient for property charged to SHRHs is the PBO.  The only alternate method of obtaining relief from responsibility, other than an appropriate adjustment action under the provisions of AR 735-5, is the transfer of sub-hand receipt responsibility to a new SHRH under the supervision of the Supply Sergeant.

4-2
Turn-In of Property.  Property, for which Property Book Accounting is required and is determined to be excess, or unserviceable, will be turned in within 10 workdays to the Supply Room.

4-3
Damaged property:

a.
When negligence or misconduct is not involved, the SHRH will attach a statement prepared as a memorandum to the maintenance request or turn-in document stating the cause of the damage to the Commander.

b.
The Company Commander will prepare an endorsement stating, "I have reviewed the circumstances surrounding the damage to the above item(s) and find no evidence of negligence or misconduct.”  The Company Commander will sign the statement.  If the Approving Authority does not concur, he will state "nonconcur” and initiate the appropriate adjustment.

c.
Hazardous Material:  In the event an item to be turned in contains hazardous material, the unit will notify the Battalion Environmental Control Officer immediately to minimize safety hazards in the workplace and to maximize the potential for transfer, recycling, and/or reutilization.

4-4
Found on Installation (FOI) Property:

a.  
Supply will be notified of property that is FOI and is also authorized to the hand-receipt holder.  Supply will fill out the DA Form 2765-1 and take it to the PBO for property book accountability to be established. 

b.  
Property FOI and not authorized by the hand-receipt holder will be turned into supply for turn-in to the SSA.  Supply will fill out the DA Form 2765-1 and take it to the SSA.

4-5
Excess GSA supplies:

a.  
GSA supplies which are not needed, such as pens, paper, staplers, printer cartridges, cleaning supplies etc., will be turned into the supply room for redistribution within the battalion.

CHAPTER 5

PICK-UP OF SUPPLIES AND EQUIPMENT
5-1
General.  The following guidelines are established for transferring property responsibility to the SHRH:

a.
Pick-up location is normally at the Company Supply Room.

b.
The Supply Sergeant will notify SHRH or authorized representative that equipment is ready for issue and arrange pick-up within 24 hours of notification.

c.
The Supply Sergeant will prepare DA Form 3161/2062 for equipment issue/transfer.

d.
SHRH or authorized representative designated on a DA 1687 will inventory equipment by item description, quantity, and serial number to ensure entries on receipt documents are correct.  Sign for equipment after inventory.

5-2
Issue of Expendables.  Issue documentation and accounting is not normally required for expendable, non-reportable property.  The Supply Sergeant will issue the items on a record book.

5-3
Issue of Durable Items.  Those items identified as durable items by the current AMDF will be signed for on a DA Form 3161/2062.
CHAPTER 6

EQUIPMENT MAINTENANCE
6-l
General.  The SHRH is responsible for ensuring that operator and organizational maintenance is scheduled and performed on equipment, IAW operator manuals, maintenance manuals, and other appropriate directives.

6-2
Support Maintenance:

a. SHRH will take equipment to the supply room.  A DA Form 2407 must accompany equipment to drop off and pick up the equipment.   
b. Supply will ensure that the equipment is routed though the proper maintenance channels, i.e. commo maintenance or the appropriate civilian repair shops.  

c. If the equipment cannot be repaired, it will be removed from the property book and new equipment will be acquired through the PBO.

d.
Warranty Maintenance.  When a SHRH has an item that he/she wishes to be repaired and returned under warranty claims, contact the Supply Sergeant.

 CHAPTER 7

ADJUSTMENT PROCEDURES

7-1
General.  The HRH and SHRH are entrusted with the care and safeguarding of property lost, damaged, or destroyed, IAW AR 735-5 and this SOP.  The Supply Sergeant will be notified, so an adjustment action can be initiated when the following occurs:

a.
Lost, damaged, or destroyed supplies and equipment are noted as a result of an inventory, a transfer of hand receipt responsibility, or when hand receipts are reconciled.

b.
Property cannot be located by a routine check by the SHRH and a search fails to surface the items.

c.
Damaged or destroyed property is found which cannot be attributed to Fair Wear and Tear (FWT) and negligence is suspected.

7-2
Methods of Obtaining Relief from Responsibilities:

a.
Financial Liability Investigation of Property Loss (FLIPL) - DD Form 200 Enhanced. Records and documents the circumstances surrounding the loss, damage, or destruction of government property.  It serves as a voucher for adjusting the property from accountable records.  It also documents a charge of financial liability assessed against an individual or entity, or provides for relief from financial liability. 

(1) 
Initial Actions.  The individual responsible for the care, safekeeping, and proper use of all Government property has the obligation to report promptly all known circumstances in connection with the loss of, or damage to, that property.  When other procedures are not specifically provided, or when directed by higher authority, the responsible individual will initiate a DD Form 200 Enhanced, Financial Liability Investigation of Property Loss.  The DD Form 200 Enhanced will be prepared IAW AR 735-5 by the Supply Sergeant, submitted through the S-4/PBO to be presented to the Battalion Commander not later than 15 calendar days of date of discovering the discrepancy.

(2)
Mandatory requirements for a DD Form 200 Enhanced:

(a) 
A sensitive item is lost or destroyed.

(b) 
Directed by higher authority.

(c) 
Property loss is disclosed as a result of change of accountable officer's inventory, unless voluntary reimbursement is made for the full amount of the loss.

(d)
An individual admits liability and the loss, damage, or destruction exceeds the individual's monthly basic pay.

(e)
An individual refuses a statement of charges or cash collection voucher.

b.
Cash Collection Voucher (CCV), DD Form 362:

(1) 
DD Form 362 is used for all service members and civilian employees who admit pecuniary liability in an amount not to exceed the individual's monthly basic pay.


(2) 
Any individual may voluntarily or, in response to a request (cash payment will not be demanded), offer payment of the value of the property in cash.

(3) 
A CCV will not be prepared for sensitive items.

(4) 
Preparation of DD Form 362 will be IAW AR 735-5.

(5) 
The items listed on DD Form 362 will be depreciated according to AR 735-5, Appendix C.

(6)
The CCV will be initiated within five (5) work days after the date of discovering the discrepancy and hand-carried to the Military Pay Section, Finance and Accounting Office (FAO), Ft. Riley within two (2) work days after the form has been initiated.  The Soldier will return a stamped DD Form 362 to the Supply Room as a receipt from FAO.

c.
Statement of Charges, DD Form 362:

(1)
The Commander initiates a DD Form 362 when it is determined that the property for which he/she is responsible is lost, damaged or destroyed because of fault or neglect of one of his/her personnel.  This form will be used if liability is admitted and the charge does not exceed the monthly basic pay of the individual being charged.  Sensitive items may not be reported on DD Form 362.  If the charge exceeds the individual's monthly basic pay, a FLIPL will be initiated.  If the charge exceeds two-thirds of the individual's monthly basic pay, the Commander will attach a letter to the Statement of Charges requesting that the charge be prorated over a two-month period or longer.  Charges will not be prorated beyond the ETS of an individual.  The Statement of Charges will be prepared IAW AR 735-5.

(2)
The items listed on DD Form 362 will be depreciated according to AR 735-5, Appendix B2.

(3)
The Supply Sergeant will prepare DD Form 362 within five (5) workdays after the date of discovering the discrepancy.  The unit will retain one copy and forward copies to PBO for document number assignment and adjustment of accountable records.  The PBO will retain one copy and return the remainder to the unit.  The unit will replace their previous suspense file with a copy of the DD Form 362 indicating the document number assigned, and then forward at least three copies to FAO for processing.  If the payroll deduction was checked, the DD 362 will be forwarded to FAO under a transmittal memorandum with receipt acknowledgment requested.  If an acknowledgment of receipt is not received within 20 days from the FAO, the Commander will make an initial follow-up to FAO and continue to follow-up every 10th day thereafter, until FAO acknowledges receipt of the DD Form 362.

(4)
A Statement of Charges will not be used for sensitive items.

d.
Accounting for losses of durable items, the losing unit level for which negligence or willful misconduct is not suspected:

(1)
The Commander is authorized to adjust losses of durable hand-tools up to $100 per incident when the losses did not occur from negligence or misconduct.

(2)
The Supply Sergeant will prepare a Memorandum for Record in original plus one copy for each sub-hand receipt involved. The Company Commander will authenticate the memorandum.  The original will be retained for 2 years for review by the FLIPL approving authority IAW AR 735-5 Chapter 14.

 CHAPTER 8

ABSENTEE BAGGAGE

8-1
General: To assign responsibilities and establish procedures to be used by all personnel for inventory, accountability, storage, and disposition of absentee property.

8-2
Explanation of Terms:

a.
Absentee:  An individual, who is absent without leave (AWOL), dropped from rolls (DFR), a patient in the hospital, on leave, or in confinement status.

b.
Absentee property: Any of the following items belonging to an absentee (privately owned items, military personnel property and OCIE as described in CTA 50-900 and other authorization publications).

8-3 
Responsibilities:

a.
Company Commander will:

(1)
Establish controls that ensure timely and accurate inventory, storage, and disposition of property of absentee personnel.

(2)
Ensure that a commissioned, warrant, or noncommissioned officer (E5-E9) conducts inventories with a witness, as required by AR 700-84, para 12-12. The person conducting the inventory and/or the witness should be a member of the absentee's immediate chain of command.

(3)
Ensure that the Supply Sergeant physically participates in the inventory process and counts the absentee’s property.

(4)
Ensure that the person conducting the inventory enters the words "Inventoried By" and signs all inventory forms.

(5)
Ensure that the witness and the Supply Sergeant both verify and sign the inventory forms.

(6)
Ensure that a clothing inventory is conducted for the individuals who return from AWOL or DFR status.

b.
Supply Sergeant will:

(1)
Provide necessary forms, containers and packing material to inventory and pack absentee clothing.

(2)
Physically participate in the inventory process by counting the absentee’s property, verifying the inventory forms, and signing in the remarks block.

(3)
Ensure the inventoried property of the absentee is secured in a separate wall locker away from normal daily traffic to prevent unauthorized access.  If the absentee’s property is too large to fit inside, the Supply Sergeant will designate an alternate area within the Supply Room or a secured container for that property.

(4)
Maintain an active and inactive file folder for absentee records IAW AR 25-200-2 and DA Pam 25-400-9.
(5)
Ensure all inventory forms are completed in four copies and distributed as follows: Original copy: Secured with personal property. Copies 2, 3 & 4: Distributed IAW Para. 9-6, DA Pam 600-8.

(6)
Will properly annotate the clothing records of deployed Soldiers by inserting a 3x5 card, detailing the date of deployment and estimated return, into that Soldier’s records.

8-4 Required Actions: The enclosed chart outlines action to be taken for the inventory, safekeeping, and disposition of personal property.  Refer to references to ensure that all requirements are accomplished. Note: Soldiers in barracks wall lockers will be banded and secured with a numbered seal.

	STATUS
	REFERENCE
	FORMS
	ACTION REQUIRED

	Ordinary & Emergency Leave
	AR 700-84

para 12-16
	DA Form 3161


	Individual will secure all military and civilian clothing and equipment in a locked container or room.

	Transfer on leave or 

TDY
	AR 700-84

para 12-16
	Orders;

DA forms 3078 & 3645
	All clothing and equipment will be inventoried; CIF equipment will be turned-in. The unit Commander will, without delay, cause all applicable inventories of military and personal effects IAW DA PAM 600-8 and DA PAM 710-2-1.   All personal clothing will be shipped to the individual at the government’s expense.

	Hospital
	AR 700-84

para 12-15
	DA Forms 3161, 3078, Bond Paper
	If the Soldier does not return within 120 hours, all property will be inventoried per para 12-12, AR 700-84.

	STATUS
	REFERENCE
	FORMS
	ACTION REQUIRED

	Transfer of medical holding det property
	AR 700-84

para 12-15
	DA Form 3078, Bond Paper
	Inventoried personal property will be shipped to individual at government’s expense.

	AWOL - Barracks, single
	AR 700-84

para 12-13
	DA Form 3078, 3645,  Bond Paper
	All personal property will be inventoried without delay.  Inventoried clothing will be stored in the unit's facility.

	AWOL - Government quarters,  married
	AR 700-84

para 12-13
	Memorandum
	Commander will appoint a supervisor/platoon sergeant on memorandum to clear the Soldier from government quarters/off-post housing and follow procedures outlined in (AWOL - Barracks/Off-Post single)

	DFR
	AR 700-84

para 12-14
DA PAM 600-8

procedures 9-3
	DA Form 3645, 1248-1, 3078
	Personal/military clothing will be turned in to ISD. OCIE will be turned in to CIF.


 CHAPTER 9

INPROCESSING/OUTPROCESSING 

9-1
INPROCESSING:

a.
Soldier issue files will be maintained in the Company supply room on all Soldiers assigned to the Company.  It will contain all clothing and issue records, OCIE records, and hand receipts transferring items from the supply room to the Soldier.

b.
Enlisted personnel will be issued unit insignia and any unit awards authorized for wear on the uniform.  Supply will receive a copy of the Soldier’s orders bringing them to Fort Riley.
c.
Enlisted personnel, in the ranks of Specialist and below, desiring to have unit patches sewn on at no cost to them, may take their uniforms to Quartermaster Repair shop located in BLDG 8100.

d.
Personnel requiring a room in the barracks will report to the Company 1SG for a room assignment and key issue.
e.
All personnel will in-process at Central Issue Facility (CIF) BLDG 7830.  Individuals will be given two copies of their CIF inventory sheet; the "UNIT COPY” will be returned to the supply room, the other copy is for the individual's personal use.  
f.
In-processing of newly arrived personnel will be completed within five (5) working days.  Soldiers must bring a copy of their TA-50 printout to supply by COB on the fifth duty day.  It is the responsibility of the squad leader or supervisor to inventory the new Soldier’s (E-4 and below) initial issue and TA-50 for both accountability and serviceability.  If the Soldier has less than 6 months in service, he/she must report to the Supply Room with their initial issue printout from Basic Training.  

g.  
All individuals issued TA-50, including NCO's and Officers, must bring the CIF copy to the Supply Room.  When an item is direct exchanged, issued, or turned in, the Soldier will conduct the transaction through the Supply Room and document the record.  The transaction must be completed and the TA-50 printout returned to the Supply Room within 72 hours.

9-2
OUTPROCESSING:

a.
If a sub-hand receipt exists, a 100% physical inventory will be conducted between the outgoing and incoming sub-hand receipt holder.  The incoming sub-hand receipt holder must sign the sub-hand receipt.  It is the duty of the outgoing SHRH to schedule and publish through the Supply Sergeant an inventory schedule.  The SHRH and the Supply Sergeant will brief the Commander and receive his/her guidance and approval.  The guidance from paragraph 2-4 of this SOP applies as well.
b.
A supply representative must clear all temporary hand receipts.  In addition, all Soldiers who are out-processing will bring to the supply room a memorandum from the hand-receipt holder of that section stating that the out-processing Soldier is not signed for anything.  

c.  
Out-processing Soldiers will do the following:

(1) 
Clean their personally assigned weapon and turn-in their weapons card to the unit armorer.  The armorer will sign their clearing papers.

(2) 
Clean their protective mask and have the NBC NCO sign their clearing papers 

(3) 
Present the cleared hand receipt from CIF to the supply room.  See CIF SOP for details on clearing CIF.

(4) 
Submit one copy of their orders to supply personnel.  

d.
In order to clear the billets, personnel residing in the barracks must have the 1SG or their PSG inspect their room for cleanliness.
e.
Personnel will turn-in the following items to supply:  the CIF clearance printout, and a copy of PCS/ETS orders.  

CHAPTER 10

TACTICAL OPERATIONS 

10-1
Purpose:  The purpose is to establish policies and procedures for the wartime logistic support of the unit during tactical operations.

10-2
Logistical Support:

a.  
Resupply and Service support will normally be provided through the 299th Forward Support Battalion. 

b.  
Other required services are provided on an area wide basis such as:

(1)  
Transportation

(2)  
Maintenance

10-3
Responsibility:

a.  The Supply Sergeant will be the primary points of contact on logistical matters including:
(1)  
Determination of requirements.

(2)  
Supervision of service support activities for all Soldiers assigned or attached to the Company.

b.
Team leaders are responsible for the logistical welfare of their units and will:

(1) Inform the XO/Company CP of extraordinary requirements.  The Company/Unit responsible for logistical support will coordinate for requested requirements.
(2)  
Provide mess and logistical support to their Soldiers with coordination through supporting Unit.

10-4
Common Services:

a. Decontamination:

(1)  
Decon is the responsibility of the affected unit IAW FM 3-5.

(2) Decon requirements beyond the capability of the affected unit will be reported to the BN XO.  Units will specify nature, scope, and estimated duration of decon task.

b. 
Resupply:  The supply personnel are responsible for internal supply procedures IAW applicable directives.  The unit will deploy to the area of operations with the prescribed amount of supplies and equipment during the initial stages of any operation.  Particular attention must be paid to the basic loads of Class I, III, and V supplies.  Limited emergency supplies may be available, but should not be considered in planning.  Supply activities should be located to ensure maximum support of tactical operations.  The unit will continue to requisition through the DOL supply points.  Standard supply operation procedures remain in effect.

(1)  
Class I:  Unit will deploy with the Class I basic load (3 days).  S4 is responsible for the resupply of rations, and the Company Commander is responsible for the timely submission of ration requests.  Rations will be issued from the Class I supply point on a regular ration cycle.

(2)  
Class II, IV, VII, and IX:  The Company will deploy with sufficient supplies to maintain operations for fifteen days.  The Daily Battle Loss (DBL) report will serve as a requisition for BDL items.  All non-DBL losses must be requisitioned in a normal manner.

(3)  
Class III:  The POL platoon will provide petroleum products from the motor pool.  All fuel needs will be provided through the fuel point.  
(4)  
Class V:  The supply personnel will draw ammunition from the TSP until ASPs are established.  S-4 will ensure that request do not exceed the Controlled Supply Rate (CSR).  

(5)  
Class VI:  S-4 will establish supply points as necessary until the appropriate agencies can assume responsibility.

(6)  
Class VIII:  Resupply of medical supplies will be coordinated through medical supply channels.

10-5  Transportation Support:

a.  
Requests for transportation support beyond the capability of the Company will be made through the XO to the BN S-3 to BN S-4 for support from external assets.

b.  
Policies for utilization of supporting vehicles.

(1)  
Units will normally request specific items for support if known.

(2)  
All vehicles will be loaded to their maximum capacity.  

10-6  Maintenance:

a. General:  The maintenance system within the combat zone will be tailored to provide the required maintenance support.  The different categories of maintenance addressed in this annex are defined in AR 750-1.  Maintenance discipline, IAW appropriate Maintenance Allocation Charts (MAC), will be adhered to at all times.  Each higher category or maintenance can delegate to the next lower category responsibilities which are reserved for it if the next lower category has the necessary tools and trained personnel to accomplish the work.  Organizational maintenance activities which perform direct support maintenance will have their DS work inspected by a knowledgeable inspector from their DS unit on a written agreement with the DS unit.  The basic objectives are:

(1)  
Maximum readiness of equipment at minimum cost.
(2)  
Highest standards of preventative maintenance.

(3) Rapid repair of unserviceable equipment and return to user.

(4)  
Adequate training of maintenance personnel.

(5)  
Most efficient use of personnel and material.

(6)  
Accurate equipment status reports.

(7)  
Prevention of misuse or abuse of equipment.

b.  Ground Maintenance:

(1) Direct Support Maintenance:  Items requiring maintenance beyond the capability of the battalion will immediately be evacuated to appropriate support maintenance facility.  Prior to evacuation, the equipment will be free of all ammunition, organic remains, and be decontaminated if applicable.

(2)  
Recovery Operations:  Recovery operations of MTOE or captured material beyond the Company’s ability will be accomplished with the Battalion’s organic equipment.  Requests for assistance will be directed to the Battalion S-4.

(3)  
Repair Parts Supply:  Detailed supply procedures to be followed are outlined in AR 710-2, and parts will be obtained from supply sources in the following order of authority:

(a) Requisition through battalion repair parts channels.

(b) Request assistance from higher HQ in obtaining critical repair parts.
10-7
External Support

a. Units which have Bravo Company assets assigned or attached to them will provide all support annotated in the published Brigade FRAGO assigning or attaching the Bravo Company Soldiers to that unit for communication support.  The Unit will provide for food and housing needs for the Soldiers.
b. Units which have Bravo Company Soldiers assigned or attached to them will provide transportation requirements for said Soldiers when needed.

c. Units will provide maintenance support to all Bravo Company assets which may be assigned or attached to them.  They will conduct necessary services, and provide maintenance support to any piece of equipment which may need repair or necessary upkeep.
d. Units which have Retransmission, Command Post Node, or Joint Node Network assets assigned or attached to them will provide all necessary security and security assets. 

CHAPTER 11

HAZARDOUS MATERIALS MANAGMENT
11-1  PURPOSE: To provide procedures for the proper handling, storage, and turn-in of hazardous waste and materials.

11-2  SCOPE:  Provisions of this SOP are applicable to all personnel and activities assigned to this troop. Failure to comply fully with the requirements and references outlined in the Battalion Environmental Compliance Officers SOP and this SOP, could result in civil/criminal penalties.

11-3  REFERENCE:

a.  
Army Regulation 200-1, Environmental Protection and Enhancement

b.  
Army Regulation 420-47, Solid and Hazardous Waste Management

c.  
Army Regulation 700-141, Hazardous Materials Information System (HMIS)

1. TM 30-410

11-4 
RESPONSIBILITIES:

a.  
Commander:

(1) 
Ensure all personnel within the unit support environmental program.

(2) 
Enforce environmental awareness.
(3) 
Ensure personnel are trained and periodic training is scheduled.

b.  
Environmental Stewardship:

(1) 
All personnel are responsible to ensure environmental standards are met and enforced.

(2) 
Contact the unit/battalion Environmental Compliance Officer when you are not sure on what actions are required when handling hazardous waste/materials.

(3) 
Ensure all hazardous waste spills are reported immediately to the Environmental Compliance Officer and the DPW Environmental Compliance Officer at DSN 656-2878.
(4) 
When transporting hazardous materials/cargo, ensure the unit/battalion Environmental Compliance Officer is notified to ensure that all DOD Department of Transportation (DOT) requirements and compliance. 

11-5  Hazardous Materials Handling, Storage and Management:

a. 
Material Safety Data Sheets (MSDS) must be present in a visible and easily accessible location for each hazardous material.

b.  
Do not store incompatible materials near each other; use MSDS sheets and compatibility charts to determine which materials may be stored together.  Contact the unit/Battalion Environmental Compliance Officer for assistance.

c.  
Ensure containers are not damaged or leaking, which will cause damage later.

d.  
Ensure products are absolutely required, and that a non-hazardous product is not available to perform the same effect.  Hazardous Waste Minimization (HAZMIN) efforts should be taken to minimize the amount of hazardous materials on-hand.

e.  
Ensure excess hazardous materials are promptly reported and turned in.

f.  
Ensure flammable materials are placed and stored in a flammable storage locker.

g.  
Ensure hazardous materials being transferred are properly marked, and labeled (i.e., chemical name, manufacture, national stock number, MIL Spec, etc.).

h.  
Required personnel protective equipment items shall be available for all hazardous material handlers IAW MSDS.

i. 
When transporting hazardous materials/cargo, ensure the unit/battalion Environmental Compliance Officer is notified to ensure that all DOD Department of Transportation (DOT) requirements and compliance. 

11-6  EMERGENCY SITUATIONS:

a.  
Spill Response Actions:

(1) Identify the source of the spill.

(2) 
Provide first aid to any injured; call 911 if medical assistance is required.

(3) 
Shut off electricity at a location where sparks are a hazard.

(4) 
Turn off or shut down anything that might start a fire.   

(5)
Close valves or take any other action to stop the flow.

(6) 
Contain the spill with vermiculite, rags or other materials.

(7) 
Supervisor or person in charge will immediately call the Fire Department by 911 to report the spill and immediately thereafter report the spill to the Battalion Environmental Compliance Officer and the Battalion Commander. The Battalion Environmental Compliance Officer will immediately notify the DPW Environmental Office.
(8) 
Start clean up operations.  If the spill exceeds your clean-up capability, wait for the fire department to arrive.
(9) 
Contaminated absorbent material used in the clean up will be treated as hazardous waste and turned-in locally.

11-7  For further information regarding policy and regulatory guidance, refer to the references listed above and the Battalion Environmental Compliance Officers SOP.

The proponent of this SOP is the Company Supply Room. Users are invited to forward comments and suggested improvements on DA Form 2028 (Recommended Changes to Publications and Blank Forms) to this Headquarters, ATTN: AFZN-BBS-C.
ROBERTREL A. SACHI


CPT, EN


Commanding

SUBJECT:  Operation Iraqi Freedom 08-10 Liberty Base Camp Supply Room Operations

1. 
REFERENCES:

a. 
Victory Base Complex DRMO SOP

b. 
Victory Base Complex CIF SOP

c. 
Camp Striker TACOM Small Arms Support Center SOP

d. 
Victory Base Complex SSSC Pamphlet

2. 2-1 ID Brigade Property Book Officer SOP

2.
PURPOSE AND SCOPE:  To establish the operating procedures for the Bravo Company Supply room while operating in the deployed forward area of Iraq, in support of Operation Iraqi Freedom.  

3.
GENERAL:  The Company supply personnel provide logistical guidance and support to all sections and personnel assigned and attached to the unit.

4.
OPERATIONS:  The follow schedule is the hours of the Bravo Company Supply Room.  It will be posted on the door to the Supply Room and is subject to change based upon mission requirements.
DAY
TIME
OPERATIONS

MONDAY




0730-0830
SSA Draw


0900-1130
Class 2/ FOO Shopping


1130-1200
PBUSE Ordering



1200-1300
Lunch



1300-1400
Property Book Maintenance



1400-1430
SARSS Blast



1430-1630
Closed for Vehicle Maintenance



1630-1800
Supply Operations and Filing

TUESDAY




0900-1000
Equipment Turn-in



1000-1100
Suspense Files Maintenance


1100-1200
Company Training Meeting



1200-1300
Lunch


1300-1400
PBUSE Ordering


1400-1430
SARSS Blast




1430-1800
Supply Operations and Filing

WEDNESDAY




0730-0830
SSA Draw


0900-1200
PBO/Lateral Transfers/FOIs


1200-1300
Lunch



1300-1400
PBUSE Ordering



1400-1430
SARSS Blast



1430-1800
Property Book Maintenance

THURSDAY



0900-1130
Supply Meeting (Supply Class)



1130-1200
Filing



1200-1300
Lunch




1300-1400
PBUSE Ordering



1400-1430
SARSS Blast



1430-1530
Receive Requests from SHRs



1530-1800
Supply Operations and Filing

FRIDAY




0730-0830
SSA Draw



0900-1200
Class 1 pick-up/Supply Operations



1200-1300
Lunch


1300-1400
PBUSE Ordering



1400-1430
SARSS Blast



1430-1700
Issue of Supplies to PLTs



1700-1800
Filing 
SATURDAY




0900-1200
Supply Operations and Filing



1200-1300
Lunch



1300-1400
PBUSE Ordering



1400-1430
SARSS Blast



1430-1800
Supply Operations

Sunday




1330-1400
PBUSE Ordering



1400-1430
SARSS Blast

5.
Defense Reutilization Marketing Offices (DRMO):  This annex will establish the 
procedures for DRMO while deployed forward in support of Operation Iraqi Freedom at Liberty Base Complex.   

a. The hours of operation are Monday-Saturday 0800-1700, Sundays by appointment only.  The days DRMO allows property to be turned in are Monday, Wednesday, and Friday.  The days DRMO will issue property are Tuesday, Thursday, and Saturday.

b. DRMO will only accept certain materials for turn in.  They will not accept Class I, Class II, Class III, Class V, Class VI, Class VIII, and Class X.

(1) Class IV that is banded in proper units of issue will be turned in through SSA.  DRMO will accept some categories of unserviceable material; call DRMO for more information.

(2) Class VII items cannot be turned into DRMO by units in condition code ‘H’ without a logistic assistant representative (LAR) or life cycle management command (LCMC) item manager verified technical inspection or service equivalent.

(3)   Unserviceable Class IX repair parts will be turned in to DRMO; all excess serviceable repair parts and components will be turned into SSA.

(4) DRMO will accept serviceable local stock number items; contact DRMO for current disposition questions.

(5) The DRMO at Liberty Base Complex does not accept batteries or hazardous materials of any kind for turn-in procedures.  The only DRMOs in the Iraq theater of operations which accept hazardous material are Balad and Asad.

c.  Any property that is not DEMIL code A must be turned in as Unserviceable Property, not scrap.  All property must be accompanied by a properly prepared DD 1348-1A.

d. Unit must get a document number from the PBO prior to turning in any unserviceable equipment to DRMO that is on the property book.

(1) All equipment turned into DRMO will have the proper maintenance tags and maintenance sheets coding it out prior to going to PBO for the document number.

e. Computers must have their hard drives removed and a DLIS form 1867 prepared.  They must also have a service tag identifying them as Code H.

f. The only individuals authorized to remove property from DRMO are those on the DA 1687 signature card, and DRMO property removal memorandum:  the Accountable Officer (Executive Officer), the Supply Sergeant, and the supply clerk/armorer are the only individuals authorized for direct property removal.

g. Reference the DRMS IRAQ Customer Assistance Handbook for further information on the Liberty Base Complex DRMO SOP procedures. 

6.
Central Issue Facility (CIF):  This annex will establish the procedures for CIF while deployed forward in support of Operation Iraqi Freedom at Liberty Base Complex.   

a.  The hours of operation are Monday through Saturday 0800-1800, Sunday 0800-1200.  If due to mission requirement, it is needed to have a unit or individual go to CIF during non-duty hours, an appointment must be made with CIF/OCIE personnel to accommodate the situation.  

b. Liberty Base Complex CIF does not act as an issuing CIF; it will only exchange unserviceable equipment, or provide mission sensitive issues.  All Soldiers should have deployed forward with a complete set of OCIE from Fort Riley.  The majority of transactions with this CIF will be due to FWT, upgrades that have occurred since arriving in theater, or item exchanges due to defects.  

c. Unit must have a valid DA 1687 signature card and assumption of command orders present at the CIF in order to conduct business with them.

(1) The only individuals who will be on the DA 1687 will be the Supply Sergeant and the supply clerk/armorer.

(2) The Supply Sergeant and the supply clerk/armorer will be able to pick up and or exchange equipment for other Soldiers with the valid and necessary memorandums in order to facilitate mission requirements.

(3) Soldiers wishing to direct exchange (DX) FRACUs or Army Direct Ordering (ADO) items may only do so if the items are of the wrong size, have not been worn and still have the tags and paperwork.  In order to DX these items, CIF requires a representative on the DA 1687 and a signed memorandum authorizing the DX.  Soldiers will not be allowed to DX if they do not have a DA form 3645 from their unit supply representative and memorandum signed by their commander.  
i. Exchanges will be conducted on a one-for-one basis.

ii. Representatives on a DA 1687 will sign for items on a DA 3161; individuals will sign for items on a DA form 3645 from CIF.

iii. FRACUs will be exchanged every six months, due to the lifespan of the flame retardant chemicals in the uniforms.  They will be exchanged only after being examined by the Supply Sergeant, and a memorandum written in order to exchange them.  Soldiers cannot exchange them without a representative on the DA 1687.  FWT for the uniforms will be determined by the Supply Sergeant.  If a Soldier does not follow the proper procedures, they will not be allowed to DX their FRACU uniforms earlier than the six month issue timeframe.  Oil and fuel stains are not FWT because all Soldiers were issued coveralls and they should wear them when conducting maintenance and refueling operations.  
(4) CIF will not DX ACUs unless they were ordered through ADO and are of the wrong size.
d. The CIF provides OCIE, Personal Protective Equipment (PPE), NOMEX (to include A2CUs, FRACUs, CVCs, Nomex gloves, Baklavas, Steel toe boots, Mechanic coveralls, Army Combat Shirts [ACS] and any bulk item). 

(1) All requests will be submitted up through the Battalion S-4, who will submit through Brigade S-4, PBO, and Division G-4.

(2) Supply Sergeants are not authorized to directly submit requests.

(3) Items must be moved from the unit’s property book to the Soldiers’ individual clothing records.
e. Unit must have personnel assigned to Iraqi theater of operations, have a valid U.S. Army Organization UIC recognized in PBUSE, and have a dedicated forward PBO to accept lateral transfers of OCIE.

f. Any non-compliance with the CIF SOP, or MNC-I policies and procedures will result in an immediate freeze in the unit’s account.

g. The Unit will utilize the ADO program to replace items such as ACUs, boots, cold weather gear, nomex gloves, etc.  This is used for sustainment purposes for Soldiers while deployed to Iraq.

(1) The unit receives $55.00 per Soldier, per month.  This money does not roll over from month to month.

(2) All orders need to be submitted to the Supply Sergeant by the 10th of each month via Kentucky Logistics Operations Center (KYLOC) website.  The website is https://army.kyloc.com.

(3) The unit will submit all finalized orders NLT the 25th of each month to KYLOC.  Once the Commander/supply has informed the platoons that the finalized order has been submitted for the month, the next month’s orders can be placed.

(4) The Soldier will sign one copy of the enclosed paperwork once their order comes in, and send it back to supply.

h. Enhanced Small Arms Protective Inserts (ESAPI), Deltoid Auxiliary Protective System (DAPS), Enhanced Side Ballistic Inserts (ESBI) and ESBI carriers are controlled items and are not allowed to leave the MNC-I AOR.  

i. Unit must make appointments for turn-in either in person, by email or by phone.  All turn-ins require an appointment.

(1) All turn-ins will be done in person.

(2) All items OCIE require at least a 24 hour notice to CIF before turning in those items.  All items will be cleaned and properly wrapped in sets or individual pieces prior to turn-in.

(3) CIF will not take property that is not on the property book.  Unit will prepare a DA 3161 for all turn-ins.

(4) It is strongly recommended that the unit begin clearing CIF 30 days prior to RIP/TOA.  Once the account is closed, you cannot conduct anymore business with CIF/SSSC.

j. For example memorandums and more information, please see the Victory Base Complex CIF SOP.

7. 
TACOM Small Arms Support Center:  This annex will establish the procedures for the TACOM Small Arms Support Center while deployed forward in support of Operation Iraqi Freedom at Liberty Base Complex.  

a. The hours of operation are daily, from 0700-1900.  If hours are needed outside of these, send an email to the small arms center in order to facilitate the unit’s needs.  

b. The Small Arms Support Center will gauge all weapons when they are brought in for repairs; but it is not the formal gauging required by the TM and regulation.

c. Coded out weapons can be replaced on a one-for-one basis; a DD form 1348-1 will be used to document all weapons transactions.

d. A DA 1687 is required to be filled out, and an Assumption of Command letter provided in order to open an account.  No parts will be issued out prior to the account opening, nor will maintenance be provided prior to the account opening.

(1) It must have the phrase “request and receive small arms parts; and turn in and receive issue of small arms weapons” in the Authorization By Responsible Supply Officer or Accountable Officer block, and “from the Small Arms Support Center at Camp Striker, Iraq” in the Remarks block.  Failure to fill it out in such a way will result in limited support.

(2) The UIC and DODAAC associated with the authorization statement must be provided.

(3) The Expiration Date block must contain a date.  That date is when the account will be closed out.

(4) The DA 1687 must be signed by the commander.

e. All exchanges for serviceable items requires the turn-in of an unserviceable item.  

(1) DD 1348-1s will be used to document turn-in of serial numbered items such as ACOGs and M68 CCOs.  

(2) Document numbers are required on the DD 1348-1 for issue and turn-in from the PBO.

(3) The Unit is authorized to exchange a maximum of five of each type of sight for the deployment.  More than five sights can be turned in using the DD form 1348-1 to clear the property book, allowing more to be ordered through the supply system.

f. If a weapon is coded out, in order to remove it from the property book and receive a new one, the PBO must first issue the unit a document number.

(1) If the weapon is organizational property, the coordination will be done through the Brigade PBO.

(2) If the weapon is theater provided equipment (TPE), the coordination will be done through the TPE PBO.  

(3) In order for the weapon to qualify for the one-for-one exchange once all approval has been granted and a document number granted, the serial number must be readable.  If the serial number is not readable, the unit cannot do a one-for one exchange, and must instead do a FLIPL.  All blocks must be filled in completely, including the signatures in block 14g and the PBO signature.

(4) If the serial number is readable, the PBO must issue a turn-in document number and also an issue document number for each type of weapon being issued.

g. 100% of the unit’s weapons will receive a technical inspection (T/I) prior to redeployment.  In order to facilitate this, all weapons will receive a T/I by 31 August 2009.  Individuals who are located at FOB Justice will turn their weapons in for T/I when they go on Rest and Recuperation Leave.   

h. For the example forms, memorandums and more information, please see the Camp Striker TACOM Small Arms Repair Shop SOP.
8.  
Self-Service Supply Center (SSSC):  This annex will establish the procedures for the SSSC while deployed forward in support of Operation Iraqi Freedom at Liberty Base Complex.  

a. The hours of operation are Monday through Sunday 0800-1800.  

b. In order to establish an account, the unit must have an assumption of command letter with a valid UIC and DODAAC and a valid DA 1687.

(1) The only individuals who will be on the DA 1687 and be authorized to shop at the SSSC store will be the Company Commander, the Supply Sergeant and the supply clerk/armorer.  

c. All purchases made from the SSSC store will be approved by the Supply Officer and/or the Company Commander.

d. The Supply Sergeant will dictate the times that shopping is to be performed at the SSSC store.  

e. The monthly funding for C  Company is $750 a month, $150 of that is dedicated to the Tactical Operations Center (TOC) monthly.  

f. The purchases made at the SSSC store are to be made only when the normal supply channels will not meet mission requirements in a timely manner.  Requests are not a guarantee because the store stock is limited. 

g. To shop at SSSC, the unit has to check in, produce their account card, and receive a pick ticket.  The designated individuals allowed to shop will mark down all items that they are requesting, and SSSC individuals will verify all purchases.

h. The unit can only shop once a day.

i. SSSC items can be returned for a credit if they are in the same condition that they were purchased and are unopened.

j. A memorandum must be submitted from the command authority on the DA 1687 in person or via email to the SSSC management requesting that the account be closed.  Upon receipt of the email or memorandum, the account will be closed.

k. Upon 60 days or more of consecutive inactivity, the account will be closed.

l. For more information, see the Liberty Base Complex SSSC Pamphlet. 
9.
Field Ordering Officer (FOO) Purchases:  This annex will establish the procedures for the FOO purchases while deployed forward in support of Operation Iraqi Freedom at Liberty Base Complex.  

a. The FOO shopping will be conducted on Monday mornings at 0930.

b. FOO requests must be submitted on a FOO request form to the Supply Sergeant NLT the Friday before for approval by the Supply Officer (Executive Officer) or Company Commander.

c. FOO purchases will only be made for items which cannot be obtained through normal supply channels, or for items which must be obtained in an expedited manner for mission accomplishment.  

d. The Company is limited to $8000 a month in cash purchases; FOO purchases usually cannot be used to purchase online items.

e. Most FOO purchases will become TPE property, unless they are expendable property items.  

f. It requires a memorandum stating a qualified need from the Company Commander as to why any FOO purchase should become organizational property as opposed to TPE property in order to take the purchase back to the United States.

g. FOO requests for communications items require a memorandum or approval from the Battalion S-6 prior to the request going to S-4 for their review.

h. Certain items are prohibited for purchase through FOO money.  The Supply Sergeant has a listing of items that are not allowed for FOO purchases. The Supply Sergeant will receive notification from S-4 for all items requiring special approval or memorandums for purchase with FOO money.
10. Battle Damage/Battle Loss (BD/BL):  The procedures for BD/BL loss may change, and as the changes occur, the unit will be notified by the Battalion S-4 or Brigade PBO.  All changes will be posted on the Commando website, and on SIPR.
a. BD/BL is damage that has occurred to a vehicle of Bravo Company through indirect or mortar fire, and the subsequent damage that occurs to any vehicle related equipment that is secured inside of the vehicle.

b. In order to easily identify any equipment that is utilized in the Bravo Company communication assets, HCLOS, JNN, and STTs; the platoons will take pictures of the various systems in operation.  This will allow for the easy identification of items located within the vehicles during operations versus items stored in containers not used during operations.  
c. When BD/BL occurs, the unit will submit to the Battalion S4 a 14 Line Battle Loss Report, who will submit up the report to the PBO within 24 hours. The unit will evaluate damages and consult the maintenance personnel on the condition code of a BD/BL vehicle.

d. When applicable, after the information has been gathered, a Theater Sustainment Stock (TSS) request will be submitted for all vehicle related equipment (i.e. B.F.T., DAGR, radio sets, receiver/transmitter, modems, etc.).  The TSS request will be in a memorandum format along with the maintenance packet.  
(1) For BD/BL, a maintenance packet consists of a DA Form 461-5, pages 1-3, DA Form 5990E or DA Form 2407E with the job order number and the turn in document with document number.  

(2) This packet is required within five (5) days of the incident and begins the request process.  

e. The unit will either prepare turn in paperwork for unserviceable items that have identifiable residue or a battle loss packet including a DD 200.
11. This annex will remain in effect until Bravo Company redeploys back to the United States and establishes supply accounts at Fort Riley.  
12. The point of contact for this memorandum is the undersigned at 776-7040, or sang.jang@us.army.mil
 ROBERTREL A. SACHI


CPT, EN


Commanding

FOO PURCHASE REQUEST

                                                                                                           DATE

1.  Request the following item(s) be purchased with the Government credit card for (indicate section, division, etc.)                                     CALL #:_________________

ITEM                           MFR/STOCK #          UNIT COST     UM    QTY      TOT COST
2.  Suggested source of supply (indicate vendor name, address and phone #):

                                                                   ________________________________

                                                                             Approving Authority Signature

3.  Item(s) is not available through mandatory supply channels.

4.  Funds are available.

5.  Contacts made/comments:

Date of quote:  _________                              EST DEL ________________

Price:  $________________

REMARKS

________________________________________________________________________________________________________________________________________________
                                                                    ____________________________________

                                                                                      Cardholder Signature

6.  Item received:  __________________                    Actual $: ____________________

7.  Receipt Acknowledgement.  I have received the above requested item(s) 

Received by:  ___________________________________     Date:  _________________ 

AFZN-BBS-C







24 February 2009

MEMORANDUM FOR RECORD







SUBJECT: Understanding of a Hand Receipt Signature

1. The purpose of this memorandum is to ensure a common understanding between the Primary Hand Receipt Holder and the Sub-Hand Receipt Holder on the meaning of a hand receipt signature.

2. By signing your hand receipt, you indicate to the PHRH that all end items on your hand receipt are complete to include all components according to the latest Technical Manual (TM) or Supply Catalog (SC) for that property. For all end items that have components (BII, COEI), you will have signed a component hand receipt. That is an agreement between you and the Commander that all items are either on hand or have been properly accounted for using a statement of charges, cash collection voucher, turn-in document, FLIPL, or shortage annex as appropriate.  You must maintain copies of all adjustment documents until the next time you sign your hand receipt.

3. This memorandum will be updated annually, or upon change of hand receipt holder, and will be maintained by the supply sergeant in your hand receipt book.

4. Point of contact for this memorandum is the company supply sergeant at sang.jang@us.army.mil.

5. I have read and will comply with the above information.

 Signature and Date: 
______________________________

Name:
______________________________
AFZN-BBS-C







03 March 2009


MEMORANDUM FOR Rank, Last Name, First Name

SUBJECT: Sub-Hand Receipt Holder Brief
1.  
You have been appointed sub-hand receipt holder for sub-hand receipt # ______.
2.  
In accordance with AR 710-2 and AR 735-5, you are charged with certain responsibilities for safe guarding government property.
3. 
The issuing of property on a hand receipt establishes your direct responsibility for the property listed.  Your signature on the sub-hand receipt certifies that you have physically inventoried all of these items.

4. As a sub-hand receipt holder, you are responsible for completing and maintaining accurate and up-to-date records validated by the Company Commander.

a. Shortage annexes for all components of end items.

b. Semi-annual update of hand receipts.

5. Sub-hand receipt holders will ensure that all property they are signed for is available and ready for inspection monthly for the cyclic and sensitive inventories.

6. Physical inventories will be conducted annually for 100% of all signed equipment, or as directed by the commander.  

7. Property issued to a sub-hand receipt holder may not be transferred to another section without prior approval of the Company Commander and without notification to the Supply Sergeant.

8. All hand receipt transfers will be initiated and 100% inventories of property conducted 30 days prior to the sub-hand receipt holder’s expected departure from the company.

9. You are responsible for requesting the turn-in of any property that is declared as excess and requesting the maintenance of the equipment as needed.  You are responsible for certain administrative procedures prior to equipment being accepted for turn-in.  Contact the Supply Sergeant for instructions.

10. You are responsible for notifying the Supply Sergeant immediately when any equipment or supplies are received directly from a vendor.  You must forward any shipping documents, invoices, receiving reports and/or documents to the Supply Sergeant.  Failure to do so will result in an investigation being conducted.  

11. You may be relieved of direct responsibility for property listed on your hand receipt by one of the following methods:

a. Turn in of the property to the Supply Sergeant, validated by a signed receipt.

b. Transfer of property to another sub-hand receipt holder, validated by a signed receipt.

c. Transfer of the sub-hand receipt to another duty appointed sub-hand receipt holder.

d. Initiation of a DD Form 200, Financial Liability Investigation of Property Loss (FLIPL), by the Supply Sergeant to the Property Book Office (PBO).

e. Submission of a DD Form 362, Statement of Charges.

12. You will become familiar with AR 710-2, Chapter 5 and Appendix F, DA PAM 710-2-1, and AR 735-5 as they relate to Hand Receipt Holder/ Sub-Hand Receipt Holder responsibilities.  Ensure your sub-hand receipt is cleared prior to final-out processing from the Company/Installation.

13. An interim sub-hand receipt holder will be appointed if you are out of the area of operation for more than 30 days. 
ROBERTREL A. SACHI


CPT, EN


Commanding

I ____________________________________ have read and understood my responsibilities as outlined in the basic correspondence for the property listed for Hand Receipt # _____.  I will transfer responsibility to a new sub-hand receipt holder prior to moving to a new duty station and prior to obtaining clearance for ETS, PCS, or extended TDY beyond a 30 day period and/or retirement.
AFZN-BBS-C







24 February 2009

MEMORANDUM FOR Sub-Hand Receipt Holders, B Company, BSTB, 2HBCT, 1ID

SUBJECT: Sets, Kits and Outfits Inventories

1. REFERENCE: 

a. AR 710-2, para 2-10, Table B-1(E), Appendix F

b. AR 710-2-1, para 6-2 and 6-3
c.  AR 735-5, para 2-6
d. Unit Supply SOP
2. In accordance with (IAW) the above references, SKO inventories will be conducted immediately after every training exercise and at a minimum of every 6 months. Results of this inventory will be annotated below and any shortages will be listed on an attached DA Form 2062 (Shortage Annex). The original will be submitted to the Commander through the unit supply and a copy will be maintained by the sub-hand receipt holder (SHRH).

3. The SHRH is responsible for ensuring all equipment of their SKO’s is on-hand and is in good working condition. If there are any shortages, the SHRH is also responsible for accounting for any missing or damaged items. The SKO inventories will be completed and turned in NLT 2 weeks following any training exercise.

ROBERTREL A. SACHI


CPT, EN


Commanding

I have inventoried all SKO equipment on my hand receipt ____ on__________________.

______ 
No discrepancies noted. All SKO items are on-hand.

______ 
Discrepancies noted. There are items missing which are listed on the attached shortage annex. 

Damaged items are listed below:
________________________________________________________________________________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________







____________________________







SHRH Signature

AFZN-BBS-C




                             
24 February 2009
MEMORANDUM FOR RECORD

SUBJECT:  ABSENTEE BAGAGE

1. The following wall locker is designated as the Absentee Baggage Storage Area.  No other equipment or supplies will be stored in this area.

2. All baggage will be properly inventoried prior to storage, verified and witnessed prior to storage. A copy of the DA Form 3078, DA Form 3645, DA Form 3645-1 and personal item inventory will be placed with equipment prior to storage.

3. In the event of soldier return from hospitalization or AWOL status, individual will inventory items stored and sign for items from 2/1 STB B Company Supply personnel.

4. POC for this memorandum is the supply sergeant at sang.jang@us.army.mil
ROBERTREL A. SACHI


CPT, EN


Commanding

AFZN-BBS-C






10 February 2009

MEMORANDUM FOR RECORD

SUBJECT:  Officer Statement

1.  IAW AR 700-84, I __________________________________ (Last Name, First, MI, Rank) have in my possession or have accounted for all Organizational Clothing and Individual Equipment as listed on my CIF records. All items are in the authorized quantities, serviceable, and meet the fitting/appearance standards in accordance with AR 670-1 and TM 10-227.

SIGNATURE






DATE

_______________________




____________

_______________________




____________

_______________________




____________

_______________________




____________

_______________________




____________

_______________________




____________

2.  The point of contact for this action is the undersigned at SVOIP 776-7040. 

ROBERTREL A. SACHI


CPT, EN


Commanding

AFZN-BBS-C







10 February 2009

MEMORANDUM FOR RECORD

SUBJECT:  NCO Statement E-5 thru E-9

1.  IAW AR 700-84, I __________________________________ (Last Name, First, MI Rank) have in my possession or have accounted for all items of personal clothing issued to me. All items are in the authorized quantities, serviceable, and meet the fitting/appearance standards in accordance with AR 670-1 and TM 10-227.

2.  IAW AR 710-2 and DA PAM 710-2-1, I _____________________________ (Last Name, First, MI Rank) have in my possession or have accounted for all Organizational Clothing and Individual Equipment as listed on my CIF records. All items are in the authorized quantities, serviceable and meet the fitting/appearance standards in accordance with AR 670-1 and TM 10-227.

SIGNATURE






DATE

_______________________




____________

_______________________




____________

_______________________




____________

_______________________




____________

_______________________




____________

_______________________




____________

3.  The point of contact for this action is the undersigned at SVOIP 776-7040.




    


    ROBERTREL A. SACHI


CPT, EN


Commanding

AFZN-BBS-C
                                                                                                            02 MARCH 2009  

MEMORANDUM FOR: Defense Reutilization & Marketing Office (DRMO, ATTN:

Reutilization, P.O. Box 2490, Fort Riley KS. 66442-2490)

SUBJECT:  Authorization for Direct Removal of Property from DRMO Riley, Fort Riley, KS.

1. 
In compliance with the DOD 4160.21-M, Chapter 5, Para. G the following are the only personnel authorized to sign DD Form 1348-1a, for the direct removal from DRMO Riley, KS, for DODAAC W90PGK.

 The Military Service Accountable Officer for B COMPANY, BSTB, 2HBCT, 1ID is:

a. 1LT Daniels, Anthony    _________________________________________

       WJM5C0

       C COMPANY, BSTB, 2HBCT, 1ID Bldg 7602, Fort Riley, Kansas 66442

       (785) 240-2329

ALTERNATES:

       b. SGT Sang W. Jang__________________________________________

       WJM5C0

       C  COMPANY, BSTB, 2HBCT, 1ID, Bldg 7602, Fort Riley, Kansas 66442

       (785) 240-2329

2. 
DRMO Riley is authorized to release property to individuals bearing a DD Form 1348-1a, SF 122, or SF 123 with one of the above signatures affixed. The Letter of Authorization will be updated annually or as changes to the original designees are made, whichever occurs first.

3. 
Point of contact for this memorandum is 1LT Daniels, Anthony    
                                                                  ROBERTREL A. SACHI


CPT, EN


Commanding

AFZN-BBS-C







       02 MARCH 2009
MEMORANDUM FOR RECORD







SUBJECT: PBUSE COMPUTER ACCESS

1. The personnel listed below are authorized access to the PBUSE computer located in the B Company, BSTB, 2HBCT, 1ID Supply room. They are not authorized to access or process information beyond their individual security clearance.
CPT ROBERTREL A. SACHI
           Commander

1LT ANTHONY DANIELS  

                       XO, Supply Officer

SST SANG W. JANG               


Supply Sergeant

            SPC JOSHUA GRIPPER                                           Supply Clerk
2. No other persons are authorized unaccompanied access to the PBUSE computer in the C Company, BSTB, 2HBCT, 1ID supply room.

3. Point of contact for this memorandum is the undersigned at sang.jang@us.army.mil.

ROBERTREL A. SACHI


CPT, EN


Commanding

AFZN-BBS-C






17 March 2009
MEMORANDUM FOR RECORD

Subject: PBUSE REPRESENATIVE 

1. Effective immediately Rank, Last name, First name, Middle initial, is the Commander’s designated representatives for the PBUSE.

2. Point of contact for this memorandum is the undersigned.

ROBERTREL A. SACHI


CPT, EN


Commanding

NAME: _________________________________RANK:____DATE:_______________

_____ Copy of Orders 

_____ Current NCOER (All NCOs)

_____ Current OER (All Officers) or School Academic Evaluation

_____ Completed Personnel Data sheet

_____ Copies of any Awards

_____ Last PT Card/Tape Test (if applicable)

_____ Weapons Qualification Card

_____ School Certificates

_____ Computer User Security Certificate

_____ Training Files

_____ Military Driver’s License

_____ DA 348-1

_____ Accident Avoidance course card 

_____ Copy of Profile (if applicable)


_____ Copy of ERB/ORB

_____ Copy of Civilian Driver’s License

_____ Initial POV Inspection Sheet

_____ Initial Soldier’s Well-Being Checklist (FR Form 25)

_____ CIF Records given to Supply

NAME: _________________________________RANK:____DATE:_______________

______JSLIST Top Size ______ JSLIST Bottom Size ______

_______Protective Mask Size_______ Type of Security clearance _______

Spouse’s Name:​​​​​​​​​_______________________________

Current Medications taken on regular basis: ________________________________________________________________________________________________________________________________________________________________________________________________________________________

_____ 1SG In-brief

​​​​_____ Company Commander In-brief

_____ Equal Opportunity In-brief

​​​_____ Retention In-brief

                                  Charlie Company Supply Request   

1.   Request the following item(s) to be purchased or issued:

	ITEM
	MFR#/STOCK#/NSN
	UNIT COST
	UNIT OF ISSUE
	QUANTITY
	TOTAL COST

	
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


2.  Suggested source of supply, i.e. website based.  (Indicate vendor name, address, phone #, alternate vendor). ________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Is item(s) available through mandatory supply channels? (Supply room fills out)    Yes or No

4. What is the reason for the request?

________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. The above is being requested by:    




Name (Print): _______________________________ Date: ________________________

Signature: ___________________________________
[image: image1.jpg]ADDITIONAL ORGANIZATIONAL CLOTHING AND INDIVIDUAL EQUIPMENT RECORD

For use of this form, see DA PAM 710-2-1. The proponent agency is USAOMS.

NAME  (Last, First, MI) AND SOCIAL SECURITY NUMBER INSTRUCTIONS: Overprinting is authorized. Entries in ink (MOS - pencil, Auth
Alw - pencil or ink). Enter authorized allowance for each item. Enter the item
description of issued items in the Clothing and Equipment block. Enter quantity
of each item possessed by individual. Advance ALL totals to next column on

BiEE any item changes. Individual's signature and date required on reverse side.
CLOTHING AND EQUIPMENT ol 12| s |a|s 6|7 |a|s 1011|1211 15|16 |17 |18 |15 20 |21
BAG BARRACKS 1
BAG DUFFEL 2
BAG CLOTHING WATERPROOF 1
BODY ARMOR OTV 1
BODY ARMOR IOTV 1
ESBI CARRIER ASSEMBLEY UCP 1
DELTOID & AXLR UNV 1
INSERT SMALL ARMS BLACK 2
INSERTS ENHNCD 2
COVER HELMET 1
HELMET ADVANCED COMBAT 1
ESBI CARRIER ASSEMBLEY UCP 1
COVERALLS MECHANIC 1
OVERALLS COLD WEATHER 1
SLEEPING BAG REG GRAY 1
SLEEPING BAG REG GREEN 1
STUFF SACK LRG GREEN 1
STUFF SACK GREEN 1
BIVVY COVER - REG UCP 1
PARKA il
CUP CANTEEN WIRE HANDLE 1
CANTEEN 1QT W/M1 CAP 2
COVER CANTEEN 1 QT 2
CANTEEN 2QT W/M1 CAP 1
COVER CANTEEN 2QT 1
CASE SMALL ARMS AMMO 1
INTRENCHING TOOL 1
CARRIER INT TOOL 1
ELBOW PAD (PAIR) 1
PAD, KNEE (PAIR) 1
SHIRT COLD WEATHER 2
TROUSERS 1
OVERSHOES 1
LINER COATNYL 1
MAT SLEEPING 1

DA FORM 3645-1, DEC 1983 Edition of Jan 82 may be used until exhausted. APD PE v1.00





[image: image2.jpg]CLOTHING AND EQUIPMENT AL e {2 | s a5 e |7 |8 |9 |10|11 |12 13|14 15|16 |17 18 |19 |20 |21

TENT 1
POLE FOLD COT INS BAR 1
INSECT BAR 1
PONCHO WET WEA 1

LINER W/W PONCHO 1

PARKA COLD WEATHER 1

TROUSERS COLD WEATHER 1

BELT INDIVIDUAL EQUIPMENT 1
SUSPENDERS TRS SCISSORS 1

WAIST PACK 1
MOLDED WAIST BELT 1
BANDOLEER AMMO 2
CARRIER, HYDRATION 1
POUCH HAND GRENADE 4
POUCH M4 THREE MAG 4
POUCH M4 TWO MAG 6
SUSTAINMENT POUCH 2
ENHANCED FRAME SHOU 1
SET FIGHTING LOAD 1
FI.ASH RANG GRENADE 2
ASSAULT PACK 1
RUCKSACK 1
FIRST AID KIT GEN PURPOSE 1
VEST LOAD BEARING 1
SLEEPING BAG BLACK 1
SLEEPING BAG GREEN 1
BIVY COVER WOODLAND 1
STUFF SACK, BLACK 1
SIGNATURE AND
DATE

DA FORM 3645-1, DEC 1983 APD PE v1.00
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